
 
 
 

THE UNIVERSITY OF TEXAS AT EL PASO DEED OF GIFT 
 

C. L. Sonnichsen Special Collections Department 
University Library 

The University of Texas at El Paso 
El Paso, Texas 79968-0582 

 
I, the undersigned Donor, hereby donate and convey to the C. L. Sonnichsen Special Collections Department of The University of Texas at El 
Paso the following materials: 
 
Accession Name: ______________________________________________________________________ 
 
Description:_________________________________________________________________________________________________________
_______________________________________________________ 
 
These materials shall be accessible to all persons using the Manuscripts Collection from the date of this gift subject to the terms and conditions 
stated below. 
 
I hereby transfer, convey and assign any and all right, title and interest (including without limitation any moral rights and copyright rights) that 
I possess to the contents of the above named papers (including any future additions I may make to them) to the Board of Regents of The 
University of Texas System, on behalf of The University of Texas at El Paso Library, within the limits stated below. 
 
Additional terms and conditions: 

• Those granted access to these materials may also make single copies in lieu of note taking. 
• Special Collections has my permission to make the materials available for research in electronic format.    
• ____________________________________________________________________________________________________________

____________________________________________________________________________________________________________
__________________ 

 
I have received an explanation of all terms and conditions of the Deed of Gift and agree to them as indicated. 
_______________________________________________________  _________________        (Donor's Signature)                          
       (Date) 
Donor's Address: ______________________________________________________________ 
      ______________________________________________________________ 
 
The Special Collections Department, on behalf of The University of Texas at El Paso Library, gratefully acknowledges receipt of this gift and 
agrees to the above outlined stipulations. 
 
________________________________________________     __________________ 
For the Special Collections Department of               (Date)   
The University of Texas at El Paso Library 
 
 
The gift herein above described is accepted on behalf of The University of Texas at El Paso, subject to the terms, conditions, and restrictions 
herein set forth and subject to the policies and procedures of the Board of Regents of The University of Texas System and the Regents’ Rules 
and Regulations. 
 
________________________________________________     __________________ 
Dean of the Library.       (Date)   
The University of Texas at El Paso 
 



 

 
EXPLANATION OF DEED OF GIFT 

 
C. L. Sonnichsen Special Collections Department 

The University of Texas at El Paso 
The Library 

El Paso, Texas 79968-0582 
 

  
The enclosed Deed of Gift form is designed to legally assign to The University of Texas at El Paso a collection of personal papers or other materials 
which you as a Donor are placing here for care and administration.  Besides expediting the transfer of title to the papers, the Deed of Gift form also 
serves to define the terms of transfer. 
 
Donation of Gift.  The "Name" and "Description" portions of this section will be completed by a Special Collection Department representative.  The 
"Description" of the donation will state the type of material transferred. 
 
Access Restrictions.  Although most Donors will have no need to limit access to collections of personal papers which they posses (especially if the 
papers relate to activities occurring years ago) the option of placing restrictions on access to a collection or a portion of a collection is always available 
to a Donor.  For example, a person who recently has been involved in an unsettled controversial issue may feel that portions of his\her papers 
concerning that issue are too sensitive to allow current access to them.  He/she may specify    "          records not to be copied or referenced in 
publications until January 1, 2015," or a similar provision. 
 
Single Copies.  The privilege of ordering facsimile (usually photocopied) copies is offered as a convenience to researchers, particularly to those who 
visit from great distances and whose time is limited.  This practice is standard in the archival field.  When copies are requested, researchers are 
informed that they may not quote for publication without permission. 
 
Assignment of Copyright Rights.  To enable scholars to quote readily from papers, we encourage Donors to transfer their copyright rights to The 
University of Texas at El Paso Library whenever possible.  The precise contours of copyright protection, if any, relating to a specific work is a highly 
fact-specific inquiry that involves an analysis of the date a work is completed, any publication efforts and the location of publication, copyright 
registration and renewals.  The lifetime of the author may also be relevant.   .In general, for writings created after Jan. 1, 1978, copyright protection 
extends for the life of the author plus 70 years.  If the author's death date is unknown or if the author is unidentified, the writing may be protected by 
copyright for 120 years following its creation, though again all the facts relating to authorship, creation, publication and registration/renewals 
involving the work should be evaluated. 
 
 
It should be noted that conveyance of copyright rights applies only to communications of the person who actually created the work.  Copyright rights 
to writings of other individuals and organizations contained in the personal papers (usually incoming letters) remain with those individuals and 
organizations and cannot be transferred by the Donor; only physical property in these writings is transferred. 
 
Assignment of copyright rights may be bounded by specific limitations.  A Donor may wish to stipulate, "Copyright rights retained during my lifetime 
and thereafter assigned and transferred in full as described above" or something similar in the "Additional terms and conditions" section. 
 
If the Donor desires to retain all copyright rights that he/she possesses, the section pertinent to the transfer of such rights may simply be crossed out 
and initialed. 
 
Distribution and Disposition of Materials.  In order to insure maximum use of a donation of personal papers and in order to best utilize library 
resources, the Special Collections Department reserves the right to distribute and dispose of materials contained in a collection as it deems most 
suitable.  Examples of materials often judged to be inappropriate for care and attention by the Department are: books, periodicals, pamphlets, multiple 
copies, ephemera and the like.  Materials such as books and serials are normally transferred to other Library units where they are given specialized care 
and attention.  Multiple copies and various ephemeral materials can most often be disposed of without in any way impairing the value of a collection.  
If the Donor wishes any duplicate materials or materials not wanted by the Library returned, she/he should state this. 
 
Acknowledgement of Receipt of Gift.  This final section of the Deed of Gift serves to formally acknowledge the receipt of a donation of personal 
papers under the terms specified by the Donor.  Formal acceptance of gifts of papers by the Special Collections Department serves to officially 
complete donation transactions. 
 
Change in Provisions.  If the Donor feels that any terms in the agreement should be deleted, he/she may line them out and initial the section in the 
margin.  Before doing so, and especially before adding any new provisions, she/he is encouraged to discuss such terms with a Division representative 
to make sure they are workable.     
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