


Definitions

INITIATOR: Person or department that initiates the process of a graduate
form for the benefit of the student.

APPROVER: Entity/Administrator that verifies that compliance is being
met once a request is submitted. Compliance includes GPA
requirements, enrollment, that Graduate School guidelines are being
met, amongst others.

PROCESSOR: Department/entity that process the request into the system
(Banner) once approval is granted from all entities/administrator.
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WHAT HAS CHANGED?

A) IN-STATE TUITION WAIVERS
B) APPLICATIONS FOR CANDIDACY (DOCTORAL STUDENTS ONLY)

C) APPLICATIONS FOR GRADUATE DEGREE (FOR DOCTORAL AND
MASTER STUDENTS)
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In-State Tuition Waliver

Previous Approval Process
INITIATOR: Student

APPROVER(1°'): Department (cost center information

needs to be provided)

APPROVER(2"9): College Associate Dean (Dr.
MacDonald)

PROCESSOR: Graduate School

Current Electronic Approval Process
INITIATOR: Department
APPROVER: CAO/Associate Dean (Dr. Eric MacDonald)
PROCESSOR: Graduate School

A notification is sent to the Dean’s Office after approval
process is completed

IMPORTANT: NEW ELECTRONIC FORM IS ONLY
APPLICABLE FOR STUDENTS THAT ARE APPOINTED AS
RA’s, TA's & GA’s at 20 HOURS FOR THE CURRENT TERM.

THE UNIVERSITY OF TEXAS AT EL PASO

PREVIOUS VERSION OF THE FORM

H GRADUATE SCHoOL
F ‘3\ Mike Loya Academic Sarvicss Bulding, Room 223

P o7y Tne Universty of Texss 3t £l Pasy

N 4/ S0OW. Universty Avenue E Paso, Texas 79363 VERIFICATION OF TA/RA/AI/PARTICIPANT AWARD
L {915) ?:1?649' Fax (915) 747-5786 - - -

Vs Jrackiste uten.eau Waiver of Non-Resident Tuition Rate

Last Name: First Name: Middle Name:

E-mail: Phone PeopleSoft 1D:

Birth Date: UTEP ID: Term: Fall Spring Summer May | Winter ‘Year

Program: College: I Master's 7 Doctoral
Assistant Instructor Participant Award Research Assistant Research Associate | Teaching Assistant Graduate Assistant

Consistent with statutory regulations, all TA/RAJAI appeointments must be in areas related to the student's program
of study. Academic departments must submit this verification to the Graduate School each semester or on an annual
basis, depending on the length of the student's appointment.

= Waiver CANNOT be processed after the official census day. (Mo exceptions can be made)

If the non-resident tuition waiver is also being requested for a dependant of a TA/RAJALPAW, complete the following:
{Proof of relationship must be attached). Dependents must meet the academic reguirements.

Dependent Mame: UTEP ID:

Relationship to TA/RAALFPAW recipient Spouse Dependent Child PeopleSoft ID:

| certify that all the above conditions have been met. If determined ineligible, | understand that | must pay non-resident
tuition or | will be subject to disenrollment. Arrangements for any additional payments will be made with the Cashier’s Office
prior to the census date of the term in question.

Student Signature : Date:

Departmental Approval for TA/RAJAI Appointment
| certify that this student will be working as a TA/RAJAI for no less than 20 hrsiwk throughout the semester indicated in
an area related to hisfher program of study. Student must meet academic requirements.

GPA: Hours Ennolled: Cost Center: Actual Amount per Semester:,

TOEFL Score: ppainting Dept. Chair: Dept. Date:

For appointments in area other than the student's major, you may be required to provide a brief rationale
demonstrating how the appointment is related to the student's graduate program.

Departmental Approval for Participant Award
{The award must be competitive. Please provide the following: a lefter of justification with criteria used to award, and
list of applicant pool.)

CostCenter:____ SupervisingProfessor_____ Department Chair:

Participant Award project or expenence: Amount

IF THIS FORM IS NOT FILLED OUT CORRECTLY IT WILL NOT BE PROCESSED

College Dean Signature & Date: Graduate School Signature & Date:.

Document Last Revised: 0216 For more information please contact the Graduate School at gradschool@utep.edu or at (915) 7475401

New Electronic form available: https://forms.utep.edu/form.aspx?pid=303bd7c4-e334-4570-af66-867e2a2fad48&formid=264b6746-a3ef-

43a2-b689-92bf5193¢c511



https://forms.utep.edu/form.aspx?pid=303bd7c4-e334-4570-af66-867e2a2fad48&formid=264b6746-a3ef-43a2-b689-92bf5193c511

Summary for In-State Tuition Waivers

In-State Tuition Waivers for Students Who are Emplgyed at UTEP

An undergraduate or graduate student at UTEP may receive in-state tuition IF the
student:

* s either
o employed as a Teaching Assistant (TA) or Research Assistant (RA), or
o the spouse or child of a TA or RA at UTEP;
* i5 able to provide proof of an active TA or A appointment at the time of the
request;
* submits their request prior to census day of the semester for which they are
zseeking the waiver;
* iz employed at least one-half time (20 hours per week); and
* s employed in a TA or RA which relates to the student's degree program {e.g.
not to include clerical, nor non-discipline-related job duties).

In-State Tuition Waivers for Students Who Receive a Scholarship

A student who receives at least 31000 for the academic year or summer term may
receive in-state tuition IF:

¢+ The student is enrolled in the semester of the award (credit hours as per eligibility
for the awarnd).
* The award is an institutional scholarship (i.e. not a parficipation award from a
research grant).
* There is a competition within UTEP in order to receive the award, such that:
o other competitors for the award are students, AND
o the competition is open to Texas residents.
+ The money is awarded by a scholarship commitiee, which resides in the
Scholarship Office:
o The scholarship committee must be officially recognized by the
administration and be approved by the THECE.

Cutside of the scope of the college or depariment, there are administrative restrictions
im approving an in-state tuition waiver:
* The total number of students receiving this waiver is limited. The number for any
semester cannot excesed 5% of the of the total number of students enrolled at
UTEP 12 months age.
+ (Other budgetary restrictions. (The value of the waiver cannot be used to reduce

THE UNIVERSITY OF TEXAS AT EL PASO the general revenue UTEP approprition )




In-State Tuition Texas Law

e Students Receiving an Appointment from an Institution:

Sec. 54.212. TEACHING OR RESEARCH ASSISTANT. A teaching
assistant or research assistant of any institution of higher
education and the spouse and children of such a teaching assistant
or research assistant are entitled Ato register in a state
institution of higher education by paying the tuition fees and %¥
other fees or charges rxequired for Texas residents under Section —T¥¥/Q2'
54.051 of this code, without regard to the length of time the
assistant has resided in Texas, if the assistant is employed at
least one-half time in a teaching or research assistant position
which relates to the assistant's degree program under rules and
regulations established by the employer institution.

Transferred and redesignated from Education Code, Section 54.063 by

Acks 2011, 82nd Leg., R.S., Ch. 359 {8.8. 32), Bec. 1, eff. January

1, 2012,
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In-State Tuition Texas Law

e Students Receiving a Competitive Scholarship:

Sec. 54.213. SCHOLARSHIP STUDENT. (a) An institution of
higher education may charge a nonresident student who holds a
competitive scholarship of at least $1,000 for the academic year orxr
summexr term for which the studeht is enrolled resident tuition and
fees without regard to the length of time the student has resided in
Texas. The student must compete with other students, including
Texas residents, for the scholarship and the scholarship must be
awarded by a scholarship committee officially recognized by the

administration and be approved by the Texas Higher Education Sﬁymjk;ﬂ§h!

