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TECHNOLOGY NEWS 

 

“Technology is just a tool. In 

terms of getting the kids work-

ing together and motivating 

them, the teacher is the most 

important.” 

           -Bill Gates  

In This Issue 

 Apple teacher Pro-

gram 

 Installing Office 365 

in your Apple iPad 

 Collaboration Tools 

Software  

 Did you Know? Mi-

crosoft 

 Tech Links 

Welcome 
Dear College of Education faculty and staff,   

Welcome to our fall semester issue of the COE Technology Newsletter. In this 

edition we will talk about the Apple teacher program, installing office 365 on 

your iPad and collaboration tools software. 

Jerry Urquiza –Technology Implementation Manager 

●Apple Teacher Program 

 

The Apple Teacher program was created to help teachers build skills and stay 

inspired.  You’ll get access to the Apple Teacher Learning Center and discov-

er new ways to enhance creativity and productivity by unlocking the magic of 

iPad, Mac, and built-in apps. You’ll get news, fresh ideas, featured stories, 

product tips, and great educational apps.   

When faculty or students complete the program, they will be recognized for 

their hard work of becoming an Apple Teacher and be able to use the logo. 

This would also be a great idea for professional learning sessions—earn 

badges together!  Just make sure everyone is signed up for the Apple Teacher 

program.  

Sign up, earn badges by testing your knowledge, then receive an official Apple 

Teacher logo and share your achievement with the world.  

UTEP College of Education Technology Implementation Area  Newsletter      Issue 3  Fall 2016 

Product Updates and Developments   ●  Did you Know?   ●    How-To   ●   Apps and Tools  ●   Q&A 

http://www.apple.com/education/teachers/?CID=mkts-edu-appleteacher-mail-sc#teacher
https://appleteacher.apple.com/auth/#/signup/
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 Installing Office 365 in your Apple iPad 

Install Office 365 on your iPad, and always have the latest versions of Word, Excel, PowerPoint, 

Outlook, and more on your favorite devices for when you're on the go; and there is no cost for fac-

ulty, staff, and currently enrolled students to install and use Office 365 and its components on 

UTEP computers and mobile devices.  

For Office 365 and all related components Microsoft recommends that you always use the latest 

browsers, Office clients, and apps. Office for iPad® and iPhone® requires iOS 8.0 or later. Office 

for iPad Pro™ requires iOS 9.0 or later. Your COE-iPad currently has iOS 10.  

Faculty and staff: Setup your UTEP Office 365 account with the instructions below. Office 365 will 
become unavailable should you leave UTEP. 
 

 Set Up Your Education Account 

 Log-In To Your Account 

 Step-by-step Instructions (pdf) 

Set up Office apps on an iOS device 

1. Download the Office apps 

If you haven't already installed any of the Office apps on your iPhone or iPad, you can download one or all of 

them by searching for them individually in the Apple App Store.  

 

2. Set up your account on the Office mobile apps 

Below are the instructions on how to sign into an Office app for the first time to an Office app. 

You can also watch these steps in a video:  Video: Log into Office for iPad 

Install and sign into any Word, Excel, PowerPoint, or OneNote app for the first time  

1. Once you download it, tap any Office app to open it. Swipe through the introduction and tap Sign In.  

2. To use the extra features in the app, on the Sign in page, type the personal Microsoft account or work or school 

account associated with your Office 365 subscription, and then tap Next.  

https://portal.office.com/start?sku=e82ae690-a2d5-4d76-8d30-7c6e01e6022eC:/Users/gurquiza/Documents/5-26-16
https://portal.office.com/Home
http://admin.utep.edu/Portals/0/ServiceCatalog/Documents/Office%20365%20Account%20setup-Fac-Staff.pdfC:/Users/gurquiza/Documents/5-26-16
https://support.office.com/en-us/article/Video-Log-in-to-Office-for-iPad-726ab177-888c-4f2e-a0d9-8fb5c5ef3a36
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Cont.. Installing Office 365 in your Apple iPad 

3. Type your Password, and then tap Sign in. 

 After you complete the sign in process on one of the Office apps, your account and the OneDrive for Business 

service is automatically added to the other Office apps installed on your iPhone or iPad.  

4. Tap Create and Edit Documents to start working on your documents. 

5. Open documents in an Office mobile app 

  Tap the service where you want to view your files. For example, to view Word, Excel, or PowerPoint 

documents, tap Open > OneDrive - Personal or tap Open > OneDrive - your business name and you'll see 

the list of files you saved to OneDrive or OneDrive for Business. The files you see are specific to the app you 

opened them in. For example, if you opened the Word app, you'll only see Word documents or if you opened 

the Excel app, you'll see Excel spreadsheets. 

 

You can also watch How To Download and Install Office 365 On New iPad in a video:  Video: How To 

Download and Install Office 365 On New iPad  

 

https://www.youtube.com/watch?v=droPow32JrE
https://www.youtube.com/watch?v=droPow32JrE
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● Tech Links 

 Apple Teacher Pro-

gram  

 The New Google 

Forms (2016) Tutorial  

 Google Docs - 5 

Great Features! [How 

to]  

 How to Start Building 

a Slack Community  

 Getting Started with 

Asana  

 Zoom in the Class-

room 

 A Review of Zoom.us 

for Teaching Online 

Lessons   

Contact Us 

If you would like to be a 

contributor or for more 

information about this 

newsletter please contact 

us at:  

coetechnews@utep.edu  

● Did you know? 
The original name for Microsoft 

was “Micro-Soft” ... 

