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How to Add or Remove a Collaborators and 


Other Affiliations Information Template 


Document 


NSF requires that Collaborators and Other Affiliations information must be separately provided for each 


individual identified as senior project personnel. Follow the steps in this guide to add or remove a Collaborators 


and Other Affiliations (COA) template document from a Research.gov proposal. 


The COA information template is available on the NSF Collaborators and Other Affiliations Information page. 


Frequently Asked Questions (FAQs) on Collaborators and Other Affiliations (COA) Information Template are 


also available. 


Adding  a COA  Information  Template Document 


1 Click the Senior Personnel Documents link on the proposal main page or on the left proposal 


navigation menu. 


. 


Sample Proposal  Main Page 


Senior Personnel 


Documents  link 


Sample Left Proposal Navigation Menu 


Senior Personnel 


Documents  link 


2 The Senior Personnel Documents page lists all proposal senior personnel. 


• By default, the Principal Investigator appears first and is expanded to show the individual documents. 


• Click the Expand all link to see all documents for all senior personnel. Click the Collapse all link to 


collapse the documents. 


• Click the plus sign or minus sign in front of a name to expand or collapse the list of documents for the 


selected individual. 
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How to Add or Remove a Collaborators and 


Other Affiliations Information Template 


Document 


Expand  all  and  


Collapse  all  links 


Minus  sign 


collapses  the  


display  of each 


individual’s  list of 


senior personnel 


documents 


Plus  sign expands  


the  display  of each 


individual’s  list of 


senior personnel 


documents 


3 Click the Collaborators and Other Affiliations link for each listed individual to go to the template 


document upload page. 


2


Collaborators and  


Other Affiliations  


link 







   


   


     


     


        


      


   


         


 


How to Add or Remove a Collaborators and 


Other Affiliations Information Template 


Document (cont’d) 


4 Follow the Collaborators and Other Affiliations upload page instructions. Click the Browse… button to 


find the completed .xlsx template file to be uploaded. 


• The COA information template can also be accessed on the Collaborators and Other Affiliations 


Information page. Refer to the Frequently Asked Questions (FAQs) on Collaborators and Other 


Affiliations (COA) Information Template for additional guidance. 


• Be sure to use the current version of the COA template as an outdated template may generate upload 


compliance check errors. 


Use  the Browse  


button to find the  


completed COA  file  


to upload 


5 Click the Open button to upload the selected file. 


Open button 
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How to Add or Remove a Collaborators and 


Other Affiliations Information Template 


Document (cont’d) 


6 Review the preview screen to confirm COA content. If the content is correct, click the Upload File 


button to complete the upload. Otherwise click the Cancel button. 


Use  the Upload File  button to upload 


the  COA  file  for the  specified individual 


7 The Research.gov Proposal Submission System performs automated compliance checks before the 


COA file can be uploaded. If the system detects a compliance issue, an error or warning message 


displays. The system will not permit the file to be uploaded if an error is detected. 


COA  template  


compliance  error 


message  example 
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How to Add or Remove a Collaborators and 


Other Affiliations Information Template 


Document (cont’d) 


8 A success message displays after a compliant COA template has been uploaded and a PDF file has 


been created. 


Success  message 


9 The Compliance Status column on the Senior Personnel Documents page shows No issue(s) found for a 


successfully uploaded COA document. 


Compliance  status  for 


uploaded COA  document 
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How to Add or Remove a Collaborators and 


Other Affiliations Information Template 


Document (cont’d) 


Removing  an  Uploaded  COA  Information  Template Document 


1 To remove an uploaded COA document, click the Collaborators and Other Affiliations link for the 


listed individual on the Senior Personnel Documents page. 


Collaborators and  


Other Affiliations  


link 


2 Select the Delete button to remove an uploaded COA document for the listed individual. 


Delete  button 
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How to Add or Remove a Collaborators and 


Other Affiliations Information Template 


Document (cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov About Proposal Preparation and Submission Page 
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked 


Questions (FAQs), video tutorials, and how-to guides. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the 


Research.gov About Proposal Preparation and Submission page left navigation menu for information on 


demo site access and features. 


• Proposal Preparation FAQs 
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission 


page left navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Automated Proposal Compliance Checks 
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF, 


whereas checks triggering a warning message will still allow proposal submission. Expanded compliance 


checking in Research.gov helps to reduce administrative burden for the research community and NSF staff, 


as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSF 


Proposals page for the current automated Research.gov proposal checks. 


• Adding and Managing User Roles 
To request a user role, please see the Add a New Role job aid. After a user role is requested, the 


organization’s Administrator will receive the request electronically to approve or disapprove it. Additional 
information about adding and managing user roles can be found on the Research.gov About Account 


Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 
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How to Add or Remove a Subaward 


Organization from a Proposal 


Follow the steps below to add or remove a subaward organization from an in-progress Research.gov proposal. 


For information about registering a new organization with NSF, please visit the Research.gov About Account 


Management page. 


Adding  a Subaward  Organization 


1 Click the Manage Personnel and Subaward Organizations button on the proposal main page. 


Manage  Personnel 


and  Subaward 


Organizations  


button 


2 Click the Add Subaward Organization button. In this example, a subaward organization has not been 


added to this proposal. 


Add  Subaward 


Organization button 
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How to Add or Remove a Subaward 


Organization from a Proposal (cont’d) 


3 Search for a subaward organization registered with NSF by organization name or by Unique Entity 


Identifier (UEI). To add a subaward organization to a proposal by organization name, enter the full name 


or a partial name and click the Search button. To add a subaward organization to a proposal by the UEI, 


enter the organization’s UEI and click the Search button. 


4 Select the radio button for the subaward organization in the search results and then click the Add 


Subaward Organization button. In this example, we are adding National Science Foundation as the 


subaward organization. 


Add  Subaward 


Organization Button 


Subaward Organization 


Radio  Button 
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How to Add or Remove a Subaward 


Organization from a Proposal (cont’d) 


5 A message indicates the subaward organization has been added. Click the Manage Subaward 


Personnel link to add personnel to the subaward. 


Success  Message 


Manage  Subaward 


Personnel link 


   


     


   


       


    


   


Removing  a Subaward  Organization 


1 Click the Delete Subaward Organization link to remove the subaward from the proposal. In this 


example, the subaward organization is National Science Foundation. 


Delete  Subaward 


Organization link 


2 Click the Delete button to confirm. 


? 


Delete  button 
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How to Add or Remove a Subaward 


Organization from a Proposal (cont’d) 


Helpful  Resources 


• Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide


sections are included throughout the Research.gov Proposal Submission System.


• Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked


Questions (FAQs), video tutorials, and how-to guides.


• Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the


proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the


Research.gov About Proposal Preparation and Submission page left navigation menu for information on


demo site access and features.


• Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission


page left navigation menu.


• Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal


Preparation and Submission page Video Tutorials section.


• Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,


whereas checks triggering a warning message will still allow proposal submission. Expanded compliance


checking in Research.gov helps to reduce administrative burden for the research community and NSF staff,


as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSF


Proposals page for the current automated Research.gov proposal checks.


• Adding and Managing User Roles
To request a user role, please see the Add a New Role job aid. After a user role is requested, the


organization’s Administrator will receive the request electronically to approve or disapprove it. Additional


information about adding and managing user roles can be found on the Research.gov About Account


Management page.


• NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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How to Add or Remove an  


Other  Authorized  User (OAU) 


An Other Authorized User (OAU) can assist with proposal preparation but is not part of the proposal’s senior 


personnel. An OAU may be added to work on a letter of intent, proposal, or proposal file update/budget revision. 


For information about adding the OAU role, please visit the Research.gov About Account Management page. 


An individual with the OAU role can perform all proposal preparation functions except: 


• Initiating a letter of intent, proposal, or proposal file update/budget revision


• Sharing a letter of intent, proposal, or proposal file update/budget revision with the Sponsored Project


Office/Authorized Organizational Representative


• Deleting an in progress letter of intent, proposal, or proposal file update/budget revision


• Withdrawing a submitted letter of intent or proposal


A PI/co-PI on a proposal cannot add themself as an OAU. If a PI/co-PI needs to remove their PI/co-PI role 


and become an OAU, they can share the proposal with edit rights with the AOR and then request that the 


AOR add them as an OAU. 


