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Purpose 
Postdoctoral (postdoc) appointments provide recent graduates of doctoral programs with opportunities 
to further their development as researchers, instructors, and scholars working under the supervision and 
mentorship of a faculty or staff member. This document provides guidance to the University of Texas – El 
Paso (UTEP) faculty and staff in recruiting and hiring postdocs.   
 
Planning Ahead  
If you are planning to submit a proposal for outside funding, start with UTEP’s Research and Innovation, 
specifically the Office of Sponsored Projects, by filling out a Notice of Intent. In considering postdoc 
salaries, the best practice is to adhere to guidelines provided by the outside funding source. For 
example, the National Institutions of Health (NIH) current (Fiscal Year 2025) suggested annual salary for 
postdocs with <1 year of experience is $62,232. Other suggestions are provided below.  Human 
Resources is also available to assist you.  Additionally, when budgeting, it is encouraged to allocate 
expenses for postdocs’ professional development e.g., travel funds to attend a conference, registration 
fees for workshops, etc. 
Suggested Resources for Postdoc Salaries 

• National Institutes of Health 
• National Science Foundation 

 
Recruitment 
Postdocs are hired through the staff hiring process.  Connect with Human Resources for more 
information on creating your job description and important elements that must be included. 
 
Professional Development  
Professional development includes fostering skills that extend beyond the postdoc’s responsibilities.   
 
Individualized Development Plan (IDP): The IDP is a collaborative document between the 
mentor/supervisor and the postdoc and includes opportunities for reflection of accomplishments and 
defining of goals that contribute to the postdoc’s career goals. All UTEP funded postdocs must complete 
an IDP and submit it to the Director of Postdoctoral Affairs. It is strongly encouraged that all postdocs 
work with their mentor/supervisor in completing and submitting an IDP, regardless of funding source.  
 
Professional Development Activities:  The National Postdoctoral Association advises postdocs to receive a 
minimum of 10% of protected time to pursue professional development activities and to include this 
language in the postdoc’s offer letter.  To assist postdocs in achieving their desired goals as outlined in 
their IDP, postdocs are encouraged to participate in professional development activities, which may 
include workshops on networking, communication, career planning, scholarly writing, presentation, and 
teaching, among others. Other examples include participation and membership with professional 
organizations based on one’s discipline, conference attendance, and dissemination of research at 
conferences or symposia. 
 
UTEP Opportunities: The Graduate School at UTEP provides intentional professional development 
opportunities for postdocs. These are offered by the Director of Postdoctoral Affairs who advises UTEP’S 
Postdoctoral Association. The Graduate School also provides a list of suggested university-specific and 
external professional development opportunities which are updated regularly on the website.   
 

https://www.utep.edu/research/
https://www.utep.edu/research/office-of-sponsored-projects/
https://orspweb.utep.edu/noi/noi_login.php
https://www.utep.edu/human-resources/
https://www.utep.edu/human-resources/
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-105.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-105.html
https://www.nsf.gov/funding/postdocs
https://www.utep.edu/human-resources/
https://www.utep.edu/graduate/postdocs/
https://www.nationalpostdoc.org/default.aspx
https://www.utep.edu/graduate/
https://www.utep.edu/graduate/postdocs/


 

   
 

International Postdocs  
When hiring an international postdoc, the hiring department and Human Resources should connect with 

the Office of International Programs (OIP) for assistance with Visa requirements. There are some items 

to keep in mind and communicated to prospective international postdoc applicants: 

English Proficiency: It is the Principal Investigator’s/mentor’s/supervisor’s responsibility to ensure that 

the international postdoc whose English is not their primary language has met the English proficiency to 

fulfill their responsibilities. This requirement can be fulfilled by confirmation from the hiring department, 

English proficiency test scores such as TOEFL, Duolingo, and an English proficiency waiver. At the U.S. visa 

interview, the international postdoc may have to submit the waiver in writing or submission of English 

Proficiency test scores.  

Social Security Number: International postdocs will need a social security number yet cannot secure one 

until they arrive in the U.S. and have been validated by the OIP. International postdocs will need to wait 

48 hours after being validated before they can apply for a social security number. The processing and 

receipt of the social security number may take up to 35 days. The postdoc will not receive payments and 

stipends after obtaining a social security card. International postdocs will need to consider this and be 

prepared to pay for their immediate relocation expenses, such as living costs, food, dependent expenses 

(if applicable) and transportation, until the postdoc can receive payment. 

 

Onboarding 
Postdocs receive the same onboarding as staff through Human Resources/ Additionally, postdocs will 
receive a separate orientation by the Director of Postdoctoral Affairs Once a candidate accepts an offer 
to be a UTEP postdoc, it is strongly recommended to connect them with the Director of Postdoctoral 
Affairs and UTEP’s Postdoctoral Association. 
 
The University is a paid member of the National Postdoctoral Association (NPA) which allows UTEP 
employees, faculty, staff, graduate students, and postdocs to register for free, instructions are available 
here. The NPA provides resources to you as you establish a productive relationship with your postdoc. 
The Graduate School recommends each postdoc completes an Individualized Development Plan (IDP) 
with their mentor/supervisor and submit to the Director of Postdoctoral Affairs annually for review. 
Postdocs will receive information on the IDP through the above-mentioned Graduate School orientation.  
 
Contacts  
Maryanne Long, PhD, Director of Postdoctoral Affairs, mlong3@utep.edu  
Stephen Crites, PhD, Dean of the Graduate School, Vice Provost for Graduate & Postdoctoral Studies, 
scrites@utep.edu 
 

https://www.utep.edu/student-affairs/oipsa/office-of-international-programs/home/
https://www.utep.edu/graduate/postdocs/
https://www.utep.edu/graduate/faculty/postdoc.html
https://www.nationalpostdoc.org/default.aspx
https://documentcloud.adobe.com/spodintegration/index.html
https://www.utep.edu/graduate/postdocs/
mailto:mlong3@utep.edu
mailto:scrites@utep.edu