Brian Eno is the Man Behind the 

Famous Microsoft 'Sound' ... 

The Favorite Food on Microsoft 

Campus is Pizza 

An Average Microsoft Employee 

is Called “Softie”... 

Microsoft is Among the Top 5 

Patent Holders in the US 

● Collaboration Tools Software  
Collaboration tools are there to assist individuals or departments to collabo-

rate on various projects and activities, making sure all users are up-to-date 

and that all plans are met. You can keep all applicable records, messages, 

files, and other information in one hub, and allow or manage access to us-

ers. You can also keep communication open between users, groups, and 

sections.  

When teams use the right tools to work together, they often find improve-

ments in both the process and the final outcome. Using the right online col-

laboration tools can make teams stronger and more productive.  

Which Collaboration Tools Should You Use? 

Below you will find several online collaboration tools that can be used for 

such tasks. Please note that there’s a vast list of collaboration tools software 

available on the web, some are free and others require a subscription.  

Dropbox 

Dropbox is probably one of the tools most used for collaboration. With this little soft-

ware, users are able to have access to all  documents, files, articles and everything 

else. 

With Dropbox users can access files from each owned gadget (tablets, laptops, 

smartphones) . Dropbox is compatible with all popular computer- and mobile plat-

forms. There are native apps built for Windows, Mac, Ubuntu, Android, iOS and 

Blackberry. Also, you can access your Dropbox from any internet browser. 

Google Docs 

Sometimes users need to work on one document together at the same time. 

With Google Docs you can do that very easily; This tool allows users to create online 

documents, presentations and spreadsheets. You don’t even need to have any office 

software installed – everything happens right in your browser or via the mobile app 

for iOS and Android. 

https://www.youtube.com/watch?v=4QOiZgC6CDE
https://www.youtube.com/watch?v=4QOiZgC6CDE
https://www.youtube.com/watch?v=cm3KyqbaMJA
https://www.youtube.com/watch?v=cm3KyqbaMJA
https://www.youtube.com/watch?v=lPT7OZvZNaQ
https://www.youtube.com/watch?v=lPT7OZvZNaQ
https://www.youtube.com/watch?v=lPT7OZvZNaQ
https://www.youtube.com/watch?v=KuZJkdTtVsQ
https://www.youtube.com/watch?v=KuZJkdTtVsQ
https://www.youtube.com/watch?v=CakmpJ2J4Mw
https://www.youtube.com/watch?v=CakmpJ2J4Mw
https://www.youtube.com/watch?v=bjO7Zzm5MfY
https://www.youtube.com/watch?v=bjO7Zzm5MfY
https://www.youtube.com/watch?v=onP9J6ruqM8
https://www.youtube.com/watch?v=onP9J6ruqM8
https://www.youtube.com/watch?v=onP9J6ruqM8
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Cont.. Collaboration Tools Software  

Just create a document and share the link with other people. Now you can edit the document together at the 

same time in live-mode (real-time). A big advantage of Google Docs is not only the fact that all your content is 

automatically saved and stored for remote access from any device, but it can also show you a history of changes 

made to a given document, it’s easily sharable and it’s absolutely free! Every document you create online can be 

exported and used offline  

You can also watch Google Docs tutorial in a video: Video Google Docs tutorial 

Slack 

Slack is considered one of the best ways for teams to communicate with team members.  To put it simply, think 

of Slack as a chat client on steroids. 

With this communication tool users can get different conversations sorted into different “channels”, you can inte-

grate many services this application For example, you can connect Slack with IFTTT* for some awesome auto-

mated action. 

You can also watch Slack tutorial in a video:  Video Slack Tutorial 

*IFTTT is a free web-based service that allows users to create chains of simple conditional statements, called 

"applets", which are triggered based on changes to other web services such as Gmail, Facebook, Instagram, and 

Pinterest. IFTTT is an abbreviation of "If This Then That".  

Asana 

Asana is a project and task management app that facilitates team communication and collaboration. Users can 

utilize Asana to create projects and tasks within the projects, and follow the progress of those tasks from various 

browsers and devices. You can then add team members to the projects and tasks, share files, and communicate 

with them. Once set up, Asana eliminates the need to use email and third-party apps for corporate communica-

tion. Sharing notes, uploading several formats of attachments, and organizing tasks is made easy, and eventually 

reflects on streamlined workflows and time-efficient delivery. As soon as a change is made or a task is assigned, 

Asana users receive notifications in their inbox, and are invited to check, follow, like, or comment on the update.  

You can also watch introduction to Asana:     Video Introduction to Asana 

Zoom 

Zoom unifies cloud video conferencing, simple online meetings, group messaging, and a software-defined con-

ference room solution into one easy-to-use platform. This solution offers the best video, audio, and wireless 

screen-sharing experience across Windows, Mac, Linux, Chrome OS, iOS, Android, Blackberry, Zoom Rooms, 

and H.323/SIP room systems.  

 

https://www.youtube.com/watch?v=s6V_h43-BIY
https://www.youtube.com/watch?v=WS21MySFvaw
https://www.youtube.com/watch?v=yJFH8zPkcjc