Adding  an  OAU 


1 Click the Manage Personnel and Subaward Organizations button on the proposal main page. 


Manage  Personnel 


and  Subaward 


Organizations  


button 


2 Click the Manage Personnel link. Manage  Personnel 


link 
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How to Add or Remove an  Other  


Authorized  User (OAU) (cont’d) 


3 Click the Add Other Authorized User button. 


Add  Other 


Authorized User 


button 


4 Enter the NSF ID or email address of the individual to be added as an OAU. The individual you add 


must be registered in Research.gov, and you will need either the individual’s NSF ID or the email 
address associated to their NSF ID (NSF account). The Search button will be enabled after an NSF ID or 


email address is entered. 
Search  button is  enabled 


after NSF ID or email  


address  entered 


5 Click the Search button. 
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How to Add or Remove an  Other  


Authorized  User (OAU) (cont’d) 


6 Click the Add Personnel button to add the selected individual as an OAU. 


Add  Personnel 


button 


7 A success message indicates the OAU has been added and will receive an email message with 


instructions. All other personnel with access to the proposal will also be notified by email. 


Success  Message 
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How to Add or Remove an  Other  


Authorized  User (OAU) (cont’d) 


Removing  an  OAU 


1 To remove an OAU, click the Remove from Proposal link.


Remove  from  


Proposal link 


2 Click the Remove button to confirm the removal of the identified OAU from the proposal.


3 A success message indicates the OAU has been removed. The OAU who was removed and all 


personnel with access to the proposal will be notified of this change by email. 


Success  Message 
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How to Add or Remove an  Other  


Authorized  User (OAU) (cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov About Proposal Preparation and Submission Page 
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked 


Questions (FAQs), video tutorials, and how-to guides. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the 


Research.gov About Proposal Preparation and Submission page left navigation menu for information on 


demo site access and features. 


• Proposal Preparation FAQs 
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission 


page left navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Automated Proposal Compliance Checks 
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF, 


whereas checks triggering a warning message will still allow proposal submission. Expanded compliance 


checking in Research.gov helps to reduce administrative burden for the research community and NSF staff, 


as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSF 


Proposals page for the current automated Research.gov proposal checks. 


• Adding and Managing User Roles 
To request a user role, please see the Add a New Role job aid. After a user role is requested, the 


organization’s Administrator will receive the request electronically to approve or disapprove it. Additional 
information about adding and managing user roles can be found on the Research.gov About Account 


Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 
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Grants.gov Proposal Processing in 


Research.gov 


1


• As of November 21, 2022, Grants.gov proposals are processed in Research.gov instead of in FastLane.
Corrections or additions to Grants.gov proposals submitted to NSF on or after November 21, 2022, are also
made in Research.gov.


• Corrections or additions to Grants.gov proposals submitted to NSF on or before November 18, 2022, must be
made in FastLane. The deadline to submit proposal file updates and budget revisions in FastLane is Friday,
September 29, 2023 (5:00 PM submitter’s local time).See the FastLane Decommissioning page for details.


• There is no grace period for Grants.gov proposals. Grants.gov proposals must pass all Research.gov pre-
check and post-check validations and be successfully submitted to NSF by 5:00 PM submitter's local time.
Receiving a Grants.gov Agency Tracking Number does not mean the proposal was successfully
accepted by NSF.


• Refer to the NSF Grants.gov Application Guide for more information.
• Frequently Asked Questions (FAQs) are available on the Research.gov About Proposal Preparation and


Submission page and can be found under the Grants.gov Submitted Proposals topic on the left navigation menu.


Overview of Grants.gov Proposal Processing in Research.gov


After the proposal is submitted to NSF in Grants.gov, four Grants.gov confirmation emails will be sent to the PI:
1. Submission Receipt
2. Submission Validation Receipt
3. Agency Retrieval Receipt of Application


If you do not receive all three Grants.gov confirmation emails listed above within 10 minutes after submitting in Grants.gov, please call the NSF Help Desk 


at 800-381-1532 for assistance.


The fourth Grants.gov confirmation email is sent to the PI after the proposal has been successfully submitted to NSF. 
4. Tracking Number Assignment


Grants.gov Email Notifications 
#1 and #2:  
• Submission Receipt
• Submission Validation Receipt


Proposal 
submitted in 
Grants.gov


Proposal Failed Pre-Check Validation


Research.gov Email Notification: PI will be 
notified via email of the error(s) triggered 
during pre-check validation. The proposal 
must be fixed in Grants.gov or in System-to-
System and then resubmitted in Grants.gov.  


Proposal 
transferred to 


NSF


Grants.gov Email Notification 
#3:  
• Agency Retrieval Receipt of 


Application


Proposal 
Pre-Check 
Validation 


Proposal Passed Pre-
Check Validation


Proposal 
Post-Check 
Validation


Proposal Passed Post-Check Validation


Proposal 
Available in 


Research.gov –
In-Progress state


Proposal Failed Post -
Check Validation


Research.gov Email 


Notification: PI, 
SPO, and AOR will be 
notified via email of 
the error(s) or 
warning(s) triggered 
during post-check 
validation. The 
proposal must be 
fixed in Research.gov 
and then resubmitted 
in Research.gov.


Proposal 
Successfully 
Submitted to 


NSF


Grants.gov Email Notification 
#4:  
• Tracking Number Assignment


Proposal Passed 
Research.gov Validation


Research.gov Email 


Notification: PI, co-
PI(s), OAU, and AOR 
will be notified via 
email when the 
Grants.gov proposal 
successfully passes 
all Research.gov 
post-check validations 
and is assigned a 
submitted status and 
an NSF proposal 
number.
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


Account Reminders


• To apply to an NSF program, a Grants.gov proposer must have an NSF account (NSF ID) in Research.gov


and an organization-approved Principal Investigator (PI) role affiliated with an organization registered with


NSF and a Grants.gov account.


• Proposers who previously submitted a postdoctoral fellowship proposal to NSF in Grants.gov or registered


as an unaffiliated individual in their Grants.gov account can inadvertently attempt to apply to an NSF non-


postdoctoral fellowship program as an individual unless their Grants.gov account profile is updated. NSF


proposals cannot be submitted by an individual except to a postdoctoral fellowship program.


• Grants.gov proposers should contact Grants.gov to update their Grants.gov account profile as necessary


before starting an NSF non-postdoctoral fellowship proposal to ensure that they are not applying as an


individual.


Example Grants.gov Confirmation Email #1: Submission Receipt 
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


Example Grants.gov Confirmation Email #2: Submission Validation Receipt


Example Grants.gov Confirmation Email #3: Agency Retrieval Receipt of 


Application
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


Grants.gov Proposal Pre-check Validations


• After a Grants.gov proposal is submitted to NSF and transferred to NSF (transfers are made every five 
minutes), data are converted and proposal pre-check validations are run to ensure the proposal can be 
processed in Research.gov.


• If a proposal does not pass all pre-check validations, a Research.gov system-generated email will be 
sent to the PI identifying the issue(s) for correction.


• Refer to the Automated Compliance Checking of NSF Proposals page for the current automated 
Grants.gov proposal pre-checks. The validation pre-checks listed below are current as of the date of this 
guide.


• Corrections must be made in the system in which the proposal was prepared (i.e., Grants.gov or 
System-to-System) and then resubmitted in Grants.gov.


Grants.gov Proposal Pre-check Validations List


1. Selected funding opportunity due dates are not more than 12 months from the current date.


2. Selected funding opportunity does not currently have any available due dates for submission.


3. Selected funding opportunity is not enabled in Research.gov.


4. Selected Directorate, Division, or Program in the proposal does not correspond with the selected


funding opportunity.


5. Unique Entity ID (UEI) for the prime organization in the proposal must be valid and active in the


System for Award Management (SAM).


6. NSF ID for the Authorized Organizational Representative (AOR) in the proposal must be valid and


the individual must have an organization-approved AOR role at the prime organization.


7. NSF ID for the Principal Investigator (PI) in the proposal must be valid and the individual must  have


an organization-approved PI role at the prime organization.


8. Prime organization listed in the proposal is an individual, but the proposal type is not Fellowship.


9. Prime organization listed in the proposal is an individual, but the selected funding opportunity is not


a Fellowship solicitation.


10. Prime organization listed in the proposal is not an individual, but the proposal type is Fellowship.


11. Prime organization listed in the proposal is not an individual, but the selected funding opportunity is


a Fellowship solicitation.


12. Selected proposal type is invalid for a proposal that requires mandatory cost sharing. Refer to the


relevant program solicitation for further details.



https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp





Version 1.1 (May 2023) 5


Grants.gov Proposal Processing in 


Research.gov (cont’d)


Example Research.gov Email: Proposal Failed Pre-Check Validation


Grants.gov Proposal Post-check Validations 


(No Post-check Warnings or Errors Identified)


• After a Grants.gov proposal passes all pre-check validations, the post-check validations will run. These include 


the Research.gov automated proposal compliance checks in effect at the time. Refer to the Automated 
Compliance Checking of NSF Proposals page for the current automated Research.gov proposal checks for


the full proposal submission type. 


