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Other Affiliations Information Template
Document

NSF requires that Collaborators and Other Affiliations information must be separately provided for each
individual identified as senior project personnel. Follow the steps in this guide to add or remove a Collaborators
and Other Affiliations (COA) template document from a Research.gov proposal.

The COA information template is available on the NSF Collaborators and Other Affiliations Information page.
Frequently Asked Questions (FAQSs) on Collaborators and Other Affiliations (COA) Information Template are
also available.

Adding a COA Information Template Document

Click the Senior Personnel Documents link on the proposal main page or on the left proposal
navigation menu.

Sample Proposal Main Page Sample Left Proposal Navigation Menu
Proposal - 26793 12 Hide Menu My Desktop » Proposal Prepara
Proposal Title: Collaborative Research: Example of a separately submitted collaborative propesal ( Edit Proposal - 26793
. . N Due Date: Accepted Anytime .
- Z
Funding Opportunity: ~ NSF 20-582 - Condensed Matter and Materials Theory P S — Pro_]ect Sumn
Where to Apply: Direct For Mathematical & Physical Scien (MPS) - Division Of Materials Research (DMR), CONDENSED Organizations
MATTER & MAT THEORY 9

Proposal Type: Research Instructions to upload P
Submission Type: Full Proposal I LT T PITEES "

| + Plzase refer to the |
Collaborative Type: Separatsly submitted by muitiple organizations (Lead proposal)

Required and size requireme|
« File cannot exceed

Proposal Actions Proposal Sections Last Updated Compliance Status [Key] Cover Sheet + Maximum file size p
« Only 1 document cg

Required « Accepted file types

i Project Summat /
. gggig;m“‘”m © ! _ « Your fila must inclug
Cover Sheet Form not checked own line with no oth
i D The Project Summag
& Manage Personnel and Subaward Project Summary Document unavailable for eheck * |
Organizations . understandable to g
Project Description Document unavailable for check References Cited « Your document shol
£ Link/View Collaborative Proposals
References Cited Document unavailable for check Budgel(s)
& Print Proposal Budget(s) Form not checked o Browse for file to upk
Budget Justification(s)
B Delete Proposal Budget Justification(s) Document unavailable for check
- ) . Fadilities, Equipment and Other
Facilties, Equipment and Other Resources Document unavailable for check Resources
] Senior Personnel Documents @ Document(s) unavailable for check
Senior Personnel Documents
© Proposal Status: Data Management Plan Document unavailable for check
Submit Access for AOR
Postdoctoral Mentoring Plan € Conditionally required Document unavailable for check Data Management Plan

Senior Personnel Senior Personnel
Documents link Documents link

9 The Senior Personnel Documents page lists all proposal senior personnel.

+ By default, the Principal Investigator appears first and is expanded to show the individual documents.

+ Click the Expand all link to see all documents for all senior personnel. Click the Collapse all link to
collapse the documents.

 Click the plus sign or minus sign in front of a name to expand or collapse the list of documents for the
selected individual.
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My Deskiop » Proposal Preparation : Proposal - 26793 ; Senior Personnel Documents

Senior Personnel Documents

W Video: How to Manage Senior Personnel Documents

Expand all and Manage Personnel and
Collapse all links Expand all | Collapse all Subaward Organizations

L1

Personnel Name $ Role *  Organization

Minus sign

collapses the HNataIie Pi Principal Investigator County University

display of each

individual’s list of ]

senior personnel Documents Last Updated Compliance Status [Key]

oG Biographical Sketch 1212912020 8:57 AM EST Document unavailable for check
Current and Pending Support Document unavailable for check
Collaborators and Other Affiliations Docurnent unavailable for check

(Single Copy Document &)
Plus sign expands
the display of each

Q|| Sarah Pi co-Principal Investigator County University

individual’s list of

senior personnel Q| Neah J Lin Other Senior Personnel County University
documents

e Click the Collaborators and Other Affiliations link for each listed individual to go to the template
document upload page.

My Desktop » Proposal Preparation » Proposal - 26793 » Senior Personnel Documents

Senior Personnel Documents

B Video: How to Manage Senior Personnel Documents

Manage Personnel and

Expand all | Collapse all Subaward Organizations

Personnel Name % Role 4 Organization
© Natalie Pi Principal Investigator County University
Documents Last Updated Compliance Status [Key]
Biographical Sketch 12/29/2020 8:57 AM EST Document unavailable for check
Current and Pending Support Document unavailable for check
Collaborators and
Other Affiliations Collaborators and Other Affiliations Document unavailable for check
link (Single Copy Document €)
© Sarah Pi co-Principal Investigator County University
© Noah J Lin Other Senior Personnel County University
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o Follow the Collaborators and Other Affiliations upload page instructions. Click the Browse... button to
find the completed .xlsx template file to be uploaded.

* The COA information template can also be accessed on the Collaborators and Other Affiliations
Information page. Refer to the Frequently Asked Questions (FAQs) on Collaborators and Other
Affiliations (COA) Information Template for additional guidance.

» Be sure to use the current version of the COA template as an outdated template may generate upload
compliance check errors.

Collaborators and Other Affiliations - Natalie Pi

Step 1: Complete the Collaborators and Other Affiliations Template
Collaborators and Other Affiliations

o Download the n | Collaborators and Other Afhations template (£' and follow th
:1',:1;;(063:'. L ; e : (PAPPG) =

o View Frequently Asked Questons (4 for additional information W Video: How to Upload a

o NSF uses the information in this Single Copy Document to manage reviewer selecton Collaborators and Other
and it 15 not seen by reviewers. For moce on potential review conficts (4 see the Affiliations Document
PAPPG

Step 2: Upload the completed Collaborators and Other Affiliations Template

Dinly one lile can be uploaded

Your file should not contain page numbers, as they will be added automatically by the system
Acceptad ile types mchude o

ARer sedpcting your template file, a prevsew will be displayed for your confirmation

Mawrmum file saze permitbed s 10 MBS

Browse for file to upload

Use the Browse
button to find the
completed COA file
to upload

e Click the Open button to upload the selected file.

Mew folder =~ [ @
~ MName Status Date modified Type Size

55

» @ COA Template - Natalie Pi @ 12/29/2020 3:22 PM Microsoft Excel W... 21KB
s &
ts o

-
‘posals
Examg

v

File name: | COA Template - Natalie Pi v| Microsoft Excel Worksheet w

Cancel

Version 1.0 (May 2022) 3
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FOR THE NSF COMMUNITY

G Review the preview screen to confirm COA content. If the content is correct, click the Upload File
button to complete the upload. Otherwise click the Cancel button.

Preview: Collaborators and Other Affiliations
Please review the information, and if displayed properly, upload your file. Otherwise, cancel and revise your file before uploading again.

3 organizational affiliations

Your Organizational Affiliation(s), last 12 mo Last Active Date
Pi, Naralie County University 11172021

Test University ABC (adjunct) 112017

Test University DEF (interviewed) 12M272016

Table 2

2 Mame: Type of Relationship Optional (email, Department)

Use the Upload File button to upload
the COA file for the specified individual

0 The Research.gov Proposal Submission System performs automated compliance checks before the
COA file can be uploaded. If the system detects a compliance issue, an error or warning message
displays. The system will not permit the file to be uploaded if an error is detected.

Collaborators and Other Affiliations - Natalie Pi

COA template © Your file contains the following error(s). Please update your file and try uploading it again.

compliance error « An unexpected value was found in your COA template file.
« Table 3, column 1, rows 38, 39, 40, 41, 42, 43, 44 must contain ‘G or T

message example

Step 1: Complete the Collaborators and Other Affiliations Template

* Download the required Collaborators and Other Afihations tempilate (£ and follow the Collaborators and Other Affiliations

mstructions (PAPPG) &'
o View Frequently Asked Questions (4 for additional information
; WM Video: How to Upload a
o NSF uses the information in this Single Copy Document to manage reviewer selecton
and it i5 not seen by reviewers. For moce on potential review conficts (4 see the CO”IEIb.DI'ElT.OIS and Other
PAPPG Affiliations Document

Step 2: Upload the completed Collaborators and Other Affiliations Template
= Only one Nile can be uploaded
& Your file should not contain page numbsers, as they will be added automatically by the system

= Accepled fle bnpes mchude. xdax
= Aler selecting your template file, a praview will be displayed for wour canfirmation
& Maxmum file e permitted = 10 MEB

Browse for file to upload

Version 1.0 (May 2022)
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e A success message displays after a compliant COA template has been uploaded and a PDF file has
been created.

Collaborators and Other Affiliations - Natalie Pi

X

Success message @ Your file has been uploaded successfully.

Step 1: Complete the Collaborators and Other Affiliations template
Collaborators and Other Affiliations

. Povmlolad the required Collaborators and Other Affiliations template ' and follow the (PAPPG)
instructions

« Wiew Frequently Asked Questions & for additional information. WM Video: How to Upload a

» NSF uses the information in this Single Copy Document to manage reviewer selection, Collaborators and Other
and it is not seen by reviewers. For more on potential review conflicts &' see the Affiliations Document
PAPPG.

Step 2: Upload the completed Collaborators and Other Affiliations template

» The template must be saved in .xlsx format
« After selecting your template file, a preview will be displayed for your confirmation
o Maximum file size permitted is 10 MB

Browse for file to upload

[ CoA Template - Matalie Pi.pdf & Delete

The Compliance Status column on the Senior Personnel Documents page shows No issue(s) found for a
successfully uploaded COA document.

Senior Personnel Documents
WM Video: How to Manage Senior Personnel Documents
Show: Manage Personnel and
Expand all | Collapse all All Organizations s Subaward Organizations
Personnel Name % Role #  Organization (Prime/Subaward) s
@ Natalie Pi Principal Investigator County University
Documents Last Updated Compliance Status [Key]
Biographical Sketch 12/29/2020 1:21 PM EST @ No issue(s) found
Current and Pending Support 12/29/2020 1:22 PM EST @ No issue(s) found
Collaborators and Other Affiliations 12/29/2020 1:22 PM EST @ No issue(s) found
(Single Copy Document €¥) ®

Compliance status for

uploaded COA document
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Removing an Uploaded COA Information Template Document

To remove an uploaded COA document, click the Collaborators and Other Affiliations link for the
listed individual on the Senior Personnel Documents page.

My Desktop » Propesal Preparation » Propesal - 26793 > Senior Personnel Documents

Senior Personnel Documents

WM Video: How to Manage Senior Personnel Documents

Manage Personnel and
Expand all | Collapse all Subaward Organizations

Personnel Name % Role = Organization

.14

@ Natalie Pi Principal Investigator County University

Documents Last Updated Compliance Status [Key]
Biographical Sketch 12/29/2020 1:21 PM EST @ No issue(s) found
Current and Pending Support 12/29/2020 1:22 PM EST @ No issue(s) found
Collaborators and
Other Affiliations Collaborators and Other Affiliations 12/29/2020 1:22 PM EST @ No issue(s) found
link (Single Copy Document @)
© Sarah Pi co-Principal Investigator County University
© Noah J Lin Other Senior Personnel County University

e Select the Delete button to remove an uploaded COA document for the listed individual.

Collaborators and Other Affiliations - Natalie Pi

Step 1: Complete the Collaborators and Other Affiliations Template
Déwiikid ihe Tegulred Cobaboraions ind Oiher Atiiitions i oow o Collaborators and Other Affiliations
e Downlo the u Collaborators and Other Afhatons tempilate L4 w
PAPPG) 2
mstruchions ( )
o View Frequently Asked Questions (4 for additional information M Video: How to Upload a
o NSF uses the information in this Single Copy Document to manage reviewer selecton

Collaborators and Other
and it i not seen by reviewers. For moce on potential review conficts (4 see the Affiliations Document
PAPPG

Step 2: Upload the completed Collaborators and Other Affiliations Template

Cimly one file can be uploaded

Your file should not contain page numbers, as they will be added automatically by the system
Accepted file types mclude. xdex

ARer sedecting your template file, a prevsew will be displayed for your confirmation
Mamomum file size permitted s 10 MB

Browse for file to upload
[ COA Template - Natalie Pi.pdf

Delete button

Version 1.0 (May 2022)
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Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked
Questions (FAQSs), video tutorials, and how-to guides.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the
Research.gov About Proposal Preparation and Submission page left navigation menu for information on
demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,
whereas checks triggering a warning message will still allow proposal submission. Expanded compliance
checking in Research.gov helps to reduce administrative burden for the research community and NSF staff,
as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSE
Proposals page for the current automated Research.gov proposal checks.

* Adding and Managing User Roles
To request a user role, please see the Add a New Role job aid. After a user role is requested, the
organization’s Administrator will receive the request electronically to approve or disapprove it. Additional
information about adding and managing user roles can be found on the Research.gov About Account

Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.

Version 1.0 (May 2022) 7
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Follow the steps below to add or remove a subaward organization from an in-progress Research.gov proposal.
For information about registering a new organization with NSF, please visit the Research.gov About Account

Management page.

Adding a Subaward Organization

0 Click the Manage Personnel and Subaward Organizations button on the proposal main page.

Proposal - 26793

Proposal Title: Collaborative Research: Example of a separately submitted collaborative propesal (£ Edit .
Funding Opportunity: WSF 20-582 I - Condensed Matter and Materials Theory Due Date: Accepled Anytime
Date T
Where to Apply: Direct For Mathematical & Physical Scin (MPS) - Division Of Materials Research (DMR), CONDENSED W LB
MATTER & MAT THEORY
Proposal Type: Research
Submission Type: Full Proposal
Collaborative Type: Separately submitted by multiple organizations (Lead proposal)
Proposal Actions Proposal Sections Last Updated Compliance Status [Key]
Required
& Share Propesal with L}
Man age Personnel FHEAIR Cover Sheet Form not checked
and Subaward
& Manage Personnel and Subaward Project Summary Document unavailable for check

Organizations Organizations

button Project Description Document unavailable for check
] Link/View Collaborative Proposals

References Cited Document unavailable for check
S sred Budget(s) Form not checked

@ Delete Proposal Budget Justification(s) Document unavailable for check

e Click the Add Subaward Organization button. In this example, a subaward organization has not been
added to this proposal.

B Hide Menu My Deskiop : Proposal Preparation » Proposal - 26793 : Manage Personnel and Subaward Organizations

Proposal - 26793

R Manage Personnel and Subaward Organizations

Organizations

Link/\iew Collaborative Propesals

Prime Organization

Unique Entity

Required Organization Name pr—— Principal Investigator

Cover Sheet County University Mataliz Pi 1000 Circle, MD Manage
21250-0002 US Personnel

Project Summary

Project Description

Subaward Organization(s) Add Subaward Organization

Organization Name - ::,T::::'(':,"Ey,, - s Actions

References Cited

Budget(s)

Budget Justification(s) No Subaward Organizations have been added Once an organization is added, the personnel for this organization can be specified

Add Subaward
Organization button

Version 1.0 (May 2022) 1
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e Search for a subaward organization registered with NSF by organization name or by Unique Entity
Identifier (UEI). To add a subaward organization to a proposal by organization name, enter the full name
or a partial name and click the Search button. To add a subaward organization to a proposal by the UEI,
enter the organization’s UEI and click the Search button.

Add Subaward Organization

Search for and add a subaward organization registered with NSF. If the subaward organization has not yet registered, please refer to the
registration instructions.

Organization Name Unique Entity Identifier (UEI)| @ What is a UEI?

ox

Add Subaward Organization

o Select the radio button for the subaward organization in the search results and then click the Add
Subaward Organization button. In this example, we are adding National Science Foundation as the
subaward organization.

Add Subaward Organization

Search for and add a subaward organization registered with NSF. If the subaward organization has not yet registered. please refer to the
registration instructions.

