
Course Waiver Online Form 

Student Instructions 
 

 

 

1. Choose “No” and your information will appear 
 

 
 

 
 

 

 

2. Choose your major 
 

 

 
 

 

 



3. Write in the details of the course. For example 
 

 
 

 

4. Select type of waiver needed 
 

 
 

 
*If the Total Credit HRS Waiver is chosen, remember to write in the Max # allowed of credit 

hours 

 

 
 

 

5. Write in the justification or add a PDF file. Below is an example for “Time” 

Waiver 
 

 
 

 

 



6. Double check all your information, then select “OK” to submit. The form below 

is an example. 
 

 

 

 
 

 

Click OK to Submit Form 



7. Your waiver will be reviewed by an advisor. Check your email regularly for a 

response regarding your request. On average a waiver may take up to a week 

(on occasion, it may take longer) to be approved. Please contact your 

department if you have any questions regarding your waiver. 

 

 

 

8. If your waiver is returned, check for comments in the pdf (refer to the last 

image) made by faculty, change anything that is necessary, and then resubmit. 

 

 

9. If your waiver is approved or denied, you will be able to see any comments 

made (refer to the last image) explaining the approval or denial of the waiver. 

 

 

 
*Comments will appear in this format near the end of the pdf. 