• If the Grants.gov proposal passes all post-check validations, the proposal will be successfully submitted in


Research.gov, and a Research.gov system-generated notification email will be sent to the PI, co-PI(s), Other


Authorized User (OAU), and Authorized Organizational Representative (AOR) associated with the prime


organization. The email notification will include a link to access the submitted proposal after signing into


Research.gov. See the example Research.gov email on page 6.


• The PI will also receive a fourth Grants.gov email to confirm successful proposal submission to NSF. See the


example Grants.gov email on page 6.


• Once the proposal is successfully submitted to NSF, the proposal will be available in Research.gov to view,


and to submit a proposal file update and/or budget revision. The submitted proposal can also be found by


selecting Proposal (Full and Renewals) from the Submitted and Updates tile drop-down.



https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp

https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp





Version 1.1 (May 2023) 6


Grants.gov Proposal Processing in 


Research.gov (cont’d)


Example Research.gov Email: Successful Grants.gov Proposal Submission 


to NSF


Example Grants.gov Confirmation Email #4: Tracking Number Assignment


NSF University 
NSF University 


NSF Proposal 
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


Grants.gov Proposal Post-check Validations 


(Post-check Warnings or Errors Identified)


• If the Grants.gov proposal does not pass all post-check validations, a Research.gov system-generated


email will be sent to the PI, Sponsored Projects Office (SPO), and AOR associated with the prime


organization notifying them that the proposal is in progress in Research.gov and has not been successfully


submitted to NSF. The email notification will include a link to access the in-progress proposal after signing


into Research.gov. See the example Research.gov email on page 8.


• The in-progress proposal can also be found by selecting Proposal (Full and Renewals) from the In


Progress tile drop-down. The proposal title will be pre-fixed with “Grants.gov.”


• Post-check validations include the Research.gov automated proposal compliance checks in effect at the 
time. Refer to the Automated Compliance Checking of NSF Proposals page for the current automated 
Research.gov proposal checks for the full proposal submission type.


• Proposals with compliance warnings can be submitted in Research.gov, whereas proposals with 
compliance errors must be fixed in Research.gov and then submitted. See page 11 of this guide for helpful 
resources.


• SPO(s) are automatically provided edit access in Research.gov and AORs are automatically provided edit 
and submit access in Research.gov when a Grants.gov proposal is processed in Research.gov but has an 
in-progress status.


• Changes made to a Grants.gov proposal in Research.gov will not be reflected in the source system (i.e., 
Grants.gov or System-to-System).


• There is no grace period for Grants.gov proposals. The Grants.gov proposal must be successfully 
accepted at NSF gov by the relevant 5:00 PM submitter's local time deadline. Proposals submitted in 
Grants.gov prior to the deadline but received at NSF after the deadline will not be accepted or will be 
returned without review unless the submission meets the special exceptions to NSF’s deadline date policy per 


Proposal & Award Policies & Procedures Guide Chapter I.F.



https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp

Chapter I.F
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


Example Research.gov Email: Proposal Failed Post-Check Validation


NSF Proposal 


NSF University 
NSF University 


Grants.gov Proposal Successfully Submitted to NSF in Research.gov


• When the Grants.gov proposal passes all post-check validations, the proposal will be successfully submitted


in Research.gov, and a Research.gov system-generated notification email will be sent to the PI, co-PI(s),


OAU, and AOR associated with the prime organization. The email notification will include a link to access the


submitted proposal after signing into Research.gov. See the example Research.gov email on page 6.


• The PI will also receive a fourth Grants.gov email to confirm successful proposal submission to NSF. See the


example Grants.gov email on page 6.


• Once the proposal is successfully submitted to NSF, the proposal will be available in Research.gov to view,


and to submit a proposal file update and/or budget revision.
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


Tips for Grants.gov Proposals Submitted to NSF in Research.gov


• The full name (i.e., first name and last name) of the PI and any co-PIs entered on Form SF-424 in


Grants.gov must match the full name of the PI and any co-PIs registered in Research.gov Account 
Management and associated with the PI’s or co-PI’s NSF ID. A mismatch of the PI’s or co-PI’s full name 
will cause an issue with transferring the proposal budget information for the PI or co-PI in Research.gov.


• As of May 22, 2023, applicants are no longer required to re-upload any Senior Personnel documents or re-
enter budget data in Research.gov for co-PIs and Other Senior Personnel for the prime organization as a 
separate step after a proposal is transferred from Grants.gov to Research.gov provided the following 
criteria are met:


▪ the UEI is entered on the Senior Key Person Profile (Expanded) form for the co-PI or Other Senior 
Personnel,


▪ the co-PI or Other Senior Personnel full name (i.e., first name and last name) matches the full name 
in Research.gov Account Management and is associated to the individual's NSF ID,


▪ and the co-PI or Other Senior Personnel full name (i.e., first name and last name) matches the full 
name entered for the individual on the proposal budget


• Proposals with subawards will be available in Research.gov in an in-progress state after being transferred 
from Grants.gov. Subaward organization senior personnel with roles other than PI (i.e., co-PIs and Other 
Senior Personnel) must be added to the proposal in Research.gov, and their senior personnel documents 
must be uploaded and their budget data entered. Research.gov is not able to include these documents and 
data for subaward organization senior personnel from proposals submitted via Grants.gov at this time.


• The following proposal types submitted via Grants.gov will automatically be set as in-progress proposals in 
Research.gov and will require the proposer to access Research.gov to complete the submission process:


▪ Grant Opportunities for Academic Liaison with Industry (GOALI)


▪ Postdoctoral Fellowship


• Proposals submitted via Grants.gov that are in progress in Research.gov can be accessed on the 
Research.gov In Progress page. Select Proposal (Full and Renewals) from the In Progress tile drop-down 
to locate the proposal. The proposal title will be pre-fixed with “Grants.gov.”
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


NSF Proposal Functionality Limitations in Grants.gov


• Unless otherwise specified in an NSF solicitation, proposals to NSF may be submitted via


Grants.gov or Research.gov.


• Proposers should read the solicitation carefully because some submissions are not supported in


Grants.gov, such as:


▪ Separately submitted collaborative proposals from multiple organizations


▪ Letters of intent


▪ Preliminary proposals


• Some proposals can be submitted in Grants.gov but must be completed or updated in


Research.gov, such as:


▪ Proposals with project data forms for the Directorate for STEM Education (EDU)/Division of


Undergraduate Education (DUE)


▪ Grant Opportunities for Academic Liaison with Industry (GOALI) proposals


▪ Postdoctoral fellowship proposals


▪ Proposals with budgets of 6 years or more


▪ Proposals with subawards
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Grants.gov Proposal Processing in 


Research.gov (cont’d)


Helpful Resources


• NSF Grants.gov Application Guide


The NSF Grants.gov Application Guide was developed to assist proposers in the preparation and 
submission of proposals to NSF.


• Help within the Research.gov Proposal Submission System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 
sections are included throughout the Research.gov Proposal Submission System.


• Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access FAQs, video tutorials, 
and how-to guides.


• Research.gov Proposal Preparation Demo Site
Access the proposal preparation demo site at https://web.demo.research.gov/proposalprep/#/proposal-prep 
(you will be prompted to sign into Research.gov if you are not already signed in). All demo site users are 
automatically given the PI role for demo site purposes, in order to perform the proposal preparation functions 
that a PI can do in the actual system. See the demo site FAQs on the Research.gov About Proposal 
Preparation and Submission page left navigation menu for information on demo site access and features.


• Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission 
page left navigation menu. See the Grants.gov Submitted Proposals topic for FAQs specific to proposals 
submitted to NSF in Grants.gov.


• Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 
Preparation and Submission page Video Tutorials section.


• Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF, 
whereas checks triggering a warning message will still allow proposal submission. See the Automated 
Compliance Checking of NSF Proposals page for the current automated Research.gov proposal checks.


• NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532


(7:00 AM - 9:00 PM Eastern Time; Monday - Friday except federal holidays) or via rgov@nsf.gov.