Organization Name Unique Entity Identifier (UEIl) & Whatis a UEI?
National Science Foundation OR
Show All % Showing 1-1 of 1
m Organization Name ~  Unique Entity Identifier (UEI) & Address
Subaward Organization @ | National Science Foundation 2415 EISENHOWER AVE
Radio Button @ view SAM Legal Business Name ALEXANDRIA, VA 22314~
4684 US
Show All B Showing 1-1 of 1

Add Subaward

ot
Organization Button
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e A message indicates the subaward organization has been added. Click the Manage Subaward
Personnel link to add personnel to the subaward.

Manage Personnel and Subaward Organizations

Success Message

@ You have successfully added a Subaward Organization. The Manage Subaward Personnel, Budget, and Budget Justification x
sactions are now available for this organization.

Prime Organization

Organization Name :;::':ﬁ;'(':g, © Principal Investigator Address

County University Natalie Pi 100 Circle Hill, MD Manage
21250-0002 US Personnel

Showing 1 of 1

Subaward Organization(s) Add Subaward Organization

Organization Name Unique Entity Address Actions

Identifier (UEI)
National Science Foundation 2415 EISENHOWER I Manage Subaward Personnel I Man age Su l_:)award
@ View SAM Legal Business Name AVE ALEXANDRIA, VA | Delele Subaward Organization Personnel link

22314-4584 US

Removing a Subaward Organization

Click the Delete Subaward Organization link to remove the subaward from the proposal. In this
example, the subaward organization is National Science Foundation.

Manage Personnel and Subaward Organizations

Prime Organization

Dirganization Nasme

Crunty University Natalg Pi 100 Circle H, MD Manags
212500002 US Parsonns

Subaward Drgantzatons)

Organization Hame

Matonal Science Foundation 2815 EISENHOWER
0 Ve SAM Legal Business. Name AE ALEXANDRIA, WA
I2M4-4684 US

Delete Subaward
Organization link

e Click the

Delete button to confirm. 2

Delete Subaward Organization

Are you sure you want to delete Mational Science Foundation ?

Please note: All personnel and associated documents, as well as,
any budget or budget justification belonging to this Subaward
Organization will also be deleted from the proposal. This action
cannot be undone.

Delete button p— Cancel
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Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked
Questions (FAQSs), video tutorials, and how-to guides.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the
Research.gov About Proposal Preparation and Submission page left navigation menu for information on
demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,
whereas checks triggering a warning message will still allow proposal submission. Expanded compliance
checking in Research.gov helps to reduce administrative burden for the research community and NSF staff,
as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSE
Proposals page for the current automated Research.gov proposal checks.

* Adding and Managing User Roles
To request a user role, please see the Add a New Role job aid. After a user role is requested, the
organization’s Administrator will receive the request electronically to approve or disapprove it. Additional
information about adding and managing user roles can be found on the Research.gov About Account

Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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An Other Authorized User (OAU) can assist with proposal preparation but is not part of the proposal’s senior
personnel. An OAU may be added to work on a letter of intent, proposal, or proposal file update/budget revision.
For information about adding the OAU role, please visit the Research.gov About Account Management page.

An individual with the OAU role can perform all proposal preparation functions except:

+ Initiating a letter of intent, proposal, or proposal file update/budget revision

» Sharing a letter of intent, proposal, or proposal file update/budget revision with the Sponsored Project
Office/Authorized Organizational Representative

» Deleting an in progress letter of intent, proposal, or proposal file update/budget revision

+  Withdrawing a submitted letter of intent or proposal

A Pl/co-PI on a proposal cannot add themself as an OAU. If a Pl/co-PI needs to remove their Pl/co-PI role
and become an OAU, they can share the proposal with edit rights with the AOR and then request that the
AOR add them as an OAU.

Adding an OAU
0 Click the Manage Personnel and Subaward Organizations button on the proposal main page.

Proposal - 23188

Proposal Title: The Example Proposal 2 Edit
Funding Opportunity:  NSF 20-563 2 - Cyber-Physical Systems ol S D e £/
Date Ty Deadline Date

Where to Apply: Direct For Gomputer & Info Scie & Enginr (CSE) - Division OF Gomputer and Network Systems (CNS), CPS- © Date Type: Deadiine Date
Cyber-Physical Systems

Proposal Type: Research

Submission Type: Full Proposal

c ive Type: Not €

Proposal Actions Proposal Sections Last Updated Compliance Status [Key]

Required
& Share Proposal with ]
Man age Personnel SPOIAOR Cover Sheet Form not checked
an d SU b aw ard & Manage Personnel and Subaward Project Summary Document unavailable for check
i f Organizations
Organizations Project Description Document unavailable fo check
& Print Proposal
button References Cited Document unavailable for check
B Delete Proposal Budgetis) Form not checked
Budget Justfication(s) Document unavailable for check
Proposal Details Facilities, Equipment and Other Resources Document unavailable for check
@ Proposal Status: Senior Personnel Documents € Document(s) unavailable for check
Not Shared with SPO/AOR
Data Management Plan Document unavailable for check

9 Click the Manage Personnel link. l","Tage Personnel
In

My Deskiop » Proposal Preparation » Proposal - 23900 » Manage Personnel and Subaward Organizations

Manage Personnel and Subaward Organizations

Prime Organization

Organization Name i Principal Investigator Address Actions
Identifier (UEI)

County University Natafie Pi 1000 Circle County, MD Manage

21250-0002 US Personnel

Subaward Organization(s) Add Subaward Organization

Unique Entity
Organization Name - \dentifier (UET) Actions

No Subaward Organizations have been added. Once an organization is added. the personnel for this organization can be specified
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How to Add or Remove an Other

Research.cov :
ONLINE GRANTS MANAGEMENT Authorized User (OAU) (cont’d)

e Click the Add Other Authorized User button.

Manage Personnel (Prime Organization)

For County University

© Senior Personnel Roles @M Video: How to Manage Personnel

Senior Personnel Add co-Principal Investigator Add Other Senior Personnel
Personnel Name Role Organization Actions
Natalie Pi Principal Investigator County University

Other Authorized User(s) - Data preparation only @

Personnel Name ¢ Organization

There are currently no Other Authorized Users.

Add Other

Authorized User
button

o Enter the NSF ID or email address of the individual to be added as an OAU. The individual you add
must be registered in Research.gov, and you will need either the individual’s NSF ID or the email
address associated to their NSF ID (NSF account). The Search button will be enabled after an NSF ID or

email address is entered.
Search button is enabled

after NSF ID or email
address entered

Add Other Authorized User (OAU) s

Search for Other Authorized User:
NSF ID Email

i | o= | =

e Click the Search button.

Add Other Authorized User (OAU) x

Search for Other Authorized User:
NSF ID Email
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How to Add or Remove an Other

Research.cov :
ONLINE GRANTS MANAGEMENT Authonzed User (OAU) (cont’d)

FOR THE NSF COMMUNITY

e Click the Add Personnel button to add the selected individual as an OAU.

Add Other Authorized User (OAU)

Search for Other Authorized User:

NSF ID Email

oo o
Select Personnel Name NSF 1D Email Organization
® Nick Oau 000820230 [ i @gmail. com County University

Add Personnel
button

A success message indicates the OAU has been added and will receive an email message with
instructions. All other personnel with access to the proposal will also be notified by email.

Manage Personnel (Prime Organization)
For County University

@ An Other Authorized User has been successfully added to the proposal and will now have the ability to make changes to any X
Success Message section. An email has been sent with instructions for accessing the proposal. All other personnel with access to the proposal will
also be notified by email

© Senior Personnel Roles @ Video: How to Manage Personnel

Senior Personnel Add co-Principal Investigator Add Other Senior Personnel

Personnel Name Organization Actions

Natalie Pi Principal Investigator County University

Other Authorized User(s) - Data preparation only @ Add Other Authorized User

Personnel Name Organization

Nick Oau County University Remove from Proposal
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How to Add or Remove an Other

Research.cov :
ONLINE GRANTS MANAGEMENT Authorized User (OAU) (cont’d)

Removing an OAU

0 To remove an OAU, click the Remove from Proposal link.

Manage Personnel (Prime Organization)
For County University

© Senior Personnel Roles @M Video: How to Manage Personnel

Senior Personnel Add co-Principal Investigator Add Other Senior Personnel

Personnel Name Organization Actions

Natalie Pi Principal Investigator County University

Other Authorized User(s) - Data preparation only @

Add Other Authorized User

Remove from Proposal

Personnel Name

Organization

Nick Oau County University

Remove from
Proposal link

e Click the Remove button to confirm the removal of the identified OAU from the proposal.

Remove from Proposal *x

Please confirm that Nick Oau should be removed from the proposal

By clicking 'Remove’, the person will lose access to the proposal.

A success message indicates the OAU has been removed. The OAU who was removed and all
personnel with access to the proposal will be notified of this change by email.

& Nick Oau has been successfully removed from the proposal. This person, in addition to all personnel with access to the proposal, X
will be notified by email about this change.

Success Message
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How to Add or Remove an Other

Research.cov :
ONLINE GRANTS MANAGEMENT Authonzed User (OAU) (cont’d)

FOR THE NSF COMMUNITY

Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked
Questions (FAQSs), video tutorials, and how-to guides.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the
Research.gov About Proposal Preparation and Submission page left navigation menu for information on
demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,
whereas checks triggering a warning message will still allow proposal submission. Expanded compliance
checking in Research.gov helps to reduce administrative burden for the research community and NSF staff,
as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSE
Proposals page for the current automated Research.gov proposal checks.

* Adding and Managing User Roles
To request a user role, please see the Add a New Role job aid. After a user role is requested, the
organization’s Administrator will receive the request electronically to approve or disapprove it. Additional
information about adding and managing user roles can be found on the Research.gov About Account

Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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Research.cov Grants.gov Proposal Processing in

¥ ONLINE GRANTS MANAGEMENT
) FOR THE NSF COMMUNITY

Research.gov

* As of November 21, 2022, Grants.gov proposals are processed in Research.gov instead of in FastLane.
Corrections or additions to Grants.gov proposals submitted to NSF on or after November 21, 2022, are also
made in Research.gov.

* Corrections or additions to Grants.gov proposals submitted to NSF on or before November 18, 2022, must be
made in FastLane. The deadline to submit proposal file updates and budget revisions in FastLane is Friday,
September 29, 2023 (5:00 PM submitter’s local time).See the FastLane Decommissioning page for details.

* There is no grace period for Grants.gov proposals. Grants.gov proposals must pass all Research.gov pre-
check and post-check validations and be successfully submitted to NSF by 5:00 PM submitter's local time.
Receiving a Grants.gov Agency Tracking Number does not mean the proposal was successfully
accepted by NSF.

* Refer to the NSF Grants.gov Application Guide for more information.

* Frequently Asked Questions (FAQs) are available on the Research.gov About Proposal Preparation and
Submission page and can be found under the Grants.gov Submitted Proposals topic on the left navigation menu.

Overview of Grants.gov Proposal Processing in Research.gov

After the proposal is submitted to NSF in Grants.gov, four Grants.gov confirmation emails will be sent to the PI:
1. Submission Receipt

2. Submission Validation Receipt

3. Agency Retrieval Receipt of Application

If you do not receive all three Grants.gov confirmation emails listed above within 10 minutes after submitting in Grants.gov, please call the NSF Help Desk
at 800-381-1532 for assistance.

The fourth Grants.gov confirmation email is sent to the Pl after the proposal has been successfully submitted to NSF.
4.  Tracking Number Assignment

Grants.gov Email Notifications
#1 and #2:

*  Submission Receipt L
*  Submission Validation Receipt - -

- Grants.gov Email Notification
- #3:

-« Agency Retrieval Receipt of
Application

Grants.gov Email Notification

*  Tracking Number Assignment

Proposal Passed Post-Check Validation

Proposal Proposal
Available in Successfully
Research.gov — Submitted to
In-Progress state NSF
A
Proposal Failed Post - Proposal Passed
Check Validation Research.gov Validation

Proposal Proposal Proposal Proposal
submitted in transferred to Pre-Check Post-Check
Grants.gov NSF Validation Validation

Proposal Passed Pre-
Check Validation

Proposal Failed Pre-Check Validation

; Research.gov Email Notification: P/ will be
i notified via email of the error(s) triggered

! ' Research.gov Email
: during pre-check validation. The proposal

- Notification: PI, !
i SPO, and AOR will be -
i notified via email of

' the error(s) or

i warning(s) triggered

} : Research.gov Email
! 1
! 1
! l
i during post-check :
i i
! 1
{ 1
! 1

Notification: PI, co-
PI(s), OAU, and AOR
will be notified via
email when the
Grants.gov proposal

]

. must be fixed in Grants.gov or in System-to- ]
:

successfully passes :
1

1

1

1

1

i System and then resubmitted in Grants.gov.

! validation. The

. proposal must be

i fixed in Research.gov
! and then resubmitted

- in Research.qgov.

all Research.gov i
post-check validations !
and is assigned a
submitted status and

an NSF proposal
number.
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Research.cov Grants.gov Proposal Processing in

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Research.gov (cont’d)

o Account Reminders

* To apply to an NSF program, a Grants.gov proposer must have an NSF account (NSF ID) in Research.gov
and an organization-approved Principal Investigator (PI) role affiliated with an organization registered with
NSF and a Grants.gov account.

Proposers who previously submitted a postdoctoral fellowship proposal to NSF in Grants.gov or registered
as an unaffiliated individual in their Grants.gov account can inadvertently attempt to apply to an NSF non-
postdoctoral fellowship program as an individual unless their Grants.gov account profile is updated. NSF
proposals cannot be submitted by an individual except to a postdoctoral fellowship program.

Grants.gov proposers should contact Grants.gov to update their Grants.gov account profile as necessary

before starting an NSF non-postdoctoral fellowship proposal to ensure that they are not applying as an
individual.

Example Grants.gov Confirmation Email #1: Submission Receipt

[EXTERNAL] - GRANTQ0782 = Grants.gov Submission Receipt

Your lication has been ived by Grants.gov, and is currently being validated.
Your submission was received at Nov 14, 2022 11:48:29 AM EST

Validation may take up to 2 business days. To check the status of your application please click here https://training.grants.gov/applicants/track-my-application.html ?tracking_num

Type: GRANT
Grants.gov Tracking Number: GRANTO0783

We will notify you via email when your application has been validated by Grants.gov and is being prepared for Grantor agency retrieval,
UEI: R2ZBEKNS2,

AOR name: gi test
Application Name: * Accepted Anytime Testing
Opportunity Number: 22-610
Opportunity Name: Condensed Matter and Materials Theory
Thank you.
Grants.gov
If you have questions please contact the Grants.gov Contact Center:
support@grants.gov

1-800-518-4726
24 hours a day, 7 days a week. Closed on federal holidays.

PLEASE NOTE: This email is for notification purposes only. Please do not reply to this email for any purpose.
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Research.cov Grants.gov Proposal Processing in

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Research.gov (cont’d)

Example Grants.gov Confirmation Email #2: Submission Validation Receipt

[EXTERNAL] - GRANTOO: Grants.gov Submission Validation Receipt for Application

Your application has been received and validated by Grants.gov and is being prepared for Grantor agency retrieval.

UEI: R28EK

AOR name: gi test

Application Name - Accepted Anytime Testing
Opportunity Number: 22-610

Opportunity Name: Condensed Matter and Materials Theory

https://trainingapply.grants.gov/apply/login.faces?cleanSession=1

You will be notified via email when your application has been retrieved by Grantor agency.

Thank you.
Grants.gov
If you have questions please contact the Grants.gov Contact Center:

support@grants.gov
1-800-518-4726
24 hours a day, 7 days a week. Closed on federal holidays.

PLEASE NOTE: This email is for notification purposes only. Please do not reply to this email for any purpose.

