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Graduate Curriculum Change Memo 

 
Date:  November 27, 2017 
 
From:   Maggy Smith, Chair--English Department 
 
Through:  Steve Crites, Interim Dean--College of Liberal Arts 
   
To:  Jack Chessa, Chair--Graduate Council 
 
Subject: Proposal for Graduate Certificate in Teaching English and Writing 

at the Collegiate-Level Teaching English 
 

 
The Department of English is requesting the approval of a Graduate Certificate in the Collegiate 

teaching of English and Writing.   The purpose of this proposed certificate is to provide an 

additional avenue for prospective or current high school English teachers to become qualified to 

teach dual-credit college-level English courses in high schools in the El Paso region; in addition, 

the Certificate should enable those teachers to be credentialed by EPCC.  In order to teach a dual 

credit course, the faculty member must be credentialed to teach at the college level.  This requires 

a teacher to have a Master’s degree in English, or a master’s degree in a field other than English 

plus 18 graduate credit hours in English content courses.  Many teachers seeking to become 

qualified for dual credit teaching of English enroll in one of the Master’s degree programs in the 

English Department. However, another avenue for qualification to teach-dual credit English is 

needed for those who already have a Master’s degree outside of English or for those who apply to 

UTEP’s M.Ed. degree specific to dual credit.  This proposed certificate will provide that avenue.   

 

The proposed certificate consists of 18 semester-credit-hours of graduate English content courses 

selected from a menu of options.  All of the courses in this proposed certificate are currently 

offered regularly in the English Department. No additional resources will be needed for this 

certificate.   
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Request Form for a New Certificate 
 

 

 

                                                  Administrative Information 
 

1.  Institution: University of Texas at El Paso 

 

 

2. Certificate Name – (e.g., Certificate in Intelligence and National Security Studies):  Teaching English 
and Writing at the Collegiate Level  
 

3.  Proposed CIP Code:  13.1305 

 

 

4.  Number of Required Semester Credit Hours (SCHs):  18 

 

 

5.  Brief Program Description – Describe the certificate and the educational objectives: 

 

The purpose of this certificate is to certify prospective or current high school teachers to teach dual-credit 

English courses (i.e., college-level English courses that count toward both high school and college credit).  

While many teachers obtain certification by seeking a master’s degree in English, this certificate provides an 

alternative avenue for students who already have a master’s degree but lack 18 graduate hours in English 

content courses or for students enrolled in the M.Ed. degree with a dual credit concentration  that requires 18 

graduate hours in English content courses.  The proposed certificate consists of 18 hours of required 

coursework.  All of the courses in this proposed certificate are currently offered regularly in the English 

Department. Credit earned for the certificate can count toward an M.A. in the English Department (the M.A. in 

English & American Literature, the M.A. in Rhetoric & Writing Studies, or the MAT in Teaching English). No 

additional resources will be needed for this certificate.   

 

 

6.  Administrative Unit – Identify where the certificate would fit within the organizational structure of the 

university (e.g., The Department of Electrical Engineering within the College of Engineering): 

 

The Department of English within the College of Liberal Arts. 

 

 

7. Proposed Implementation Date – Report the date that students would enter the certificate (MM/DD/YY):  

01/01/2018 
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Certificate Information 
 

I. Need 

  

A. Job Market Need – Provide short- and long-term evidence of the need for 

graduates in the job market. 