• National Institutes of Health (NIH) Help Desk


For SciENcv technical questions related to the NSF-approved format for the Biographical Sketch and Current 
and Pending (Other) Support proposal sections, please contact the NIH Help Desk (7:30 AM – 5:30 PM 
Eastern Time, Monday through Friday except for federal holidays) via email at info@ncbi.nlm.nih.gov or 
create a ticket at https://support.nlm.nih.gov/support/create-case/.



https://www.nsf.gov/publications/pub_summ.jsp?ods_key=grantsgovguide0123

https://www.nsf.gov/publications/pub_summ.jsp?ods_key=pappg

https://www.research.gov/research-web/content/aboutpsm

https://web.demo.research.gov/proposalprep/#/proposal-prep

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-web/content/aboutpsm#grants

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html#video

https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp

https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp

mailto:rgov@nsf.gov

https://www.ncbi.nlm.nih.gov/sciencv/

mailto:info@ncbi.nlm.nih.gov

https://support.nlm.nih.gov/support/create-case/
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How  a PI/co-PI  Deletes an In Progress      


Letter  of Intent,  Proposal  or Proposal  File  


Update/Budget  Revision 


The Research.gov Proposal Submission System allows the Principal Investigator (PI) or co-PI listed on an in 


progress letter of intent, proposal, or a proposal file update/budget revision to delete these items if they have not 


been submitted to NSF. 


• A submitted letter of intent, proposal, or proposal file update/budget revision cannot be deleted and must be 


withdrawn. Refer to the Research.gov About Proposal Preparation and Submission page Proposal Withdrawal 


topic Frequently Asked Questions (FAQs) on the left navigation menu for guidance on withdrawing a letter of 


intent, proposal, or proposal file update/budget revision. 


• Once a deletion action has been completed, it cannot be undone. 


• The Other Authorized User (OAU), Sponsored Programs Office (SPO), and Authorized Organizational 


Representative (AOR) roles cannot delete in progress letters of intent, proposals, and proposal file 


updates/budget revisions. The delete button is not available on the proposal main page for individuals with 


these roles. 


How a PI/co-PI  Deletes an  In  Progress Letter  of Intent or  Proposal 


1 Select the Work with In Progress button located in the In Progress tile. 


Work with  In Progress  button 


2 Locate the in progress letter of intent or proposal under the appropriate submission type tab. Click on 


the corresponding Temporary ID Number to open the letter of intent or proposal to be deleted. 


In  progress  proposal 


search  field 


1


Temporary  ID Number  


and  Proposal Title  fields 
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How  a PI/co-PI  Deletes an In Progress      


Letter  of Intent,  Proposal  or Proposal  File  


Update/Budget  Revision (cont’d) 


3 Click the Delete Proposal button located in Proposal Actions section of the proposal main page. 


Delete  Proposal button 


4 Click the Delete button to confirm the deletion. A deletion action cannot be undone, and the NSF Help 


Desk cannot retrieve a deleted letter of intent or proposal. 


PI/co -PI must confirm  deletion 


before  the  action is  completed 
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How  a PI/co-PI  Deletes an In Progress      


Letter  of Intent,  Proposal  or Proposal  File  


Update/Budget  Revision (cont’d) 


Success  message 


The In Progress Proposals list shows a success message after the letter of intent or proposal has been deleted. 


You may want to notify the OAU, SPO, and AOR of the deleted letter of intent or proposal. The system does not 


send an automatic notification when a letter of intent or proposal is deleted. 


How a PI/co-PI  Deletes a Proposal  File Update/Budget Revision 


1 Select the Proposals (Full and Renewals) option from the View/Update Submitted drop-down 


located in the Submitted and Updates tile to access the proposal file update/budget revision functions. 


View/Update  Submitted button 
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How  a PI/co-PI  Deletes an In Progress      


Letter  of Intent,  Proposal  or Proposal  File  


Update/Budget  Revision (cont’d) 


2 Locate the proposal on the Submitted and Updates Proposals (Full and Renewals) tab and then click on 


the proposal file update/budget revision link under the Associated Action. You will be navigated to the Proposal 


File Update/Budget Revision Details page. 


Proposal File  Update/ 


Budget Revision 


3 Click the Delete PFU/Budget Revision button for the proposal file update/budget revision. A deletion 


action cannot be undone, and the NSF Help Desk cannot retrieve a deleted proposal file update/budget 


revision. 


Delete  PFU/Budget Revision  


button 


Header indicates  proposal 


file  update/budget revision 
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How  a PI/co-PI  Deletes an In Progress      


Letter  of Intent,  Proposal  or Proposal  File  


Update/Budget  Revision (cont’d) 


4 Click the Delete button to confirm the deletion. A deletion action cannot be undone, and the NSF Help 


Desk cannot retrieve a deleted proposal file update/budget revision. 


PI/co -PI must confirm  deletion 


before  the  action is  completed 


Success  message 


A success message displays, indicating the proposal file update/budget revision has been deleted. If a prior 


proposal file update/budget revision exists, it will display here, and the proposal will apply that proposal file 


update/budget revision. You may want to notify the OAU, SPO, and AOR of the deleted proposal file 


update/budget revision. The system does not send an automatic notification when a proposal file update/budget 


revision is deleted. 
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How  a PI/co-PI  Deletes an In Progress      


Letter  of Intent,  Proposal  or Proposal  File  


Update/Budget  Revision (cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov About Proposal Preparation and Submission Page 
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access FAQs, video tutorials, 


and how-to guides. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the 


Research.gov About Proposal Preparation and Submission page left navigation menu for information on 


demo site access and features. 


• Proposal Preparation FAQs 
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission 


page left navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Automated Proposal Compliance Checks 
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF, 


whereas checks triggering a warning message will still allow proposal submission. Expanded compliance 


checking in Research.gov helps to reduce administrative burden for the research community and NSF staff, 


as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSF 


Proposals page for the current automated Research.gov proposal checks. 


• Adding and Managing User Roles 
To request a user role, please see the Add a New Role job aid. After the AOR role is requested, the 


organization’s Administrator will receive the request electronically to approve or disapprove it. Additional 
information about adding and managing user roles can be found on the Research.gov About Account 


Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 


6
Version 1.0 (May 2022) 



https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf22001
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https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp
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mailto:rgov@nsf.gov
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How to Enter Proposal Budgets 


To enter a budget on a Research.gov proposal initiated by a Principal Investigator (PI), access the Budget(s) 


landing page either by clicking the Budget(s) link on the proposal main page or by clicking the Budget(s) link on 


the proposal menu. 


Refer to the Budget Frequently Asked Questions (FAQs) on the Research.gov About Proposal Preparation and 


Submission page for additional information. The Budget FAQs can be found in the Proposal Sections topic on the 


left navigation menu. 


1 Access the proposal Budget section. 


Option #1 – Accessing the Budget section from the Proposal Main Page 


Click  the  


Budget(s) link 


Before you  add  


information to  


Budget section,  


the  Compliance  


Status  is  Form 


not checked 


since  it is  an 


input form. 


Option #2  – Accessing  the Budget section  from  the Proposal Menu 


Click  the  


Budget(s) link 
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How to Enter Proposal Budgets (cont’d) 


2 Click the name of an organization in the Prime Organization Budget for: column on the Budget(s) 


landing page to go to the budget page. In this example, the prime organization is County University and 


no subaward organization has been added. 


Click  organization 


name  to go to  the  


budget page  for 


the  organization 


To add or remove a subaward organization and the link to its budget page, click the Manage 


Personnel and Subaward Organizations button. 


Manage  Personnel 


and  Subaward 


Organizations  


button 


After opening a budget page, the budget menu can be hidden to show more budget year columns or 


unhidden to show fewer budget year columns. 


Hide  Menu  button 
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How to Enter Proposal Budgets (cont’d) 


Click  the  arrows  to scroll  right or left across  the  budget 


year columns. 


Show  Menu  


button 


3 Click the Add Year button to add a year to the budget. 


Add  Year button 


When adding a new year to the budget, you can add a blank year or copy from an existing year. 


Make your selection on the Add Year modal using the radio buttons. Year 1 is being copied in this 


example. 


Click the Delete Year button to remove a year from the budget. 


Delete  Year button 
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How to Enter Proposal Budgets (cont’d) 


Select the year to be deleted on the Delete Year modal. Year 1 is being deleted in this example. 


Click the Expand all rows link to expand the rows in the budget. Click the Collapse all rows link to 


collapse the rows in the budget. 


Expand  all  rows  & 


Collapse  all  rows  


links 


4 Click the Plus sign or Minus sign to expand or collapse the rows in a single budget line. In this 


example, lines A and C are collapsed, and line B is expanded. 
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How to Enter Proposal Budgets (cont’d) 


Click the Manage link to remove an individual identified as senior personnel who will not be funded 


in the budget. 


. 


