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COURSE INFORMATION
TITLE: GRAPHIC DESIGN 1

ARTG-2306-001 CRN:10740

MEETING LOCATION: FOX FINE ARTS - 349A

MONDAYS & WEDNESDAYS: 4:30PM to 7:20PM

INSTRUCTOR CONTACT INFORMATION:
PROFESSOR: Michael J Nuñez, MFA
E-MAIL : mjnunez5@utep.edu
OFFICE HOURS: By Appointment. 

INSTRUCTOR INTRODUCTION

Michael J Nuñez is an Adjunct Professor of Graphic Design at The University of Texas at El Paso (UTEP). He received 
his BFA in graphic design with a drawing minor from UTEP and his MFA in Graphic Design and Illustration from 
Marywood University in Scranton, Pennsylvania. While at Marywood, Michael was fortunate enough to study under 
Seymour Chwast and Milton Glaser’s nephew Steven Brower, among others. 

After graduating from UTEP, Michael worked as the Director of Graphic Design Services for UTEP’s Communication 
Department before moving to Malvern, Pennsylvania where he was asked to build the graphic design department at 
Immaculata University’s communication department.  During this time he spearheaded the redesign of the alumni 
magazines from cover to cover and set the foundation for the graphic standards for both universities.

Michael is a proficient visual communicator with over twenty years of graphic design and problem solving 
experience. His passion for Gestalt theory/philosophy has served as a solid foundation for his continued growth. 
Although his experience has mostly been rooted in corporate and higher education graphic design, he has also 
taught high school courses and is frequently recognized as a natural teacher by his colleagues. Michael’s passion for 
sharing his knowledge with all who are willing to learn is the inspiration for why he is standing before you today. 

COURSE DESCRIPTION
Graphic Design 1: Computer Graphics is an introduction to graphics, illustration, and page layout software on Macintosh computers. 
Students scan, generate, import, process, and combine images and text in black and white and in color. Industry standard desktop 
publishing software and imaging programs are used. The essential applications taught in this course are: Adobe Illustrator, Adobe 
Photoshop and Adobe InDesign.

COURSE PREREQUISITE INFORMATION
Course prerequisites include ARTF 1301, ARTF 1302, and ARTF 1304 each with a grade of “C” or better. Students are required to have a 
foundational understanding of the elements of design, the principles of composition, style, and content. Additionally, students must 
have developed fundamental drawing skills. These skills and knowledge sets are provided through the Department of Art’s Foundational 
Courses. Students are also required to have a working familiarity using a computer including: hard drive folder navigation for saving and 
retrieving documents, cut and paste” and basic word processing.

COURSE GOALS & OBJECTIVES: ARTG 2306 Graphic Design 1
•	 Practical and real-world introductory experience using Illustrator, Photoshop, and InDesign. 
•	 Development of improved visual communication skills as they relate to digital image making and graphic design.
•	 Gain knowledge and experience of the graphic design profession and develop a fundamental competency using Illustrator, Photoshop, 

and InDesign. 

SKILLED USE OF SOFTWARE TECHNOLOGY: Students will demonstrate the ability to skillfully select and use essential tools and 
processes of each software application effectively and productively.

DESIGN
•	 While students may not be asked to address high-level visual 

decision making, they will demonstrate knowledge and practice 
of standard design principles, processes and elements. 

•	 Students will demonstrate visual awareness in producing 
work that exhibits attention to detail.

•	 Students will demonstrate an understanding of tools 
learned and apply them to design. 

•	 Students will also demonstrate an understanding of 
programs and how each relate to design.
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REQUIRED COURSE MATERIALS
	� Sketch book
	� Thumb drive
	� Pencils
	� Eraser
	� Ruler

REQUIRED SOFTWARE
	� Adobe Photoshop
	� Adobe Illustrator
	� Adobe InDesign 

Note: Access to the required software is available in the classroom lab and various campus labs (Library 3rd floor computer lab and 
Fox Fine Arts building 3rd floor Graphic Design lab during open lab hours). Full list of labs: https://www.utep.edu/technologysupport/
ServiceCatalog/SOFTWARE_PAGES/soft_adobecreativecloud.html Students also have access to Adobe from personal computer, just 
download Adobe and sign in with UTEP credentials.  NOTICE: when using Adobe software in different labs across campus may result in 
unexpected results. Be sure that you are using the same version of Adobe CC that is installed in the computer lab Fox Fine Arts A349A

Graphic Design 1: Computer Graphics is designed around three 
modules and two tests. 
•	 Illustrator
•	 Photoshop
•	 InDesign
•	 Final Project
•	 Mid-tern and Final tests