Example Grants.gov Confirmation Email #3: Agency Retrieval Receipt of
Application

[EXTERNAL] - GRANTOQO7: Grants.gov Grantor Agency Retrieval Receipt for Application

Your application has been retrieved by the Grantor agency.

Type: GRANT

Grants.gov Tracking Number: GRANTO078"

UEI: R28EKNS.

AOR name: gi test

Application Name: \ - Accepted Anytime Testing
Opportunity Number: 22-610

Opportunity Name: Condensed Matter and Materials Theory

We will notify you via email when your Grantor agency has assigned an Agency Tracking Number to your application.

Thank you.
Grants.gov
If you have questions please contact the Grants.gov Contact Center:

support@grants.gov
1-800-518-4726

24 hours a day, 7 days a week. Closed on federal holidays.

PLEASE NOTE: This email is for notification purposes only. Please do not reply to this email for any purpose.
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@ Research.cov Grants.gov Proposal Processing in
N o e ooy Research.gov (cont’d)

Grants.gov Proposal Pre-check Validations

* After a Grants.gov proposal is submitted to NSF and transferred to NSF (transfers are made every five
minutes), data are converted and proposal pre-check validations are run to ensure the proposal can be
processed in Research.gov.

* |f a proposal does not pass all pre-check validations, a Research.gov system-generated email will be
sent to the Pl identifying the issue(s) for correction.

* Refer to the Automated Compliance Checking of NSF Proposals page for the current automated
Grants.gov proposal pre-checks. The validation pre-checks listed below are current as of the date of this
guide.

* Corrections must be made in the system in which the proposal was prepared (i.e., Grants.gov or
System-to-System) and then resubmitted in Grants.gov.

0 Grants.gov Proposal Pre-check Validations List

Selected funding opportunity due dates are not more than 12 months from the current date.
Selected funding opportunity does not currently have any available due dates for submission.

Selected funding opportunity is not enabled in Research.gov.

p w0 D PE

Selected Directorate, Division, or Program in the proposal does not correspond with the selected

funding opportunity.

5. Unique Entity ID (UEI) for the prime organization in the proposal must be valid and active in the
System for Award Management (SAM).

6. NSF ID for the Authorized Organizational Representative (AOR) in the proposal must be valid and
the individual must have an organization-approved AOR role at the prime organization.

7. NSF ID for the Principal Investigator (PI) in the proposal must be valid and the individual must have
an organization-approved PI role at the prime organization.

8. Prime organization listed in the proposal is an individual, but the proposal type is not Fellowship.

9. Prime organization listed in the proposal is an individual, but the selected funding opportunity is not
a Fellowship solicitation.

10. Prime organization listed in the proposal is not an individual, but the proposal type is Fellowship.

11. Prime organization listed in the proposal is not an individual, but the selected funding opportunity is
a Fellowship solicitation.

12. Selected proposal type is invalid for a proposal that requires mandatory cost sharing. Refer to the

relevant program solicitation for further details.
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Research.cov Grants.gov Proposal Processing in
3 FOR THE NSF COMMUNITY ' Research.gov (cont’d)

Example Research.gov Email: Proposal Failed Pre-Check Validation

Proposal Errors Need Correction in your Proposal Preparation Source System

The National Science Foundation (NSF) did not receive the proposal you submitted via Grants.gov because it failed initial checks against content quality or completion. I

Grants.gov ID: GRANT0078
Submitted via Grants.gov: 11/18/2022 12:25 PM EST

Sign-in to your proposal preparation source system (i.e., Grants.gov, $25) to access your proposal, resolve all proposal errors listed below, and re-submit the proposal. Ensure your proposal is successfully
submitted via Grants.gov before the 5 p.m local time zone deadline. NSF may return without review proposals that do not meet NSF proposal preparation requirements and deadlines.

The following error(s) must be fixed prior to re-submitting the proposal in your proposal preparation source system:
« The Division/Program entered in the Cover Page form does not correspond to the funding opportunity listed in your proposal. Please correct the Division Code/Program Code in the Cover Page form and
re-submit via Grants.gov.
Note: Once your proposal enters Research.gov via Grants.gov, further checks will be run against it.

For additional assistance from Grants.gov, please contact the Grants.gov contact center at 1-800-518-4276 or support@grants.gov

Grants.gov Proposal Post-check Validations
(No Post-check Warnings or Errors Identified)

* After a Grants.gov proposal passes all pre-check validations, the post-check validations will run. These include
the Research.gov automated proposal compliance checks in effect at the time. Refer to the Automated
Compliance Checking of NSF Proposals page for the current automated Research.gov proposal checks for
the full proposal submission type.

* |If the Grants.gov proposal passes all post-check validations, the proposal will be successfully submitted in
Research.gov, and a Research.gov system-generated notification email will be sent to the PI, co-PI(s), Other
Authorized User (OAU), and Authorized Organizational Representative (AOR) associated with the prime
organization. The email notification will include a link to access the submitted proposal after signing into
Research.gov. See the example Research.gov email on page 6.

* The Pl will also receive a fourth Grants.gov email to confirm successful proposal submission to NSF. See the
example Grants.gov email on page 6.

* Once the proposal is successfully submitted to NSF, the proposal will be available in Research.gov to view,
and to submit a proposal file update and/or budget revision. The submitted proposal can also be found by
selecting Proposal (Full and Renewals) from the Submitted and Updates tile drop-down.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates

Answer a few questions o set up lefters of intent or Conlinue working on a previously prepared letter of
proposals (including rencwals ). intent er propasal that has not yel been submitted fo
the MSF.

View or download a submitted letter of intent or
proposal. Perform @ Propesal File Update/Budget
Revision on a submitted proposal

1
1
1
1
1
1
1
1
1 3
1
1
1

Letters of Intent
€Y What information will need to be provided?

Preliminary Proposals

Proposals (Full and Renewsls)
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Research.cov Grants.gov Proposal Processing in
T RTRIC O Research.gov (cont’d)

Example Research.gov Email: Successful Grants.gov Proposal Submission
to NSF

FEKTERNAL] - GRANTOO. Grants.gov Agency Tracking Number Assignment for Application

Proposal 230 "has been successfully submitted to the National Science Foundation (NSF) via Grants.gov.

Grants.gov ID: GRANT00782413

Grants.gov Submission Date/Time: 10/26/2022 3:36 PM EDT

Proposal Title: GI - Integration: PD 21-178Y 2 Target Dates 10/28/2022 (Target Date) 04/28/2023 (Target Date)
Submission Type: Full Proposal

Received by NSF: 10/26/2022 3:37 PM EDT

Organization:  N5F University

SAM Legal Business Name: MNSF University

The proposal can be accessed from your listing of submitted proposals within Research.gov. If updates are needed, navigate to the
proposal main page and select the “Prepare Proposal File Update/Budget Revision” button to submit changes.

Access your proposal in Research.gov (sign-in required)

Need Help?

You can find helpful Research.gov information by clicking Help in the top right-hand corner of Research.gov.

For additional assistance, please contact the NSF Help Desk at 1-800-381-1532 or Rgov@nsf.gov.

Please DO NOT REPLY TO THIS MESSAGE, as this email was sent from an address that cannot accept incoming messages.

Example Grants.gov Confirmation Email #4: Tracking Number Assignment

Proposal 2300  has been successfully submitted to the National Science Foundation (N5F) via Grants.gov. I

Grants.gov ID: GRANTOO7S_ __
Grants.gov Submission Date/Time: 10/26/2022 3:36 PM EDT

Proposal Title:  NSF Proposal
Submission Type: Full Proposal
Received by NSF: 10/26/2022 3:37 PM EDT

Organization: | NSF University
SAM Legal Business Name: NSF University

The proposal can be accessed from your listing of submitted proposals within Research.gov. If updates are needed, navigate to the
proposal main page and select the "Prepare Proposal File Update/Budget Revision” button to submit changes.

Access your proposal in Research.gov (sign-in required)

Need Help?

You can find helpful Research.gov information by clicking Help in the top right-hand corner of Research.gov.

For additional assistance, please contact the NSF Help Desk at 1-800-381-1532 or Rgovi@nsf.gov.

Please DO NOT REPLY TO THIS MESSAGE, as this email was sent from an address that cannot accept incoming messages.
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Research.cov Grants.gov Proposal Processing in
Sox e nar Communmrr " Research.gov (cont’d)

Grants.gov Proposal Post-check Validations
(Post-check Warnings or Errors ldentified)

* |f the Grants.gov proposal does not pass all post-check validations, a Research.gov system-generated
email will be sent to the PI, Sponsored Projects Office (SPO), and AOR associated with the prime
organization notitying them that the proposal is in progress in Research.gov and has not been successfully
submitted to NSF. The email notification will include a link to access the in-progress proposal after signing
into Research.gov. See the example Research.gov email on page 8.

* The in-progress proposal can also be found by selecting Proposal (Full and Renewals) from the In
Progress tile drop-down. The proposal title will be pre-fixed with “Grants.gov.”

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates
View or download a submitted letter of intent or
proposal. Perform a Proposal File Update/Budget
Revision on a submitted proposal

View/Update Submitt... +

@) Proposal File Update (PFU) / Budget Revision

Answer a few quesfions 1o set up lefters of infent or
proposals (including renewals ().

Continue working an a previously prepared letier of
intent or proposal that has not yet been submitted to
the NSF.

I
1
1
1
1
1
1
1 Work with In Progress ~ +
1
1
1
1
L

Letters of Intent

@ What information will need to be provided?

Preliminary Proposais.

@ Proposal Withdrawal
Proposals (Full and Renewals)

* Post-check validations include the Research.gov automated proposal compliance checks in effect at the
time. Refer to the Automated Compliance Checking of NSF Proposals page for the current automated
Research.gov proposal checks for the full proposal submission type.

* Proposals with compliance warnings can be submitted in Research.gov, whereas proposals with
compliance errors must be fixed in Research.gov and then submitted. See page 11 of this guide for helpful
resources.

* SPO(s) are automatically provided edit access in Research.gov and AORs are automatically provided edit
and submit access in Research.gov when a Grants.gov proposal is processed in Research.gov but has an
in-progress status.

* Changes made to a Grants.gov proposal in Research.gov will not be reflected in the source system (i.e.,
Grants.gov or System-to-System).

* There is no grace period for Grants.gov proposals. The Grants.gov proposal must be successfully
accepted at NSF gov by the relevant 5:00 PM submitter's local time deadline. Proposals submitted in
Grants.gov prior to the deadline but received at NSF after the deadline will not be accepted or will be
returnedwithoutreviewunless thesubmissionmeetsthespecialexceptionstoNSF’sdeadlinedatepolicy per
Proposal & Award Policies & Procedures Guide Chapter |.F.
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Grants.gov Proposal Processing in

Research.cov
Ot TR Research.gov (cont’d)

Example Research.gov Email: Proposal Failed Post-Check Validation

Proposal Errors Need Correction in Research.gov

The National Science Foundation (NSF) did not receive the proposal you submitted via Grants.gov. The proposal will remain in “In-Progress” status within Research.gov until the following errors are resolved and
the proposal is re-submitted through Research.gov.

Grants.gov ID: GRANT007

Grants.gov Submission Date/Time: 11/17/2022 3:58 PM EST
Temporary ID Number: 7

Proposal Title: NSF Proposa| .

organization: - NSF University

SAM Legal Business Name NSF U n iVerSity

The proposal can be accessed from your listing of in progress proposals within Research.gov. Ensure your proposal is successfully submitted in Research.gov before the 5 p.m. local time zone deadline. The SPO
can edit the proposal, while the AOR can edit and submit the proposal in Research.gov. NSF may return without review proposals that do not meet NSF proposal preparation requirements and deadlines.

The following error(s) must be fixed prior to re-submitting the proposal:
Manage Personnel and Subaward Organizations

e GOALI proposals must have at least one Industrial co-PI associated with the prime organization personnel in the proposal. Add an Industrial co-PI from the proposal's prime organization Manage Personnel
page.

Action Needed: Final Review. To ensure all data submitted via Grants.gov is accurate and complete, review all proposal information prior to submission in Research.gov. This includes all personnel, subaward(s),
proposal documents, and budget data.

* Note: Non-Pl personnel and budget funds entered for Equipment and Indirect Costs will not transfer to Research.gov as they were entered in your proposal preparation source system (Grants.gov, $25)
and will need to be updated:
o Please ensure all personnel are properly assigned in Research.gov by uploading senior personnel documents and adding budget data for each of the non-PI personnel on the proposal. Additionally,
please ensure the budget data is entered correctly in the Equipment (Section D) and Indirect Costs (Section 1) sections, if applicable, of the budget.

Access your proposal in Research.gov (sign-in required)

Grants.gov Proposal Successfully Submitted to NSF in Research.gov

* When the Grants.gov proposal passes all post-check validations, the proposal will be successfully submitted
in Research.gov, and a Research.gov system-generated notification email will be sent to the PI, co-PI(s),
OAU, and AOR associated with the prime organization. The email notification will include a link to access the
submitted proposal after signing into Research.gov. See the example Research.gov email on page 6.

* The PI will also receive a fourth Grants.gov email to confirm successful proposal submission to NSF. See the
example Grants.gov email on page 6.

* Once the proposal is successfully submitted to NSF, the proposal will be available in Research.gov to view,
and to submit a proposal file update and/or budget revision.
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Research.cov Grants.gov Proposal Processing in
G e Research.gov (cont’d)

0 Tips for Grants.gov Proposals Submitted to NSF in Research.gov

® The full name (i.e., first name and last name) of the Pl and any co-Pls entered on Form SF-424 in
Grants.gov must match the full name of the Pl and any co-PlIs registered in Research.gov Account
Management and associated with the PI's or co-PI's NSF ID. A mismatch of the PI's or co-PI’s full name
will cause an issue with transferring the proposal budget information for the Pl or co-Pl in Research.gov.

¢ As of May 22, 2023, applicants are no longer required to re-upload any Senior Personnel documents or re-
enter budget data in Research.gov for co-Pls and Other Senior Personnel for the prime organization as a
separate step after a proposal is transferred from Grants.gov to Research.gov provided the following
criteria are met:

= the UEI is entered on the Senior Key Person Profile (Expanded) form for the co-Pl or Other Senior
Personnel,

= the co-Pl or Other Senior Personnel full name (i.e., first name and last name) matches the full name
in Research.gov Account Management and is associated to the individual's NSF ID,

= and the co-PIl or Other Senior Personnel full name (i.e., first name and last name) matches the full
name entered for the individual on the proposal budget

® Proposals with subawards will be available in Research.gov in an in-progress state after being transferred
from Grants.gov. Subaward organization senior personnel with roles other than Pl (i.e., co-Pls and Other
Senior Personnel) must be added to the proposal in Research.gov, and their senior personnel documents
must be uploaded and their budget data entered. Research.gov is not able to include these documents and
data for subaward organization senior personnel from proposals submitted via Grants.gov at this time.

® The following proposal types submitted via Grants.gov will automatically be set as in-progress proposals in
Research.gov and will require the proposer to access Research.gov to complete the submission process:
=  Grant Opportunities for Academic Liaison with Industry (GOALI)
= Postdoctoral Fellowship

® Proposals submitted via Grants.gov that are in progress in Research.gov can be accessed on the
Research.gov In Progress page. Select Proposal (Full and Renewals) from the In Progress tile drop-down
to locate the proposal. The proposal title will be pre-fixed with “Grants.gov.”

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates

Answer a few quesiions fo sef up letters of intent or
proposals (including renewals &),

€ wWhat information will need to be provided?

Confinue working on a previously prepared leiter of
intent or proposal that has not yet been submitted fo
the NSF.