Manage  Senior 


Personnel link 


Highlight the name of the individual and use the right arrow button to move the name to 


Removed from Prime Organization Budget. The left arrow button would be used to move a 


name back to Shown in Prime Organization Budget. Click the Update Budget Personnel 


button after making changes to the senior personnel shown in the budget. 


5 Enter the months and funds for each person identified as senior personnel for each budget year. 


Academic months and summer months are not entered separately. 
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How to Enter Proposal Budgets (cont’d) 


6 Enter the months and funds for each person identified as other personnel for each budget year. 


For multiple Postdoctoral Scholars or Other Professionals, the months value must equal the total 


number of months to be funded for each budget year. 


7 Click the + Add Equipment link to add equipment. 
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How to Enter Proposal Budgets (cont’d) 


8 Enter each equipment item and the funds requested for each year. 


9 Enter the name of each indirect cost item and the rate and base cost requested for each year. The 


requested funds amount (Rate x Base) is calculated automatically. 


When the selected funding opportunity requires cost sharing, the prime budget includes line M. 


Cost Sharing. Enter a single amount for the planned project’s duration unless otherwise indicated in the 
program solicitation. 
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How to Enter Proposal Budgets (cont’d) 


10 Click the Save button at the bottom of the page to save budget data you have entered. 


11 Click the Preview/Print button to generate a PDF file of the last saved version of the budget. 
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How to Enter Proposal Budgets (cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov About Proposal Preparation and Submission Page 
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked 


Questions (FAQs), video tutorials, and how-to guides. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the 


Research.gov About Proposal Preparation and Submission page left navigation menu for information on 


demo site access and features. 


• Proposal Preparation FAQs 
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission 


page left navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Automated Proposal Compliance Checks 
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF, 


whereas checks triggering a warning message will still allow proposal submission. Expanded compliance 


checking in Research.gov helps to reduce administrative burden for the research community and NSF staff, 


as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSF 


Proposals page for the current automated Research.gov proposal checks. 


• Adding and Managing User Roles 
To request a user role, please see the Add a New Role job aid. After a user role is requested, the 


organization’s Administrator will receive the request electronically to approve or disapprove it. Additional 
information about adding and managing user roles can be found on the Research.gov About Account 


Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 
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How  to Submit  Letters  of Intent  and Proposals 


Only individuals with an organization-approved Authorized Organizational Representative (AOR) role can 


submit proposals to the National Science Foundation (NSF). In addition, some program solicitations 


require that letters of intent be submitted by an AOR. See the last page of this guide for information about 


adding the AOR role. 


The Principal Investigator (PI)/co-PI must share edit access including proposal submission permission with the 


AOR, so the letter of intent or proposal can be submitted by the AOR. Once this access is shared with the AOR, all 


AORs affiliated with the PI’s organization will receive a system-generated email confirming AOR access and will 


be granted access to submit the letter of intent or proposal. 


Select the Work with In Progress drop-down located in the In Progress tile on the proposal preparation landing 


page to access the letter of intent, preliminary proposal, or full or renewal proposal being submitted. 


Work with  In 


Progress  drop -down 


Locate the in progress letter of intent, preliminary proposal, or full or renewal proposal for submission 


under the appropriate submission type tab. Click on the Temporary ID Number to open the main page for the 


selected letter of intent or proposal. 


Temporary  ID 


Number 


Submission 


Type  tabs 


If you do not see an expected letter of intent or proposal for submission on your In Progress list: 


• You may not be an AOR affiliated to the same organization as the PI. Check your affiliation by accessing 


My Profile at the top of the screen. 


• Confirm with the PI/co-PI that edit access with submission has been shared. 


• Ensure that the letter of intent or proposal was created in Research.gov and not in FastLane. 


• Letters of intent and proposals prepared in FastLane can only be accessed and submitted in FastLane. 


To search for proposals in FastLane, go to your My Desktop page and then click the Research 


Administration link in the Administration tile. 
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How  to Submit  Letters  of Intent  and Proposals  


(cont’d) 


Select the Initiate Proposal Submission button on the proposal main page to start the three-step 


submission process. 


Initiate  Proposal 


Submission button 


Proposal Details  


section shows  Submit 


Access  for AOR status  


Submit Access Not Shared: If the Initiate Proposal Submission button appears but is grayed out, this 


may mean the PI/co-PI has shared view or edit access with the AOR but not submit access. Contact the 


PI/co-PI to obtain submit access if needed. PI/co-PI names are shown on the Manage Personnel and 


Subaward Organizations page and can be accessed by clicking on the Manage Personnel and Subaward 


Organizations button. Individuals with Other Authorized User (OAU), Sponsored Projects Office (SPO), 


and AOR roles cannot change the proposal access settings. 


Disabled Initiate  Proposal 


Submission button 


Manage  Personnel and  


Subaward Organizations  


button 


Due Date Has Passed (Applies to new submissions only): The Initiate Proposal Submission button 


will also appear but is grayed out in instances when the due date is in the past. The proposing 


organization must update the due date on any in progress letter of intent or proposal for the specified 


funding opportunity. If the due date is not manually updated to reflect the correct due date, the system will 


not allow submission. Due dates can be updated in the top right section of the proposal main page by 


clicking the Due Date. 


Due  Date updates  are done  


on  the proposal main  page 
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How  to Submit  Letters  of Intent  and Proposals  


(cont’d) 


After clicking the Initiate Proposal Submission button, the system will run the current Research.gov 


automated proposal compliance checks. 


• Error messages must be resolved before the proposal can be submitted. 


• Warning messages should be reviewed but do not stop proposal submission. 


• Click the Back to Proposal button to return to the proposal and fix any errors. 


• Proposals without compliance errors will proceed to submission wizard Step 1 on page 4. 


Compliance  error 


message  example 


Back  to Proposal button 


The proposal main page displays the identified compliance error and warning statuses in the Compliance 


Status column. The AOR can click the Return to PI button so the PI can make proposal updates; however, 


doing so will result in immediate loss of SPO/AOR access to the proposal until the PI/co-PI shares access 


again with the SPO/AOR. The Return to PI feature does not send a system-generated email message to the 


PI/co-PI regarding the return. You will want to contact the PI/co-PI regarding the reason for the return. 


Return to PI button 


Compliance  


Status  column 
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How  to Submit  Letters  of Intent  and Proposals  


(cont’d) 


Three-step  Submission 


Submission of a letter of intent or proposal includes a series of steps for the submitter to review, certify, and then 


sign and submit to NSF. The top indicator on the page shows the submission wizard workflow from left to right. 


The same three-step wizard is used for submission of letters of intent and proposals. 


A user with the PI, SPO, or AOR role can initiate and submit a letter of intent in Research.gov. For a 


funding opportunity that requires AOR submission, the PI or SPO must share edit access including 


submission permission for the letter of intent with the AOR. 


1 Step 1. Review Proposal Information: Verify the letter of intent or proposal information and then click 


Next to continue. 


Access  the full  proposal 


PDF 


Click  Next to continue 
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How  to Submit  Letters  of Intent  and Proposals  


(cont’d) 


2 Step 2. Review Certifications: 


• Scroll down to review the certifications. 


• Check the box to agree with the certifications. 


• Click Next to continue. 


Click  Next to continue Certification checkbox  


3 Step 3. Sign and Submit: Click the Sign and Submit button to sign and submit the letter of intent or 


proposal to NSF. 


Sign and  Submit button 
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How  to Submit  Letters  of Intent  and Proposals  


(cont’d) 


Verify the letter of intent or proposal has been submitted. The letter of intent or proposal will close 


after submission, and the Submitted list will display. Research.gov records the date and time of the 


submitter signature for deadline compliance purposes. 


• The submitted proposal will show the current date.


• “Pending” displays in the Proposal Number column while the system processes the new submission.


• Refresh the screen to display the new proposal number when processing is complete.


• For a separately submitted collaborative proposal, each proposal submitted in the collaboration will


continue to display as "Pending" until all proposals in the collaboration have been submitted. Allow 30


minutes after all proposals in the collaboration have been submitted for the proposal number to update.


Submission success  


message  example 


 “     


Proposal Number column 


displays "Pending” during 
proposal processing 


After NSF processes the proposal, you should receive a confirmation email in 30 minutes with a proposal 


number that will also display in the Proposal Number column. If “Pending” continues to display in the 
Proposal Number column for more than 30 minutes, please contact the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) to follow up. 


Proposal number displays  


after proposal processed 


into Research.gov 


After a proposal number is generated, the following system-generated email notifications are sent: 


• For a letter of intent, a notification email will be sent to the PI and to all SPOs and AORs affiliated with


the PI’s organization.