+ Mugk Soe

Coordinating Board under criteria developed by the coordinating p{fVCﬁ,QL(k&g

board. THLA
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FORMS FOR CURRENT UTEP
STUDENTS
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eservation for Graduate Credit

Current Approval Process
INITIATOR: Student
APPROVER (1°'): Graduate Advisor

APPROVER (2"9): College Associate Dean (Dr.
MacDonald)

PROCESSOR: Graduate School

Form available: https://www.utep.edu/graduate/ Files/docs/admission-
and-enrollment/reservation graduate credit form.pdf

THE UNIVERSITY OF TEXAS AT EL PASO

ﬂ GRADUATE SCHOOL
Mike Loya Academic Services Bulking, Room 223 HESERUﬁTlUN FDH GHAD UI\TE [:HED'T

The Universiy of Texas a1 El Paso

03 Y .
( / S00W. niversty Avenus £ Piasa, Texas 79963 Restricted to current UTEP undergraduate students
{915) 747-5491 Fax (915) 747-5788 N .
gradiate (g, eau in the final semester of undergraduate study
Name: UTEP ID: E-mail

Read the following before submitting your request to enroll in graduate courses on a reserved for
graduate credit basis:

" This option is limited to one termifinal term_

» The undergraduate student must be in the final semester of study and not lack more than 12 semester hours of
coursework to complete all requirements for the baccalaureate degree.

» The applicant must have a 3.0 grade peint average in all upper level courses.

1 Total registration for ALL coursework must MOT exceed 15 credit hours for Fall and Spring sessions and 9 credit hours for
SUMMeEr sessions.

n Enrcliment in graduate course must be approved by the departmental/program graduate advisor.

® Research, seminar, individual studies or thesis courses cannct be reserved for graduate credit.

= Reservation for graduate credit courses will appear on a separate GRADUATE level transcript.

" Grades eamed on reserved courses will become part of the permanent graduate historyftranscript and will affect the
graduate cumulative grade point average.

= Reservation for graduate credit does not constitute admission to the Graduate School.

n Credit for graduate courses cannct be counted towards a baccalaureate degree; it can only be reserved toward a graduate
degree.

n A student who has a baccalaureate degree cannot reserve courses for graduate credit unless enrclied at the under-
graduate level working toward a second baccalaureate degree.

» Submit this form to the Graduate Schoel for final approval and processing. Enrcllment in GR courses for graduate credit
can only be processed by the Graduate School.

By signing below, the student agrees to reserve courses which will become part of the permanent graduate transcript.

Total enroliment inchuding requested graduate courses: Upper Level GPA:

Total undergraduate course hours lacking for Bachelor's Degree: Graduation Date:

This request is to enroll in the following courses during the following term:

CRN

SUBJECT

COURSE NUMBER
Student Signature & Date: Graduate Advisor Signature & Date
College Dean Signature & Diate: Graduate School Signature & Date:

Document Last Revised: 8/12


https://www.utep.edu/graduate/_Files/docs/admission-and-enrollment/reservation_graduate_credit_form.pdf

Fast Track Combined BS/MS Program

Application

Current Approval Process
INITIATOR: Student
APPROVER (1°'): Undergraduate Advisor
APPROVER (2"9): Graduate Advisor
APPROVER (3'): College Associate Dean (Dr. MacDonald)
PROCESSOR: Graduate School

Form available: https://www.utep.edu/graduate/_Files/docs/admission-
and-enrollment/fast-track.pdf

THE UNIVERSITY OF TEXAS AT EL PASO

GRADUATE SCHOOL FAST TRACK COMBINED

Mike Loya Academic Services Bulding. Roam 223 BACHELOR'S/MASTER'S PROGRAM

The University of Texas at Bl Paso

500 W Uneversity Avenuc.E|Paso, Teras 79965 STUDENT APPLICATION FORM

(715) T47-5491 Fax (915) 7475786 N
e e rachisee Submit to the Graduate School

Application Requirements:

The Fast Track Combined Bachelor's/Master's Program enables outstanding undergraduate UTEP students to receive dual
undergraduate and graduate credit for up to 15 hours of UTEP graduate course work as determined by participating master’'s and doctoral
programs. Interested students must:

= Have successfully completed at least 80 hours of undergraduate coursework toward their first undergraduate degree with a
minimum of 24 of those hours at UTEP.

® Have and maintain a minimum 3.30 undergraduate GPA.

® Satisfy additional requirements set by participating graduate programs.

Instructions for first-time applicants to the Fast Track Combined Bachelor'siMaster’s Program:
Complete this form and obtain all required signatures. Apply to the graduate program of your choice using the online graduate admission
application located on the Graduate School website. Submit a scanned copy of this completed form with the graduate school application.

Please note that upon completion of the Bachelor's degree, you must for formal admission to

the graduate program.

all pending

Notes:

. Each participating undergraduate academic program will determine which 5000 level courses will count toward the
undergraduate degree. The Graduate School will maintain an inventory of all approved courses.

. Students must be advised each semester at the deparimental level by both the undergraduate and graduate advisors
and cleared for registration in graduate courses by the Graduate School.

. Students must eam a B or better in the graduate course to count as graduate credit. The eamed grade will first appear
on the undergraduate transcript. If the grade is a C. it will not count toward the graduate degree but will still count toward
the undergraduate degree. Upon admission into the Graduate School, the eamed credit will appear on the graduate transcript.

. Tuition will be based on the level of the course, not the level of the student. Financial aid may be adjusted.
. Exceptions to these guidelines will be handled through an appeal process established by the participating graduate program.

ra

w

.

o

Students who have previously applied to the program, simply complete the form below.

Name: _ lama  [Ofirsttme applicant O returning padicipant
UTEP ID Numker: - Email Address: 3
Undengraduate Program: . Intended Graduate Program: L

Approved Coursework:

Course Profix, Mo, & CRN _ Semester & Year: L

urse Profix, No. & CRN - Semester & Year: L
Course Prefx, Mo & CRN _ Semester & Year L
Course Prefix, No. & CRN - Semester & Year: 3
Course Prefix, No, & CRN - Semester & Year: 3

| reguest enrollment in the above listed courses.

Signature of Student Date
Name & Signature of Undergraduate Advisor: Date
Name & Signature of Graduate Advisor: Date
Name & Signature of College Dean: Date
Name & Signature of Graduate School Dean: Date
Accepted students will take a selected set of graduate courses that will meet the of both graduate and o

degree. A total of up to 15 hours of graduate coursework will be allowed. Each program will certify individual program requirements.
Document Last Revised: 01/19



Course Substitution Petition

Course Substitution Petition
College of Engineering
The University of Texas at El Paso

Current Approval Process
INITIATOR: Graduate Program Director —

UTEP email: {@miners utep edu

APPROVER (1°%): Department Chair e -

The student identified above has taken coursa(s) that should be utilized as substitutions for required or elective courses on his/her

APPROVER (2"9): College Associate Dean (Dr. T

Instructions: Please edif the examples provided below, and add or efiminate rows in the table below, as needed. Each substitution

action must have an associated justification, please edit samples as appropriate. Total substitufion credit hours must be equal to, or
IVI a C D O n a I d ) greater than, substituted credit hours.

SUBSTIUTE COURSE(s) taken at

PROCESSOR: Graduate School H ReaumeD coussets wuTee

Courss as it on UTEP i Course as it on UTEP degres

Course Courss #

&J&ﬂ Course Tidle Grade SCH E”B-'&ﬂ GCourse Title SCH
Form available: Available to request in the Dean’s Office to Paulina Alvarado z
4
NOTE: Memos & Notifications will also be accepted by the Graduate School with —— S ——
the condition that the College of Engineering, Dean’s Office is included in the 1
notification process. >
Approvals:
Academic Advisor Adviser’s Signature Date
Chair Chair’s Signature Date
A:..:ociahe Dlean .Df Engineenng Signature Date
--- for E-Pase Office use ONLY -
SHEET: Summer 2018 (201820) ENTRY # Logged By DATE L2018

Proceszed By: DATE . 2018

THE UNIVERSITY OF TEXAS AT EL PASO p——




Doctoral Degree Progress Report

GRADUATE SCHOOL
Current Approval Process 7" o

INITIATOR: Candidate

DOCTORAL STUDENT PROGRESS REPORT
Submit to the Graduate School

APPROVER (1°): Dissertation Supervisor srommsiosns ———

Candidacy Conferral Date:

APPROVER (2"9): Doctoral Program Director

APPROVER (3): College Associate Dean (Dr.
MacDonald)

P ROCESSO R: G rad uate SChOOI 1. What progress have you made toward your degree in the past year? (Do not include prog ded in a previous report.)