Wiew or dewnlead a submitied leiter of intent or
proposal. Perform a Proposal File Update/Budget
Revision on a submitted proposal

View/Update Submitt... -

€ Froposal File Update (PFU) { Budget Revision

Work with In Progress -

Letters of Intent

Preliminary Proposals

€ Proposal Withdrawal
Proposals (Full and Renewals)

Version 1.1 (May 2023) 9





Research.cov Grants.gov Proposal Processing in
T RTRIC O Research.gov (cont’d)

0 NSF Proposal Functionality Limitations in Grants.gov

® Unless otherwise specified in an NSF solicitation, proposals to NSF may be submitted via
Grants.gov or Research.gov.

® Proposers should read the solicitation carefully because some submissions are not supported in
Grants.gov, such as:

= Separately submitted collaborative proposals from multiple organizations
= Letters of intent
= Preliminary proposals

® Some proposals can be submitted in Grants.gov but must be completed or updated in
Research.gov, such as:

= Proposals with project data forms for the Directorate for STEM Education (EDU)/Division of
Undergraduate Education (DUE)

= Grant Opportunities for Academic Liaison with Industry (GOALI) proposals
= Postdoctoral fellowship proposals

= Proposals with budgets of 6 years or more

= Proposals with subawards
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Research.cov Grants.gov Proposal Processing in

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Research.gov (cont’d)

Helpful Resources

* NSF Grants.gov Application Guide
The NSF Grants.gov Application Guide was developed to assist proposers in the preparation and
submission of proposals to NSF.

* Help within the Research.gov Proposal Submission System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access FAQs, video tutorials,
and how-to guides.

* Research.gov Proposal Preparation Demo Site
Access the proposal preparation demo site at https://web.demo.research.gov/proposalprep/#/proposal-prep
(you will be prompted to sign into Research.gov if you are not already signed in). All demo site users are
automatically given the PI role for demo site purposes, in order to perform the proposal preparation functions
that a Pl can do in the actual system. See the demo site FAQs on the Research.gov About Proposal
Preparation and Submission page left navigation menu for information on demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu. See the Grants.gov Submitted Proposals topic for FAQs specific to proposals
submitted to NSF in Grants.gov.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,
whereas checks triggering a warning message will still allow proposal submission. See the Automated
Compliance Checking of NSF Proposals page for the current automated Research.gov proposal checks.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM Eastern Time; Monday - Friday except federal holidays) or via rgov@nsf.gov.

* National Institutes of Health (NIH) Help Desk
For SciENcv technical questions related to the NSF-approved format for the Biographical Sketch and Current
and Pending (Other) Support proposal sections, please contact the NIH Help Desk (7:30 AM - 5:30 PM
Eastern Time, Monday through Friday except for federal holidays) via email at info@ncbi.nlm.nih.gov or
create a ticket at https://support.nim.nih.gov/support/create-case/.
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How a Pl/co-Pl Deletes an In Progress

" oReSGeaI;EhGGPV Letter of Intent, Proposal or Proposal File

o THE R comE Update/Budget Revision

The Research.gov Proposal Submission System allows the Principal Investigator (PI) or co-PlI listed on an in

progress letter of intent, proposal, or a proposal file update/budget revision to delete these items if they have not
been submitted to NSF.

» A submitted letter of intent, proposal, or proposal file update/budget revision cannot be deleted and must be
withdrawn. Refer to the Research.gov About Proposal Preparation and Submission page Proposal Withdrawal
topic Frequently Asked Questions (FAQs) on the left navigation menu for guidance on withdrawing a letter of
intent, proposal, or proposal file update/budget revision.

* Once a deletion action has been completed, it cannot be undone.

* The Other Authorized User (OAU), Sponsored Programs Office (SPO), and Authorized Organizational
Representative (AOR) roles cannot delete in progress letters of intent, proposals, and proposal file
updates/budget revisions. The delete button is not available on the proposal main page for individuals with
these roles.

How a Pl/co-PI Deletes an In Progress Letter of Intent or Proposal

e Select the Work with In Progress button located in the In Progresstile.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates
Answer a few questions fo set up lefters of intent or Continue working on a previously prepared letter of View or download a submitted letter of intent or
proposals (including renewals). intent or proposal that has not yet been submitted to proposal. Perform a Proposal File Update/Budget
the NSF. Revision on a submitted proposal.
Work with In Progress hd View/Update Submitted v
€ What information will need to be provided? € Proposal File Update (PFU) / Budget Revision

@ Proposal Withdrawal

Work with In Progress button

Locate the in progress letter of intent or proposal under the appropriate submission type tab. Click on
the corresponding Temporary ID Number to open the letter of intent or proposal to be deleted.

In Progress

Letters of Intent Preliminary Proposals Pr (Full and R

In progress proposal

search field

‘ @ If you have in progress proposals that were creafed in FastLane, you will find them listed on FastLane's Documents in Progress page. ‘

« <Prev n Mextr =»
‘ Temporary 1D Number * Proposal Title % PlName % Due Date s

28858 How te Guide to Submit a Proposal Pi, Sarah 02/01/2022

« <Prev n Mextr =»

Show All = how Q Showing 1-1 of 1

Temporary ID Number
and Proposal Title fields

Show All H Showing 1-1 of 1
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How a Pl/co-Pl Deletes an In Progress

A Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Letter of Intent, Proposal or Proposal File
Update/Budget Revision (cont’d)

e Click the Delete Proposal button located in Proposal Actions section of the proposal main page.

Proposal Actions Proposal Sections Last Updated Compliance Status [Key]

Required
& Share Proposal with (i}
SPO/ACR Cover Sheet 03/03/2021 8:39 PM EST © No issue(s) found
& Manage Personnel and Subaward Project Summary 03/03/2021 8:39 PM EST @ No issue(s) found
Organizations
Project Description 03/03/2021 8:39 PM EST @ No issue(s) found

& Print Proposal

References Cited 03/03/2021 8:39 PM EST @ No issue(s) found
Delete Proposal button @ IW ER T I Budget(s) 03/03/2021 8:40 PM EST © No issue(s) found

Budget Justification(s) 03/03/2021 8:40 PM EST @ No issue(s) found

Proposal Details Facilities, Equipment and Other Resources 03/03/2021 8:40 PM EST @ No issue(s) found

© Proposal Status: Senior Personnel Documents @ 03/03/2021 8:41 PM EST @ No issue(s) found

Not Shared with SPO/ACR
Data Management Plan 03/03/2021 8:41 PM EST @ No issue(s) found
Postdoctoral Mentoring Plan € Conditionally required Document unavailable for check

Helpful Links

o Click the Delete button to confirm the deletion. A deletion action cannot be undone, and the NSF Help
Desk cannot retrieve a deleted letter of intent or proposal.

Dedete Proposal

I
A Once the proposal is deleted, this action cannct ba undone

Please confiem that the following in peogress proposal should be deleted

Temporary ID Number
21991

Proposal Title
Example of a proposal 10 be deletad

Proposal Status
Submit Access for ACR

Pl/co PI must confirm deletion
before the action is completed
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How a Pl/co-Pl Deletes an In Progress

Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Letter of Intent, Proposal or Proposal File
Update/Budget Revision (cont’d)

My Deskiop » Proposal Preparation : In Progress Proposals

In Progress

Propasals [Full and Renswals)

Success m essage ’ © Proposal 21991 has been successfully deleted. Please communicate this change to any other personnel that are involved with the preparation of this proposal. x ‘

Temporary ID Number 4 Proposal Title 2 PlName 4  Due Date

21568 Testing a solicitation expiring in the middle Pi, Natalie Accepted Anytime

21947 Collaborative Research: Demo 2020-09-15 non-lead Pi, Natalie Date inherited from the Lead
Proposal

The In Progress Proposals list shows a success message after the letter of intent or proposal has been deleted.
You may want to notify the OAU, SPO, and AOR of the deleted letter of intent or proposal. The system does not
send an automatic notification when a letter of intent or proposal is deleted.

How a Pl/co-PI Deletes a Proposal File Update/Budget Revision

0 Select the Proposals (Full and Renewals) option from the View/Update Submitted drop-down
located in the Submitted and Updates tile to access the proposal file update/budget revision functions.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates
Answer a few questions to set up letters of intent or Continue working on a previously prepared letter of View or download a submitted letter of intent or
proposals (including renewals) intent or proposal that has not yet been submitted to proposal. Perform a Proposal File Update/Budget
the NSF. Revision on a submitted proposal
orcwi n Progress ~ E———
@ What information will need to be provided? @ Proposal File Update (PFU) / Budget Revision

@ Proposal Withdrawal

View/Update Submitted button
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How a Pl/co-Pl Deletes an In Progress
Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Letter of Intent, Proposal or Proposal File
Update/Budget Revision (cont’d)

Locate the proposal on the Submitted and Updates Proposals (Full and Renewals) tab and then click on
the proposal file update/budget revision link under the Associated Action. You will be navigated to the Proposal
File Update/Budget Revision Details page.

Submitted and Updates

Letters of Intent

Preliminary Proposals ‘ Prof (Full and ) ‘

@ Proposal File Update (PFU) /
Budget Revision

Pl Last Name

Propesal/Temperary ID Number

O Proposal Withdrawal

Show 10 $ Showing 1-10 of 22 | « <Prev n 2 3 Next> »

Temporary ID
Number a

Proposal

Submit Date,  Number - Pl Name -

Proposal Status

Proposal Title -

@ Proposal Example 10/08/2020 2100040 22369 Pi, Natalie Submitted to NSF (Mot Yet Assigned for
Review)
Pro pos al File U P date/ Lo Associated Action Last Updated Action Status
Bu d g et Rev i s i on Proposal File Update/Budget Revision 10/08/2020 PFU/Budget Revision: Submit Access for AOR
@ The Example Proposal 09/2212020 2050451 22018 Pi, Natalie Submitted to NSF (Not Yet Assigned for

Review)

Click the Delete PFU/Budget Revision button for the proposal file update/budget revision. A deletion
action cannot be undone, and the NSF Help Desk cannot retrieve a deleted proposal file update/budget
revision.

Header indicates proposal

file update/budget revision

Proposal File Update/Budget Revision

For Proposal - 2110953

Proposal Title:
Funding Opportunity:
Where to Apply:
Proposal Type:
Submission Type:

Collaborative Type:

Hows To Guide Propesal [# Edit

NSF 21-534 [ - Understanding the Rules of Life: Microbiome Interactions and Mechanisms
Direct For Bickogical Sciences (BIO) - Emerging Frontiers (EF), UReoL-Understanding the Rules o
Research

Full Proposal

Mot Collsborative

Propasal Actions

& Share Proposal with

AOR

4 Manage Personnel and
Subawsrd Organizations

& Print Propozal

Delete PFU/Budget Revision

-. I @ Delete PFU/Budgst Revision I

Propasal Details

@ Proposal Status:
PFU/Budpet Revision: Mot Ferwarded to
SPOIADR

button

Helpful Links

Proposal File Update Form

Proposal Update Justification

Proposal Sections

Required

Cover Shest

Prajact Summary
Project Description

References Cited

Budget(s)
Budgst Justificationi=)

Budget Impact Statement(s) @ Conaditionally required

Favicion aved

Failities, Equipment and Other Resources

Last Updated

02/19/2021 11:48 AM EST

Last Updated

02/19/2021 9:45 AM EST
02/19/2021 245 AM EST
02/19/2021 9:45 AM EST
02/19/2021 245 AM EST
02/19/2021 11:18 AM EST
02/19/2021 245 AM EST

02/19/2021 11:20 AM EST

02/19/2021 @45 AM EST

Due Date: 02/23/2021
@ Dste Type: Deadline

[ View lz=t submitted version
Compliance Status [Key]

@ No issusis) found

Compliance Status [Key]

@ No issue(s) found
& No izsus(z) found
@ No issue(s) found
& No izsus(z) found
@ No issue(s) found
& No izsus(z) found

@ No issue(s) found

@ No iszusis) found
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How a Pl/co-Pl Deletes an In Progress

p oReS?aI;EhEPV Letter of Intent, Proposal or Proposal File

FOR THE NSF COMMUNITY UpdateIBudget Revision (cont!d)

Click the Delete button to confirm the deletion. A deletion action cannot be undone, and the NSF Help
Desk cannot retrieve a deleted proposal file update/budget revision.

Delete Proposal File Update/Budget Revision

A Once the Proposal File Update/Budget Revision is deleted, this action cannot be
undone

Please confirm that the in progress proposal file update/budget revision related to the
following submitted proposal should be deleted

Proposal Number
2050408

Proposal Title
Example of Proposal with an Update

Proposal Status
PFU/Budget Revision: Not Forwarded to SPO/AOR

=

Pl/co Pl must confirm deletion
before the action is completed

My Deskiop : Proposal Preparation ; Submitted Proposals

Submitted Proposals

@ The Proposal File Update/Budget Revision for proposal 22011 has been successfully deleted. Please communicate this change to any other personnel that are involved with the X
Su ccess mess ag e preparation of this Proposal File Update/Budget Revision.

® Proposal File Update (PFU) /
Budget Revision

@ Withdrawals

Temporary ID

Proposal Title % Submit Date . Number ¢ PiName Proposal Status
Example of Proposal with an Update 09/18/2020 2050408 2201 Pi, Natalie Submitted to NSF (Not Yet Assigned for
Review)
Research Type Proposal Example 09/16/2020 2050391 21935 Pi, Natalie Submitted to NSF (Not Yet Assigned for

Review)

A success message displays, indicating the proposal file update/budget revision has been deleted. If a prior
proposal file update/budget revision exists, it will display here, and the proposal will apply that proposal file
update/budget revision. You may want to notify the OAU, SPO, and AOR of the deleted proposal file
update/budget revision. The system does not send an automatic notification when a proposal file update/budget
revision is deleted.
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How a Pl/co-Pl Deletes an In Progress
Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Letter of Intent, Proposal or Proposal File
Update/Budget Revision (cont’d)

Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access FAQs, video tutorials,
and how-to guides.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the
Research.gov About Proposal Preparation and Submission page left navigation menu for information on
demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,
whereas checks triggering a warning message will still allow proposal submission. Expanded compliance
checking in Research.gov helps to reduce administrative burden for the research community and NSF staff,
as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSE
Proposals page for the current automated Research.gov proposal checks.

* Adding and Managing User Roles
To request a user role, please see the Add a New Role job aid. After the AOR role is requested, the
organization’s Administrator will receive the request electronically to approve or disapprove it. Additional
information about adding and managing user roles can be found on the Research.gov About Account

Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

How to Enter Proposal Budgets

To enter a budget on a Research.gov proposal initiated by a Principal Investigator (Pl), access the Budget(s)
landing page either by clicking the Budget(s) link on the proposal main page or by clicking the Budget(s) link on
the proposal menu.

Refer to the Budget Frequently Asked Questions (FAQs) on the Research.gov About Proposal Preparation and
Submission page for additional information. The Budget FAQs can be found in the Proposal Sections topic on the
left navigation menu.

e Access the proposal Budget section.