• For a proposal, a notification email will be sent to the PI, co-PIs, OAU, and AOR. For a collaborative


proposal, the notification email is sent to the PI, co-PIs, OAU, and AOR of each participating


organization.
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How  to Submit  Letters  of Intent  and Proposals  


(cont’d) 


Submitted  Proposal  Statuses 


A list of submitted proposal statuses can be accessed from the Research.gov About Proposal Preparation and 


Submission page left navigation menu. 


Access  the list of 


submitted proposal 


statuses  
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How  to Submit  Letters  of Intent  and Proposals  


(cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov About Proposal Preparation and Submission Page 
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked 


Questions (FAQs), video tutorials, and how-to guides. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. Proposal submission is not enabled in 


the demo site. See the demo site FAQs on the Research.gov About Proposal Preparation and Submission 


page left navigation menu for information on demo site access and features. 


• Proposal Preparation FAQs 
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission 


page left navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Automated Proposal Compliance Checks 
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF, 


whereas checks triggering a warning message will still allow proposal submission. Expanded compliance 


checking in Research.gov helps to reduce administrative burden for the research community and NSF staff, 


as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSF 


Proposals page for the current automated Research.gov proposal checks. 


• Adding and Managing User Roles 
Only the organization’s AOR can submit the proposal to NSF. In addition, some letters of intent are required 
to be submitted by an AOR. The AOR role must be requested and is not assigned to any person by default. 


To request the AOR role, please see the Add a New Role job aid. After the AOR role is requested, the 


organization’s Administrator will receive the request electronically to approve or disapprove it. Additional 
information about adding and managing user roles can be found on the Research.gov About Account 


Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 


Version 1.0 (May 2022) 
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How  to Submit  Proposal  File Updates/Budget  


Revisions 


Only individuals with an organization-approved Authorized Organizational Representative (AOR) role can 


submit proposal file updates/budget revisions to the National Science Foundation (NSF). See the last page 


of this guide for information about adding the AOR role. 


• The Principal Investigator (PI)/co-PI must share edit access including proposal submission permission with the 


AOR, so the proposal file update/budget revision can be submitted by the AOR. 


• AOR submit access from the proposal does not carry over to the proposal file update/budget revision. 


• Once this access is shared with the AOR, all AORs affiliated with the PI’s organization will receive a system-


generated email confirming AOR access and will be granted access to submit the proposal file update/budget 


revision. 


Proposal file updates are automatically accepted until 5:00 PM submitter’s local time on the due date. 
Proposal file updates submitted afterwards must be accepted by the program officer. Budget revisions 


(changes only to Budget, Budget Justification, Budget Impact) are automatically accepted until reviewer 


assignment. 


Select the View/Update Submitted drop-down located in the Submitted and Updates tile to access the 


proposal file update/budget revision being submitted. 


View/Update  


Submitted drop -down 


Locate the submitted letter of intent, preliminary proposal, or full or renewal proposal under the 


appropriate submission type tab by entering the proposal number or the PI’s last name, and then click on the 


proposal file update/budget revision under the proposal Associated Action. You will be navigated to the Proposal 


File Update/Budget Revision main page. 


Submission type  tabs 


Search  by  proposal 


number or PI  last name 


Associated Action:  


Proposal File  Update/ 


Budget Revision 
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How  to Submit  Proposal  File Updates/Budget  


Revisions (cont’d) 


If you do not see the proposal file update/budget revision for submission on your In Progress Proposals list: 


• You may not be an AOR affiliated to the same organization as the PI. Check your affiliation by accessing 


My Profile at the top of the screen. 


• Confirm with the PI/co-PI that edit access with submission has been shared for the proposal file 


update/budget revision. 


• Ensure that the proposal file update/budget revision was created in Research.gov and not in FastLane. 


Research.gov proposal file updates/budget revisions can only be executed for proposals submitted in 


Research.gov. 


• To search for a proposal file update/budget revision created in FastLane, go to your My Desktop page 


and then click the Research Administration link in the Administration tile. 


Select the Initiate Proposal Submission button on the Proposal File Update/Budget Revision main page to 


start the three-step submission process. Proposal sections with changes display either an "Updates Saved" 


indicator or a “Revision Saved” indicator. 


Proposal Details  section 


shows  PFU/Budget 


Revision Submit Access  


for AOR status 


Initiate  Proposal 


Submission button 


After clicking the Initiate Proposal Submission button, the system will run the current Research.gov 


automated proposal compliance checks. 


• Errors messages must be resolved before the proposal file update/budget revision can be submitted. 


• Warning messages should be reviewed but do not stop proposal file update/budget revision submission. 


• Proposal file updates/budget revisions without compliance errors will proceed to submission wizard Step 1 on 


page 3. 
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How  to Submit  Proposal  File Updates/Budget  


Revisions (cont’d) 


Three-step  Submission 


Submission of a proposal file update/budget revision includes a series of steps for the AOR to review, certify, and 


then sign and submit to NSF. The top indicator on the page shows the submission wizard workflow from left to 


right. The same three-step wizard is used for submission of letters of intent, proposals, and proposal file 


updates/budget revisions. 


1 Step 1. Review Proposal Information: Verify the proposal information and then click Next to continue. 


Access  the full  proposal 


PDF 


Click  Next to continue 
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How  to Submit  Proposal  File Updates/Budget  


Revisions (cont’d) 


2 Step 2. Review Certifications: 


• Scroll down to review the certifications. 


• Check the box to agree with the certifications. 


• Click Next to continue. 


Click  Next to continue Certification checkbox  


3 Step 3. Sign and Submit: Click the Sign and Submit button to sign and submit the proposal file 


update/budget revision to NSF. 


Sign and  Submit button 


  


    


     


   


   


         


  


          


              


      


After submission of a proposal file update/budget revision, a system-generated notification email will be 


sent to the PI, co-PIs, OAU, and AOR. For a collaborative proposal, the notification email is sent to the PI, 


co-PIs, OAU, and AOR of each participating organization. 
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How  to Submit  Proposal  File Updates/Budget  


Revisions (cont’d) 


The Submitted Proposals List shows the proposal with the submit date of the most recent proposal file 


update/budget revision. A new proposal number is not generated after submission of a proposal file 


update/budget revision. 


Proposal  File Update/Budget Revision  Statuses 


A list of proposal file update/budget revision statuses can be accessed from the Research.gov About Proposal 


Preparation and Submission page left navigation menu. 


Access  the list 


of PFU/BR 


Statuses  
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How  to Submit  Proposal  File Updates/Budget  


Revisions (cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov About Proposal Preparation and Submission Page 
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked 


Questions (FAQs), video tutorials, and how-to guides. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. Proposal submission is not enabled in 


the demo site. See the demo site FAQs on the Research.gov About Proposal Preparation and Submission 


page left navigation menu for information on demo site access and features. 


• Proposal Preparation FAQs 
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission 


page left navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Automated Proposal Compliance Checks 
Automated proposal compliance checks triggering an error message will stop proposal file update/budget 


revision submission to NSF, whereas checks triggering a warning message will still allow proposal file 


update/budget revision submission. Expanded compliance checking in Research.gov helps to reduce 


administrative burden for the research community and NSF staff, as well as minimizes return without review 


proposals. Refer to the Automated Compliance Checking of NSF Proposals page for the current automated 


Research.gov proposal checks. 


• Adding and Managing User Roles 
Only the organization’s AOR can submit the proposal file update/budget revision to NSF. The AOR role must 


be requested and is not assigned to any person by default. To request the AOR role, please see the Add a 


New Role job aid. After the AOR role is requested, the organization’s Administrator will receive the request 
electronically to approve or disapprove it. Additional information about adding and managing user roles can 


be found on the Research.gov About Account Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 
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How  a Principal  Investigator  Initiates  a New  


Proposal  in  Research.gov 


Only individuals with an organization-approved Principal Investigator (PI) role can initiate new proposals, 


including renewals, in Research.gov. After the proposal has been created, the PI can add co-PIs, Other Senior 


Personnel, and Other Authorized Users (OAUs), as well as share proposal access with the Sponsored Project 


Office (SPO) and Authorized Organizational Representative (AOR) to assist with proposal preparation. Only an 


AOR can submit the completed proposal in Research.gov to the National Science Foundation (NSF). 


Accessing the Research.gov Proposal Submission System: 


• Open Research.gov. 


• Click Sign In located at the top right of the screen to enter credentials. 


