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HOW TO BEGIN A DISCLOSURE FORM 
Step 1: Log into the outside activity portal: https://apps.utsystem.edu/ActivityPortal/ 

Step 2: Click on ‘Activity Form’ 

 

 

 

Step 3: Select one of the following activities:  

  

Step 4:  Please select ‘Yes’ or ‘No’ regarding foreign entity. 

 

Step 5: Click ‘No’ if your activity is not pre-approved  
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Step 6`: Please select ‘No’ or ‘Yes’ to enter a new entity.  

 

 

 

 

 

If ‘Yes’ selected, please complete the following section: 

 

 

 

 

 

 

 

If selected ‘No,’ please answer the following questions. If the activity is yours, please select the 
answers below and click on ‘Begin Disclosure Form (self).’  

 

If the activity is not yours, please select the answers below and click on ‘Begin Disclosure Form.’ 

 

 

 

 

ABC Company 

Please be sure to select  
‘None of the Above’ to begin a 
Disclosure Form. 


