
The Univers i ty  of  Texas  at  E l  Paso

Appointment Ac�ons Request
Form

What type of ac�on would you like
to request?

Biographical Data

EMPL ID

Prefix

First
Name
Middle
Name
Last Name

Suffix

Email
Address

General Informa�on

Has the individual ever been employed by UTEP?   

What type of classifica�on are you hiring?

Is the individual or the posi�on grant-funded? 

What func�ons, du�es, and responsibili�es will the individual be responsible for carrying out?

Department Transferring From

Is the candidate a past or current employee?

Is there a break in service of 6 months or more?

Has a CBC been initiated?

If yes, the CBC has been initiated by whom?

Has candidate completed CBC questionnaire?

Is this a TRS Retiree?

If rehire, last date worked

bherrera2
Highlight



Other details:

Faculty Data
Tenure
Status
Rank

Job Data
Job
Record
Begin
Date

Job Record
End Date

Posi�on
Number

Posi�on
Title

Standard
Hours

(0-40)

Rate Code

Rate

*UPDATES TO GRAYED FIELDS MUST BE UPDATED THROUGH A POSITION MODIFICATION REQUEST
PRIOR TO SUBMITTING A REQUEST FOR HIRE/REHIRE.

Amount of Courses Teaching 

Expected Monthly Alloca�on 

Funding Source

Cost Center
/ Project ID

Funding
Begin
Date
Funding 
End
Date

Distribu�on
Percentage

Cost Center
/ Project ID

Funding
Begin
Date
Funding 
End
Date

Distribu�on
Percentage
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