• From the My Desktop page, select the Letters of Intent and Proposals (Preliminary, Full, and Renewal) link 


under the Prepare & Submit Proposals category. 


• Click the Continue to Proposal System button after reviewing the Welcome to NSF's Research.gov Proposal 


Submission System pop-up message. 


• You will be navigated to the proposal preparation landing page. 


Locate the Prepare New button in the Prepare New tile. 


Prepare New  button 


Blue  information icon  


denotes  inline  help  


feature 


Select Submission Type: 


• PIs first select the proposal submission type from the drop-down options in the Prepare New tile and then will 


follow the custom proposal setup wizard to initiate a new proposal. 


• Once all proposal setup wizard steps are completed and the new proposal is created, the submission type 


selected cannot be edited by the proposing organization. 


Submission type  


options 


Only users with a PI, SPO, or AOR role can initiate a letter of intent. See the letter of intent Frequently 


Asked Questions (FAQs) on the Research.gov About Proposal Preparation and Submission page for more 


information about preparing letters of intent in Research.gov. 
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How  a Principal  Investigator  Initiates  a New  


Proposal  in  Research.gov  (cont’d) 


If the Prepare New button is grayed out and a blue information message displays, then the user must add 


an organization-approved PI role to proceed with initiating a new proposal. See page 6 for information 


about adding the PI role. 


PI role  information message 


Disabled Prepare New   


button 


Four-step  Proposal  Setup  Wizard  (Full  and  Renewal  Proposals) 


The proposal setup wizards for full and renewal proposals include a series of selection options and questions 


for the proposal being created. The answers provided by the PI in the proposal setup wizard dynamically drive 


questions in the next steps and the proposal sections that are required on subsequent screens. The top 


indicator on the page shows the proposal setup wizard workflow from left to right. 


1 Step 1. Funding Opportunity: Select the Funding Opportunity by searching the available 


opportunities and clicking the radio button next to the desired funding opportunity number. 


• Filter funding opportunities by entering the funding opportunity number, funding opportunity title, or key 


word(s). 


• You can also browse through the list of funding opportunities by clicking the numbers at the top of the 


table to jump to a specific page or by selecting Next, also at the top of the table, to view the list page by 


page. 


• Click Next at the bottom of the page after you have made a funding opportunity selection. 


• Once all four proposal setup wizard steps are completed and the new proposal created, the 


funding opportunity selected in this step cannot be edited by the proposing organization. 


Proposal setup  wizard 


steps  and  workflow 


Search  by  entering  the  


funding  opportunity  


number or title  or key  


word(s) 


Select the  radio  button 


corresponding to the  


funding  opportunity 


Click  Next to continue 
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How  a Principal  Investigator  Initiates  a New  


Proposal  in  Research.gov  (cont’d) 


• NSF is migrating proposal preparation from FastLane to Research.gov in accordance with Important 


Notice No. 147: Research.gov Implementation Update by a target date of December 31, 2022. 


• Program solicitations specify whether Research.gov is available or required. 


• Program descriptions and program announcements utilizing the generic eligibility and proposal 


preparation guidelines specified in Part I of the Proposal & Award Policies & Procedures Guide (PAPPG) 


are supported in Research.gov. 


2 Step 2. Where to Apply: Select Where to Apply by choosing the Directorate(s), Division(s), and 


Program(s) for the proposal using the drop-down menus. This is known as the “Unit of Consideration.” 
Each drop-down menu will only list the pre-determined, available options for the specified funding 


opportunity selected in Step 1. 


• When a funding opportunity has multiple options for the Directorate/Division/Program, the steps can be 


repeated to add more Units of Consideration using the drop-down menus. Adding multiple Units of 


Consideration means that the proposer is asking for co-review of the proposal by each Unit of 


Consideration (Directorate/Division/Program). 


• Saved Unit of Consideration selections are displayed on the right side of the screen and can be 


prioritized by using the arrows to the right of the selections. A saved selection can be deleted by using 


the trash can icon. 


• Select Next to continue. 


• Once all four proposal setup wizard steps are completed and the new proposal created, the 


where to apply details selected in this step cannot be edited by the proposing organization. 


Success  message 


Use  the dropdown menus  to 


select the Directorate(s), 


Division(s), and  Program(s) 


for the  funding  opportunity   


chosen in the  previous  step 


• Change  the  order of your selections  using the  arrows  


• Delete  a  selection using the  trash can icon 


• When your selections  and  the  order are final,  click  


Next to continue 
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How  a Principal  Investigator  Initiates  a New  


Proposal  in  Research.gov  (cont’d) 


3 Step 3. Proposal Type: Select proposal type by clicking the appropriate radio button. 


• Proposal types that are grayed out are not yet available in Research.gov. 


• Select Next to continue. 


• Once all four proposal setup wizard steps are completed and the new proposal is created, the 


proposal type selected in this step cannot be edited by the proposing organization. 


Inline help features 


Select the  radio  button 


corresponding to the  


proposal type 


Click  Next to continue 


4 Step  4. Proposal  Details: Enter Proposal  Details. 


• Click the appropriate radio button to indicate if you are submitting a single proposal (with or without 


subawards) or a separately submitted collaborative proposal. If a separately submitted collaborative 


proposal is selected, there is an additional question about whether the organization is the lead or 


non-lead organization. 


• Enter a proposal title in the space provided. 


• After this step is completed and the proposal is created, no changes to the proposal setup 


wizard selections can be made by the proposing organization, except for edits to the proposal 


title. To change selections in an earlier step, select the Previous button to navigate back to that step. 


• After this step is completed, a new proposal would need to be initiated to make changes to the 


submission type, funding opportunity, unit(s) of consideration, proposal type, and proposal details other 


than the proposal title. In progress proposals that will not be completed can be deleted. 


• Select the Prepare Proposal button to create the proposal based on the selections made in the 


proposal setup wizard and to continue. 


Proposal title  is  limited 


to 180  characters 


Click  Prepare Proposal to continue 
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How  a Principal  Investigator  Initiates  a New  


Proposal  in  Research.gov  (cont’d) 


Research.gov creates the new proposal and assigns a proposal Temporary ID Number. The proposal 


main page opens for the PI to upload proposal documents and to perform proposal actions such as 


adding co-PIs and OAUs and sharing access with SPOs and AORs. 


Proposal Temporary  ID 


Number 


Edit an in progress proposal by accessing it from the In Progress tile on the proposal preparation 


landing page. 


• Only Research.gov proposals are listed in the In Progress tile. If a particular proposal is not listed, 


please check in FastLane. 


• Proposals prepared in Research.gov can only be accessed and edited in Research.gov, and 


proposals prepared in FastLane can only be accessed and edited in FastLane. 


• Proposal information cannot be transferred between FastLane and Research.gov. 


• The proposal must be submitted in the system where it was prepared, and a proposal file 


update/budget revision also must use the same system as the original proposal. 


Work with  In Progress  


button 
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How  a Principal  Investigator  Initiates  a New  


Proposal  in  Research.gov  (cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. This includes initiating proposals. See 


the demo site FAQs on the Research.gov About Proposal Preparation and Submission page left navigation 


menu for information on demo site access and features. 


• Proposal Preparation FAQs 
FAQs by topic are available on the Research.gov About Proposal Preparation and Submission page left 


navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Adding and Managing User Roles 
To work on proposals using NSF systems, a PI must have an organization-approved PI role. The PI role can 


be requested by following the steps on the Add a New Role – Principal Investigator PI/Co-PI job aid. 


Information about adding and managing other user roles such as the AOR role required for proposal 


submission can be found on the Research.gov About Account Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 
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How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  the  


SPO/AOR in Research.gov 


After the Principal Investigator (PI) has initiated a proposal or proposal file update/budget revision, the PI can 


share access with the Sponsored Projects Office (SPO) and Authorized Organizational Representative (AOR). If 


a co-PI has been added, the co-PI can also share the proposal or proposal file update/budget revision with the 


SPO and AOR. All affiliated SPO and AOR personnel at the PI’s organization will receive a system-generated 


email notification when a proposal or proposal file update/budget revision access is shared. 


Accessing the Research.gov Proposal Submission System: 


• Open Research.gov. 


• Click Sign In located at the top right of the screen to enter credentials. 


• From the My Desktop page, select the Letters of Intent and Proposals (Preliminary, Full, and Renewal) link 


under the Prepare & Submit Proposals category. 


• Click the Continue to Proposal System button after reviewing the Welcome to NSF's Research.gov Proposal 


Submission System pop-up message. 


• You will be navigated to the proposal preparation landing page. 