 

According to UTEP’s Center for Institutional Evaluation, Research, and 

Planning (CIERP), high school students who take even one dual credit 

course in high school outperform the comparison group in achieving 

higher UTEP GPA and higher UTEP graduation rates. Only a small 

percentage of eligible high school students, however, have access to dual 

credit classes. According to CIERP, during the academic year 2013-2014, 

only about 10% of eligible students in the El Paso region were enrolled in 

these classes.  A popular area for dual credit classes is in English. To 

increase access to dual credit English courses, more English teachers need 

to be prepared to be credentialed at the college level.  To be credentialed 

to teach college level English courses, a teacher must have a Master’s 

degree in English or a Master’s degree in another area  and an additional 

18 credit hours in English content courses.  To be credentialed, many 

English teachers choose to pursue a Master’s degree in English. Another 

avenue, however, is needed for teachers who prefer to pursue the M.Ed. 

specific to dual credit, or for those who have a master’s degree in a 

discipline other than English and need an additional 18 graduate hours in 

English content courses.  The proposed certificate in teaching English will 

serve as this alternative avenue to prepare teachers to be credentialed at 

the college level.  

 

B. Student Demand – Provide short- and long-term evidence of demand for 

the certificate.  

 

 In a survey given by UTEP’s Dual Credit Initiative (DCI) to in-service 

teachers in Spring 2015, seventy-three teachers indicated interest in 

becoming credentialed in dual credit English, which means they would 

need to be credentialed at the college level. It is likely that some of these 

teachers will want to pursue the proposed certificate because they already 

have a master’s degree in an area outside of English or because they want 

to pursue the M.Ed. with a dual credit concentration.  Scholarships are 

available for teachers who wish to be credentialed at the college level so 

that they may teach dual credit courses; this may increase demand for the 

certificate. 
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C. Enrollment Projections – Use this table to show the estimated cumulative 

headcount and full-time student equivalent (FTSE) enrollment for the first 

five years of the certificate.  (Include majors only and consider attrition and 

graduation.) 

       

YEAR 1 2 3 4 5 

Headcount 10 17 17 17 17 

FTSE 7 11 11 11 11 

 
 

 

II. Quality 

 

A. Degree Requirements – Use this table to show the degree requirements of 

the certificate. (Modify the table as needed; if necessary, replicate the 

table for more than one option.) 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

B. Curriculum – Use these tables to identify the required courses and prescribed 

electives of the certificate.  Note with an asterisk (*) courses that would be added if the 

certificate is approved. (Add and delete rows as needed. If applicable, replicate the tables 

for different tracks/options.) 

 

  Required Courses 

All courses may be selected as described below from the prescribed elective 

courses. 

 

Prescribed Elective Courses 

The Department of English has three (3) programmatic areas; each offers a 

graduate degree and courses of graduate study. Ideally, if the student wants broad 

preparation he/she will select two (2) courses from each area; however, a student 

has the option of taking all 18 hours in a single area.  For the certificate, students 

will select 6 courses from the following menu of options. 

 

Category 

Semester 

Credit 

Hours 

Clock 

Hours  

Required Courses 6  

Prescribed Electives 12  

Free Electives 0  

Other (Specify, e.g., internships, clinical 

work) 

(if not included 

above) 
 

TOTAL  18  
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Prefix 

and 

Number 

Course Title SCH 

Rhetoric & Writing Studies 

RWS 

5309 

Introduction to Rhetoric & Writing Studies 3 

RWS 

5314 

Multimodal Composing 3 

RWS 

5322 

Rhetorical Theory 3 

RWS 

5328 

Special Topics in RWS (when the topic is appropriate) 3 

RWS 

5346 

Composition Pedagogy 3 

English & American Literature 

ENGL 

5300 

Introduction to Graduate  

Studies in English 

3 

ENGL 

5302 

British Literature 1485-1660 3 

ENGL 

5301 

British Literature to 1485 3 

ENGL 

5303 

British Literature 1660-1832 3 

ENGL 

5304 

British Literature 1832-Present 3 

ENGL 

5305 

American Literature: Exploration to 1800 3 

ENGL 

5306 

American Literature: 1800-1865 3 

ENGL 

5307 

American Literature: 1865-1945 3 

ENGL 

5308 

American Literature: 1945-present 3 

ENGL 

5321 

Literature of the Americas 3 

ENGL 

5322 

Literature and Culture 3 

ENGL 

5323 

Multi-cultural Literature: Theory and Practice 3 

ENGL 

5324 

Multi-cultural Literature: Special Topics 3 

ENGL 

5325 

Genre: Theory and Practice 3 

English Education 

ENGL 

5380 

Special Topics in English Education (may be repeated 

when topic varies and approved for credentialing) 

