

GUIDELINES FOR COMMITTEES   |   COLLEGE OF HEALTH SCIENCES

I. Standing Committees in the College of Health Sciences

2a.
Community Partnerships for Experiential Learning Committee (draft)


3b.
Curriculum Committee (draft)


5c.
Faculty Advisory Committee (complete 09/23/2021)


6d.
Faculty Development Committee (complete 09/21/2021)


8e.
Honors and Awards Committee (complete 9/30/2021)


9f.
Research Committee (complete 9/17/2021)




I. Ad Hoc Committees

a. Special (ad hoc) committees or task forces may be established by the Dean for a specific purpose and shall continue to exist, unless discharged, until the duty assigned is accomplished.
II. Committee Membership

a. Each committee will be composed of college faculty and/or staff as designated by the Dean.
III. Maintaining List of Committees
a. The Dean’s Office shall maintain a current listing of standing committees, including the responsibilities, functions, and memberships.
IV. General Committee Guidelines

a. Community Partnerships for Experiential Learning Committee (draft)
i. Purposes:

1. Clinical compliance

2. Affiliation agreements

3. Clinical site development

4. Clinical partnership (make sure we have appropriate variety; develop the partnerships we need to support all the needs clinical/research)

ii. Membership:



Dept/Prog

Role

Term End
1. Laurencia Almeida

CLS


Member
Sep 1, 2022
2. Alma Armendariz

SW


Secretary
Sep 1, 2023
3. Elizabeth Camacho

CLS


Member
Sep 1, 2022


4. Ana Cisneros


KIN


Member
Sep 1, 2022

5. Joel Cramer


Dean’s Office Liaison
Ex Officio


6. Rhonda Manning

PT


Chair

Sep 1, 2024
7. Yok-Fong Paat


SW


Member
Sep 1, 2022
8. Timothy Tu


OT


Member
Sep 1, 2022
9. Benigno Valles


SLP


Member
Sep 1, 2022

10. Cynthia Wittenburg

PHS


Member
Sep 1, 2022
iii. Functions and Responsibilities:

1. Chairperson will be determined by volunteer, consent, and Committee vote. Chairperson duration will be 2 years, ending on even years.
a. Responsibilities include scheduling meetings, coordinating action items.
2. Secretary will be determined by volunteer, consent, and Committee vote. Secretary duration will be 2 years, ending on odd years.
a. Responsibilities include taking minutes, coordinating approval of meeting minutes, and sending agenda items in advance.
iv. Structure and Procedural Guidelines:

1. Robert’s Rules of Order will govern Committee minutes and structure.

2. Active participation as a member of the Community Partnerships for Experiential Learning Committee will constitute approximately 1 hour per week of service to the College of Health Sciences, which is approximately equivalent to 3% service. Active participation as an officer of the Community Partnerships for Experiential Learning Committee will constitute approximately 2 hours per week of service to the College, which is approximately equivalent to 5% service.
3. Meetings will be held monthly during 2021; quarterly or as needed thereafter.
Month

Day
Year
Deadline for Agenda Items
a. September
xx
2021
xx

b. October
xx
2021
xx

c. November
xx
2021
xx

d. December
xx
2021
xx

e. Quarter 1
xx
2022
xx

f. Quarter 2
xx
2022
xx

g. Quarter 3
xx
2022
xx

h. Quarter 4
xx
2022
xx

b. Curriculum Committee (draft)
i. Purpose:

1. The purpose of the Curriculum Committee is to review and vett curricular additions, deletions, or changes at the level of the College of Health Sciences prior to review and vetting at the University-level.

ii. Membership:



Dept/Prog

Role

Term End
1. Kevin Browne


PT


Member
Sep 1, 202X

2. Dahlia Castillo


OT


Member
Sep 1, 202X


3. Maria Duarte-Gardea

PHS


Member
Sep 1, 202X

4. Oralia Loza


PHS


Member
Sep 1, 202X

5. Joy Olimpo


Dean’s Office Liaison
Ex Officio


6. Amelia Rau


SLP


Secretary
Sep 1, 202X

7. Lori Torres


CLS


Chair

Sep 1, 202X

8. Carolina Valencia

RS


Vice Chair 
Sep 1, 202X

9. Arlette (Irene) Werthmann
SW


Member
Sep 1, 202X

10. Josephine Francis

KIN


Member
Sep 1, 202X

iii. Functions and Responsibilities:

1. Review proposed changes to curriculum for undergraduate and graduate level programs in the College of Health Sciences

2. Upon approval of proposed changes, forward program requests to appropriate university channels for additional approvals and adoption of changes 

3. Guide new curricular development

4. Give timelines for proposal submissions

5. Give curricular development consultation

6. Review catalog changes

iv. Structure and Procedural Guidelines:

1. Committee is comprised of members representing all CHS disciplines; one member from the Student Support Center; and one liaison from the dean’s office who is appointed by the Dean.

2. Chairperson will be determined by nomination and Committee vote. Chairperson duration will be 4 years, to include 1 year as Chair-elect, then 3 years as Chair.
3. Chair-elect will be determined by nomination and Committee vote. Chair-elect duration will be 1 year. 
4. Secretary will be determined by nomination and Committee vote. Secretary duration will be 3 years.

5. Meeting minutes will be recorded by the Secretary. Quorum is needed to approve at the subsequent meeting, after which the minutes will be sent to the Dean’s Office via Liaison.
6. Active participation as a member of the Curriculum Committee will constitute approximately XX hours per year of service to the College of Health Sciences, which is approximately equivalent to XX% service. Active participation as an officer of the Curriculum Committee will constitute approximately XX hours per year of service to the College, which is approximately equivalent to XX% service.
7. One monthly meeting on the second Thursday of each month with ad-hoc meetings as needed. Agenda items are due two weeks in advance of each scheduled meeting.
Month

Day
Year
Deadline for Agenda Items
a. September
30
2021
9/16/2021
b. October
14
2021
9/30/2021
c. October
28
2021
10/14/2021
d. November
11
2021
10/28/2021
e. December
9
2021
11/25/2021
f. January

13
2022
12/30/2021
g. February
10
2022
1/27/2022
h. March

10
2022
2/24/2022
i. April

14
2022
3/31/2022
j. May

12
2022
4/28/2022
k. Summer
TBD
2022
TBD
c. Faculty Advisory Committee (complete 09/23/2021)
i. Purpose:  

1. Facilitate faculty communication, visibility, and representation within the College of Health Sciences, with the Administration of the College, and across the University. 

2. Provide a platform for faculty governance to routinely evaluate policies and procedures pertaining to CHS Faculty while promoting positive resolution of faculty and academic concerns.

ii. Membership:


Dept/Prog

Role

Term End

1. Grisel Contreras

OT


Member
Sep 1, 2024

2. Bruce Friedman

SW


Member
Sep 1, 2024

3. Cory Smith


KIN


Chair

Sep 1, 2024

4. Bill Robertson

Dean


Ex Officio


5. Michelle Gutierrez

PT


Secretary
Sep 1, 2023

6. Julia Lechuga

PHS


Member
Sep 1, 2023

7. Marina Gallardo

SW


Member
Sep 1, 2023

8. Dolores Licerio

CLS Staff

Member
Sep 1, 2022

9. Darlene Muguiro

Dean’s Office Staff
Member
Sep 1, 2022

iii. Structure and Procedural Guidelines:  When possible, members will be made up of one faculty representative from each CHS program/department to serve on this committee. Members may be of any rank. The Committee chair will be selected by nominations and voting within the Committee for a 3-year appointment. Likewise, the Committee secretary will be selected by nominations and voting within the Committee for a 3-year appointment. The appointment of all committee members will be for 3 years with the possibility of re-appointment. 