Form available:
https://www.utep.edu/graduate/_Files/docs/forms/forms/Doctoral_Progress_Rep
ort_Form3.pdf

2. List the remaining requirements for your dissertation and a timetable for completion.

Name Signature Date

CANDIDATE:
DISSERTATION SUPERVISOR: __

DOCTORAL PROGRAM DIRECTOR:

COLLEGE DEAN:

BRADUATE SCHOOL:

THE UNIVERSITY OF TEXAS AT EL PASO S




Diana Natalicio Dissertation Research

Fellows Program

Current Approval Process
INITIATOR: Student
APPROVER (1°): Dissertation Chair
APPROVER (2"9): Doctoral Program Director
PROCESSOR: Graduate School

Form available:

THE UNIVERSITY OF TEXAS AT EL PASO

ﬁ GRADUATE SCHOOL
(&}5. :“- ”‘.‘ o -;1;“,]'2?5;“_"' F"”T;
= \ (915} T4T-5451 Fax (515 74T 5788

et 514 el grad uate

7

¥ Coversheet

Z Dissertation Proposal Summary
Z Letter of Support

2 Letter of Verification

o Qv

Z Transcript

Student Name:

DIANA NATALICIO DISSERTATION
RESEARCH FELLOWS PROGRAM

Nomination Instructions/Covers heet

Page 2 of 2

Doctoral Program:

800%:

Student Email:

Student Phone:

Student Mailing Address:

Total Doctoral Hours Accumulated to Date:

Doctoral Program GPA:

Date of Admission to Doctoral Program:

Planned Graduation Date:

Dissertation Title:

Dissertation Chair:

Dissertation Chair Email:

Doctoral Program Director:

Doctoral Program Director Email:



https://www.utep.edu/graduate/funding/internal-funding.html#nat

GRADUATION FORMS FOR
DOCTORAL STUDENTS
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Application for Candidacy

Previous Approval Process
INITIATOR: Candidate
APPROVER(1%: Doctoral Program Director

APPROVER (2"9): College Associate Dean (Dr.
MacDonald)

PROCESSOR: Graduate School

Current Electronic Approval Process
INITIATOR: Candidate
APPROVER: Doctoral Program Director
PROCESSOR: Graduate School

A notification is sent to the Dean’s Office after
approval process is completed

THE UNIVERSITY OF TEXAS AT EL PASO

PREVIOUS VERSION OF THE FORM

GHADUATE SCHoolL APPLICATION FOR CANDIDACY

FOR DOCTORAL STUDENTS ONLY
SUBMIT AFTER DEFENDING THE PROPOSAL
Please attach a Degree Plan

MName: . . Student ID-.
E-mail:.. . Degree: .

Doctoral Program: . Major: . !
College- Term of Admission: L
DATE OF QUALIFYING EXAMS (IF REQUIRED)

Date of Dissertation Proposal Defense: Dioes your research involve human subjects? [T Yes [ No

If yes, please provide your IRB number(s):
First Term of Dissertation Enrollment: Expected Term of Graduation:

Tithe of Dissertation Proposal: _

Dissertatlnn Committee

Graduate School policy requires a minimum of three commitiee members: two from within the pmgamm] and one from outside the
programimajor. Graduate School policy alse maintains that committee must be of the Graduate Faculty and requires the
Committee Chair to be a parmanent member of the Gradua amlty Departments or programs may impose additional membershi pmt ria
‘You are responsible for adhering to paolicies of your depariment or program.

The Dissertation Committee affirms that the candidate listed above has presented and successfully defended an acceptable research

topic and has the academic and prof | background to address the topic. We also affirm that the candidate has completed
coursework requirements, only lacking the complation of the dissertation to satisfy degrea requirements
Name Signature Date
Supervisor:
Co-Supervisor:
Member: _
Member:
Member:
Member:
Menber:
Name Signature Date
Candidate: _
Doctoral Program Director:
College Dean:
Graduate Schook
Document Last Revised: D5/16 For more information please contact the Graduate Schoal at gradschool@utep.edu or at (915) 747 5481

New electronic form available: https://www.utep.edu/graduate/forms.html



Degree Plan

Previous Approval Process
INITIATOR: Student Signature
APPROVER (1°%): Program Director

APPROVER (2"9): College Associate Dean (Dr.
MacDonald)

PROCESSOR: Graduate School

Current Electronic Approval Process

1. Log-in process is required to goldmine
in order to access a degree evaluation
through faculty services.

Electronic Access Available: https://www.utep.edu/graduate/forms.html

THE UNIVERSITY OF TEXAS AT EL PASO

PREVIOUS VERSION OF THE FORM

GRADUATE SCHOOL

Mike Loya Academic Sarvicas Buliding, Room 223
The University of Texas ai El Faso

500 W. Univershy Avenue B Paso, Texas 79368 DEGREE PLAN

{915) 747-5491 Fax (915) 747-5788 -

grdiate ep.eau Submit to the Graduate School
Today's Date: . Student Name:
Student ID: Student E-mail Address:
Degres: Major: UTEF Approved Ci

=l -
Type of Degree Plan . Type of Curticulum:
-]

Term of Admission: Type of Admission: . Anticipated Graduation Date:

General Information Please read carefully

*A Preliminary degree plan should be issued by the conelusion of the first semester of study and enly to fully admitted master's
degree or graduate certificate seeking students and by the conclusion of the first year for doctoral degree seeking students *A
Revised degree plan is issued when changes are made to the Preliminary degree plan. *A Final degree plan is issued when
the student applies for graduation. *The final degree plan should only list courses applicable to the degree. *Substitution or
transfer courses and the UTEP equivalent must be noted on the degree plan. A formal request for transfer courses must be
attached to the degree plan. *Nine hours of undergraduate courses approved for graduate credit are the maximum allowed
on any graduate degree plan. To comply with accreditation requirements, undergraduate courses not approved for graduate
credit cannot be used to satisfy degree requirements.*Courses cannot be double counted for degree purposes. Appropriate
substitutions should be assigned so that total credit hours for degree completion are satisfied. *All requirements for a master's
degree must be completed within 51X years and EIGHT years for a doctoral degree. Students are urged to study the general
requirements for graduate degrees stated in the Graduate Studies Cataleg and are responsible for checking their own progreas
to ensure they meet these reqguirements. Any deviation from the course schedule below must have the approval of the
Graduate Advisor and the Graduate School *Approval of this degree plan does not constitute a waiver of any requirements for
the degree as set by the Graduate School or Department.

