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Job Overview
Job Title Automotive Mechanic Il FLSA Status Non-Exempt

Job Code 15357 Creation Date ‘ December 15, 2015

Department Revision Date
Position Details

Performs preventative maintenance, tune-ups, and repairs on university vehicles.
Responsible for performing mechanical work in the maintenance and repair of
automobiles, trucks, tractors, bulldozers, golf carts, lawn equipment and related
equipment.

Purpose

Examines vehicle with use of Diagnostic and Scanner equipment.
Plans work procedures.

Raises vehicle, with hydraulic jack or hoist, to gain access to mechanical units
bolted to underside of vehicle.

Removes, disassemble, assemble, and cleans units such as engines.

Overhauls or replaces carburetors, fuel injectors, generators, distributors, starters,
and pumps.

Rewires ignition systems, lights, and instrument panel.

Observes ignition timing and adjusts timing.

Duties and
Responsibilities

Adjusts brakes or replaces brakes, aligns front end, repairs or replaces shock
absorbers, and struts. Replaces radiators, heater cores, air compressors; and
evacuates and chargers air conditioning units.

Inspects vehicles for damaged body. Examines battery and connections and
electrical charging and staring circuit.

Replaces and adjusts headlights, and installs and repairs accessories such as
radios, heaters, mirrors, and windshield wipers.

Keeps equipment available for use by inspecting and testing vehicles; completing
preventive maintenance such as engine tune-ups, oil changes, tire rotation and
changes, wheel balancing and replacing filters.




Maintains vehicle functional condition by listening to operator complaints, conducting
inspections repairing engine failure repairing mechanic and electrical systems
malfunctions; replacing parts and components; repairing body damage.

Verifies vehicle serviceability by conducting test drives; adjusting controls and
systems.

Complies with state requirements by testing engine, safety and combustion control
standards.

Maintains vehicle records by recording service and repairs on Fleet Management
software as required by the state of Texas.

Keeps shop equipment operating by following operating instructions; troubleshooting
breakdowns, maintaining supplies; performing preventive maintenance; calling for
repairs.

Updates job knowledge by participating in educational opportunities and reading
technical publications.

Orders parts and repair equipment.
Provides repair and maintenance cost estimates.

PELESELUE I Examines battery and connections and electrical charging and starting circuit.

Responsibilities
Continued

Adjusts, and repairs fan belt, fuel and water pumps, filters, and spark plugs.
Changes oils.

Tests vehicles on Engine Analyzer.

Must be available on an “On Call” basis.

Overtime may be required.

Knowledge of all Microsoft Office software and able to learn and use institutional
software systems.

Complies with all State and University policies.

Other duties may be assigned.

Supervisory Responsibilities: No supervisory responsibilities.




The physical demands described here are
representative of those that must be met by
an employee to successfully perform the
essential functions of this job. Reasonable
accommodations may be made to enable
individuals with disabilities to perform the
essential functions.

The work environment
characteristics described here are
representative of those an
employee encounters while
performing the essential functions
of this job. Reasonable
accommodations may be made to
enable individuals with disabilities
to perform the essential functions.

While performing the duties of this job, the
employee is regularly required to stand; use
- hands to feel and reach with hands and
Phy5|ca| arms. The employee is frequently required to Work

Demands walk; stoop, kneel, crouch, or crawl and talk S e While performing the duties of

or hear. The employee is occasionally this job, the employee is regularly

required to sit. The employee must exposed to moving mechanical
occasionally lift and move up to 50 pounds. parts. The employee is

Specific vision abilities required by this job .
occasionally exposed to fumes or

include close vision, distance vision, color ) ) . X
vision, peripheral vision, depth perception airborne particles; toxic or caustic
chemicals and vibration. The

and ability to adjust focus. May be required

to use Personal Protective Equipment to noise level in the work
include: Steel toe or Non-slippery shoes,_ environment is usually loud.
back belt, eye protection, and ear protection.

Qualifications

One year certificate from college One year of experience,
Minimum or technical school within area of Minimum related to the statement of
Education assigned responsibility. Experience duties and responsibilities; or
Required Required equivalent combination of
education and experience.

ASE Certification preferred.
Preferred Preferred

Education Experience
Required Required

Core Competencies
Knowledge Analytical Thinking
Responsiveness Prioritization
Accountability Problem Solving
Customer Services Completion of Job Assignments

Quality of Work Productivity

Accuracy Works Independently
Commitment Initiative/Proactive
Adaptability

Collaboration

Trustworthiness Interpersonal Skills

Rellabillty Dependap”'ty Teamwork Networking
Supportive Communication
Integrity Contribution
Attendance

Position Specific Competencies
4
5
6
Equal Opportunity/Affirmative Action Statement

The University of Texas at El Paso is an Equal Opportunity / Affirmative Action Employer. The University does not discriminate on the
basis of race, color, national origin, sex, religion, age, disability, genetic information, veteran status, or sexual orientation and gender
identity in employment or the provision of services.