1. The Secretary will take minutes and within one week will provide them to the Chair of the Committee for approval.  Once approved, the Chair will disseminate for approval from the Committee.  The meeting minutes will be linked to the Faculty Advisory Committee Shared drive.

2. Active participation as a member of the Faculty Advisory Committee will constitute approximately 20 hours per year of service to the College of Health Sciences, which is approximately equivalent to 5% service. Ad-hoc meetings as needed for faculty or staff needs. Active participation as an officer of the Faculty Advisory Committee will constitute approximately 30 hours per year of service to the College, which is approximately equivalent to 7% service.

3. One monthly meeting (1st Friday 0900 of each month subject to change) with ad-hoc meetings as needed. Agenda items are due 72 hours before each meeting.

Month

Day
Year
Deadline for Agenda Items
a. September23
2021


b. October
08
2021
10/ 05 /2021

c. November
05
2021
11/ 02 /2021

d. December
03
2021
11/ 30/2021

e. January
21
2022
01/ 18 /2022

f. February
04
2022
02/ 01 /2022

g. March
04
2022
03/ 01 /2022

h. April
01
2022
03/ 29 /2022

i. May
06
2022
05/ 03 /2022

j. Summer
TBD
2022
TBD

d. Faculty Development Committee (complete 09/21/2021)
i. Purpose:  To support and develop all faculty in pursuit of long-term career success as educators and scholars in the College of Health Sciences 
ii. Membership:



Dept/Prog

Role

Term End

1. Ximena Burgos-Monzon

PHS


NTT Member
Aug 31, 2024
2. Joel Cramer


Dean’s Office Liaison
Ex Officio

3. Jeff Eggleston


KIN


T/TT Member
Aug 31, 2023

4. Pat Lara


SLP


NTT Co-Chair
Aug 31, 2024


5. Heekyung Lee


RS


NTT Member
Aug 31, 2023
6. Eva Moya


SW


T/TT Member
Aug 31, 2023
7. Rosario Olivera


SW


NTT Member
Aug 31, 2024
8. Celia Pechak


PT


T/TT Co-Chair
Aug 31, 2023


9. Bill Roberts


OT


T/TT Member
Aug 31, 2024
10. Matthew Segovia

KIN


NTT Member
Aug 31, 2023

11. Tina Sobin


PHS


T/TT Member
Aug 31, 2024
iii. Functions and Responsibilities:

CO-CHAIRS:

1. Co-lead the work of the committee

2. Coordinate subcommittees as needed

3. Schedule monthly meetings during the long semesters

4. Communicate with the Associate Dean of Faculty Affairs

5. Ensure minutes are taken and distributed to committee members

MEMBERS:

1. Participate in meetings regularly

2. Contribute to assigned work groups/subcommittees 
iv. Structure and Procedural Guidelines:  The Faculty Development Committee (FDC) will be comprised of faculty of various disciplines, ranks, and roles. Members may be of any academic rank; however, there will be balanced representation from both non-tenured/tenure-track and tenured/tenure-track faculty members. The FDC will be co-chaired by one non-tenured/tenure-track faculty member and one tenured/tenure-track faculty member. The appointment of all committee members will be for 2 years with the possibility of re-appointment. The liaison to the Dean’s Office is the Associate Dean for Faculty Affairs. The co-chairs are responsible for communicating with the Associate Dean, and inviting them to meetings when Dean’s Office input is needed.
1. Meetings will be recorded. Basic minutes will be provided within 1 week of the meeting by the Co-Chairs. After approval, minutes will be posted on a shared drive folder.

2. Active participation as a member of the Faculty Development Committee will constitute approximately 1 hour per week of service to the College of Health Sciences, which is approximately equivalent to 3% service. Active participation as a co-chair of the Faculty Development Committee will constitute approximately 2 hours per week of service to the College, which is approximately equivalent to 5% service.

3. One monthly meeting on the third Friday of each month from 11:30 – 1:00 PM virtually with ad-hoc meetings as needed. Agenda items are due 48 hours before each meeting.