MINIMUM PROGRAM REQUIREMENTS ADDITIONAL PROGRAM REQUIREMENTS

TERM  COURSE NO. GRADE TERM  COURSE NO. GRADE TERM  COURSE ND. GRADE LEVELING YN

COMMITTEE

Student Sigl & Date: Advisor Signature & Date:

College Dean Signature & Date: Graduate School Approval

Document Last Revised: 02/16



Application for Graduation for Doctoral
Students

Previous Approval Process
INITIATOR: Candidate
APPROVER (1°'): Doctoral Program Director
APPROVER (2"9): College Associate Dean (Dr. MacDonald)
PROCESSOR: Graduate School

Current Electronic Approval Process
INITIATOR: Candidate
APPROVER 1: Chair of the Committee
APPROVER 2: Graduate Program Director
PROCESSOR: Graduate School

A notification is sent to the Dean’s Office after approval
process is completed

Electronic Form available: https://www.utep.edu/graduate/forms.html

THE UNIVERSITY OF TEXAS AT EL PASO

PREVIOUS VERSION OF THE FORM

H GRADUATE SCHOOL
(w e Loya Acaderic senves subang oom 223 APPLICATION FOR GRADUATE DEGREE

The Univarsity of Texas EI Paso

K_ ¥ 4/ s unersty Ruenue £ 7350, Teras 75569 Submit to the Graduate School
{915} 747-5491 Fax {915 ?-1 -578E

graduate uten. edu Page 1of 2

Applicant’'s Name: (must match official University records on Goldmine — your official name will be printed in the program, The Prospector, on the
Commencement reader card and YOUR DIFLOMA)

First Name: Middle Name:

Last Name: UTED ID#:

Diploma Mailing Address: Your diploma will be maded to this address

Mumber & Street / PO Box:_ . City:

State ZIP Country:

Email: Tebephone: [ Change my Mailing address in Goldmine to the one above

IMPORTANT: If you have the “confidential”™ indicator on your records, we will NOT publish your name in the official UTEP Commencement program nor release your
name to external media outiets. Furthermore, your college may not include your name in any pre-commencement materials nor incdude your picture andior name in
any departmentcollege websites. If you want your picturs andior name included in ALL of these. please come to Registration & Records to release the “confidential™
ndicator from your records.

The name as it appears on the official university record will be wsed for the commencement ceremony, publications and diplorma. Please ensure that the name we have

™ our records is what you want printed on your diploma. You must complete and tum in a Mame or Social Security Mumber Change Form in order to change your name
but only if it is incomect (see our website for details). Example: Your last name has your father's name and your mother’s maiden name but only one is in the system.
you want your Tull name” on your diploma then it must be in our records. This would also apply to any numbering or seniority (11, Sr., etc.). The only modification to the
official name without such 3 name change would be in case of acoents (&, f, §, =tc.) or midde initials in place of full midde name.

Expected Graduation Date: Select semester AMD indicate year

0 Fall 20 _ (December confemal) ] Spring 20 (May confemal) T Summer 20 _ {August conferral)
0 | will walk in December ceremony 100 1 will walk in May ceremony T | will walk in May ceremany
0 1 will not attend commencement 1 will mot attend commencement T | will walk in Decamber caremony

T | will not attend commencement

Degres Code: Major Code: Concentration Code:

Fill qut the fallowing IF APPLICABLE

Titke of Thesis/DissertationProject'Capstonelete.

Scheduled Defense Date:

Committee Information PRINTED NAME SIGNATURE DATE
Chair:

Go-Chair:

Member:

Member:

Member:

Member:

Applicant's Signature: Date:

Approvals This student is a candidate for the degree on the term as indicated above. All degree and major information on this application is comect.
NOTE: A new application must be submitted if the student does not graduate

Graduate Pregram Advisor or Program Director

Primted Name: Signature Date:
College Dean Signature Date:
Graduate School Dean Signature: Diate:

Diocument Last Revised: 04/18




Completion Defense Form for Doctoral
StUdentS GRADUATE SCHOOL

W5 AW sine ovascaseric Sevees atang, moom 223 DISSERTATION DEFENSE FORM FOR
QOF D) 555 ey e & 5, e 7060 DOCTORAL STUDENTS
SEEEN mameweenn Submit to the Graduate School

Current Approval Process
INITIATOR: Student Signature — ——————— " ! |
APPROVER (1°%): Program Director -
APPROVER (2"9): College Associate Dean (Dr. e e o i oo P

Supplementary Reguirements: _

M a C DO n a | d) Verified by (Name & Title):
PROCESSOR: Graduate School Supervising Committee

Name of Chair/Co-Chair Signature

Form Available:
https://www.utep.edu/graduate/_Files/docs/forms/completion_defense
_doctoral_form.pdf

Name of Committee Members Signature

Title of Dissertation: .

Doctoral Program Director Printed Mame Doctoral Program Director Signature

College Diean Signature Diate

THE UNIVERSITY OF TEXAS AT EL PASO

Document Last Revised: 02/16




GRADUATION FORMS FOR
MASTER STUDENTS

THE UNIVERSITY OF TEXAS AT EL PASO



Thesis Proposal Form for MS Students

H GRADUATE SCHOOL
¢y Mike Loya Academic S2rvicas Bullding, Room 223 THESIS PROPOSAL APPLICATION
Cu rre nt Ap prova I PTOCESS I.'“W’:'P &ﬁ&%ﬁ%ﬁi‘:ﬁé?iﬁ.iﬁ 7ases FOR MASTER'S STUDENTS ONLY

JEESK Rl T e e Submit to the Graduate School
INITIATOR: Candidate

E-mail: . Department/Program:
APPROVER (1°Y): Graduate Advisor oo oo _

Date of Thesis Proposal Defense: Does your research involve human subjects? O Yes O Mo

If yes, please provide your IRE number(s)

APPROVER (2"9): College Associate Dean (Dr. ' — ——
MacDonald)

Thesis/Research Committee

.
P R O C E SS O R . G ra d u a te SC h O 0 | Graduate School policy requires @ minimum of three committee members: two from within the program/major and one from outside the

program/major. Graduate School policy also maintains that committee members must be members of the Graduate Faculty and requires the

Committee Chair to be a permanent member of the Graduate Faculty. Departments or programs may impose additional membership criteria.
“You are responsible for adhering to policies of your department or program.

The Thesis/Research Committee affirms that the candidate listed above has presented and successfully defended an acceptable
research topic and has the academic and professional background to address the topic. We also affirm that the candidate has completed
coursework requirements, only lacking the completion of the thesis to satisfy degree requirements.

Name Cinnatur, ® Nata

Form available: Stpencar: | [

Co-Supervisar: 4 »

https://www.utep.edu/graduate/_Files/docs/forms/forms-for-masters- Meaber. | I
students/Thesis_Proposal_Form2.pdf Verber ] [

Memiber: L n

Memiber: L n

Memiber: L n

Name Siagnature Date

Candidate: L n

Graduate Advisor: L n

College Dean: 4 I

Graduate Schook

Document Last Revised: 02/16

THE UNIVERSITY OF TEXAS AT EL PASO




Application for Graduation for Master
Students

Previous Approval Process
INITIATOR: Candidate
APPROVER (1°%): Graduate Program Director
APPROVER (2"9): College Associate Dean (Dr. MacDonald)
PROCESSOR: Graduate School

Current Electronic Approval Process
INITIATOR: Candidate
APPROVER 1: Graduate Program Director
APPROVER 2: Chair of the Committee
(If graduate candidates are pursuing a thesis option)
PROCESSOR: Graduate School

A notification is sent to the Dean’s Office after approval process is
completed

Electronic Form available: https://www.utep.edu/graduate/forms.html

THE UNIVERSITY OF TEXAS AT EL PASO

PREVIOUS VERSION OF THE FORM

H GRADUATE SCHOOL
(w e Loya Acaderic senves subang oom 223 APPLICATION FOR GRADUATE DEGREE

The Univarsity of Texas EI Paso

K_ ¥ 4/ s unersty Ruenue £ 7350, Teras 75569 Submit to the Graduate School
{915} 747-5491 Fax {915 ?-1 -578E

graduate uten. edu Page 1of 2

Applicant’'s Name: (must match official University records on Goldmine — your official name will be printed in the program, The Prospector, on the
Commencement reader card and YOUR DIFLOMA)

First Name: Middle Name:

Last Name: UTED ID#:

Diploma Mailing Address: Your diploma will be maded to this address

Mumber & Street / PO Box:_ . City:

State ZIP Country:

Email: Tebephone: [ Change my Mailing address in Goldmine to the one above

IMPORTANT: If you have the “confidential”™ indicator on your records, we will NOT publish your name in the official UTEP Commencement program nor release your
name to external media outiets. Furthermore, your college may not include your name in any pre-commencement materials nor incdude your picture andior name in
any departmentcollege websites. If you want your picturs andior name included in ALL of these. please come to Registration & Records to release the “confidential™
ndicator from your records.