How a PI/co-PI  Shares Proposal  Access with  the SPO/AOR 


1 Select the Work with In Progress button located in the In Progress tile. 


Work with  In Progress  button 


2 Locate the proposal on the In Progress Proposals list and click on the corresponding Temporary ID 


Number to open the proposal. 


In  progress  proposal 


search  field 


Temporary  ID Number  


and  Proposal Title  fields 
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How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  the  


SPO/AOR in Research.gov  (cont’d) 


3 Select the Share Proposal with SPO/AOR button located in Proposal Actions section of the proposal 


main page. 


• The system will run the current Research.gov automated proposal compliance checks after the Share 


Proposal with SPO/AOR button is clicked. 


• You will then be navigated to the Share Proposal with SPO/AOR screen. 


Share Proposal with 


SPO/AOR button (and  


tooltip) 


Proposal Status  


information 


4 Select the Change Proposal Access button on the Share Proposal with SPO/AOR screen. 


• This screen displays the current SPO/AOR proposal access as well as any submission error and 


warning compliance messages triggered when the automated proposal compliance checks were run. 


• Proposal access can be shared with the SPO/AOR even if there are unresolved submission error and 


warning messages (e.g., when a PI shares access with the SPO/AOR immediately after initiating a 


proposal and before any proposal sections are completed or documents uploaded). 


Current SPO/AOR 


Proposal Access  section 


shows  existing SPO/AOR 


access 


Submission Error and  


Warning messages 


Change  Proposal Access  


button 
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How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  the  


SPO/AOR in Research.gov  (cont’d) 


5 Select the radio button for the level of proposal access to share with the SPO and AOR. 


• SPO/AOR proposal access permissions can be updated by the PI/co-PI as needed during proposal 


preparation using these same steps. 


• Each selected SPO and AOR access option (i.e., proposal not shared, view only access, and edit 


access) will be granted to all SPO and AOR personnel affiliated with the PI’s organization. 
• When selected, the allow proposal submission option is granted to all AORs affiliated with the PI’s 


organization. 


• Allow proposal submission permission must be provided to the AOR in order for the AOR to submit the 


proposal to NSF. 


• Select the Save Proposal Access button to continue. 


• A system-generated email notification will be sent to the SPO and AOR personnel who have 


been granted access to the proposal or when access is changed. See page 4 for an example of 


the notification email. 


SPO/AOR Proposal 


Access  options 


Save Proposal Access  


button 
List of SPO/AOR 


personnel affiliated with  


the  PI’s  organization 


Success  message 


Updated SPO/AOR 


proposal access  status 
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Legge, Peg


Grater, Allie


How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  the  


SPO/AOR in Research.gov  (cont’d) 


Sample  system-generated email  notification sent  to the SPOs/AORs  to notify  them when proposal  


access  is  shared: 


To: <SPO/AORs email addresses> 
Subject: Proposal 14303 shared with SPO/AORs 


All Sponsored Project Office (SPO) and Authorized Organizational Representatives (AOR) have been given 
View/Edit access to the following proposal. Additionally, AORs now have the ability to submit this proposal. 


Temporary Proposal ID: 14303 
Proposal Title: Test Proposal 
Date/Time Proposal Shared: 10/05/2020 6:00 PM EDT 
Shared by: John Doe 
The following users are included: 


Authorized Organizational Representative (AOR) 
O'Furniture, Patty 


O'Furniture, Paddy 


Ye, Olive 


Bugg, Aida 


Biologist, Maureen 


Sponsored Projects Office (SPO) 
Dactyl, Teri 


This proposal can be accessed from your listing of in-progress proposals within Research.gov. 


Sign into Research.gov 


Need Help? 
You can find helpful Research.gov information by clicking Help in the top right-hand corner of Research.gov. 
For additional assistance, please contact the NSF Help Desk at 1-800-381-1532 or Rgov@nsf.gov. 
Please DO NOT REPLY TO THIS MESSAGE, as this email was sent from an address that cannot accept incoming 
messages. 
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How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  


SPOs/AORs  in  Research.gov  (cont’d) 


How a PI/co-PI  Shares Proposal  File Update/Budget Revision 


Access with  the SPO/AOR 


The PI/co-PI must share proposal access with the AOR specifically for the proposal file update/budget 


revision (i.e., shared access given to the AOR for the submitted proposal does not carry over to the proposal 


file update/budget revision). 


1 Select the Proposals (Full and Renewals) option from the View/Update Submitted drop-down 


located in the Submitted and Updates tile to access the proposal file update/budget revision functions. 


View/Update  Submitted button 


2 Locate the proposal on the Submitted and Updates Proposals (Full and Renewals) tab and then click on 


the proposal file update/budget revision link under the Associated Action. You will be navigated to the Proposal 


File Update/Budget Revision Details page. 


Proposal File  Update/ 


Budget Revision 
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How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  the  


SPO/AOR in Research.gov  (cont’d) 


3 Select the Share Proposal with SPO/AOR button for the proposal file update/budget revision. 


Header indicates  proposal 


file  update/budget revision 


Share Proposal with  


SPO/AOR button 


Proposal status  will change  


after proposal access  is   


updated 


4 Select the SPO/AOR Proposal Access options for the proposal file update/budget revision. 


• Click the Save Proposal Access button to continue. 


• SPO/AOR proposal file update/budget revision access permissions can be updated by the PI/co-PI as 


needed during proposal preparation using these same steps. 


Share Access  with  


SPO/AOR options  


Select Save  Proposal 


Access  to continue 


List of SPO/AOR 


personnel affiliated with  


the  PI’s  organization 
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How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  the  


SPO/AOR in Research.gov  (cont’d) 


5 After sharing access to the proposal file update/budget revision with the SPO/AOR, a success message will 


display. A system-generated email notification will be sent to all SPO/AOR personnel associated with 


the PI’s organization who are granted new or updated access to the proposal file update/budget 


revision. See page 4 for an example of the notification email. 


Success  message 


Updated SPO/AOR proposal 


access  status  


The Submitted Proposals page displays the proposal file update/budget revision under the associated 


submitted proposal, together with the status and date of the most recent update. 


Example  in progress  


proposal file update/ 


budget revision with  


access not shared  with  


the  SPO/AOR 


Example  in -progress  


proposal file update/ 


budget revision with 


submit access  granted to 


the  AOR 
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How  a PI/co-PI  Shares  Proposal  and  Proposal  


File  Update/Budget  Revision Access  with  the  


SPO/AOR in Research.gov  (cont’d) 


Helpful  Resources 


• Help within the Proposal System 
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide 


sections are included throughout the Research.gov Proposal Submission System. 


• Research.gov Proposal Preparation Demo Site 
All demo site users are automatically given the PI role for demo site purposes, in order to perform the 


proposal preparation functions that a PI can do in the actual system. This includes sharing view, edit, and/or 


submit access with the SPO/AOR. However, the demo site does not include real SPO/AOR users, proposals 


cannot be submitted in the demo site, and no system-generated email notifications will be created or sent. 


See the demo site Frequently Asked Questions (FAQs) on the Research.gov About Proposal Preparation and 


Submission page left navigation menu for information on demo site access and features. 


• Proposal Preparation FAQs 
FAQs by topic are available on the Research.gov About Proposal Preparation and Submission page left 


navigation menu. 


• Video Tutorials 
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal 


Preparation and Submission page Video Tutorials section. 


• Automated Proposal Compliance Checks 
Automated proposal compliance checks triggering an error message will prohibit proposal and proposal file 


update/budget revision submission to NSF, whereas checks triggering a warning message will still allow 


proposal and proposal file update/budget revision submission. Expanded compliance checking in 


Research.gov reduces administrative burden for the research community and NSF staff, as well as minimizes 


Return Without Review proposals. Refer to the Automated Compliance Checking of NSF Proposals page for 


the current automated Research.gov proposal checks. 


• Adding and Managing User Roles 
To work on proposals using NSF systems, a PI must have an organization-approved PI role. The PI role can 


be requested by following the steps on the Add a New Role – Principal Investigator PI/Co-PI job aid. 


Information about adding and managing other user roles such as the AOR role required for proposal and 


proposal file update/budget revision submission can be found on the Research.gov About Account 


Management page. 


• NSF Help Desk 
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532 


(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov. 


Version 2.0 (December 2021) 
8



https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf22001&org=NSF

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html#video

https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp

https://www.research.gov/common/attachment/Desktop/Single_ID_Help.pdf

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/InstitutionAndUserManagement.html

mailto:rgov@nsf.gov

https://Research.gov

https://Research.gov

https://Research.gov

https://Research.gov

https://Research.gov