Option #1 — Accessing the Budget section from the Proposal Main Page

Proposal - 27171

Proposal Title: Example Propesal & Edit

Due Date: Select Due Date &
O Date Type: Deadline Date

Funding Opportunity: MNSF 21-512 [ - Cybersecurity Innovation for Cyberinfrastructure

Where to Apply: Direct For Computer & Info Scie & Enginr (CSE) - Office of Advanced Cyberinfrastructure { (OAC),
Cybersecurity Innovation
Proposal Type: Research

Submission Type: Full Proposal

Collaborative Type: Mot Collaborative

Proposal Actions Proposal Sections

Required

Last Updated Compliance Status [Key

& Share Proposal with L ]

SPOIAOR

Cover Sheet Form not checked

& Manage Personnel and Subaward Document unavailable for check

Qrganizations

Project Summary

Before you add
information to
Budget section,

Project Description Document unavailable for check

& Print Proposal

References Cited Document unavailable for check

I Budget(s) I

@ Delete Proposal

Click the
Budget(s) link

Proposal Details
@ Proposal Status:
Mot Shared with SPO/AOR

Budget Justification(s)
Facilities, Equipment and Qther Resources
Senior Personnel Documents &

Data Management Plan

Form not checked

Document unavailable for check
Document unavailable for check
Document(s) unavailable for check

Document unavailable for check

Option #2 — Accessing the Budget section from the Proposal Menu

Version 1.0 (May 2022)

& Hide Menu

Proposal - 27171

Manage Personnel and Subaward
Organizations

Required
Cover Sheet
Project Summary
Project Description
References Cited

Budget(s)

Click the
Budget(s) link

Budget Justification(s)

Facilities, Equipment and Other
Resources

My Desktop » Proposal Prepara

Cover Sheet

* Required

Requested Start Date 2

The requested start da
consistent with the nat)

Requested Start Date

Prime Organization

the Compliance

Status is Form
not checked
sinceitis an
input form.
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ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

How to Enter Proposal Budgets (cont’d)

Click the name of an organization in the Prime Organization Budget for: column on the Budget(s)

landing page to go to the budget page. In this example, the prime organization is County University and
no subaward organization has been added.

Budget(s)

Manage Personnel and
Subaward Organizations

Prime Organization

Click organization

Budget for: Principal Investigator Total Requested Amount € Compliance Status [Key]

name to go to the
Natalie Pi 30 Form not checked
budget page for

the organization

Subaward Organization(s)

Budget for: Subaward Requested Amount Compliance Status [Key]

There are currently ne Subaward Organizations. You may add a Subaward Organization from Manage Personnel and Subaward
Organizations

To add or remove a subaward organization and the link to its budget page, click the Manage
Personnel and Subaward Organizations button.

Budget(s)
Manage Personnel
and Subaward
. . PY Manage Personnel and
Org anizations Subaward Organizations

button

Prime Organization

Budget for: Principal Investigator Total Requested Amount®  Compliance Status [Key]

County University Natalie Pi 50 Form not checked

Subaward Organization(s)

Budget for: Subaward Requested Amount Compliance Status [Key]

There are currently no Subaward Organizations. You may add a Subaward Qrganization from Manage Personnel and Subaward
Qrganizations

o After opening a budget page, the budget menu can be hidden to show more budget year columns or
unhidden to show fewer budget year columns.

H | d e Menu b utton & Hide Menu My Desktop > Proposal Preparation > Proposal - 27171 » Budget(s) > Budget (Prime Organization)

Proposal - 27171

Manage Personnel and Subaward Budget (Prime Organization)

Organizations - .
9 County University

Required

Cover Sheet
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How to Enter Proposal Budgets (cont’d)

Show Menu
button

My Deskiop » Proposal Preparation > Proposal - 27171 » Budgel(s) » Budget (Prime Organization)

Budget (Prime Organization)

County University Total Requested Amount

W Video: How to Work on a Proposal Budget

Expand all rows | Collapse all rows Years in Budget 4 i

Personnel Direct Costs

Section Total Funds
Requested

@ A. Senior Personnel
[Manage]

Natalie Pi (P1)

50

Click the arrows to scroll right or left across the budget
year columns.

e Click the Add Year button to add a year to the budget.

My Desktop : Proposal Preparation » Proposal - 27171 : Budget(s) » Budget (Prime Organization)

Budget (Prime Organization)

County University Total Requested Amount

W Video: How to Work on a Proposal Budget

Expand all rows | Collapse all rows Years in Budget 4 e Delete Year

Personnel Direct Costs

Section Total Funds
Requested

Add Year button

When adding a new year to the budget, you can add a blank year or copy from an existing year.

Make your selection on the Add Year modal using the radio buttons. Year 1 is being copied in this
example.

Addl Year x

Add a new year 1o the budget by choosing a selection below.
Add New Year
Add Blank Year
® Copy from an axisting yaar
Select year 1o copy
~Saleet One— -

Seiect One
Year 2
Year 3 Add Year Cancel
Year 4

Click the Delete Year button to remove a year from the budget.

My Desktop : Proposal Preparation ; Proposal - 27171 : Budget(s) : Budget (Prime Organization)

Budget (Prime Organization)

County University Total Requested Amount

W Video: How to Work on a Proposal Budget

Expand all rows | Collapse all rows Years in Budgat 4 Add Year Delete Year

Personnel Direct Costs

Section

Total Funds
Requested

Delete Year button
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FOR THE NSF COMMUNITY

o Select the year to be deleted on the Delete Year modal. Year 1 is being deleted in this example.

Delete Year x

Select a year to delete below. If a year is deleted that has years following it, the remaining
years will be renumbered sa they stay in order.

Select Year to Delete

~Select One-- v
—Select One--
Year 3

Year 4

Click the Expand all rows link to expand the rows in the budget. Click the Collapse all rows link to
collapse the rows in the budget.

My Desktop » Proposal Preparation » Froposal - 27171 Budges) » Budget (Frime Organization)

Budget (Prime Organization) $0

County University Total Requested Amount

W Video: How to Work on a Proposal Budget

Expand all rows &

Collapse all rows IExpand all rows | Collapse all rows I Years in Budgat: 4 Add Year

links

Personnel Direct Costs

Section Total Funds
Requested

>

© A. Senior Personnel 1 0.00 50 1 0.00 50 1 0.00 50 50
[Manage]
] s

Click the Plus sign or Minus sign to expand or collapse the rows in a single budget line. In this
example, lines A and C are collapsed, and line B is expanded.

© A. Senior Personnel [Manage] I 2 20.00 $10,890 $10,8590
@ B. Other Personnel @ I 0 S0 S0
Postdoctoral Scholars @ [0 |[000 ][5 0| 50
Other Professionals [0 |[000 ][5 0| 50

Graduate Students

I 0
Undergraduate Students D 50
Administrative/Clerical D 50
one ] "

© C. Fringe Benefits S0 S0
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ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Click the Manage link to remove an individual identified as senior personnel who will not be funded
in the budget.

Personnel Direct Costs

Total Funds
Requested

Section

Manage Senior
Personnel link

© A. Senior Personne 2 0.00 s0 s0
ST s
D ©

Highlight the name of the individual and use the right arrow button to move the name to
Removed from Prime Organization Budget. The left arrow button would be used to move a
name back to Shown in Prime Organization Budget. Click the Update Budget Personnel
button after making changes to the senior personnel shown in the budget.

X

Manage Senior Personnel Shown in Budget (Prime Organization)

Any Prime Organization Senior Personnel with zero funds requested, should be removed from the Prime Organization budget, and instead
noted in the Facilities, Equipment and Other Resources section.

Select personnel below, then use the >> button to remove the person from the budget. To select multiple personnel, hold the Ctrl key when
selecting personnel.

Shown in Prime Organization Budget Removed from Prime Organization Budget

Natalie Pi (PI) =
Sarah Pi (co-Pl)

You can add additional senior personnel to your proposal, and make changes to personnel information by navigating to the Manage

Personnel and Subaward Organizations page.
Update Budget Personnel Cancel

Enter the months and funds for each person identified as senior personnel for each budget year.
Academic months and summer months are not entered separately.

Personnel Direct Costs

Section Total Funds
Requested

@ A. Senior Personnel [Managg] 2 12.00 $5,445 2 8.00 $3.223 $8.668
Natalie Pi (P1) 12 |5 5.445| 8 | 8 3,223 58,668
Sarah Pi (co-PI) 000 | 5 0| (000 | [$ 0 50
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How to Enter Proposal Budgets (cont’d)

Enter the months and funds for each person identified as other personnel for each budget year.
For multiple Postdoctoral Scholars or Other Professionals, the months value must equal the total
number of months to be funded for each budget year.

Personnel Direct Costs

Section Total Funds
Requested

© A. Senior Personnel [Manage] 2 18.00 87,777 2 0.00 80 7,777
@ B. Other Personnel @ 2 $1,080 2 5940 $2,020
Pastdoctoral Scholars @ |2 | |22 | |$ 1,nan| |2 | |14 | |$ 940| $2.020
Other Professionals 0 |ooo | ofjo  |leoo | [s 0| S0
Graduate Students D i;], ui iu | BB =
Undergraduate Students D |$ []| |U | 50
Administrative/Clerical C & oj[0 | 50
Ot ] B [0 0

0 Click the + Add Equipment link to add equipment.

Additional Direct Costs

Section Total Funds
Requested

© D. Equipment & 50 $0 50
4+ Add Equipment

QE. Travel 0 50 50

©F. Participant Support Costs $0 $0 $0

© G. Other Direct Costs 0 50 50

H. Total Direct Costs (A-G) 87,777 $0 §7.777

Version 1.0 (May 2022) 6
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e Enter each equipment item and the funds requested for each year.

Additional Direct Costs

Section Total Funds
Requested

© D. Equipment & $3,510 §2,235 §5,745
1 |incubator |1u'r 5 3,026 5 1513 £4,539
2. [centrifuge |@ 5 484 5 722 $1.206

+ Add Equipment

O E. Travel $0 %0 %0

Enter the name of each indirect cost item and the rate and base cost requested for each year. The
requested funds amount (Rate x Base) is calculated automatically.

Indirect Costs
Section Total Funds
Requested
©|. Indirect Costs $13,570 $13,743 $27,313
1. [building security @ [ 12%| x [$ 13080 [ 12%| y [8 114,522 $27,313
$13,570 funds 913,743 funds

4+ Add Indirect Cost ltem

J. Total Amount Requested (H + 1) $24,857 $15,978 $40,835

When the selected funding opportunity requires cost sharing, the prime budget includes line M.
Cost Sharing. Enter a single amount for the planned project’s duration unless otherwise indicated in the
program solicitation.

Cost Sharing

Section Proposed Level (Cumulative) Total Cost
Sharing
© M. Cost Sharing @ §1,225,000 $1,225,000
3 1,225,000
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How to Enter Proposal Budgets (cont’d)

@ Click the Save button at the bottom of the page to save budget data you have entered.

Indirect Costs

Section Total Funds
Requested

@ 1. Indirect Costs S0 S0

+ Add Indirect Cost ltem

J. Total Amount Requested (H + ) $10,890 $10,890

@ Click the Preview/Print button to generate a PDF file of the last saved version of the budget.

Indirect Costs

Section Total Funds
Requested

@ 1. Indirect Costs S0 S0

4+ Add Indirect Cost ltem

J. Total Amount Requested (H + ) $10,890 $10,890

Preview/Print (1] Cancel

Version 1.0 (May 2022) 8
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How to Enter Proposal Budgets (cont’d)

Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked
Questions (FAQSs), video tutorials, and how-to guides.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a PI can do in the actual system. See the demo site FAQs on the
Research.gov About Proposal Preparation and Submission page left navigation menu for information on
demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,
whereas checks triggering a warning message will still allow proposal submission. Expanded compliance
checking in Research.gov helps to reduce administrative burden for the research community and NSF staff,
as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSE
Proposals page for the current automated Research.gov proposal checks.

* Adding and Managing User Roles
To request a user role, please see the Add a New Role job aid. After a user role is requested, the
organization’s Administrator will receive the request electronically to approve or disapprove it. Additional
information about adding and managing user roles can be found on the Research.gov About Account

Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.

Version 1.0 (May 2022) 9



https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf22001

https://www.research.gov/research-web/content/aboutpsm

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html#video

https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp

https://www.research.gov/common/attachment/Desktop/Single_ID_Help.pdf#page=15

https://www.research.gov/research-web/content/aboutaccountmanagement

mailto:rgov@nsf.gov

https://Research.gov

https://Research.gov

https://Research.gov

https://Research.gov

https://Research.gov

https://Research.gov








Research.cov How to Submit Letters of Intent and Proposals

A ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Only individuals with an organization-approved Authorized Organizational Representative (AOR) role can
submit proposals to the National Science Foundation (NSF). In addition, some program solicitations
require that letters of intent be submitted by an AOR. See the last page of this guide for information about
adding the AOR role.

The Principal Investigator (Pl)/co-PI must share edit access including proposal submission permission with the
AOR, so the letter of intent or proposal can be submitted by the AOR. Once this access is shared with the AOR, all
AORs affiliated with the PI’s organization will receive a system-generated email confirming AOR access and will
be granted access to submit the letter of intent or proposal.

Select the Work with In Progress drop-down located in the In Progress tile on the proposal preparation landing
page to access the letter of intent, preliminary proposal, or full or renewal proposal being submitted.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates
Answer a few questions to set up letters of intent or Continue working on a previously prepared letter of View or download a submitted letter of intent or
proposals (including renewals) intent or proposal that has not yet been submitted to proposal. Perform a Proposal File Update/Budget
the NSF. Revision on a submitted proposal
Prepare New - Work with In Progress hd View/Update Submitted v

@ Wnat information will need 1o be provided? © Proposal File Update (PFU) / Budget Revision

Work with In
Progress drop down
Locate the in progress letter of intent, preliminary proposal, or full or renewal proposal for submission

under the appropriate submission type tab. Click on the Temporary ID Number to open the main page for the
selected letter of intent or proposal.

© Proposal Withdrawal

In Progress

Submission
Type tabs Letters of Intent Preliminary Proposals ‘ Proposals (Full and Renewals)

Temperary ID Number + Proposal Title % PlName %+ Due Date ]
Temporary ID

51576 How to Submit a Proposal Example : Accepted Anytime

Number @

o If you do not see an expected letter of intent or proposal for submission on your In Progress list:

* You may not be an AOR affiliated to the same organization as the PI. Check your affiliation by accessing
My Profile at the top of the screen.

+ Confirm with the Pl/co-PI that edit access with submission has been shared.

* Ensure that the letter of intent or proposal was created in Research.gov and not in FastLane.

» Letters of intent and proposals prepared in FastLane can only be accessed and submitted in FastLane.
To search for proposals in FastLane, go to your My Desktop page and then click the Research
Administration link in the Administration tile.
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How to Submit Letters of Intent and Proposals

(cont’d)

Select the Initiate Proposal Submission button on the proposal main page to start the three-step
submission process.

Proposal - 22369

Proposal Title: Proposal Example (2
Due Date: 12/10/2020

® Date Type: Deadline

Funding Opportunity: NSF 20-596 (" - Proposals for Community Instruments and Facilities

Where to Apply: Directorate For Geosciences (GEQ) - Div Atmospheric & Geospace Sciences (AGS), LOWER ATMOSPHER
OBSER FACILITI

Proposal Type: Research

Submission Type: Full Proposal

Collaborative Type: Not Collaborative

Initiate Proposal
Submission button

Proposal Actions @
B3 Iniliate Proposal Submission

& Manage Personnel and Subaward

Proposal Sections
Required

Cover Sheet

Last Updated

10/08/2020 11:39 AM EDT

Compliance Status [Key|

© No issue(s) found

Organizations. Project Summary 10/08/2020 11:35 AM EDT @ Mo issue(s) found

Project Description 10/08/2020 11:35 AM EDT @ No issue(s) found

& Print Proposal

References Cited 10/08/2020 11:35 AM EDT @ No issue(s) found

) Return to Pl

Propasal Details

@ Proposal Status:
Submit Access for AOR

Budget(s) 10/08/2020 11:37 AM EDT @ No issue(s) found

Budget Justification(s) 10/08/2020 11:36 AM EDT @ No issue(s) found

Proposal Details

Facilities, Equipment and Other Resources 10/08/2020 11:36 AM EDT @ No issue(s) found

section shows Submit
Access for AOR status

Senior Personnel Documents @ 10/08/2020 11:38 AM EDT @ No issue(s) found

Submit Access Not Shared: If the Initiate Proposal Submission button appears but is grayed out, this
may mean the Pl/co-PI has shared view or edit access with the AOR but not submit access. Contact the
Pl/co-PI to obtain submit access if needed. Pl/co-Pl names are shown on the Manage Personnel and
Subaward Organizations page and can be accessed by clicking on the Manage Personnel and Subaward
Organizations button. Individuals with Other Authorized User (OAU), Sponsored Projects Office (SPO),
and AOR roles cannot change the proposal access settings.