The name as it appears on the official university record will be wsed for the commencement ceremony, publications and diplorma. Please ensure that the name we have

™ our records is what you want printed on your diploma. You must complete and tum in a Mame or Social Security Mumber Change Form in order to change your name
but only if it is incomect (see our website for details). Example: Your last name has your father's name and your mother’s maiden name but only one is in the system.
you want your Tull name” on your diploma then it must be in our records. This would also apply to any numbering or seniority (11, Sr., etc.). The only modification to the
official name without such 3 name change would be in case of acoents (&, f, §, =tc.) or midde initials in place of full midde name.

Expected Graduation Date: Select semester AMD indicate year

0 Fall 20 _ (December confemal) ] Spring 20 (May confemal) T Summer 20 _ {August conferral)
0 | will walk in December ceremony 100 1 will walk in May ceremony T | will walk in May ceremany
0 1 will not attend commencement 1 will mot attend commencement T | will walk in Decamber caremony

T | will not attend commencement

Degres Code: Major Code: Concentration Code:

Fill qut the fallowing IF APPLICABLE

Titke of Thesis/DissertationProject'Capstonelete.

Scheduled Defense Date:

Committee Information PRINTED NAME SIGNATURE DATE
Chair:

Go-Chair:

Member:

Member:

Member:

Member:

Applicant's Signature: Date:

Approvals This student is a candidate for the degree on the term as indicated above. All degree and major information on this application is comect.
NOTE: A new application must be submitted if the student does not graduate

Graduate Pregram Advisor or Program Director

Primted Name: Signature Date:
College Dean Signature Date:
Graduate School Dean Signature: Diate:

Diocument Last Revised: 04/18




Completion/Defense Form for MS Students

Current Approval Process
INITIATOR: Candidate
APPROVER (1°%): Doctoral Program Director

APPROVER (2"9): College Associate Dean (Dr.
MacDonald)

PROCESSOR: Graduate School

Form available:
https://www.utep.edu/graduate/_Files/docs/forms/completion_def
ense_masters_form.pdf

THE UNIVERSITY OF TEXAS AT EL PASO

H GRADUATE SCHOOL
TN e oy Acotric servoes g oo 23 COMPLETION | DEFENSE FORM

r 3-\ The Univershy of Texas a1 El P

\._,“\%'?x 205 Unneteny Avenie © pasp, Texze 76963 FOR MASTER'S STUDENTS
oAy (515) T47-5431 Fax (915) T47-578E )

SIEEN sl me e Submit to the Graduate School
Drate:. Student ID: _

This is to certify that (Student Mame): .

qualified for graduation based on successful completion of: j
Degres: | Major: _

If needed, supplementary requirements such as publications or conference presentations as described below, have
also been successfully completed. A memo is attached listing pending requirements not included below.

Supplementary Reguirements: _
Verified by (Name & Title): _

Supervising Committee

Name of Chair/Co-Chair Signature

Name of Committee Members Signature

Tithe of Work: .

Graduate Adwisor Printed Name Graduate Advisor Signaturs Date
College Dean Signature Cate

Document Last Revised: 02/16



Application for Graduate Certificate

Current Approval Process

INITIATOR: Student Signature
APPROVER: Program Director
PROCESSOR: Graduate School

Form available:

THE UNIVERSITY OF TEXAS AT EL PASO

P‘ GRADUATE SCHoOL

e 4~ The Universty of Tex 50
'-«-;\{‘wf;;; 500 W Unlversiy Avenue E Paso, Tarss 79363 APPLICATION FOR GRADUATE CERTIFICATE
- {915) 747-5491 Fax (915) 747-5786 -
P G iy B Submit to the Graduate School
aaaaaaaaa
. E-mail Address:
dddddd . City:
State Phene b
Certificate Application Tes l
Ttle of Graduate Certificat



https://www.utep.edu/graduate/_Files/docs/forms/Application_for_Graduate_Certificate.pdf

GRADUATE FORM FOR FACULTY

THE UNIVERSITY OF TEXAS AT EL PASO



Application for Temporary Membership

THEUNIVERSITY OF TEXAS AT ELPASOD APPLICATION FOR TEMPORARY MEMBERSHIP

GRADUATESCHOOL INTHE GRADUATE FACULTY

W Ut 1 D, Torss 75958 NONTENURED AND NONTENURE TRACK FACULTY

Current Approval Process .

.
I N IT I ATO R . G ra d u a te P r‘o ra m D I re Cto r Program faculty may recommend qualified individuals for temporary appointment to the graduate faculty for specific terms and purposes.
. Appointment requires recommendation of the program graduate committee and approval of the department chair or program director, the

academic dean, and the dean of the graduate school. In the case of interdisciplinary programs, applications should indude all relevant signatures.

A P P ROV E R ( 15t) : De pa rt me nt C h a | r Sponsoring UTEP Program ar Department: Date of Application:

Applicant’s Printed Namee: Email

APPROVER (2"9): College Associate Dean (Dr.
MacDonald) B e st

PROCESSOR: Graduate School

Form available: https://www.utep.edu/graduate/_Files/docs/APPLICATION-FOR- IR ——
f— please check all that apply):
TEMPORARY-MEMBERSHIP-IN-THE-GRADUATE-FACULTY. pdf e e e i o e ot e ok oo 300l 305
Type Il temporary graduate faculty may be assigned to serve as members of. but not chair, thesis and dissertation committees.
This category also indudes individuals who wish to serve thesis and dissertation committees and are not employed by UTER.

Type Il temporary graduate faculty will be appointed for a term that ends August 31 of the subsequent academic year (e.g. an
appointment that begins Now. 2019 will end Aug. 31 2021).

Type Il temporary graduate faculty membership is designed to provide the opportunity for UTEP non-tenure track faculty and
T research staff with substantial research qualifications to participate fully in graduate programs. Type lll membership requires
approval by the graduate council and additional supporting materials may be requested. Type Il temporary graduate faculty will be
appointed for a term that ends August 31 of the 3rd academic year following the academic year of appointment (e.g.. an appointment

that begins Nov. 2019 will end Aug. 312023).

Mo recommendation is required to permit emeritus faculty to complete work with thesis and dissertation students, to teach graduate
classes, or to serve on dissertation committees,

Program Director: Printed Name: Date
Department Chair: Printed Mame: Date:
Academic Dean: Printed Name: Date

Forward the application to The Graduate School, Mike Loya Academic Services Bldg., Rm 223

7734 THE UNIVERSITY OF TEXAS AT EL PASD

Revised: Sep 30, 2019

RESET




RECORDS & REGISTRATION
FORMS

THE UNIVERSITY OF TEXAS AT EL PASO



Building, Room 107

Grade Cllall e I OrIII Regi i d R ds Offi
g UJI GRADE CHANGE AUTHORIZATION FORM egistration and Records Offce

PLEASE FILL IN OR PRINT IN BALLPOINT PEN

Please record for: (Student’s Name)

Current Approval Process e e s e o

INITIATOR: Instructor REAsom FOR CHANGE K -
[ Reinstated Course (RI) If you are submitting a grade change to "F" please provide the

1 grade changed to kr grd (16} follewing reason in arder for your request to be processed:
St . D C h 1 [] Departmental Add/Drop(DP) [0 Student stopped attending class prior to end of term. Last day
APPROVER (1°%): Department Chair Jor-mrmapie: Spr oo
[ Thesis grade change {TH) Srud X ded cla
[ Work Completed (WC) D Student never stzended class.

