
Course Substitution Online Form 

Student Instructions 
 

 

 

1. Choose “No” and your information will appear 
 

 

 
 

 

 

 
 

 

 

2. Choose your major 
 

 
 

 

  Paydirt Pete   ppete 

  Paydirt Pete   ppete 

 

 



 

 

 

3. Write in the details of the course taken at another institution. For example 
 

 
 

 

 

4. If two you took two courses that are equivalent to one course at UTEP, click 

“Add Course” and add the details for the second course. 

 

 

 

5. Write in the details of the equivalent course at UTEP. For example 
 

 
 

 

 

6. Write in the justification or add a PDF file. For example 
 

 
 

 

 

 

 

 

 



7. Double check all your information, then select “OK” to submit. The form below 

is an example. 
 

 

 
 

 

8. Your petition will be revised by an advisor. Check your email regularly for a 

response regarding your request. This may take either a short or long time 

depending on the faculty availability. 

 

9. If your petition is returned, check for comments made by faculty, change 

anything that is necessary, and then resubmit. 

  Paydirt Pete  ppete 
  