3 



Dual-credit Certificate in English Proposal.11272017 P a g e  | 9 

 

   

   

C. Faculty – Use these tables to provide information about Core and Support faculty.   

Add an asterisk (*) before the name of the individual who will have direct administrative 

responsibilities for the certificate program. (Add and delete rows as needed.) 

 

Name of Core 

Faculty and Faculty 

Rank 

Highest Degree and 

Awarding Institution 

Courses Assigned 

in Program 

% Time 

Assigned 

To Program  

Abarca, Meredith, 

Professor 

Ph.D. 

University of California 

ENGL 

(see comment (2) 

below) 

See comment 

(1) below 

Baca, Isabel, Associate 

Professor 

Ph.D., New Mexico State 

University 

RWS  

(see comment (2) 

below) 

See comment 

below 

Cappell, Ezra, 

Associate Professor 

Ph.D.,  

New York University 

ENGL See comment 

below 

Clifton, Jennifer, 

Assistant Professor 

Ph.D.,  

Arizona State University 

RWS See comment 

below 

Darrington, Anjanette, 

Assistant Professor of 

Practice  

Ph.D.,  

Arizona State University 

ENGL ED See comment 

below 

Dura, Lucia, Assistant 

Professor 

Ph.D.  

UTEP 

RWS See comment 

below 

Espinosa, Ruben, 

Associate Professor 

Ph.D. 

University of Colorado at 

Boulder 

ENGL See comment 

below 

Fleck, Andrew, 

Associate Professor 

Ph.D. 

Claremont Graduate 

University 

ENGL See comment 

below 

Gladstein, Mimi, 

Professor 

Ph.D. 

University of New Mexico 

ENGL See comment 

below 

Gonzales, Laura, 

Assistant Professor 

Ph.D., Michigan State 

University 

RWS See comment 

below 

Gunn, Robert,  

Associate Professor 

Ph.D., New York University ENGL See comment 

below 

Jayasuriya, Maryse,  

Associate Professor 

Ph.D., Purdue ENGL See comment 

below 

Mangelsdorf, Kate, 

Professor 

Ph.D., University of Arizona  RWS See comment 

below 

Ortiz, Joseph,  

Associate Professor 

Ph.D., 

Princeton University 

ENGL See comment 

below 

Perrillo, Jonna, 

Associate Professor 

Ph.D.,  

New York University 

ENGL ED See comment 

below 
Keith Polette, Professor   

Ph.D., 

ENGL ED See comment 

below 
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(1) % Time Assigned to Program: No single faculty member will be assigned to the program. 
The courses are all courses that are part of the curriculum in the department’s MA 
programs. 

(2) Faculty are assigned to programs. The courses that they teach may vary, so I have 
indicated which program each will teach in. 

 

D. Students – Describe general recruitment efforts and admission 

requirements. In accordance with the institution’s Uniform Recruitment and 

Retention Strategy, describe plans to recruit, retain, and graduate students from 

underrepresented groups for the certificate program. 

 

Students will be recruited by UTEP’s Dual Credit Initiative (DCI), a 

collaboration between UTEP, El Paso Community College, Region 19, and 

area school districts.  This recruitment includes outreach to area teachers, 

promotional materials, a website, and assistance with applying for 

scholarships. Underrepresented groups will be included in this recruitment 

because the demographics of teachers in the El Paso region mirror the 

demographics of the El Paso population at large.    

 

For admission, students will need  

 

1. A bachelor’s degree in English or at least 12 hours of advanced-level  

   English courses. 

2. GPA of 3.0 or above. 

3. Statement of purpose. 

4. Names of three professional references who may be asked to write 

letters . 