Specific grades are applied as follow:
•	 7 Illustrator assignments
•	 5 Photoshop assignments
•	 3 InDesign module assignments
•	 1 Final Project 
•	 2 Tests
•	 In some cases work for one assignment will be required  

for completion of an other.
•	 Attendance and performance as related to the Task/Program

ASSIGNMENTS
No assignment will be accepted after the assigned due date and time, with the exception of a documented serious personal illness or 
death in the immediate family. All assignments are submitted digitally via Blackboard, no assignment will be accepted via regular email. 
Students are required to verify that their submission has been uploaded correctly and will display accurately for evaluation purposes. 
While working on the computer students are encouraged to save all work early and often. Students are responsible for keeping a back 
up copy of all work files, separate from saving files on a single computer. Any work “lost” due to lack of organization or any failure to save 
and back up files must be recreated by the student for delivery at the assigned due date and time (this includes the final project).

GRADING STANDARDS AND CRITERIA
Grading consequences for poor participation and performance not specifically related to the evaluation of assignments will be applied 
at the discretion of the instructor.  A final letter grade will be assigned at the end of the term, based upon the total possible points 
according to the following scale:

A 90-100 SUPERIOR
Represents outstanding work reflective of effort and performance 
of exceptional ability and absolute quality.
B 80-89.99 ABOVE AVERAGE
Represents effort and performance beyond expectations.
C 70-79.99 AVERAGE
Represents adequate work that fulfills requirements  
and expectations.
D 60-69.99 BELLOW AVERAGE
Represents less than average performance and is considered 
underachieved. Credit given. 
F BELOW 60 UNACCEPTABLE PERFORMANCE
No credit given.

I: An incomplete is considered for students completing satisfactory 
work or better and having serious legitimate situations beyond 
their control requiring additional time to complete the course 
requirements. All “I” grades are at the discretion of the instructor, with 
the approval of the department chair and the dean.

W: The withdrawal option must be completed on or before 
the final drop date (Nov 2). Students are fully responsible for 
withdrawing from this course if that procedure is elected. The 
instructor may recommend a student to withdraw but is not 
responsible for withdrawing a student from the class.

COURSE CALENDAR: A detailed assignment and class calendar will be provided. 

OTHER CRITERIA

Students are expected to finish projects by the deadlines set. Works turned in after class critiques begin 
are considered late and will be graded accordingly. A major part of a studio class is participation with 
energy, intellectual curiosity and enthusiasm. Non-participation in critique and discussion is considered 
poor classroom performance and will affect your final grade.
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EVALUATION STANDARDS: Critical Thinking, Problem Solving, Following Directions

•	 Students will use critical thinking skills to research and identify essential 
assignments, related instruction (online books and videos), manage 
assignment development, and exhaustively work to solve problems 
they may encounter in advance of requesting instructors help.

•	 Students will follow assignment instructions and work to exceed basic 
requirements. (It is my experience that typically the greatest number of 
point deductions result from not following instructions.)

•	 Students will learn to resist the temptation to settle on a premature 
assignment resolution. We will strive to push assignments, via repeated 
attempts, to rework and improve upon solutions. 

•	 Students must learn to pay attention to the details. Design is all about 
consistency and detail!

LATE ASSIGNMENTS, MAKE-UP WORK AND EXAMS:
Late assignments, make-up work and make-up exams are only afforded in the case of excused absences by arrangement and approval of the instructor.
Students are expected to finish projects by the deadlines set. Works turned in after class critiques are considered late and will be graded accordingly. 

ARTG 2306 GRAPHIC DESIGN 1 - IS A GRADE-BASED COURSE  AND IS NOT AVAILABLE FOR AUDIT OR PASS/FAIL OPTIONS.

TIME MANAGEMENT

The rule of thumb for time planning for a course is approximately three (3) hours for every credit hour taken. This is a standard figure recommended 
across the board by American universities. For a 3 credit studio course, you should expect to spend 6 hours of class time + 9 hours of study and prep 
time = 15 hours per week.

Students are encouraged to communicate with each other inside and outside of the classroom. Do not isolate yourself. Furthermore, if  at any 
time during the course of the semester you find yourself lost or falling behind please contact me immediately using my UTEP email.

* �Please note that the above schedule may change due to unforeseen issues which most projects incur. Individual 
project assignment sheets (not the above planning calendar) offer the most accurate timelines for assignments.