Proposal Actions

> Initiate Proposal i ]
Submission

Proposal Sections

Submission button

Required

Disabled Initiate Proposal |

Cowver Sheet

& Manage Personnel and Subaward
COrganizations

Manage Personnel and | Project Summanry

Subaward Organizations 1
button

Eroiect Deccrintion

Due Date Has Passed (Applies to new submissions only): The Initiate Proposal Submission button
will also appear but is grayed out in instances when the due date is in the past. The proposing
organization must update the due date on any in progress letter of intent or proposal for the specified
funding opportunity. If the due date is not manually updated to reflect the correct due date, the system will
not allow submission. Due dates can be updated in the top right section of the proposal main page by
clicking the Due Date.

Proposal - 22309

Proposal Tide: Proposal Exarple

Funding Opportunity:  NSF 2056 (2 - Propasals for Commmunty Wnstruments and F acies Due Date: 121002020 Due Date updates are done

ARy Dlckrat For Guoches (GEO) i Areaphesc & GaospaceScirces 4GS LONER ATMOSFHER OETHL T 5 on the proposal main page
ACIL

Propasal Type: Rusearch

Submission Type: Full Proposal

Collaboeative Type:  Not Colabsrative
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FOR THE NSF COMMUNITY (cont!d)

After clicking the Initiate Proposal Submission button, the system will run the current Research.gov
automated proposal compliance checks.

* Error messages must be resolved before the proposal can be submitted.
* Warning messages should be reviewed but do not stop proposal submission.
+ Click the Back to Proposal button to return to the proposal and fix any errors.

* Proposals without compliance errors will proceed to submission wizard Step 1 on page 4.

Submit Proposal

Compliance error

@ Tha lolowing smons) must be foed prior 1o submitiing the propossl

message example Canver Sheeat

» Propossd D alon canmol b Tens of blank

Hack v Proposal
Back to Proposal button |

The proposal main page displays the identified compliance error and warning statuses in the Compliance
Status column. The AOR can click the Return to PI button so the Pl can make proposal updates; however,
doing so will result in immediate loss of SPO/AOR access to the proposal until the Pl/co-PI shares access
again with the SPO/AOR. The Return to PI feature does not send a system-generated email message to the
Pl/co-PI regarding the return. You will want to contact the Pl/co-PI regarding the reason for the return.

Proposal - 22369

Proposal Title: Proposal Example [
Due Date: 12/10/2020

® Date Type: Deadline

Funding Opportunity: NSF 20-596 (' - Proposals for Community Instruments and Facilities

Where to Apply: Directorate For Geosciences (GEQ) - Div Atmospheric & Geospace Sciences (AGS), LOWER ATMOSPHER
OBSER FACILITI

Proposal Type: Research

Submission Type: Full Proposal

Collaborative Type: Not Collaborative

Proposal Sections Last Updated Compliance Status [Key] Com p li ance
Status column
Required

Cover Sheet 10/08/2020 11:50 AM EDT O Error(s) will prevent submission
& Manage Personnel and Subaward
Organizations Project Summary 10/08/2020 11:35 AM EDT @ No issue(s) found
& Print Proposal Project Description 10/08/2020 11:50 AM EDT A Warning(s)

= Retum to PI References Cited 10/08/2020 11:35 AM EDT @ No issue(s) found
eturn to
Return to Pl button
Budget(s) 10/08/2020 11:37 AM EDT @ No issue(s) found
Budget Justification(s) 10/08/2020 11:36 AM EDT @ No issue(s) found
Proposal Details
Facilities, Equipment and Other Resources 10/08/2020 11:36 AM EDT @ No issue(s) found
O Proposal Status:

Submit Access for AOR Senior Personnel Documents @ 10/08/2020 11:38 AM EDT @ No issue(s) found
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Three-step Submission

Submission of a letter of intent or proposal includes a series of steps for the submitter to review, certify, and then
sign and submit to NSF. The top indicator on the page shows the submission wizard workflow from left to right.
The same three-step wizard is used for submission of letters of intent and proposals.

A user with the PI, SPO, or AOR role can initiate and submit a letter of intent in Research.gov. For a
funding opportunity that requires AOR submission, the Pl or SPO must share edit access including
submission permission for the letter of intent with the AOR.

Step 1. Review Proposal Information: Verify the letter of intent or proposal information and then click
Next to continue.

Submit Proposal

1. Review Proposal Information 2. Proposal Certifications. 3. Sign and Submit

Review Proposal Information

| @ This proposal is ready for submission. »
@ View full proposal Access the full proposal
Proposal Information PDF
Proposal Title Temporary Proposal 1D
Example Froposal of September 14 21306
Funding Opportunity Due Date
MNSF 20-556 - Proposals for Community Instruments and Facilities 12102020
Where to Apply Other Federal Agencies to which this proposal will be submitted
D For Geosciences (GED) - Div Atmosphernic & Geospace Sciences (AGS), LOWER

ATMOSPHER OBSER FACILITI

Total Requested Amount Requested Start Date Proposal Duration Employer Identification Number
354,545 2021-08-24 12 months

Prime Organization Information

Mame of Crganization to which award should be made Prime Organization Address
Office Research Administration

us

Plico-Pl Information

Principal Investigator (Fl) / FD Department Principal Investigator (Fl) / PD Address
abe st
Alexandria, VA 22314
us
Name Role Email
Bennett Fi Principal Investigator BennettFiggmail. com

—

Click Next to continue
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ONLINE GRANTS MANAGEMENT

FOR THE NSF COMMUNITY (cont!d)

Step 2. Review Certifications:

» Scroll down to review the certifications.

» Check the box to agree with the certifications.
* Click Next to continue.

Submit Proposal

1. Review Proposal Information « 2. Proposal Certifications « 3. Sign and Submit

Proposal Certifications
* Required

Certification for Authorized Organizational Representative (or Equivalent): -
By electronically signing and submitting this proposal, the Authorized Organizational Representative (AOR) is: (1) cerifying that statements made hersin are true and complete to the

best of his/her knowledge; and (2) agreeing to accept the obligation to comply with NSF award terms and conditions if an award is made as a result of this application. Further, the
applicant is hereby providing certifications regarding conflict of interest {(when applicable), flood hazard insurance (when applicable), responsible conduct of research, and

organizational support as set forth in the NSF Proposal & Award Policies & Procedures Guide (PAPPG). Willful provision of false information in this application and its supporting
documents or in reports required under an ensuing award is a criminal offense (U. S. Code, Title 18, A§1001).

Certification Regarding Conflict of Interest

The ACR is required to complete certifications stating that the organization has implemented and is enforcing a written policy on conflicts of interest (COIl), consistent with the
provisions of PAPPG Chapter IXA _; that, to the best of his/her knowledge, all financial disclosures required by the conflict of interest policy were made; and that conflicts of interest, if
any, were, or prior to the organizations expenditure of any funds under the award, will be, satisfactorily managed. reduced or eliminated in accordance with the organizations conflict of
interest pelicy. Conflicts that cannot be satisfactorily managed, reduced or eliminated and research that proceeds without the imposition of conditions or restrictions when a conflict of
interest exists, must be disclosed to NSF via use of the Notifications and Requests Module in FastLane.

Certification Regarding Flood Hazard Insurance R -
Two sections of the Mational Flood Insurance Act of 1968 (42 USC A§4012a and A§4106) bar Federal agencies from giving financial assistance for acquisition or construction purposes
in any area identified by the Federal Emergency Management Agency (FEMA) as having special flood hazards unless the: -

I * I have read and agree to the certifications listed above I

Cancel Previous

Certification checkbox Click Next to continue

Step 3. Sign and Submit: Click the Sign and Submit button to sign and submit the letter of intent or
proposal to NSF.

Submit Proposal

1. Rewview Proposal Information « 2. Proposal Certifications m

Sign and Submit
By clicking the "Sign and Submit' button you are electronically =igning, as well as, submitting your proposal.

Organization Information

Prime Organization

Authorized Organizational Representative (AOR) Information . . . . . .
& This information will be included on the Cover Sheet after the proposal is electronically

The following information will be added to the proposal once signed and submitted: =igned by the AOR. If the information is incorrect, please modify it before signing and
‘submitting the proposal.

AOR Hame Email
Brendan sor BrendanAOR@gmail. com Changes to your information can be made by using the My Profile link in Rezearch.gov.
Phone

000-000-0000

Cancel Previous

Sign and Submit button
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P ONLINE GRANTS MANAGEMENT

FOR THE NSF COMMUNITY (cont!d)

Verify the letter of intent or proposal has been submitted. The letter of intent or proposal will close
after submission, and the Submitted list will display. Research.gov records the date and time of the
submitter signature for deadline compliance purposes.

The submitted proposal will show the current date.
+ “Pending” displays in the Proposal Number column while the system processes the new submission.
» Refresh the screen to display the new proposal number when processing is complete.

* [For a separately submitted collaborative proposal, each proposal submitted in the collaboration will
continue to display as "Pending" until all proposals in the collaboration have been submitted. Allow 30
minutes after all proposals in the collaboration have been submitted for the proposal number to update.

My Desktop > Proposal Preparation » Submitted Proposals

Submitted Proposals

Submission success @ The proposal has been submitted for processing. When processing is complste, a proposal ID number will be assigned. This proposal is now available from the Submitted x

message example Proposals page.

@ I you have submiitted proposals that were created in FastLane, you will find them listed on FastLane's Submitted Documents page

ProposaliTemporary 1D Number Pl Last Name @ Proposal File Update (PFU) /
Budget Revision
Se
© Windraval
Show 10 $ Showing 1-10 of 22 | « <Prev n 2 3 Next: »
Proposal Temporary ID
H " H ” -
displays "Pending” during
. Proposal Example 10/08/2020 Pending 22369 Pi. Natalie Submitted to NSF (Not Yet Assigned for

proposal processing | Review)

After NSF processes the proposal, you should receive a confirmation email in 30 minutes with a proposal
number that will also display in the Proposal Number column. If “Pending” continues to display in the
Proposal Number column for more than 30 minutes, please contact the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) to follow up.

Submitted Proposals

| @ If you have submitted proposals that were created in FastLane, you will find them listed on FastLane’s Submitted Documents page

Proposal/Temporary 1D Number Pl Last Name ® Proposal File Update (PFU) /
Budgst Revision
Se
© Viavals
Show 10 $ Showing 1-10 of 22 | « <Prev n 2 3 Next> »
i Proposal Temporary ID
Pro posal num ber d IS p | ays Proposal Title 2  Submit Date | 4  Number 2 Pl Name + Proposal Status &
after proposal processed
Proposal Example 10/08/2020 2100040 22369 Pi. Natalie Submitted to NSF (Mot Yet Assigned for

into Research.gov

Review)

o After a proposal number is generated, the following system-generated email notifications are sent:
» For a letter of intent, a notification email will be sent to the Pl and to all SPOs and AORs affiliated with
the PI's organization.
» For a proposal, a notification email will be sent to the PI, co-Pls, OAU, and AOR. For a collaborative

proposal, the naotification email is sent to the PI, co-Pls, OAU, and AOR of each participating
organization.
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How to Submit Letters of Intent and Proposals

(cont’d)

Submitted Proposal Statuses

A list of submitted proposal statuses can be accessed from the Research.gov About Proposal Preparation and
Submission page left navigation menu.

About Proposal Preparation
Submission About Proposal Preparation and Submission

Proposal Submission Capabilifies

The R h.gov Proposal ission System r izes proposal p ion and

submissien capabilities by improving the user experience while also reducing administrafive
burden through an intuitive inferface and expanded automated proposal compliance
checking. Research.gov is being developed incrementally, and features are expanding to
support the transifion of all proposal preparation and = i ity from FastLane
to Research.gov by a target date of December 31, 2022. Please see NSF Imporiant Nofice
147: Research gov Implementation Update (£ issued September 22, 2020, for additional
information. Grants gov continues te be an eplion for the preparation and submission of
most types of NSF proposals.

Letier of intent FAQ=s

Proposal FAQs

*fou may prepare your proposal in
Research.gov if:

General
0 Wou are preparing a proposal
in response to a Program

Description

Preliminary Proposals

Collaborafive Proposals 9 “Your Program Solicitation

Uploading Documents

Proposal Seclions

Access the Research.gov Proposal Submission System
Explore the Research.gov Proposal Preparation Demo Site

Why Prepare Proposals in Research.gov?

specifies submission via
Research.gov is available or
required or your Program
Solicitafion requires a Letier of

Intent or Preliminary Proposal

Fast and easy Proposal Sefup Wizard
Quickly find funding epportunities, inifiate a propesal, and give access to administrative @ “Your proposal is a full
staff proposal, renewal, or

« Expanded compliance checking (View Research.gov compliance checks &) accomplishment-based
- r compliance feedback upon | seclion upload renewal, OR

» POF uploads are not altered

» Minimize Return without Reviews due to some formatiing issues

Proposal Submission

Proposal Withdrawal

Proposal Statuses
@ “Your proposal is one of the

Access the list of In Progress Statuses . O to relevant sections of the Proposal & Award Folicies & Frocedures foll;wing ::':les:
o o R « Resea
submitted proposal Guid (PAPPG) i
p p Submitted Statuses » Better management of personnel and subawards * Planrl.lng_{Resear.I:h.gov
statuses » Improved performance and less system downtime ELIIEE R L)
PFLVER Statuses + RAPID
Help NSF Build the New System and Influence the Future of Proposal Submission = EAGER
= RAISE
: = s - GOALI
Proposal Preparation and Submission s
= FASED
About Proposal Preparation and « Conference
Submission Submitted Proposal Statuses - Equipment
« Travel
Proposal Submission Capabilifies - : - « Center
The following statuses are possible for submitted proposals: v o . Research Infrastructure
Letter of Intent FAQs - Mas access . o
oth single submission and
Proposal FAQs Proposal Status (Post-Submission) Applies to Access for all Users ollaborative proposals are
supported. View all supporied
. All separately submitted collaborative eatures on the Proposal
General
© Submission Pending proposals ¥ (View enly) submission Capabilities page.
Preliminary Proposals
Submitted to NSF (Mot Yet Assigned for Review) All proposal submission types " (View only)
Collaborafive Proposals ) )
Submitted to NSF (Due Date Passed But Prior to Reviewer .
. All propesal submission types " (View only)
Assignment)
Uploading Documents
. Submitted to MSF (Due Date Passed or Assigned for Review) All proposal submission types " (Miew only)
Proposal Seclions
Proposal Submission @ Invited Preliminary proposals only W (View only)
Propasal Withdrawal Q Mot Invited Preliminary propesals only wF (View only)
Preliminary propesals only (not
Proposal Statuses I
© Encouraged including Ideas Lab) o (View only)
In Progress Statuses - —
. reliminary proposals only (n
o Statusoe @ Discouraged including Ideas Lak) + (View only)
PFU/BR Sta Pending All proposal submission types " (View only)
Demo Site FAGS Recommended All propesal submission types w# (View only)
et " Awvarded All proposal submission types except  (Viear only)
preliminary proposals v
Access and User Roles
Declined All proposal submission types  (View only)
Demo Site Features .
ithdrawn proposal submission types iew only.
Wit All I subl ty (Vi Iy}
Video Tutorials .
urne proposal submission types iew only
Ret d All | subi tyi v (Vi ly)
How-fo Guides
ecision Pending proposal submission types iew only
POD Pend all I subl ty] (Vi Iy)
PO Rejected All propesal submission types w* (View only)
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Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked
Questions (FAQSs), video tutorials, and how-to guides.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a Pl can do in the actual system. Proposal submission is not enabled in
the demo site. See the demo site FAQs on the Research.gov About Proposal Preparation and Submission
page left navigation menu for information on demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal submission to NSF,
whereas checks triggering a warning message will still allow proposal submission. Expanded compliance
checking in Research.gov helps to reduce administrative burden for the research community and NSF staff,
as well as minimizes return without review proposals. Refer to the Automated Compliance Checking of NSE
Proposals page for the current automated Research.gov proposal checks.