St. Louis University 

 

Quezada, Terry, 

Assistant Professor of 

Practice 

Ph.D.,  

UTEP 

RWS See comment 

below 

Rohrleitner, Marion,  

Associate Professor 

Ph.D., 

University of Notre Dame 

ENGL See comment 

below 

Ruiter, David,  

Associate Professor   

Ph.D., 

Baylor University 

ENGL See comment 

below 

Schmid, Tom, 

Professor 

Ph.D. 

University of Utah 

ENGL See comment 

below 

*Smith, Maggy, 

Professor 

Ph.D., 

Rensselaer Polytechnic 

Institute 

RWS See comment 

below 

Stafford, Tony, 

Professor 

Ph.D., 

Louisiana State University 

ENGL See comment 

below 

Yothers, Brian, 

Professor 

Ph.D., Purdue ENGL See comment 

below 

Zimbalist, Barbara, 

Assistant Professor 

Ph.D., 

University of California 

ENGL See comment 

below  
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5.  An analytical writing sample (e.g., a paper written in a former class).  

Conditional admittance will be given if the application materials show 

potential for success but are lacking in one area (such as the GPA).   In this 

case, students will need to take one graduate class in English or RWS and 

receive a B or A in the class before they can be fully admitted into the 

certificate program.   

 

Credit earned for this certificate can be counted toward an M.A. in English 

or RWS, or for the MAT. . 

 

All classes are held in the late afternoon, evening, or online in order to 

accommodate students’ schedules.  

 
  

E.  Library – Provide the library director’s assessment of library resources 

 necessary for the program.  Describe plans to build the library holdings to 

 support the certificate program.  

 

 No additional library resources are needed. 

 
 

F. Facilities and Equipment – Describe the availability and adequacy of facilities and 

equipment to support the certificate program.  Describe plans for facility and 

equipment improvements/additions.  

 

 No additional facilities and equipment are needed. 

 
 

G. Accreditation – If the discipline has a national accrediting body, describe plans to 

obtain accreditation or provide a rationale for not pursuing accreditation. 

 

 N/A. 
 

H. Evaluation – Describe the evaluation process that will be used to assess the quality 

and effectiveness of the new certificate program. 

 

 Program graduates will be surveyed about how well the program assisted 

them in teaching dual-credit English. 

 

 

III. Costs and Funding1 
 

Five-Year Costs and Funding Sources - Use this table to show five-year costs and 

sources of funding for the certificate program. 

 

No additional funding will be needed. 

 
 

                                                 
1 Please use the “Program Funding Estimation Tool” found on the CB website to correctly estimate state funding. 
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Five-Year Costs 
Five-Year Funding 

Personnel1 $0 Reallocated Funds $0 

Facilities and Equipment 
 

$0 

Anticipated New Formula 

Funding3 

 

$0 

Library, Supplies,  

     and Materials 

 

$0 
Special Item Funding 

 

$0 

Other2 $0 Other4 $0 

Total Costs $0 Total Funding $0 

 

1.   Report costs for new faculty hires, graduate assistants, and technical support personnel.  For new faculty, prorate 

individual salaries as a percentage of the time assigned to the program.  If existing faculty will contribute to program, 
include costs necessary to maintain existing programs (e.g., cost of adjunct to cover courses previously taught by 

faculty who would teach in new program). 

 2.   Specify other costs here (e.g., administrative costs, travel). 
3.   Indicate formula funding for students new to the institution because of the program; formula funding should be 

included only for years three through five of the program and should reflect enrollment projections for years three 

through five. 
4.   Report other sources of funding here.  In-hand grants, “likely” future grants, and designated tuition and fees can be 

included. 

 

 
Signature Page 

 
1.  Adequacy of Funding – The chief executive officer shall sign the following statement: 
 

I certify that the institution has adequate funds to complete the administrative change and 
to support any new or reorganized academic unit(s).  Furthermore, the change will not 
reduce the effectiveness or quality of existing programs, departments, schools, or colleges. 

