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YOUTH PROTECTION POLICY COMPLIANCE CHECKLIST
Please ensure all items listed below are completed and this checklist is submitted five (5) days prior to starting 
your youth program:

		  Youth Program/Camp Notification Form  
		 	 Complete a separate form for EACH youth program/camp occurrence and submit at least  
			  three (3) months prior to the event/program start date.

		  Youth Program Coordinator Mandatory Training for UTEP Coordinator/Onsite Leader/Point of Contact 
		 	 Complete the Youth Program Coordinator Leader Training seven (7) days after the 		
		 	 notification form is filed. Notification of completion will be forwarded to the Office of Youth 	
			  Program Development & Support. 
	 
Registration Fee Requirement (if applicable) 
		 	 If assessing a fee for youth program, is the fee being collected through a UTEP-approved system?

		  Designated Individuals List 
		 	 Use the template provided via the Youth Program/Camp Notification Form. 
		 	 Include program name, Notification Form number and event date(s) on this list.

	 	 Trainings for all designated individuals must be completed five (5) days before event start date 
		 	 Clery Act Training 
		 	 Youth Protection Training 
		 	 For University staff/student workers: Online courses will be assigned by the Office of  
			  Institutional Compliance to complete online. 
		 	 For volunteers/students/third-party agents: Training and exam may be accessed  
			  online at https://adminapps.utep.edu/externalcompliance/. Please reference 
			  External Compliance Training document. 
		 	 All programs that last four (4) or more days and have twenty (20) or more youth participants  
		 	 should file the Texas Department of State Health Services Campus Program for Minors  
			  Form within five (5) days of event/program start.

		  Background Check and Information Form for all designated individuals 
		 	 Submit the form with the link above for each designated individual using the applicable cost  
			  center information for the program/event. 
		 	 Reference the Youth Program CBC Instructions Sample for Designated Individuals. 
		 	 Track the status of the Criminal Background Check (CBC) and verify the CBC cleared  
		 	 five (5) days prior to the start of the program. Contact hronboarding@utep.edu for any  
			  questions on the background checks. The Youth Protection Training course completions are 	
			  listed on this form.
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Phone: 915-747-6134
Email: youthprogramsupport@utep.edu

https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/youth-program-notification-form.html
https://utep.questionpro.com/a/TakeSurvey?tt=bJ4lwuomq84ECHrPeIW9eQ%3D%3D
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_Files/docs/designated-individual-list-template.xlsx
https://adminapps.utep.edu/externalcompliance/
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_Files/docs/ypp-external-compliance-training.pdf
https://www.dshs.texas.gov/sites/default/files/cpm/pdf/CPMForm2011.pdf
https://www.dshs.texas.gov/sites/default/files/cpm/pdf/CPMForm2011.pdf
https://www.utep.edu/vpba/peoplesoft/forms/
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_files/docs/ypp-cbc-instructions-designated-individuals.pdf
mailto:hronboarding%40utep.edu?subject=
mailto:youthprogramsupport%40utep.edu?subject=
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/
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		  Liability Insurance 
		 	 All youth programs must carry accident and liability insurance with coverage at least  
		 	 equivalent to the Camp Insurance Program offered by the U.T. System Office of Risk  
			  Management. Any purchase of insurance must also comply with the requirements of  
			  Regents’ Rule 80601. If an accident and liability insurance, other than the UT Systemwide Camp  
			  Insurance Program, is utilized, proof of the alternate coverage must be provided seven (7) days  
			  prior to the event occurrence. Please reference the The University of Texas Systemwide Camp 	
			  Insurance for Youth Programs. 
		 	 Contact the UT Systemwide Camp Insurance Program for any questions.  
		 	 Complete the Enrollment Form for Special Risk Accident & Liability Insurance to obtain 		
			  insurance for program seven (7) day prior to the event occurrence. This insurance can be 		
			  obtained by accessing https://apps.utsystem.edu/ormcamps/camplist. Use the reference 		
			  guide ORM Camp Portal. 
		 	 Failure to make event changes or cancellations in the UT ORM Camp portal prior to the start 	
			  date will result in a $25.00 fee administered by Broker. 
		 	 The UT Systemwide Camp Insurance Program coverage period begins November 1 of 	 	
			  each year. 

		  Supervision Plan 
		 	 Each youth program must have the minimum adult supervision ratio requirements  
		 	 consistent with the American Camp Association staff ratio standards. 
		 	 UTS 192 Youth Protection Policy, Sec. 4.3

		  Communication Plan - Reference the UTEP Youth Program Development and Support Guidebook 
and Forms and Tools for form templates, requirements and recommendations. 
		 	 Emergency Action Plan 
		 	 Medical Emergency 
		 	 Missing/Lost Youth Procedure

		  Required Participation Forms – minors and volunteers 
		 	 Authorization for Emergency Medical Treatment - Minors. 
		 	 Photographic/Video Consent and Release (Bilingual) 
		 	 Release & Indemnification Forms (Bilingual)

		  Parking Permit(s)

		  Room and Facility Reservations with the applicable facilities management team.

YOUTH PROTECTION POLICY COMPLIANCE CHECKLIST

By completing this checklist module, you acknowledge that you will abide by the UTS 192 Youth Protection Policy. 

CLICK HERE to file your acknowledgment and completion of the above-referenced compliance requirements.

CLICK HERE to Download a PDF of the Youth Program Development and Support Guidebook

https://www.utsystem.edu/board-of-regents/rules/80601-property-and-casualty-insurance-and-surety-bonds
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_Files/docs/ypp-university-of-texas-systemwide-camp-insurance%20for-youth-programs-coverage-information.pdf
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_Files/docs/ypp-university-of-texas-systemwide-camp-insurance%20for-youth-programs-coverage-information.pdf
mailto:rmaldonado@utsystem.edu
https://apps.utsystem.edu/ormcamps/camplist
https://betawww.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_Files/docs/orm-camp-portal-process-revised.pptx
https://www.utsystem.edu/sites/policy-library/policies/uts-192-youth-protection-policy
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_files/docs/2023-2024-youth-program-development-and-support-guidebook.pdf
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/forms-and-tools.html
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/forms-and-tools.html
https://www.utep.edu/parking-and-transportation/parking/event-parking.html
https://utep.questionpro.com/a/TakeSurvey?tt=0EDoeyH1cagECHrPeIW9eQ%3D%3D
https://www.utep.edu/extendeduniversity/office-of-youth-program-development-and-support/_files/docs/2023-2024-youth-program-development-and-support-guidebook.pdf
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