[ Faculty grading errer (FE) [0 Student earned grade of "F"

APPROVER (2"): College Associate Dean (Dr. Do
MacDonald) et sgrature: ™

[ —
Approvals:
Date:

APPROVER (3"): Graduate School (only applicable for Approval:
research courses) S o e S T

. . Dean's signature required on forms outside above time frames to indicate that s/he authorizes a waiver.
PROCESSOR: Records and Registration

##+ Colleges of Engineening, Science, and Health Sciences requive Dean's signature on alf grade change forms, ***

Dean of College: Date:

Date:
(Required DNLY for these course numbers: 5336, 5337, 5398, 5399, 6320, 6321, 6396, 6397, 6398, 6399.)

Graduate School:

Procedures for completing the Grade Change Authorization form.
The instructor is to complete the form and forward it to his/her department chair for approval.

Form available: Form can be requested by the department/instructor 1.
2. If not approved, the depariment chair will return the form to the instructor with reason for not approving.

3. If approved, the department chair / dean will sign the form and forward it to the Records Office for pracessing.

to the Reco rds & RegIStratlon Offlce via emall at 4. Atno time may this form be in the possession of the student identified as receiving the grade change.

Reason for return (highlighted above):
O Dean’s signature required O Graduate School approval required

O Missing Department Chair's signature 0O Other

First date returned Returned by
Second date returned Returned by

Before After Processed By:

R&R (REV. 5/18) TermGPA___ TermGPA___

UTEPUC D809 115 Cum. GPA Cum. GPA
Acad. Stand. Acad. Stand. Date:

THE UNIVERSITY OF TEXAS AT EL PASO S T T T



mailto:records@utep.edu

Complete Withdrawal Notification

COMPLETE WITHDRAWAL FROM Registration and Records Office

y IF SEMESTER or MINI TERM Mike Loya Academic Services

Building, Room 107

UTEF ID
Name | |
Current Approval Process i [8
Term: Fall Spring Summer Year Level uG GR DR

I — |

Mandatory: Reazon for withdrawal (please v one)

01 — Insufficient F/A Funding |08 — Fanuly Concerns

Student has to go through different e e
departments at UTEP in order to ESe e S

05 — Waork Conflict 12 — Death of Student
106 — Relocation 13 — Visa Denied

have form cleared by Records & B
Registration

To the student:

. 1. Your request for a complete withdrawal will not be procaszed without completion & submission of this form.
Form available: https://www.utep.edu/student- e o o

2. Pleasa check the current Schedule of Classes to determine refund dates and ameunts. Remember that each part-of-term has its

- - - - own schedule. You may =till be responsible for all or part of your tuition and fees.

affaIrslreglstrar/studentS/FormS/Reglstratlon%zoa nd%zoDrop%zoFormS/COM PLE 3. Youwill be charged a $§15.00 complete withdrawal fee if this form is processed on or after the first day of Late Registration.

4. Ifthis form is processed on or before the term’s Census Day, the course(s) will not be on your transenpt.

o 0, 5. If this form is processed after the term’s Census Day and on or before the term’s Course Drop deadline, you will be wathdrawn

TE%20WITHDRAWAL%20FROM.pdf it

6. If this form is processed after the term’s Course Drop deadline, your final prade of W or F will be determinsd by sach instmetor.
You are encouraged to talk with your instructor(s) to petition 2 grade of W prior to submutting this form. We will notify the
instructor(s) and request official grade(s) for the course(z).

7. Ifyou are an Infernational Student, you will need to take this form to the Office of International Programs for approval before we
can process this request.

8. If you are an athlete you will nead to take this form to the MAAC for approval before we can process this request.

9. Ifyou are a financial aid'scholarship recipient you must talk with the appropriate office to discuss how this will affect your
academic progress and aid you are receiving.

10. If yvou recerved a Federal Stafford Loan you must complete a Loan Exit session at mappingyourfuture org
Or

If you received a Federal Perkins Loan you must contact the Student Business Office ($15-747-5116) to setup an Exit session.

. 3
Signature — Date
?’::‘_ nm DEI{%E[D Finamcial Aid Office of Intermational Programs| Miner Athlete Academic Center Registration & Records
UTEFUC
2l
UTERGC
(ally Date Date Date Date

Collection of Personal Information Notice (House Bill 1921)

With few exceptions. \D’.mmnhdnnnq.oﬂ Dbnmﬂoandabmm _‘Iicm:lnnm Jm\w'.m of Texas 2t El Paso collects about you. Undar § 352.021 and 532.023 of e '.I.'m

| Fnivarsity o
in:'nr:nu:ioual:vcu:' iu(i'.hnld':wn:ndm:i‘mcmiha:cmdm:av\-xhhp\xnd:n:wr: thin ﬂmLm\nﬂmo&Tm 3 = Business Procedzos ) 2 Thn
informtion that the Univamsity of Texas at El Paso collects will be retiined and madntained 2 required by Taxas mcni..mmcnm- § 441180 ot sog. of the Texas Government Cods) and
Tales. Differeat fypes nfmﬂocutcnmkw for diffarent periods of time.




Course Drop Form (After Census Day)
UJEP s

(After Census Day and Prior to Course Drop

Registration and Records Office
Mike Loya Academic Services
Building, Room 107

Current Approval Process

DO NOT USE THIS FOEM IF YOU ARE WITHDRAWING FROM THE SEMESTER!
You will be assessed 2 course drop fee of $7.00 for sach cowrse dropped.

INITIATOR: Student
APPROVER (1°%): Academic Advisor

APPROVER (2"9): College Associate Dean (Dr.

MacDonald)

PROCESSOR: Records & Registration

Form available:

THE UNIVERSITY OF TEXAS AT EL PASO

Student Information UTEF ID
L]
Last First ML
Term: [] Fall Spring Summer Year Level [] UG GR [ ] DR
POT Major College
Student’s Signature Date

CRN Subject Courze #
(ex. 11345) (ex. HIST) (ex. 1302)

If you are asking to drop a coursze that is Einked to a lecture or lab or
iz & “co-requisite™ to another, vou must get anthorization from the

1®

Department Cha

A zrade of W will be recorded for the course on this form IF the drop is done on
or before the Coursa Drop deadline After thiz date, we racommend that you talk

'with your instractor regarding your reason for dropping. The instructer willj
comtact the Registration & Records Office with your final grade.

Feazon for dropping:

Medical (EL)

Famuly Meadical (E2)

Dieath of Family Member (E3)
Military Leave (E4)

Explanation:

First Time First-year Students (admitted Fall 2007 and thereafter) — read the information on the reverse.
Before dropping a cowse, you must consult with your academic adviser. If you don’t have an advisor, see the department chair
of your major. Select your reason for dropping the course and provide a brief explanation below:

| Work Schedule (ES)

| Other zood cause as determuned by UTEP (E6)
{Consult with your advisor.)

| Other reason ET

Approved — exempt from the 6-drop policy
Academic Advizor's Name (printed)
Signature

Academic Dean (for appeal purposes only)
Approved — exempt from the 6-drop policy

Academic Dean’s Signature

Academic Adviser (If you don’t have an academic advizor, see the Department Chair of your major) 7o
CHECK SIX-COURSE DROP STATUS ON UNDERGRADUATES GO T0' GOLDMINE OR SZASDLM IN BANNER

[] Not approved — course will count (WC)
If ot approved, you may appeal i your arademic dean.

Date

Not approved — course will connt (WC)

Date

||Rer|1m Completed form to the Registration and Records Office by the part-of-term’s Course Drop Deadlille|||

Office of International Programs Miner Athlete Academic Center Registration and Records
R&R (REV. 2/18)
UTEPUC (all)
UTERGC (all) Date Date Date



https://www.utep.edu/student-affairs/registrar/students/Forms/Registration and Drop Forms/Course-drop-form.pdf

Course Add Form After Late Registration

Current Approval Process
INITIATOR: Student
APPROVER (1°Y): Instructor
APPROVER (2"9): Chair
PROCESSOR: Records & Registration

Form available: https://www.utep.edu/student-
affairs/registrar/_Files/images/COURSE%20ADD%20FORM%20AFTER%20LATE%20
REGISTRATION.pdf

THE UNIVERSITY OF TEXAS AT EL PASO

Registration and Records Office
U I EE#ERéEEGniEERFA?'Tg‘N&”ER Mike Loya Academic Services
Building, Room 107

YOU MUST RETURN THIS FORM WITHIN 48 HOURS OF THIS DATE! AFTER 48 HOURS, THIS FORM IS VOID.
AFTER CENSUS DAY: YOU MUST RETURN THIS FORM WITHIN 24 HOURS OF THIS DATE

Nl . By signing this form, you are authorizing the Regiztration & Records Qffice to enroll the student into
the section mrd to everride all restrictions {such as closed class, major, prevequisite, eic. ) EXCEPT “time conflict” and "level.”

