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The Job Search

Prepare!

1) Polish your professional identity.

Reflect (again) on your skills, experiences, and values.

e Employers have identified leadership, problem
solving, confidence, critical thinking, global
awareness, communication, entrepreneurship,
social responsibility, and teamwork as important
skills for new hires.

o Identify your experiences and accomplishments
that demonstrate these and other skills.

e Practice sharing an illustration of each of these skills for
a potential job interview.

2) Perfect your professional documents.
o Edit your documents at the Writing Center (walk-
in or online).
o Get college-specific resume help at the Career Center.
e Ask a mentor for feedback on your resume and CV and
help crafting cover letters.
e Professionalize your social media presence.

3) Look and sound the part.

e Revise and practice your elevator speech.

e Ifyou are applying for certain academic jobs, ask your
mentor for help preparing and practicing your "job
talk."

e Know your context and its norms around attire,
grooming, and formality.

e Prepare your interview attire. (Students can borrow a
professional outfit from the Career Closet.)

e Brainstorm likely interview questions and practice
answering them. Be sure to use specific examples to
highlight the abovementioned skills!



http://uwc.utep.edu/index.php/hours-location
http://uwc.utep.edu/index.php/hours-location
http://uwc.utep.edu/index.php/online-consultation
https://www.utep.edu/student-affairs/careers/students-alumni/Sample%20Documents.html
https://www.themuse.com/advice/45-things-to-do-on-social-media-to-find-jobs
https://www.utep.edu/graduate/PD/workshops-and-events.html
https://www.thebalance.com/best-interview-attire-for-every-type-of-interview-2061364
https://www.utep.edu/student-affairs/careers/students-alumni/Career%20Closet.html

The Job Search

Launch!

4) Explore opportunities.

e The National Postdoctoral Association (NPA) provides
information for graduate students considering a postdoctoral
fellowship. (First-time login here.)

e Use Versatile PhD's real-life narratives, forums & panels, and
job ads to consider careers outside the academy. (First-time
login here.)

e Use LexisNexis to research potential employers. (Its company
search includes company profiles, directories, and industry
overviews.)

e  Work your network-and your mentors’ networks!

5) Stay organized and professional.
o Keep a spreadsheet of apps, deadlines, contacts, and
correspondence.
e When possible, address folks by name.
e Send thank you notes.
e Begracious.

/Next steps: \



http://www.nationalpostdoc.org/page/GradStudentChoose
https://npamembers.site-ym.com/general/register_member_type.asp
https://versatilephd.com/
http://essrvshp00.utep.edu/sites/estech/gradschoolpublic/SitePages/Home.aspx
http://essrvshp00.utep.edu/sites/estech/gradschoolpublic/SitePages/Home.aspx
http://lib.utep.edu/search?/yl/yl/1%2C38%2C38%2CB/eresource&FF=ylexisnexis+academic&1%2C1%2C

The Job Search

Other Resources:

UTEP Career Center —- www.utep.edu/student-affairs/careers
UTEP Writing Center-- http://uwc.utep.edu

Bureau of Labor Statistics—-—- www.bls.gov/ooh

Career One Stop-- www.careeronestop.org/Toolkit

jobs.sciencecareers.org

jobs.com
linkedin.com/jobs

www.utep.edu/graduate/pd



http://www.utep.edu/student-affairs/careers
http://uwc.utep.edu/
http://www.bls.gov/ooh
http://www.careeronestop.org/Toolkit
https://jobs.sciencecareers.org/jobs/engineering/
http://www.jobs.com/
http://www.linkedin.com/jobs/
http://www.utep.edu/graduate/pd

