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The University of Texas at El Paso

request for salary increase

This request is to be completed and submitted for approvals in accordance with the Employment Actions Approval process and is only for salary increases that are outside the Merit Increase Policy as define in the University Pay Plan.
(TO BE COMPLETED BY REQUESTOR)
UT EID#:      

Employee Name:      
     
  


    Last
   



         First



Middle
Proposed Effective Date:      


Requested by:      
Ext.:      

College or Division:      

Department:         

	Position Title
	     
	     

	Job Code
	    
	    

	Pay Rate
	     
	     
	     % Increase

	Hours/% Time
	    
	     %
	    
	     %

	Account #
	  -    -    
	  -    -    






     
    CURRENT




PROPOSED

Justification for Salary Increase:  (Please be specific)

     
     

     

APPROVALS:

Requestor Signature: 








Date: 




Dept Head/Chair Signature: 







Date: 




Dean/Vice President Signature: 






Date: 




HR USE ONLY

HR Rep: 

         Date Received: 




                                                     
Effective Date: 


         Date of Hire: 




                                               
Date of Last Increase: 


         Amount of Last Increase: 



BIS Employment History  FORMCHECKBOX 


Info Verified/Corrected:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
No

HR Recommendation: 











































HRS Approval:        FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No       By: 


     Ext.

  
Date: 




Provost Approval:  FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No       By: 


     Ext.

  
Date: 




Revised 11/19/07