 
 
    ______________________________________ ____________________________  
 Chief Executive Officer                  Date 
 
 
 
2. Board of Regents Approval – A member of the Board of Regents or designee shall sign the 

following statement: 
 

On behalf of the Board of Regents, I certify that the Board of Regents has approved the 
administrative unit.  

 
     _______________________________________________________________________ 
 Board of Regents (or Designee)                    Date 
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Certification Form for New Certificate Programs 
 at Universities and Health-Related Institutions 

Texas Higher Education Coordinating Board 
 

Directions:  An institution shall use this form to notify the Coordinating Board of a new 
certificate program that meets all criteria for approval in Coordinating Board Rules, Chapter 
5, Subchapter C, Section 5.44: (a) The certificate program has institutional approval, (b) the 
institution certifies that adequate funds are available to cover the costs of the new certificate 
program, and (c) the certificate program meets all other criteria in Section 5.48 of Board 
Rules (relating to Criteria for Certificate Programs at Universities and Health-Related 
Institutions).  
 
Information:  Contact the Division of Workforce, Academic Affairs and Research at 512/427-
6200 for more information. 
 
 

 
                                                  Administrative Information 
 
1.  Institution: University of Texas at El Paso 
 
2. Program Name: Show how the program would appear on the Coordinating Board’s program 
inventory (e.g., Upper-Division Certificate in Management; Graduate Certificate in Human Resources; 
Undergraduate or Post-Baccalaureate EC-6 Generalist Bilingual Certificate). 

Graduate Certificate in Teaching English and Writing  at the Collegiate Level Teaching English 

 
3.  Proposed CIP Code:  13.1305 
 
4.  Number of Semester Credit Hours Required:  18 
 
5.  Administrative Unit: Identify where the certificate program would fit within the organizational 
structure of the university (e.g., The Department of Electrical Engineering within the College of 
Engineering).   The Department of English in the College of Liberal Arts 
 
8. Implementation Date: Report the first semester and year that students would enter the program. 

Spring 2018 
 
7.  Contact Person: Provide contact information for the person who can answer specific questions 
about the program. 

 
Name: Dr.  Maggy Smith 
Title: Professor and Chair, Department of English   
E-mail: msmith@utep.edu 
Phone: 747-5731/6642 
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Signature Page 
 
I hereby certify that all of the following criteria have been met in accordance with the 
procedures outlined in Coordinating Board Rules, Chapter 5, Subchapter C, Section 5.44: 
 

(a) The certificate program has institutional approval. 
 
(b) The certificate program meets all other criteria in Section 5.48 of this title 

(relating to Criteria for Certificate Programs at Universities and Health-Related 
Institutions): 

 
(c)  Certificate programs for which academic credit is granted at universities and 

health-related institutions must meet the following criteria: 
  (1) They must meet identified workforce needs or provide the student with 
skills  
        and/or knowledge that shall be useful for their lives or careers. 
  (2) They must be consistent with the standards of the Commission on Colleges 
of the  
       Southern Association of Colleges and Schools. 
  (3) They must meet the standards of all relevant state agencies or licensing 
bodies  
       which have oversight over the certificate program or graduate. 
  (4) Adequate financing must be available to cover all new costs to the 
institution five  
       years after the implementation of the program. 
 

(d)  The following certificate programs do not require Board approval or notification: 
  (1) certificate programs for which no collegiate academic credit is given, 
  (2) certificate programs in areas and at levels authorized by the table of 
programs of  
        the institution with curricula of the following length: 
        (A) at the undergraduate level of 20 semester credit hours or less, 
        (B) at the graduate and professional level of 15 semester credit hours or 
less. 
 