* Adding and Managing User Roles
Only the organization’s AOR can submit the proposal to NSF. In addition, some letters of intent are required
to be submitted by an AOR. The AOR role must be requested and is not assigned to any person by default.
To request the AOR role, please see the Add a New Role job aid. After the AOR role is requested, the
organization’s Administrator will receive the request electronically to approve or disapprove it. Additional
information about adding and managing user roles can be found on the Research.gov About Account

Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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How to Submit Proposal File Updates/Budget
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Only individuals with an organization-approved Authorized Organizational Representative (AOR) role can
submit proposal file updates/budget revisions to the National Science Foundation (NSF). See the last page
of this guide for information about adding the AOR role.

* The Principal Investigator (Pl)/co-PI must share edit access including proposal submission permission with the
AOR, so the proposal file update/budget revision can be submitted by the AOR.

* AOR submit access from the proposal does not carry over to the proposal file update/budget revision.

* Once this access is shared with the AOR, all AORs affiliated with the PI’s organization will receive a system-
generated email confirming AOR access and will be granted access to submit the proposal file update/budget
revision.

Proposal file updates are automatically accepted until 5:00 PM submitter’s local time on the due date.
Proposal file updates submitted afterwards must be accepted by the program officer. Budget revisions
(changes only to Budget, Budget Justification, Budget Impact) are automatically accepted until reviewer
assignment.

Select the View/Update Submitted drop-down located in the Submitted and Updates tile to access the
proposal file update/budget revision being submitted.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates

Answer a few questions to set up letters of intent or Continue working on a previously prepared letter of View ar download a submitted letter of intent or
proposals (including renewals) intent or proposal that has not yet been submitted to proposal. Perform a Proposal File Update/Budget
the NSF Revision on a submitted proposal

MEUEIES S - VI eW/U p d at :
Submitted drop down
€ What information will need to be provided? € Proposal File Update (PFU) / Budget Revision

@ Proposal Withdrawal

Locate the submitted letter of intent, preliminary proposal, or full or renewal proposal under the
appropriate submission type tab by entering the proposal number or the PI’s last name, and then click on the
proposal file update/budget revision under the proposal Associated Action. You will be navigated to the Proposal
File Update/Budget Revision main page.

Submitted and Updates

Submission type tabs

Letters of Intent Preliminary Proposals ‘ Proposals (Full and Renewals) ‘

Pl Last Name ® proposal File Update (PFU) /

Search by pI’Oposal | | Budget Revision
number or Pl last name © Proposal Withdrawal

;]
3|
d
=]
T

Proposal Title Submit Date ~ Proposal 3 TemporarylID 5 Pl Name Proposal Status
Number Number

@ Proposal Example 10/08/2020 2100040 22389 Pi, Natalie Submitted to NSF (Not Yet Assigned for
Review)
Ass (o] ated ACtl on: Associated Action Last Updated Action Status
PrO p oS al F| I e U p d ate/ Proposal File Update/Budget Revision 10/08/2020 PFU/Budget Revision: Submit Access for AOR
Budget Revision @ The Example Proposal 09/22/2020 2050451 22016 Pi, Natalie Submitted to NSF (Not Yet Assigned for

Review)
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FOR THE NSF COMMUNITY

o If you do not see the proposal file update/budget revision for submission on your In Progress Proposals list:

* You may not be an AOR affiliated to the same organization as the PI. Check your affiliation by accessing
My Profile at the top of the screen.

+ Confirm with the Pl/co-PI that edit access with submission has been shared for the proposal file
update/budget revision.

» Ensure that the proposal file update/budget revision was created in Research.gov and not in FastLane.
Research.gov proposal file updates/budget revisions can only be executed for proposals submitted in
Research.gov.

» To search for a proposal file update/budget revision created in FastLane, go to your My Desktop page
and then click the Research Administration link in the Administration tile.

Select the Initiate Proposal Submission button on the Proposal File Update/Budget Revision main page to
start the three-step submission process. Proposal sections with changes display either an "Updates Saved"
indicator or a “Revision Saved” indicator.

Proposal File Update/Budget Revision

For Proposal - 2100040

Proposal Title: Proposal Example (&

Due Date- 12/10/2020
@ Date Type: Deadline

Funding Opportunity: NSF 20-596 (' - Proposals for Community Instruments and Facilities

Where to Apply: Directorate For Geosciences (GEQ) - Div Atmospheric & Geospace Sciences (AGS), LOWER ATMOSPHER.
OBSER FACILITI

Proposal Type: Research

Submission Type: Full Proposal

Collaborative Type: Not Collaborative

[A View last submitted version

Proposal File Update Form Last Updated Compliance Status [Key

Initiate Proposal

Proposal Update Justification 10/08/2020 12:03 PM EDT @ No issue(s) found

Proposal Actions €

s Initiate Proposal Submission

Submission button

& Manage Personnel and Subaward Proposal Sections Last Updated Compliance Status [Key
QOrganizations

Required

& Print Proposal

Cover Sheet 10/08/2020 12:03 PM EDT @ No issue(s) found
“Retun to Pl Project Summary 10/08/2020 12:03 PM EDT © No issue(s) found
Project Description 10/08/2020 12:03 PM EDT A Waming(s)
) ) Proposal Details References Cited 10/08/2020 12.03 PM EDT @ No issue(s) found
Proposal Details section
shows PFU/Budget O Proposal Status: Budget(s) 10/08/2020 12:03 PM EDT @ No issue(s) found
Revision Submit Acce PFU/Budget Revision: Submit Access for
Wikl =1 ' e AOR Budget Justification(s) 10/08/2020 12:03 PM EDT © No issue(s) found

for AOR status

After clicking the Initiate Proposal Submission button, the system will run the current Research.gov
automated proposal compliance checks.

* Errors messages must be resolved before the proposal file update/budget revision can be submitted.
* Warning messages should be reviewed but do not stop proposal file update/budget revision submission.
» Proposal file updates/budget revisions without compliance errors will proceed to submission wizard Step 1 on

page 3.
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Three-step Submission

Submission of a proposal file update/budget revision includes a series of steps for the AOR to review, certify, and
then sign and submit to NSF. The top indicator on the page shows the submission wizard workflow from left to
right. The same three-step wizard is used for submission of letters of intent, proposals, and proposal file
updates/budget revisions.

o Step 1. Review Proposal Information: Verify the proposal information and then click Next to continue.

Submit Proposal

2. Proposal Certifications 3. Sign and Submit

1. Review Proposal Information

Review Proposal Information

© This proposal is ready for submission.

Access the full proposal

[3 View full proposal

PDF

Proposal Information

Proposal Title Temporary Propesal 1D
Example Proposal of September 14 21908

Funding Opportunity Due Date

NEF 20-596 - Proposals for Commurnity Instruments and Faciities 12/10/2020

Where to Apply Other Federal Agencies to which this proposal will be submitted
Di For Geosciences (GEC) - Div Atmospheric & Sciznces (AGS), LOWER

ATMOEPHER OBSER FACILITI

Total Requested Amount Requested Start Date Proposal Duration Employer Identification Number
354,545 2021-08-24 12 months.

Prime Organization Information

Mame of Organization to which award should be made Prime Organization Address
Office Research Administration

us

Plico-Fl Information

Principal Investigator [PI) / PD Department Principal Investigator (P1) / PD Address
sbe st
Aexandria, VA 22314
us
Name Role Email
Bennatt i Piincipal Investigator BennettPi@gmail.com

Click Next to continue
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Step 2. Review Certifications:

» Scroll down to review the certifications.

» Check the box to agree with the certifications.
* Click Next to continue.

Submit Proposal

1. Review Proposal Information «* 2_ Proposal Certifications +* 3. Sign and Submit

Proposal Certifications
* Required

Certification for Authorized Organizational Representative (or Equivalent): -
By electronically signing and submitting this proposal, the Autherized Organizational Representative (AOR) is: (1) cerifying that statements made herein are true and complete to the
best of his/her knowledge; and (2) agreeing to accept the obligation to comply with NSF award terms and conditions if an award is made as a result of this application. Further, the
applicant is hereby providing certifications regarding conflict of interest {(when applicable), flood hazard insurance (when applicable). responsible cenduct of research, and

organizational support as set forth in the NSF Proposal & Award Policies & Procedures Guide (PAPPG). Willful provision of false information in this application and its supporting
documents or in reports required under an ensuing award is a criminal offense (U. S. Code, Title 158, Ag1 001)

Certification Regarding Conflict of Interest

The ACR is required to complete certifications stating that the organization has implemented and is enforcing a written policy on cenflicts of interest (COI), consistent with the
provisions of PAPPG Chapter XA _; that, to the best of his/her knowledge, all financial disclosures required by the conflict of interest policy were made: and that conflicts of interest, if
any, were, or prior to the organizations expenditure of any funds under the award, will be, satisfactorily managed, reduced or eliminated in accordance with the organizations conflict of
interest policy. Conflicts that cannot be satisfactorily managed. reduced or eliminated and research that proceeds without the impeosition of conditions or restrictions when a conflict of
interest exists, must be disclosed to NSF via use of the Netifications and Requests Module in FastLane.

Certification Regarding Flood Hazard Insurance N N
Two sections of the Maticnal Flood Insurance Act of 1968 (42 USC AS4012a and A84106) bar Federal agencies from giving financial assistance for acquisition or construction purposes
in any area identified by the Federal Emergency Management Agency (FEMA) as having special flood hazards unless the:

* I have read and agree to the certifications listed above

Cancel Previous Next

Certification checkbox Click Next to continue

Step 3. Sign and Submit: Click the Sign and Submit button to sign and submit the proposal file
update/budget revision to NSF.

Submit Proposal

1. Review Proposal Information «* 2. Proposal Certifications

Sign and Submit
By clicking the "Sign and Submit’ button you are electronically signing, as well as, submitting vour proposal.

Organization Information

Prime Organization

Authorized Organizational Representative (AOR) Information o . } . . .
@ This information will be included on the Cover Sheet after the proposal is electronically

The fellowing information will be added to the proposal once signed and submitted: signed by the AO0R. If the information is incorrect, please modify it before signing and
submitting the proposal.

AOR Name Email
Brendan Aor BrendanACOR@gmail com Change=s to your information can be made by using the My Profile link in Research.gov.
Phone

000-000-0000

Cancel Frevious.

Sign and Submit button

After submission of a proposal file update/budget revision, a system-generated notification email will be
sent to the PI, co-Pls, OAU, and AOR. For a collaborative proposal, the notification email is sent to the PI,
co-Pls, OAU, and AOR of each patrticipating organization.
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Revisions (cont’d)

The Submitted Proposals List shows the proposal with the submit date of the most recent proposal file
update/budget revision. A new proposal number is not generated after submission of a proposal file
update/budget revision.

Submitted Proposals

& The proposal has been submitted for processing. When processing is complate, 8 prapoesal 1D number will be asssgnaed. This propesal i now available o the Submitted x
Propesats page

O If you have submitied proposals that wese aeated in FastLane. you will find them listed on Fastlane™s Submified Documents page

O Propasal Fils Updats (FFU)
Bhadipst Renision
O Withdriwals

ProposalTemporary |0 Mumber Pi Last Name

Sherwing 1100l 22 | «

e [l] 2 3 wer s

Proposal Tithe

Proposal Exampla 020 2100040 Fre ] Pi. Manalia Sulomited 1o NSF (Not et Assigned for
Regrwira]
Tha Example Proposal OO0 20 20504E1 2216 Pi, Natalia Submitted 1o NSF (Mot Yot Ascignad for

Rarwrre)

Proposal File Update/Budget Revision Statuses

A list of proposal file update/budget revision statuses can be accessed from the Research.gov About Proposal
Preparation and Submission page left navigation menu.

About Proposal Preparation and
Submission

About Proposal Preparation and Submission
Proposal Submission Capabilities

The Ressarch gov Proposal System 1 proposal and
Letier of intent FAQs: sea
submission capabilities by improving the user experience while also reducing adminisirative e
- o burden through an intuitive interface and expanded automated proposal compliance
e checking Research gov is being developed incrementally, and features are expanding fo Vou may prepare your proposal in
support the fransifion of all proposal and from FastLane Research.gov if:
to Research.gov by a target date of December 31, 2022. Please see NSF Important Mofice 0 You are preparing a proposal
Prelim Pr E ‘147: Research.gov Implementation Update (" issued September 22, 2020, for additional in response to a Program
Syl g information. Grants.gov continues to be an option for the preparafion and submission of Description
_ most types of NSF proposals.
‘Collaborafive Proposals
Access the Research.gov Proposal Submission S
Uploading Documents . ..
Explere the Researcnaor Prosesat Preosration Do~ Proposal File Update/Budget Revision Statuses
Proposal Sections R
Why Prepare Proposals in Resea
Proposal Submission . The following statuses are possible for Proposal File Updates/Budget Revisions:
. " = Has access
Proposal Withdrawal
. View Re: h
o Proposal Status P1, co-P1, OAU sPo AOR
. upon proposal s:
Proposal Statuses .
. m vithout Reviews due to some forf Mot Shared with SPO/ACR. + (Edif)
g . n references 1o relevant sections of the
R Glide (PAPPG) View Only Access for . N
Access the list FrTRIEE + Better management of personnel and subawards SPOADR « (Edit) o (View anly)  (view only)
« Improved performance and less system downtimes
of PFU/BR PFUIBR Statuses
Help NSF Build the New System and Influence thi View/Edit Access for
Statuses = SPOOR W (Edit)  (Edit) o (Edit)
et B MNSF strongly encourages the research community f
preparation and submission. As NSF continues fo er
General from the community is being incorporated during thel Retumed to Pl + (Edit)
Access and User Roles There are mulfiple ways to provide feedback and std Submit Access for AOR W (Edil)  (Ediil) (il and Submit)
Demo Sile Fealures » Send feedback o MSF via Research.gev's Feedb;
. Cannot Submit - Assigned for
Parficipate in an NSF Electronic Research Admini 10 o (View only) o (View only) o (View only)
Video Tutorials « Join our listserv! Sign up to receive Research.goy Review
& system_updates-subscribe-request@listserv.n:
Haw-to Guides Cannot Submit - Propesal . . N
Status Changed  (View anly) o (View only) + (View anly)
PO Decision Pending o (Miew only) " (View only) + (View only)
PO Rejected o (View only) W (View only) + (View only)
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Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov About Proposal Preparation and Submission Page
Bookmark https://www.research.gov/research-web/content/aboutpsm to quickly access Frequently Asked
Questions (FAQSs), video tutorials, and how-to guides.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a Pl can do in the actual system. Proposal submission is not enabled in
the demo site. See the demo site FAQs on the Research.gov About Proposal Preparation and Submission
page left navigation menu for information on demo site access and features.

* Proposal Preparation FAQs
FAQs organized by topic are available on the Research.gov About Proposal Preparation and Submission
page left navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will stop proposal file update/budget
revision submission to NSF, whereas checks triggering a warning message will still allow proposal file
update/budget revision submission. Expanded compliance checking in Research.gov helps to reduce
administrative burden for the research community and NSF staff, as well as minimizes return without review
proposals. Refer to the Automated Compliance Checking of NSF Proposals page for the current automated
Research.gov proposal checks.