Note: The primary accountabilities above are intended to describe the general content of and requirements of this position and
are not intended to be an exhaustive statement of duties. Incumbents may perform all or some of the primary accountabilities
listed above. Specific tasks or responsibilities will be documented in the incumbents’ performance objectives as outlined by the
incumbents’ immediate supervisor or manager. This position is security-sensitive and subject to Texas Education Code §51.215,
which authorizes the employer to obtain criminal history record information. Must possess a valid driver’s license issued by the
State where the applicant resides and must be insurable as defined in the UT System BPM 16-05-02, as applicable to the
performance of essential duties and responsibilities of the position.



	Job Title: Automotive Mechanic II
	FLSA Status: Non-Exempt
	Job Code: 15357
	Creation Date: December 15, 2015
	Department: 
	Revision Date: 
	Purpose: Performs preventative maintenance, tune-ups, and repairs on university vehicles.
Responsible for performing mechanical work in the maintenance and repair of automobiles, trucks, tractors, bulldozers, golf carts, lawn equipment and related equipment.

	Duties and Responsibilities: Examines vehicle with use of Diagnostic and Scanner equipment.

Plans work procedures.
 
Raises vehicle, with hydraulic jack or hoist, to gain access to mechanical units bolted to underside of vehicle.
 
Removes, disassemble, assemble, and cleans units such as engines.
 
Overhauls or replaces carburetors, fuel injectors, generators, distributors, starters, and pumps.
 
Rewires ignition systems, lights, and instrument panel.

Observes ignition timing and adjusts timing.

Adjusts brakes or replaces brakes, aligns front end, repairs or replaces shock absorbers, and struts. Replaces radiators, heater cores, air compressors; and evacuates and chargers air conditioning units.

Inspects vehicles for damaged body.  Examines battery and connections and electrical charging and staring circuit.

Replaces and adjusts headlights, and installs and repairs accessories such as radios, heaters, mirrors, and windshield wipers.
 
Keeps equipment available for use by inspecting and testing vehicles; completing preventive maintenance such as engine tune-ups, oil changes, tire rotation and changes, wheel balancing and replacing filters.

	Duties and Responsibilities Continued: Maintains vehicle functional condition by listening to operator complaints, conducting inspections repairing engine failure repairing mechanic and electrical systems malfunctions; replacing parts and components; repairing body damage.

Verifies vehicle serviceability by conducting test drives; adjusting controls and systems.

Complies with state requirements by testing engine, safety and combustion control standards.

Maintains vehicle records by recording service and repairs on Fleet Management software as required by the state of Texas.

Keeps shop equipment operating by following operating instructions; troubleshooting breakdowns, maintaining supplies; performing preventive maintenance; calling for repairs.

Updates job knowledge by participating in educational opportunities and reading technical publications.

Orders parts and repair equipment.

Provides repair and maintenance cost estimates.

Examines battery and connections and electrical charging and starting circuit.
 
Adjusts, and repairs fan belt, fuel and water pumps, filters, and spark plugs.
 
Changes oils.

Tests vehicles on Engine Analyzer.
 
Must be available on an “On Call” basis.

Overtime may be required.


Knowledge of all Microsoft Office software and able to learn and use institutional software systems.

 Complies with all State and University policies.

Other duties may be assigned.

Supervisory Responsibilities: No supervisory responsibilities. 





	fill_13: The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; use hands to feel and reach with hands and arms. The employee is frequently required to walk; stoop, kneel, crouch, or crawl and talk or hear. The employee is occasionally required to sit. The employee must occasionally lift and move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.  May be required to use Personal Protective Equipment to include:  Steel toe or Non-slippery shoes, back belt, eye protection, and ear protection.
	Physical DemandsRow1: 
	Work Environment: The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to moving mechanical parts. The employee is occasionally exposed to fumes or airborne particles; toxic or caustic chemicals and vibration. The noise level in the work environment is usually loud.
	Minimum Education Required: One year certificate from college or technical school within area of assigned responsibility.  
	Minimum Experience Required: One year of experience, related to the statement of duties and responsibilities; or equivalent combination of education and experience. 
	Preferred Education Required: ASE Certification preferred. 
	Preferred Experience Required: 
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