COURSE PLANNING CALENDAR* - MONDAYS & WEDNESDAYS, FALL 2024
Computer Graphics CRN 10740 Fall 2025 Course Calendar  **Changes might be made as needed during the semester

Academic Calendar

AUG 25: Class Intro/Syllabus/Mac Interface/Self Portrait

AUG 25: Fall classes begin

AUG 25–29: Late registration period (fees are incurred)

SEPT 1: Labor Day holiday - University Closed

SEPT 10: Fall Census Day 

Note: This is the last day to register for classes.  Payments are due 
by 5:00 pm.

SEPT 22: 20th Class Day

Note: Students who were given a payment deadline extension will 
be dropped at 5:00 pm if payment arrangements have not been 
made.

OCT 3: Graduation application deadline for degree conferral

OCT 22: Freshman Midterm grades are due

OCT 31: Fall Drop/Withdrawal deadline
Note: Student-initiated drops are permitted after this date, but the 
student is not guaranteed a grade of W.  The faculty member of 
record will issue a grade of either W or F.

NOV 14: Deadline to submit candidates’ names for 
commencement program

NOV 27–28: Thanksgiving Holiday - University Closed

DEC 4: Fall last day of classes

DEC 5: Dead Day

DEC 8–12: Fall Final Exams

DEC 13–14: Fall Commencement

DEC 17: Grades are due

DEC 18: Grades are posted to student records; students are 
notified of grades and academic standing
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CLASS CONDUCT:

A successful career in graphic design requires more than talent, skill, and knowledge. By definition, a professional 
designer observes professional standards. Among other things, these standards demand a commitment to the work and 
respectful, courteous behavior towards colleagues, clients, competitors, service providers, and audience — in other words, 
RESPECT EVERYONE. Professional standards should always prevail in the workplace, the studio, and the classroom. No 
matter how skilled a designer may be, one is unlikely to achieve success without a professional standard.

•	  �Everyone enrolled in this course is expected 
to behave in a professional manner. Your 
classmates are your colleagues; treat them 
with the respect they, and you, deserve. 

•	 �Disruptive and/or inattentive behavior is 
inappropriate; as a rule, such behavior will be 
treated as an absence.

•	 Talking on a cell phone, texting, instant 
messaging, tweeting, etc. are examples of 
disruptive and disrespectful behavior.

•	 �The class meets for two hours and 50 minutes. 
Breaks will be provided. Leaving early, without 
permission, will be treated as an absence. 
Failure to return promptly from a break will be 
treated as an absence.

•	 Class time is devoted to the lecture, class 
discussion, demonstrations, critiques, and the 
development /execution of class projects,. 

•	 Cell phones should be silenced, turned off, 
or put on the vibrate mode. If you absolutely 
need a cell phone for an emergency, please 
alert the instructor.

•	 �Projects executed solely out of class will not 
be accepted. (I must see your progress in 
class) Participation in the collaborative group 
environment of the studio is essential to the 
successful completion of this course.

•	 �Class time, including both studio and lab 
time, is provided so that you can work on the 
projects assigned in this course only. Working 
on projects assigned in other courses, without 
permission, will be treated as an absence.

•	 When using the lab, always observe the posted 
lab rules. 

•	 Never enter a studio or a lab when another class is 
in session without the instructor’s permission, (as a 
rule, it is best to get that permission ahead of time.)

•	 Students must act in a safe and reasonable way at 
all times in the studio and computer lab.

•	 Surfing, unless it is related to research for a 
class project, is inappropriate.

•	 iPods, MP3 players, and other personal 
entertainment devices are not allowed during 
lecture, demonstrations, class discussion, 

or critique. Remove the ear buds and pay 
attention. Remember that inattentive behavior 
will be treated as an absence.

•	 iPods, MP3 players, and other personal 
entertainment devices are allowed during work 
periods, so long as the volume is adjusted so 
that it doesn’t disturb your colleagues. In other 
words, if your neighbor can hear your music, 
it’s too loud. Turn it down.

•	 Plagiarism in any form will not be tolerated. 
Work completed in another class may not be 
substituted for work assigned in this class, and 
will be treated as plagiarism. See the Cheating 
and Plagiarism policy below.

•	 Children and pets are not permitted in the 
studio nor the lab.

•	 Any questions regarding safe and reasonable 
behavior and practices should be directed to 
the instructor and only the instructor. 

ATTENDANCE POLICY

•	 Each student is permitted 3 absences during the semester without penalty. 
Students with more than 3 class absences should consider dropping this 
course and retaking it at a time when the student can commit the proper 
attention to the course.

•	 Each unexcused absence after 3 will result in the final course grade being 
lowered 1 full letter grade. Absences after the first 3 can be excused only if 
the first 3 absences are excused.

•	 Excused absences are defined as documented illness or serious illness or 
death in the immediate family.