Signature of Department Chair (or Higher) gives full approval even in the absence of instructor signature.

Student Information (Please Print) UTEPID

Name 8
LAST FIRST ML

Term: [] Fall [] Spring [] Summer Y Level (] UG [] GR [] DR

REASON FOR ADDING CLASSES LATE: (Use the back of this form if ven need more room)

Notice to the student: Upon processing of this registration form, it is your responsibility to pay all mition and fees
assessed, including any late registration and/or drop/add fees. You can find out what you owe at Student Business
Services, Academic Services Building: go online to https:/mv.utep.edu; sign in; select “Goldmine™ from the top
menu bar; and follow the prompts. Please remember that any late registration or drop/add fees will not be reflected on
your account until the day after this form is processed.

If any course has a “tme conflict,” you will have to obtain signatures from both instructors and both department
chairs.

If any course has a “level” restriction, undergraduates will have to obtain Graduate School permission. Graduate
students must spealk to their advizor.

When you have obtained all signatures, plaase retiun thiz form to the Registration and Records Office to be registerad.
If you have any questions or concerns, please contact the Registration and Records Office at (915) 747-5544

CRN Subject Coursze # _—
fex. 12345) |(ex. HIST) |(ex.1302) Instructor Chair Sl

I am requesting to be enrolled into and to attend the above course(s).

[—
Student’s Signature: _ Date:
Date Processed: Processed by:
R&R (REV.118)
UTEPSoC (ALL)




Course Waiver Form

Current Approval Process
INITIATOR: Student
APPROVER (1°%): Chair

APPROVER (2"9): College Associate Dean (Dr.
MacDonald)

PROCESSOR: Graduate School

Form available: template can be requested by sending an email to Records &
Registration

THE UNIVERSITY OF TEXAS AT EL PASO

COURSE WAIVER FORM
THE UNIVERSITY OF TEXAS AT EL PASO—REGISTRATION & RECORDS OFFICE

Student Information { Please Print) UTEPID ¥
Name ‘ ]

Last First M.L
[Term: [ ] Fall Spring ] Summer Year Level uG GR [] DR
Student’s Signature Date

TO THE DEPARTMENT CHAIR/COLLEGE DEAN:
If you grant these permissions, please have them entered on SFASRPO on Banner.
o Daing so will allow the student to register him-/herself via Goldmine or TTR rather than having to return to our
Ufﬁcc_
o Our office does overrides on SFAREGS only — if the student does not meet the prerequisites when we do
prerequisite checks, s,/he will be administratively withdrawn (AP} from the course.
Thank you!

CRN Subject Course #

Waivers Needed — DEPARTMENT CHAIR

[ ]cAPACITY

[eLass

[Imasor / majoRLAR

[umk Chair's Signature

[rme

[lcorea

[]PREREC/ PREREQLAB
[Jcouece

[]oesree
Courucate
[ClapPrOVAL/APPROLAB

[ Waivers Needed — STUDENT'S COLLEGE DEAN
DCGRADE Dean’s Signature
[ repeatuinir
e——
TOTAL MaX#E ! H
CREDIT HRS  ALLOWED I 1

[ RTTEERR.]

Undergraduates must obtain Graduate School permission for any course with a “level” restriction.
Waivers Needed — GRADUATE SCHOOL Signature

D UG Level Restriction

Flease call me if you have any questions about this request or if I can be of further assistance.

Referred by: Ext:

Collection of Pers otice (House Bill 1921)

af Texas at Bl Faso collects about yows Under § 552021 and 552023 of the
L e Tems Governmest Code, you are estitied to have The University of
cordance with the procedures set fosth in The University of Texas System Folicy 139
ained and masstzined s mqeired by T Laws: {§ 441180 ot seqy. of the
ovenmest Code) and sules. Different brpes of information are kept for difforest periods of time.

Date Processed: Processed by:
R&R [REV. 2/10]

UTEPSGC (all)




Faculty Drop Reinstatement Form

w FAGULTY DROP/REINSTATEMENT FORM Registration & Records Office
Student Information Transaction Typejplease select anej: [JDROP ] REINSTATEMENT
UTEP ID
Current Approval Process , 8
Last First M.1.
| Call Number / CRN | Subject | Course Number Term

INITIATOR: Instructor L] J
eason for Urop MARK ONLY ONE REASON -

T CHECK SIN-COURSE DROP STATUS ON UNDERGRADUMTES G0 TO GOLDMIME AND REFER TO STURENT 51X DRQP COUNT LOCATED IN THE ADVISOR MENU UNDER THE FACULTY SERVICES TAB

Exempt (drop does not count toward six-course drop limit)

.
A P P R OV E R 1 St : C h a I r L R N Non-exempt [drop counts toward six-course drop limit;
* Agrade of W is issued by Registration & Records Office if additional information on the back of this form)

these reasons are checked.

d . DMedicaI (E1) [[]19 - Excessive absence + This area als used for UG not
. i i - cted by six-course fic,
APPROVER (2"%): College Associate Dean (Dr. MacDonald) Oremiyuedical(@) Coo-Negect  EIGkES
[C]military Leave (E4) [Coo - other_
[Jwork schedule {E5)

PROCESSOR: Records & Registration Do e/ €7 | e tend b siones

**If you drop a student from a course that is linked to a lecture or lab, or a course that is “co-requisite” to
another, the department chair must approve the transaction.**

H . . eason for Reinstatement (mark only one reason):
Form available: https://www.utep.edu/student- beoe i helimoavent e e L
[CFaculty error [CJarrangements made between instructor and student

affairs/registrar/_Files/docs/faculty-staff/Faculty_Drop_Reinstatement.pdf [Jinterdepartmental Error [other .
Instructor’s Signature Date

(Bt b Coman oy fox Reastements, “Putomatic e deadin fos Dross] o

* College Dean's Signature Date

* (REQUIRED for Drops: Health Sciences, University College)
* [REQUIRED AFTER “AUTO W*" for Drops: Engineering, Business, School of Nursing, Science) RESET FORM
* [NOT REQUIRED: Liberal Arts, Education)

RETURN COMPLETED FORM TO THE REGISTRATION AND RECORDS OFFICE.

R&R [Rev. 6/12) Office of International Programs Miner Athlete Academic Center
UTEPUC (all)
UTEPGE (all)
UTEPSoC (a1l Date Date
Date Processed l Grade Posted I Course PoT/"AUTO W*" Date 1 Processed By:
original—Registration & Records Copy—Dean's Office

THE UNIVERSITY OF TEXAS AT EL PASO




Petition for an Incomplete

Faculty Services

To view further information on the Schedule of Classes, please refer to the following web si

Petitions for an incomplete can be
SmeittEd by the inStrUCtor th rough (I'c:::rlu:-ﬂ:ff::?;u Mumber (CRN)/Class Selection
goldmine under faculty services. -

Catalog

Course Schedule

Class List: Deta
Instruction Available: https://www.utep.edu/student-affairs/registrar/faculty- Class List: Summary
staff/Instructions%20t0%20Assign%20a%20Grade%200f%20Incomplete.pdf e ey H':”mTe

Faculty Schedule: Detail
Grades: Mid-Term .
2. Click on Incomplete

Grades: Fina
Jicomplete Grade Form > 4~ Grade Form

Office Hours

Syllabus

Wait List: Detail

Wait List: Summary

Student Information - Advisor Menu
b grages

@ @ student's transaipty View a shedent's grad Display your security setup.