Month

Day
Year
Deadline for Agenda Items
a. September
17
2021
09/15/2021

b. October
15
2021
10/13/2021

c. November
19
2021
11/17/2021

d. December
17
2021
12/15/2021
e. January

21
2022
01/19/2022
f. February
18
2022
02/16/2022
g. March

18
2022
03/16/2022
h. April

15
2022
04/13/2022
i. May

20
2022
05/18/2022
j. Summer
TBD
2022
TBD
e. Honors and Awards Committee (complete 9/30/2021)
i. Purpose:  Develop, facilitate, and evaluate applications for awards, scholarships, and the Honors Program at the College-level for students, staff, and faculty. Awards will be focused around teaching, research, and/or service.

1. Communication, dissemination, evaluation, and aiding in applications.

ii. Membership:



Dept/Prog

Role

Term End
1. Greg Schober


RS


Chair

Sep 1, 2023

2. Erica Balderrama

SW


Secretary
Sep 1, 2023

3. Nancy Cruz-Sanchez

CLS


Member
Sep 1, 2023

4. Joy Olimpo


Dean’s Office Liaison
Ex Officio


5. Deena Peterson


SLP


Member
Sep 1, 2023


6. Bala Kathirvelu


OT


Member
Sep 1, 2024

7. Bryan Boyea


PT


Member
Sep 1, 2023

8. Gabe Ibarra-Majia

PHS


Member
Sep 1, 2024

9. Sean Miller


KIN


Member
Sep 1, 2024

10. Jason Mallonee


SW


Member 
Sep 1, 2024

iii. Structure and Procedural Guidelines:  When possible, members will be made up of one representative from each CHS program/department to serve on this committee. Members may be of any academic rank. The Committee chair will be selected by nominations and voting within the Committee for a 2-year appointment. Likewise, the Committee secretary will be selected by nominations and voting within the Committee for a 2-year appointment. The initial appointment of all committee members will be for 2-3 years (staggered) with the possibility of re-appointment.  

1. Meetings will be recorded. Basic minutes will be provided within 1 week of the meeting by the Secretary. After approval, minutes will be posted on a shared drive folder.

2. Active participation as a member of the Honors and Awards Committee will constitute approximately 80 hours per year of service to the College of Health Sciences, which is approximately equivalent to 5% service. Active participation as an officer of the Honors and Awards Committee will constitute approximately 80 hours per year of service to the College, which is approximately equivalent to 5% service. Committee officers (chair and secretary) will not chair subcommittees. As this is a new committee, hours commitments are estimates and will be re-evaluated by the committee in the future. 
3. One monthly meeting with ad-hoc meetings as needed. Meetings will take place on the second Monday of each month at 4pm (reevaluating for Spring semester in December). Agenda items are due one week before each meeting.

Month

Day
Year
Deadline for Agenda Items

a. September
20
2021
09/ 13 /2021

b. October
11
2021
10/ 4 /2021

c. November
8
2021
11/ 1 /2021

d. December
13
2021
12/ 6 /2021

e. January

10
2022
01/ 3 /2022

f. February
14
2022
02/ 7 /2022

g. March

14
2022
03/ 7 /2022

h. April

11
2022
04/ 4 /2022

i. May

9
2022
05/ 2 /2022

Summer
TBD
2022
TBD

f. Research Committee (complete 9/17/2021)
i. Purpose:

1. The vision of the Research Committee is to encourage a culture of research and scholarship among CHS faculty and students by facilitating the conduct of research and research training utilizing Boyer’s Model of Scholarship. The mission of the Research Committee is to support all research initiatives within the CHS Strategic Plan. This includes promoting applied and translational research effort to address significant societal problems and expanding the scope of interdisciplinary research.
2. Boyer’s Model of Scholarship
a. The scholarship of discovery that includes original research that advances knowledge

b. The scholarship of integration that involves synthesis of information across disciplines, across topics within a discipline, or across time

c. The scholarship of application/engagement that goes beyond the service duties of a faculty member to those within or outside the University and involves the rigor and application of disciplinary expertise with results that can be shared with and/or evaluated by peers

d. The scholarship of teaching and learning that involves the systematic study of teaching and learning processes differs from scholarly teaching in that it requires a format that will allow public sharing and the opportunity for application and evaluation by others.