(e)  The following certificate programs shall be approved if the following conditions 
are met: 
  (1) The proposed certificate is an upper-level undergraduate certificate of 21-36 
hours  
        in disciplinary areas where the institution already offers an undergraduate 
degree  
        program. 
  (2) The proposed certificate is a graduate-level and professional certificate of 
16-29   
        hours in disciplinary areas where the institution already offers a graduate 
program  
        at the same level as the certificate. 
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I certify that my institution has notified all public institutions within 50 miles of the 
teaching site of our intention to offer the program at least 30 days prior to submitting 
this request. I also certify that if any objections were received, those objections were 
resolved prior to the submission of this request. 
 
 
 
       ______________________________________    _______________________  
                  Chief Executive Officer        Date 
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Catalog Copy  
 

Program Name—Graduate Certificate in Teaching English and Writing at the 
Collegiate-Level 
 
Program Description 
 
The Graduate Certificate is intended for prospective or current English teachers 
who plan to teach dual-credit, college-level English courses (i.e., courses that 
count for both high school and college credit). To obtain the certificate, students 
will take 18 semester credit hours of graduate English content courses.  Credit 
earned for the certificate can be counted towards one of the three Master’s 
programs in the English Department (English & American Literature, Rhetoric & 
Writing Studies, or the Master of Arts in Teaching English). 
 
Admission Requirements  
 

1. A bachelor’s degree from an accredited U.S. institution or proof of equivalent 
education at a foreign institution. 

2. The bachelor’s degree must be in English or the applicant must have 12 hours 
of advanced-level English courses.   

3. GPA of 3.0 or above. 

4. An analytical writing sample. 

5. A statement of purpose. 

6. Names of three professional references who may be asked to write letters . 

Conditional admittance will be given if the application materials show potential for 
success but are lacking in one area (such as the GPA).   In this case, students 
will need to take one graduate class in English/Rhetoric & Writing Studies, and 
receive a B or A in the class before they can be fully admitted into the program.   
 
Degree Requirements 
 
Required Courses: 

There are no required courses. The student selects courses from the Prescribed 

Elective Course list below. If a student is interested in the rhetoric sequence, 

taking RWS 5309 or RWS 5322 is strongly recommended. 

 
Six Courses from the Following Prescribed Elective Courses: 

The Department of English has three (3) programmatic areas; each offers a 

graduate degree. Ideally, if the student wants broad preparation in the certificate 

program, he/she will select two (2) courses from each area; however, a student 

has the option of taking all 18 hours in a single area.  For the certificate, students 

will select 6 courses from the following menu of options: 
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Prefix and 

Number 
Course Title SCH 

Rhetoric & Writing Studies 

RWS 5309 Introduction to Rhetoric & Writing Studies 3 

RWS 5314 Multimodal Composing 3 

RWS 5322 Rhetorical Theory 3 

RWS 5328 Special Topics in RWS (when the topic is appropriate) 3 

RWS 5346 Composition Pedagogy 3 

English & American Literature 

ENGL 

5300 

Introduction to Graduate  

Studies in English 

3 

ENGL 

5302 

British Literature 1485-1660 3 

ENGL 

5301 

British Literature to 1485 3 

ENGL 

5303 

British Literature 1660-1832 3 

ENGL 

5304 

British Literature 1832-Present 3 

ENGL 

5305 

American Literature: Exploration to 1800 3 

ENGL 

5306 

American Literature: 1800-1865 3 

ENGL 

5307 

American Literature: 1865-1945 3 

ENGL 

5308 

American Literature: 1945-present 3 

ENGL 

5321 

Literature of the Americas 3 

ENGL 

5322 

Literature and Culture 3 

ENGL 

5323 

Multi-cultural Literature: Theory and Practice 3 

ENGL 

5324 

Multi-cultural Literature: Special Topics 3 

ENGL 

5325 

Genre: Theory and Practice  

English Education 

ENGL 

5380 

Special Topics in English Education (may be repeated 

when topic varies and is approved for credentialing 

3 

 


