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Capital & Controlled Asset Tagging, Account, & Asset Profile ID Guidelines 
 

CAPITAL ASSETS - Needs to be tagged if greater than $5,000.00  
Property Item Description Account Code Account Code Description 
 Furniture & Equipment 86110 Furnishings & Equip Capitalized 
Telecommunications Equipment 86115 Telecomm Equipment Capitalized 
Computer Equipment 86120 Computer Equip Capitalized 
Medical Equipment 86110 Furnishings & Equip Capitalized 
Motor Vehicles 86201/86202 Motor Vehicles Passenger Car or Other 

*Accessories – items purchased with or for the asset, which is fixed or attached, but can be removed without affecting the basic function of the 
asset. For example: extra extension cords, monitors, lenses, tubes, keyboards, mouse, cases, docking stations, fluids and/or oils for non-
computer equipment. 
*Accessories, warranties, maintenance support, and training are not capitalized and should be expensed (account 63103 or 63142) 

 

CONTROLLED ASSETS - Needs to be tagged at ANY COST  
Property Item Description      Account Code 

 
   Account Code Description 

Hand Guns, Tasers, Rifles & Shot Guns            63161    Firearms Controlled 

*Accessories – items purchased with or for the asset, which is fixed or attached, but can be removed without affecting the basic function of the 
asset. For example: gun holsters, light/laser combo, and fiber optic sights. 
*Training rifles (blue rifles or dummy rifles) and optional training should be expensed (account 63103). 

 

*Accessories – items purchased with or for the asset, which is fixed or attached, but can be removed without affecting the basic function of the 
asset. For example: cables, headphones, microphone stands, camera lenses, monitors, keyboards, mouse, cases, bags, docking stations, 
alternative controllers, and landing pads. 
*Maintenance support and training should be expensed (account 63103 or 63142). 
 

*Maintenance support and training should be expensed (account 63141). 
 

LIST OF ASSET PROFILE IDs 

 
If the item purchased meets the following conditions, the item will require an Asset Profile ID: 

- Item is non-consumable (For consumable items or items costing less than $500, do not select an Asset Profile ID) 
- For non-consumable items with cost of $500 – $4,999, select the appropriate Controlled (CTL) Asset Profile IDs 
- For asset items with a unit cost value of $5,000 or greater, select the appropriate Capital (CAP) Asset Profile IDs 
- Asset tagging will be required 
- Item must have a useful life of at least 2 years 

 

For Training materials on Asset Profile IDs, click here.  
For any questions or to request a training session for your area, please contact 
inventorydept@utep.edu or 915-747-7137. 

CONTROLLED ASSETS - Needs to be tagged $500.00 to $4,999.99    

Property Item Description Account Code                  Account Code Description 
Sound systems and Other Audio Equipment         63162 Furnishings & Equip Controlled 
Camera - Portable - Digital, SLR         63162 Furnishings & Equip Controlled 
TVs, Video Players/Recorders         63162 Furnishings & Equip Controlled 
Computers & Desktops          63163 Computer Equip Controlled 
Data Projectors         63162 Furnishings & Equip Controlled 
Smartphones         63165 Cntrl Telecom Equip 
Tablets & Other Handheld Devices         63163 Computer Equip Controlled 
Laptop Computers         63163 Computer Equip Controlled 
Unmanned Aerial Vehicles (UAV) & Drones         63162 Furnishings & Equip Controlled 

COMPUTER SOFTWARE - Do not require a physical tag    

Property Item Description Account Code Account Code Description 
Computer Software $100,000 or more      88210 

 
Computer Software Capital 

Computer Software Less than $100,000      63141 Computer Software Expensed 

https://utep.yuja.com/V/Video?v=4954642&node=16244407&a=179991033&autoplay=1
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