ii. Membership:



Dept/Prog

Role

Term End
1. Sudip Bajpeyi


KIN


Member
Sep 1, 2023

2. Jason Boyle


KIN


Chair

Sep 1, 2023


3. Jeannie Concha


PHS


Member
Sep 1, 2023

4. Delfina Dominguez

CLS


Member
Sep 1, 2022

5. Joao Ferreira-Pinto

Dean’s Office Liaison
Ex Officio


6. Cecilia Fierro


OT


Member
Sep 1, 2022

7. Alvaro Gurovich


PT


Member
Sep 1, 2022

8. Heyjin “Jina” Jung

SW


Member
Sep 1, 2022

9. Jason Mallonee


SW


Member
Sep 1, 2023

10. Thenral Mangadu

PHS


Member
Sep 1, 2023

11. Kisuk Min


KIN


Member
Sep 1, 2023

12. Vanessa Mueller

SLP


Secretary
Sep 1, 2022

13. Anita Parada


RS


Member
Sep 1, 2023

iii. Functions and Responsibilities:

1. Promote research, research training, and scholarship.

2. Annually survey CHS faculty about current research interests and pressing needs.

3. Advise and make recommendations to the Deans’ office on the allocation and use of funds for research, research training, and research-related travel for faculty and students.

4. Advise and make recommendations to the Deans’ office on the allocation and use of

infrastructure for research and research training.

iv. Structure and Procedural Guidelines:

1. At least 10 Committee members, with all CHS disciplines represented, who will serve for 2 years with the possibility to be re-appointed by their discipline.

2. Chairperson, elected by committee members on the first meeting of the year, with the possibility to be re-elected by the Committee members as long as the Chairperson is representing a CHS discipline.

3. Secretary will be self-nominated for a period of 1 year with the possibility to be re-nominated.

4. At least one Liaison, named by the Dean, to be announced by the Dean’s office at the beginning of each Academic year.

5. Sub-committees

a. Training

b. Awards and Seed/bridge funding (CHS Fellowship and Scholarship of Application Fund)

c. Infrastructure

d. Speaker series

e. Ad-hoc sub-committees (as needed)

6. Sub-committee membership is open to Research Committee members and regular CHS faculty, according to sub-committee needs.

7. Sub-committee work must be approved by the sub-committee and then moved forward for review and discussion by the Research Committee.

8. Approved motions by the Research Committee will be advanced to the Dean’s office for review and execution.

9. Quorum

a. Whole Committee: simple majority

b. Sub-committees: 2/3 of sub-committee

10. The Secretary will take minutes and provide them to the Chair of the Committee for approval.  Once approved, the Chair will disseminate for approval from the Committee.  The meeting minutes will be linked to the Research Committee website.

11. Active participation as a member of the Research Committee will constitute approximately 60 hours per year of service to the College of Health Sciences, which is approximately equivalent to 5% service. 

12. One meeting on the 2nd week of the month. Meeting with ad-hoc meetings as needed. New items will not be added to the agenda within 48 hours of the meeting time. 

Month

Week
Year
Deadline for Agenda Items
a. September
17
2021
09/ 15 /2021

b. October
11-15
2021
10/ 08 /2021

c. November
8-12
2021
11/ 05 /2021

d. December
13-17
2021
12/ 10 /2021

e. January

10-14
2022
01/ 07/2022

f. February
7-11
2022
02/ 04 /2022

g. March

7-11
2022
03/ 04 /2022

h. April

11-15
2022
04/ 08 /2022

i. May

9-13
2022
05/ 06 /2022

j. Summer
TBD
2022
TBD
�Existing on CHS website


�Existing on CHS website





CHS Committee Guidelines
October 4, 2021
2