Schedule Courses

THE UNIVERSITY OF TEXAS AT EL PASO




Office of International Programs
and Study Abroad Forms

THE UNIVERSITY OF TEXAS AT EL PASO



DS-2019 Renewal for J-1 Visitors

Cu rre nt Ap p rova I P rocess THE UNIVERSITY OF TEXAS AT EL PASO

J-1 Exchange Visitors

INITIATOR: Student Scholars & Professors —t DS-2019 Renewal
APPROVER (1°%): Chair OR Dean
APPROVER (2"): Human Resources (HR

D5-2019

approval is only required if scholar/professor is = S
employed at UTEP)

PROCESSOR: International Programs swervsing

Supervising
Requested Professor
end date email

Have you applied for or received a waiver of the 212{e} Home Residency Requirement for your current J-1 exchange

FO r m ava I I a b I e . visitor program? (Please indicate your answer} OYes 0 No

RENEWAL ELIGIBILITY

Exchange visitors may have their period of activity extended provided that the hosting UTEP department supports the
request and the visitor can provide proof of continued funding. Research scholars/professors may have their period of
activity extended for a maximum of five years from the start date on the D5-2019. Short term scholars may have their
period of activity extended for a maximum of 6 months from the start date on the DS-2019.

Documents needed:
#  This renewal form
» Copy of recent invitation/offer letter with new program end date and a description of your activities
* Proof of finances {Department offer letter, government award, etc).
*  Proof of medical insurance coverage while in the U.S. for the reguested end date (include dependents)

The completed application must be approved through regular channels within:
# UTEP Department Chair and/or Dean of College
# Human Resources Services if employed at UTEP
» Office of International Programs (OIP)

Approval Signatures Signature Printed name

Chair or Dean

*Human Resources Services

International Programs
*Human Resources approval only required if scholar/professor is employed by UTEP.

Offfice of Inrernational Programs 500 W. Univarsity Dr. (913} 747-Ta

THE UNIVERSITY OF TEXAS AT EL PASO T— SRSl



https://www.utep.edu/student-affairs/oipsa/_Files/docs/oipsa/j-visa/J-1-DS-2019-Extension-Form-Scholars-Professors.pdf

Approval Process for OIP forms

* The following forms are submitted through the SUNAPIS
portal that is available in the following OIP link: Welcome to the OIP Suna psis Login Page

Sunapsis iStart provides online services for our institution's international students and scholars. Please
log in using one of the options below to view information or to make a request. If you have any questions,

e Curricular Practical Training Application (CPT) please contact
e Curricular Practical Training Renewal

Unauthorized use of this system is prohibited. Usage may be subject to security testing and monitoring.

A pp I ication Misuse is subject to criminal prosecution; and no expectation of privacy except as otherwise provided by
. . L applicable privacy laws. Use of this site is subject to UTEP's policies. Any use of this site not covered by
* Optional Practical Training (OPT) UTEP policy is prohibited.

* F-1Visa Forms

Sunapsis Services for New and Current Students
e Reduced Course Load Form =

International students and QIP Staff may log in below with their UTEP credentials.

CPT Information available at: NOTE: Log in using only your UTEP username, not full email address.

Login

OPT information available at: A UTEP username and password are required.

Limited Client Services for STEM OPT Students
UTEP Technology Support will deactivate the student UTEP account one year after graduation. Students at
the end of their OPT period, or students who are on the STEM OPT extension, should click here to log in.

F-1 Visa Information:

Reduced Course Load Information:
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https://www.utep.edu/student-affairs/oipsa/office-of-international-programs/visas/f-type-visa/cpt.html
https://www.utep.edu/student-affairs/oipsa/office-of-international-programs/visas/f-type-visa/cpt.html
https://www.utep.edu/student-affairs/oipsa/office-of-international-programs/visas/f-type-visa/opt.html
https://www.utep.edu/student-affairs/oipsa/office-of-international-programs/resources/f-visa-forms.html
https://www.utep.edu/student-affairs/oipsa/office-of-international-programs/visas/f-type-visa/maintaining-status.html

COLLEGE OF ENGINEERING
FORMS
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Graduation Clearance Form

Graduation Clearance Form

GOLLEGE OF College of Engineering 19 14
ENGINEERING The University of Texas at El Paso 201

THE WHIVERLITY OF TREAS AT EL S0

C u r re nt A p p rova I P ro c e s S Student's Last Name, First Mame Student D# Student's Major DDrEE;cheln ’s
0 Master's
UTEP email Cell Phone Number ~ Projected Graduation Date QD PhD.

1. Clearance Approvals (Choose Option A or Option B)

INITIATOR: Student

A P P R OV E R ( 1 St) : D e p a r t m e n t > SEP;I:;N A - For students who plan to .att.end gradua-te schoo.l at UTEP in the seme.ster following current
Department Level: The student has preliminary authority to continue with graduate studies.

AP P ROVE R (znd) : Key Shop [Mname—D&panmenlChairur Signature Date
Graduate Program Director)

# OPTION B - For all other students (who do not fall into OPTION A).

’ ]
P RO C ESS O R : D e a n S Offl Ce i Department Level: All equipment, devices, parls, and books have been returned to the depariment, whether used
for employment, senior project, or research.

(printed name — a or b, as described below) Signalure Date

a. For Bachelor of Science candidates — obtain Department Chair signature
b. For Graduate degree candidates — obtain a signature: Thesis/Dissertation advisor or Graduate Program

Director for non-thesis students.
i Key Shop: All keys, issued for research access or student employment have been refurned fo the Key Shop

Form available:
https://www.utep.edu/engineering/_Files/docs/hForms/GraduationCle

aranceForm2013.pdf
Key Shop (printed name) Signature Date

2. Future Plans (Please check one)

I plan to attend graduate school.
Q I am cumently looking for a job.

Q I am considering offers.
O I have accepted a job.

3 | have not looked for a job, | plan to do something C”"'p_a"y'
glse. Please specify. e.9. planning to work in the family Location:
business, planning to transition to a full-time position at Position:
my current job location (where?), etc., Starting Salary:
Rev. 01/30/13 Dean's Dffice Electronic Entry _ Cepy to Program -
Initiats Date Initials Dale
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Resources to Access Forms

» Student Forms from Records & Registration: https://www.utep.edu/student-
affairs/registrar/students/student-forms.html

* Faculty Forms from Records & Registration: https://www.utep.edu/student-
affairs/registrar/faculty-staff/faculty-forms.html|

* Graduate School Forms: https://www.utep.edu/graduate/forms.htm|

 Office of International Programs Forms: https://www.utep.edu/student-
affairs/oipsa/office-of-international-programs/resources/Forms.html
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https://www.utep.edu/student-affairs/registrar/students/student-forms.html
https://www.utep.edu/student-affairs/registrar/faculty-staff/faculty-forms.html
https://www.utep.edu/graduate/forms.html
https://www.utep.edu/student-affairs/oipsa/office-of-international-programs/resources/Forms.html

Graduate Catalog 2021-2022 Approval
Policies

* Graduation Requirements: http://catalog.utep.edu/policies-regulations/graduation-
requirements/#igraduatedegreerequirementstext

Graduation requirements are as follows:

1. Completion of all required course work as listed on the approved final degree plan.

2. Acceptance of the thesis or dissertation by the Graduate School.

3. Submission of a completion/defense form to verify satisfactory completion of coursework and/or an oral or written exam or both.
4, Filing of a departmental graduate advisor- and college dean-approved Application for Graduate Degree with the Graduate Schoaol.

5. Payment of all applicable fees
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http://catalog.utep.edu/policies-regulations/graduation-requirements/#graduatedegreerequirementstext

