
Student Business Services
TouchNet User Access Request Form

This form must be completed by the applicant or supervisor. All fields are required.

Type or print clearly, sign the form, and send the completed document to: msandoval2@utep.edu

Applicant Information

Applicant Name:

Title:

Department:

Campus Phone:

UTEP Email Address:

Database Instance

TEST PROD

System Module

uStore uPay

Request Action

Add User Delete User Modify Access

uStore Role Access

Store Manager

Accountant

Fulfiller with refund/cancel rights

Fulfiller

Store Clerk

uPay Role Access

uPay Site Manager 

Payment Clerk 

Accountant

uStore or uPay Site Name:

Expected Deadline Date:

Business Justification for Access:

Note: An approximate 30 business day turnaround timeframe may apply for new uStore or uPay site requests.

Incomplete forms will be returned and may delay the setup process.

Signatures

Individual Requesting Access:

Supervisor / Department Head Approval:

SBS Director or Assistant Director Approval:
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