•	 Coming to class late or leaving class early is regarded and graded as being 
absent. All students are required to attend class on-time and to remain in 
class the entire time. Entering class late and leaving early is disruptive to 
the learning environment.

•	 Coming to class unprepared or attending class and not working is regarded 
as absent.

•	 Information missed during an absence is the sole responsibility of the student.

ATTENDANCE AND PARTICIPATION

Attendance, punctuality, participation and appropriate class conduct are considered performance criteria for this class. Failure to 
perform at the required standards will result in strong grade penalties and can result in course failure.

TECHNOLOGY REQUIREMENTS

You will need to have access to a computer/laptop, and scanner. Mac computers are the industry standard computer systems in 
the field of Graphic Design, so I would recommend that if you were planning on buying your own computer that you invest on 
the Mac Book Pro 16-inch. 

Make sure you get the Apple Education discount: https://www.apple.com/us-edu/shop/back-to-school.



5
GRAPHIC DESIGN 1: ARTG2306

GD1

DISABILITIES: 

I will make any reasonable accommodations for students with limitations due to disabilities, including 
learning disabilities. Please see me personally before or after class and within the first two weeks of the 
semester. Alternatively you can schedule an appointment, to discuss any special needs you might have. 
If you have a documented disability and require specific accommodations, you will need to contact The 
Disabled Student Services Office located in East Union Bldg., Room 106, also within the first two weeks 
of the semester. 

THE DISABLED STUDENT SERVICES OFFICE CAN 
ALSO BE REACHED BY:
web: http://www.utep.edu/dsso 
phone: 915-747-5148
fax: 915-747-8712
e-mail: dss@utep.edu
subject: Disabled Student Services

E-MAIL ETIQUETTE: When you send an e-mail to your instructor, teaching assistant, or classmates, you should:

•	 Use a descriptive subject line unique to the subject. 
•	 When starting a new conversation with someone you have previously 

e-mailed, DO NOT just reply without changing the subject line. If you 
are emailing someone regarding a new subject, start a new e-mail and 
compose a new subject line accordingly. 

•	 Be brief, get to the point, but ALWAYS write in complete sentences.
•	 Avoid attachments unless you are sure your recipients can open them.
•	 Avoid HTML in favor of plain text

CHEATING AND PLAGIARISM POLICY:

Cheating is unethical and not acceptable. Plagiarism is using information or original wording in a paper without giving credit to the source of that information or 
wording: it is also not acceptable. Do not submit work under your name that you did not do yourself. You may not submit work for this class that you did for another 
class. If you are found to be cheating or plagiarizing, you will be subject to disciplinary action, per UTEP catalog policy. Refer to http://www.utep.edu/dos/acadintg.htm 
for further information.

ADOBE CREATIVE CLOUD

The Adobe Creative Cloud program collection will be available to students of this course 
provided by the University at no additional cost. If you have not already done so, please 
check your UTEP e-mail and look for an e-mail with the Subject Line “Get started with 
Creative Cloud All Apps Student License” If you have not received this e-mail, please 
contact UTEP Technology Support at helpdesk@utep.edu for further assistance. Daniel 
Ramirez is the UTEP Staff person in charge of student Adobe Creative Cloud accounts and 
to contact him with issues you can do so at deramirez@utep.edu

You will need to download or update the following software: Microsoft Office, Adobe 
Acrobat Reader, Windows Media Player, QuickTime, and Java. Check that your computer 
hardware and software are up-todate and able to access all parts of the course.

IMPORTANT: If you encounter technical 
difficulties beyond your scope of 
troubleshooting, please contact 
the UTEP Help Desk as they are 
trained specifically in assisting with 
technological needs of students. 
Please do not contact me for this type 
of assistance. The Help Desk is much 
better equipped than I am to assist 
you!

GENERAL GUIDELINES: When communicating online, you should always:
•	 Treat instructor with respect, even in e-mail or 

in any other online communication
•	 Always use your professors’ proper title: Dr., 

Instructor, or Prof., or or whenin doubt simply 
use Mr. or Ms.

•	 Unless specifically invited, don’t refer to them 
by first name.

•	 Use clear and concise language

•	 Remember that all college level communication 
should have correct spelling and grammar

•	 Avoid slang terms such as “wassup?” and texting 
abbreviations such as “u” instead of “you”

•	 Use standard fonts such as Times New Roman/
Helvetica and use a size 12 or 14 pt. font

•	 Avoid using all caps AS IT CAN BE INTERPRETED 
AS YELLING

•	 Limit and possibly avoid the use of emoticons
•	 Be cautious when using humor or sarcasm as tone 

can get lost in an e-mail or discussion post and your 
message might be taken seriously or offensive.

