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College of Health Sciences

Graduate Enhancement Funds

Travel Award Budget Justification
	Student name:
	Department/ Program: 

	Dissertation/Thesis Title:

	Faculty Advisor Name: 


 (Statements in italics are only examples – remove them, and use your own language — Look at the correct Per Diem Rate for your destination)

Travel 

Transportation: (Book early to get better price)*
Air travel to present a paper at the XX International Conference on Health Sciences to be held in Houston, Texas from Nov 24-28,  2011.

Round trip air ticket to Houston Approximately $270  

Per Diem: Houston for three days

 Meals @ $36/day for 3 days = $108.

Lodging @ $85/day for 2 nights=$170..
Registration Fees: Early Bird Student/Presenter Registration.  Approximately $250 
Other Travel:
Taxis from Houston Airport to Hotel round trip approximately $60

Parking at El Paso Airport (long-term parking lot) for three days = $10.50
Car Travel to and from Airport 20 miles round trip at 55 ¢/ mile = $11
IMPORTANT: Complete the "Travel Request Form.doc" prior to your travel. Travel expenses will only be reimbursed up to the amount approved in the Travel Request Form, and upon presentation of valid receipts.   After the “Travel Request Form” is signed by the student and by the Department Chair it should be taken to the Dean's office for signature. The form will be returned to the student by the Dean’s Assistant 
VERY IMPORTANT: Any costs incurred prior to the official notification by the Research and Awards Committee in an e-mail to the student, will not be reimbursed. The only exception will be plane, bus or train tickets bought by the student to take advantage of lower prices— these purchases will be reimbursed after the travel is completed and only upon presentation of boarding passes and proof of purchase.  

Form revised on March 2010