•	 Be careful with personal information (both 
yours and other’s)

•	 Do not send confidential information via e-mail

SECURITY
•	 Remember that your password is the only thing protecting you from 

pranks or more serious harm.
•	 Don’t share your password with anyone

•	 Change your password if you think someone else might know it
•	 Always logout when you are finished using the system
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THE UTEP PROVOST OFFICE COVID-19 PRECAUTION STATEMENT:

Please stay home if you have been diagnosed with COVID-19 or are experiencing COVID-19 symptoms. If you are feeling unwell, please let me know as soon as possible, so that 
we can work on appropriate accommodations. If you have tested positive for COVID-19, you are encouraged to report your results to covidaction@utep.edu, so that the Dean of 
Students Office can provide you with support and help with communication with your professors. The Student Health Center is equipped to provide COVID-19 testing. The Center 
for Disease Control and Prevention recommends that people in areas of substantial or high COVID-19 transmission wear face masks when indoors in groups of people. If you still 
need the vaccine, it is widely available in the El Paso area, and will be available at no charge on campus during the first week of classes. 

For more information about the current rates, testing, and vaccinations, please visit  epstrong.org. 
For more info. on COVID-19 visit the CDC website:  https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html

COVID-19

•	 This is a face to face, in person course that requires a student’s use of the studio’s working space. 
•	 In order to assure the safety of all, please practice safe and respectful distancing as much as possible.
•	 Respect the workspace of others.
•	 Students are highly encouraged to avoid sharing any materials. So please make sure you have all the necessary materials with you.
•	 Students must be aware of the possible forced changes that are out of UTEP control and accept the syllabus as contract to that fact. 
THE STRUCTURE OF THIS COURSE MAY CHANGE AT ANY TIME IF MANDATED BY THE CITY OF EL PASO AND/OR UTEP.

ACCOMMODATIONS POLICY

“The University is committed to providing reasonable accommodations and auxiliary services to students, staff, faculty, job applicants, applicants for admissions, and other 
beneficiaries of University programs, services and activities with documented disabilities in order to provide them with equal opportunities to participate in programs, services, 
and activities in compliance with sections 503 and 504 of the Rehabilitation Act of 1973, as amended, and the Americans with Disabilities Act (ADA) of 1990 and the Americans 
with Disabilities Act Amendments Act (ADAAA) of 2008. Students who become pregnant or have parenting responsibilities may also request reasonable accommodations. 
Reasonable accommodations will be made unless it is determined that doing so would cause undue hardship on the University. The UTEP Center for Accommodations and 

Support Services (CASS) will process requests for accommodations based on a disability, pregnancy, or parenting. Contact the Center for 
Accommodations and Support Services at 915-747-5148, email them at cass@utep.edu, or apply for accommodations online via the CASS 
portal.” https://www.utep.edu/titleix/pregnancy-and-parenting.html 

COURSE RESOURCES:

 Where you can go for assistance UTEP provides a variety of student services and support.  
Please refer to the QR code below for a listing of campus resources.

GUIDANCE ON ARTIFICIAL INTELLIGENCE (AI):

AI allowed only with prior permission from instructor.  Use of AI technologies or automated tools, particularly generative AI such as ChatGPT or DALL-E, is only allowed with 
proper acknowledgement and prior approval from the instructor. In other words, BEFORE you use it. Using AI without permission will result in zero credit for the assignment. 
You will be expected to think critically and creatively, to complete assignments, without any assistance from these tools. 

If given permission to use any of these tools, students must properly cite and give full credit to the program used upon submission of every relevant assignment. For example, text 
generated using ChatGPT must be cited including information below:
•	 Chat-GPT(version). Date of query (year/month/day). “Text of your query.”
•	 Generated using OpenAI. https://chat.openai.com/
•	 A short paragraph describing how the tool(s) was/were used for the assignment must be included.

NOTE: The previous statement only applies to possible texts used in the materials produced by the student for the completion of an assignment. However, ABSOLUTELY NO 
IMAGES AND/OR CONCEPTS created for this course can be generated using any type of AI, including the tools provided in the Adobe software.
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ARTG 2306 SYLLABUS ACKNOWLEDGMENT AND COURSE CONTRACT ACCEPTANCE.
I have received and reviewed the attached syllabus. I have had the opportunity to ask questions  
for clarification and I understand and agree to the conditions of this syllabus.
COURSE #: ARTG 2306 	 SECTION #: 10740 	 SEMESTER DATE: FALL 2025

Name (print): 

Signature:

UTEP Student ID #  –   –  

Tell me about yourself.

What is important for me to know? What do you expect from this class? List three of your favorite things.