* Adding and Managing User Roles
Only the organization’s AOR can submit the proposal file update/budget revision to NSF. The AOR role must
be requested and is not assigned to any person by default. To request the AOR role, please see the Add a
New Role job aid. After the AOR role is requested, the organization’s Administrator will receive the request
electronically to approve or disapprove it. Additional information about adding and managing user roles can
be found on the Research.gov About Account Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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Proposal in Research.gov

Only individuals with an organization-approved Principal Investigator (PI) role can initiate new proposals,
including renewals, in Research.gov. After the proposal has been created, the Pl can add co-Pls, Other Senior
Personnel, and Other Authorized Users (OAUSs), as well as share proposal access with the Sponsored Project
Office (SPO) and Authorized Organizational Representative (AOR) to assist with proposal preparation. Only an
AOR can submit the completed proposal in Research.gov to the National Science Foundation (NSF).

Accessing the Research.gov Proposal Submission System:
* Open Research.gov.
* Click Sign In located at the top right of the screen to enter credentials.

* From the My Desktop page, select the Letters of Intent and Proposals (Preliminary, Full, and Renewal) link
under the Prepare & Submit Proposals category.

* Click the Continue to Proposal System button after reviewing the Welcome to NSF's Research.gov Proposal
Submission System pop-up message.

* You will be navigated to the proposal preparation landing page.

Locate the Prepare New button in the Prepare New tile.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates

Prepare New button

Blue information icon
denotes inline help
feature

Select Submission Type:

» PlIs first select the proposal submission type from the drop-down options in the Prepare New tile and then will

Answer a few questions to set up letters of intent or
proposals (including renewals)

€ What information will need to be provided?

Continue working on a previously prepared letter of
intent or proposal that has not yet been submitted to
the NSF.

Work with In Progress -

View or download a submitted letter of intent or
proposal. Perform a Proposal File Update/Budget
Revision on a submitted proposal

View/Update Submitted v

@ Proposal File Update (PFU) / Budget Revision

© Proposal Withdrawal

follow the custom proposal setup wizard to initiate a new proposal.

» Once all proposal setup wizard steps are completed and the new proposal is created, the submission type
selected cannot be edited by the proposing organization.

Submission type
options

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress

Answer a few questions to set up letters of intent or
proposals (including renewals)

Continue working on a previously prepared letter of
intent or proposal that has not yet been submitted to
the NSF.

Work with In Progress A

Prepare New

Letter of Intent

Preliminary Proposal

Full Proposal

Renewal Proposal

Accomplishment-Based Renewal

Submitted and Updates

View or download a submitted letter of intent or
proposal. Perform a Proposal File Update/Budget
Revision on a submitted proposal

View/Update Submitted v

© Proposal File Update (PFU) / Budget Revision

@ Proposal Withdrawal

Only users with a PI, SPO, or AOR role can initiate a letter of intent. See the letter of intent Frequently

Asked Questions (FAQs) on the Research.gov About Proposal Preparation and Submission page for more

information about preparing letters of intent in Research.gov.
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Proposal in Research.gov (cont’d)

If the Prepare New button is grayed out and a blue information message displays, then the user must add
an organization-approved PI role to proceed with initiating a new proposal. See page 6 for information
about adding the PI role.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

© Only users with a Principal Investigator (P1), Sponsored Projects Office (SPO), or Authorized Organizational Representative (AOR) role can prepare new letters of intent. Only users
with a Principal Investigator (P1) role can prepare new propasals (including renewals). Additional roles can be requested from the Add a New Role page

Pl role information message

Prepare New In Progress Submitted and Updates
Answer a few questions to set up letters of intent or Continue working on a previously prapared latter of View or download a submitted letter of intent or
proposals (including renewals). intent or proposal that has not yet been submitted to proposal. Perform a Proposal File Update/Budget
the NSF Revision on a submitted proposal

View/Update Submitted  ~

Disabled Prepare New
button

at information will need o be provi roposal File Update (PFU) / Budget Revision
What information will need to b ded? P il File Update (PFU) / Budget Re
€ Proposal Withdrawal

Four-step Proposal Setup Wizard (Full and Renewal Proposals)

The proposal setup wizards for full and renewal proposals include a series of selection options and questions
for the proposal being created. The answers provided by the Pl in the proposal setup wizard dynamically drive
guestions in the next steps and the proposal sections that are required on subsequent screens. The top
indicator on the page shows the proposal setup wizard workflow from left to right.

Step 1. Funding Opportunity: Select the Funding Opportunity by searching the available
opportunities and clicking the radio button next to the desired funding opportunity number.

 Filter funding opportunities by entering the funding opportunity number, funding opportunity title, or key
word(s).

* You can also browse through the list of funding opportunities by clicking the numbers at the top of the
table to jump to a specific page or by selecting Next, also at the top of the table, to view the list page by
page.

» Click Next at the bottom of the page after you have made a funding opportunity selection.

* Once all four proposal setup wizard steps are completed and the new proposal created, the
funding opportunity selected in this step cannot be edited by the proposing organization.

Proposal setup wizard
steps and workflow

Prepare New Full Proposal

1. Funding Opportunity +* 2 Where to Apply 3. Proposal Type 4. Proposal Details

Select Funding Opportunity € Find Funding Opportunity Number

Seal’C h by en terl n g th (S] | € Select funding opportunities are not yet available in this system. If you do not see your funding opportunity, please check in FastLane. ‘

funding opportunity

number or title or key showal 4| career shoving 13013 | « <P"E'*n"*m’ »
word(s)

Select Funding Opportunity Number %  Funding Opportunity Title s

. ] MNESF 22-503 Launching Early-Career Academic Pathways in the Mathematical and Physical Sciences
Select the radio button
. HNSF21-516 Mid-Career Advancement
corresponding to the
fu n d | n g 0 p p ortun |ty MSF 20-525 Faculty Early Carser Development Program
Showdll % Showing130f2 | « <Prev n Nexts
Previous Mexdt

Click Next to continue
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FOR THE NSF COMMUNITY

o * NSF is migrating proposal preparation from FastLane to Research.gov in accordance with Important
Notice No. 147: Research.gov Implementation Update by a target date of December 31, 2022.
* Program solicitations specify whether Research.gov is available or required.
» Program descriptions and program announcements utilizing the generic eligibility and proposal
preparation guidelines specified in Part | of the Proposal & Award Policies & Procedures Guide (PAPPG)
are supported in Research.gov.

Step 2. Where to Apply: Select Where to Apply by choosing the Directorate(s), Division(s), and
Program(s) for the proposal using the drop-down menus. This is known as the “Unit of Consideration.”
Each drop-down menu will only list the pre-determined, available options for the specified funding
opportunity selected in Step 1.

*  When a funding opportunity has multiple options for the Directorate/Division/Program, the steps can be
repeated to add more Units of Consideration using the drop-down menus. Adding multiple Units of
Consideration means that the proposer is asking for co-review of the proposal by each Unit of
Consideration (Directorate/Division/Program).

» Saved Unit of Consideration selections are displayed on the right side of the screen and can be
prioritized by using the arrows to the right of the selections. A saved selection can be deleted by using
the trash can icon.

» Select Next to continue.

* Once all four proposal setup wizard steps are completed and the new proposal created, the
where to apply details selected in this step cannot be edited by the proposing organization.

Prepare New Full Proposal

1. Funding Cpportunity + 2 Where fo Apply + 3. Proposal Type 4. Proposal Details

Select Where to Apply

Success mess ag e ‘ @ The selection has been added to the Saved Selections list You may select an additional directorate/division/program or click 'Mext’ to continue *

Select where within NSF you would like fo send your propesal. Depending on the funding opportunity. you may make one or multiple selections. When you have saved your selection(s),
click 'Mext' to confinue.

Funding Opportunity
MNSF 22-503 - Launching Early-Career Academic Pathways in the Mathematical and Physical Sciences

Select Where to Apply @ Where to Apply Details Saved Seleclions

Directorate Select your division and associated program on the lefl. Place selections in the order
Use the dro p down menus to Direct For Mathematical & Physical Scien (MPS) of imporiance.
select the Directorate(s), | Diact For Mathematical & Physical Scion (65,
Y P . Lhirect For Mathematical ysical >cien (| ),
Division(s), and Program(s) Select Division Division Of Physics (PHY), Integrative Activites in Phys © o
Select Division e

for the funding opportunity

chosen in the previous step Select Program Division Of Astronomical Scences (AST), SPECIAL [+ R
PROGRAMS IN ASTRONOMY

2. Direct For Mathematical & Physical Scien (MPS),

Select Division first e

Change the order of your selections using the arrows

Delete a selection using the trash can icon
Previous Nexi ‘

When your selections and the order are final, click
Next to continue
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e Step 3. Proposal Type: Select proposal type by clicking the appropriate radio button.

* Proposal types that are grayed out are not yet available in Research.gov.

+ Select Next to continue.

* Once all four proposal setup wizard steps are completed and the new proposal is created, the
proposal type selected in this step cannot be edited by the proposing organization.

Prepare New Full Proposal

1. Funding Opportunity v 2 Vihere to Apply v 3. Proposal Type v 4. Proposal Details

Select Proposal Type

Select the radio button :":"“j””“°ﬁ"“""*“‘*“

corresponding to the ©) Planning PAPPGI1E1
© Rapid Response Research (RAPID) PAPPG Il E2 (2 f
pr0p03a| type O Early-concept Grants for Exploratory Research (EAGER) PAPPG Il E 3% Inllne help features
© Research Advanced by Interdisciplinary Science and Engineering (RAISE) PAPPG ILE4 (£
© Grant Opportunities for Academic Lizison with Industry (GOALI) PAPPG I E 5 (4

Ideas Lab PAPPG ILE6 (&
© Facilitalien Awards for Scientists and Engineers with Disabilities IFASED
O Conference PAPPG IIE 9 (%
O Equipment PAPPG ILE 102
© Travel PAPPG ILE11F

Center

Research Infrastructure
Fellowship

Small Business Innovation Research Program (SBIR
‘Small Business Technology Transfer Program (STTR]

Click Next to continue

o Step 4. Proposal Details: Enter Proposal Details.

» Click the appropriate radio button to indicate if you are submitting a single proposal (with or without
subawards) or a separately submitted collaborative proposal. If a separately submitted collaborative
proposal is selected, there is an additional question about whether the organization is the lead or
non-lead organization.

» Enter a proposal title in the space provided.

» After this step is completed and the proposal is created, no changes to the proposal setup
wizard selections can be made by the proposing organization, except for edits to the proposal
title. To change selections in an earlier step, select the Previous button to navigate back to that step.

» After this step is completed, a new proposal would need to be initiated to make changes to the
submission type, funding opportunity, unit(s) of consideration, proposal type, and proposal details other
than the proposal title. In progress proposals that will not be completed can be deleted.

» Select the Prepare Proposal button to create the proposal based on the selections made in the
proposal setup wizard and to continue.

Prepare New Full Proposal

1. Funding Opportunity « 2 VWhere fo Apply v 3. Proposal Type v 4. Proposal Details v
Proposal Details
What type of proposal are you submitting? What is a Collaborative Proposal?
P . ; A collaborative proposal is one in which investigators from two or more
"?" Single proposal (with or without € subawards ) organizations wish to collaborate on a unified research project.
o] submitted i L] o to subrmit i

Proposal title is limited | Proposal Titie
to 180 characters (e Exampte Proposat ©
20 of 120 characters

Click Prepare Proposal to continue
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Proposal in Research.gov (cont’d)

o Research.gov creates the new proposal and assigns a proposal Temporary ID Number. The proposal
main page opens for the PI to upload proposal documents and to perform proposal actions such as
adding co-Pls and OAUs and sharing access with SPOs and AORs.

Proposal Temporary ID I Proposal - =
P 3594

Fropocal THie: -
Due Daie: Select Due Daile &
Funding Caportunity: ademic Patheays in the Mathematical and Physical Sdenoes
& Daln Typa: Dasscling Cat
wihars to Apaly: n {MPE] - Division O Physics (PHY, Integrative A
hysical Scian (MPS] - Division Of Astronomical Sciences [ASTL SPECIAL
Fropocal Typa:

Aubmlsclon Type:
Collsborative Type:

Lact Upadstsd Compilanos Hatue [Key]

& Shara Proposal with
SPOIADR Caver Shagt Form not chackad

i Manage Personnel and Projoct &
Subaward Organizations

Projact Desoription Document unavaiabia for chisck

& Frint Praposal

B Delele Proposa

Form not chacied

Edit an in progress proposal by accessing it from the In Progress tile on the proposal preparation

landing page.

* Only Research.gov proposals are listed in the In Progress tile. If a particular proposal is not listed,
please check in FastLane.

» Proposals prepared in Research.gov can only be accessed and edited in Research.gov, and
proposals prepared in FastLane can only be accessed and edited in FastLane.

» Proposal information cannot be transferred between FastLane and Research.gov.

* The proposal must be submitted in the system where it was prepared, and a proposal file
update/budget revision also must use the same system as the original proposal.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates
Answer a few questions to set up letters of intent or Continue working on a previously prepared letter of View or download a submitted letter of intent or
proposals (including renewals). intent or proposal that has not yet been submitied to proposal. Perform a Proposal File Update/Budget
the NSF. Revision on a submitted proposal
Propare New - Workwith In Progress View/Update Submitted  ~

@ What information will need to be provided? © Proposal File Update (PFU) / Budget Revision

Work with In Progress
button

@ Proposal Withdrawal
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Research.cov How a Principal Investigator Initiates a New
ONLINE GRANTS MANAGEMENT Proposal in Research.gov (cont’d)

Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a Pl can do in the actual system. This includes initiating proposals. See
the demo site FAQs on the Research.gov About Proposal Preparation and Submission page left navigation
menu for information on demo site access and features.

* Proposal Preparation FAQs
FAQs by topic are available on the Research.gov About Proposal Preparation and Submission page left
navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Adding and Managing User Roles
To work on proposals using NSF systems, a Pl must have an organization-approved Pl role. The PI role can
be requested by following the steps on the Add a New Role — Principal Investigator PI/Co-PI job aid.
Information about adding and managing other user roles such as the AOR role required for proposal
submission can be found on the Research.gov About Account Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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How a Pl/co-Pl Shares Proposal and Proposal

; Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

File Update/Budget Revision Access with the
SPO/AOR in Research.gov

After the Principal Investigator (PI) has initiated a proposal or proposal file update/budget revision, the Pl can
share access with the Sponsored Projects Office (SPO) and Authorized Organizational Representative (AOR). If
a co-Pl has been added, the co-PI can also share the proposal or proposal file update/budget revision with the
SPO and AOR. All affiliated SPO and AOR personnel at the PI’s organization will receive a system-generated
email notification when a proposal or proposal file update/budget revision access is shared.

Accessing the Research.gov Proposal Submission System:
* Open Research.gov.
* Click Sign In located at the top right of the screen to enter credentials.

* From the My Desktop page, select the Letters of Intent and Proposals (Preliminary, Full, and Renewal) link
under the Prepare & Submit Proposals category.

* Click the Continue to Proposal System button after reviewing the Welcome to NSF's Research.gov Proposal
Submission System pop-up message.

* You will be navigated to the proposal preparation landing page.

How a Pl/co-Pl Shares Proposal Access with the SPO/AOR
0 Select the Work with In Progress button located in the In Progress tile.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates
Answer a few questions fo set up lefters of intent or Continue working on a previously prepared letter of View or download a submitted letter of intent or
propesals (including renewals). intent or proposal that has not yet been submitted to proposal. Perform a Proposal File Update/Budget
the NSF. Revision on a submitted proposal.
Work with In Progress - View/Update Submitted v
€ What information will need to be provided? € Proposal File Update (PFU) / Budget Revision

@ Proposal Withdrawal

Work with In Progress button

Locate the proposal on the In Progress Proposals list and click on the corresponding Temporary ID
Number to open the proposal.

In Progress

Letters of Intent Preliminary Proposals ‘ Pr (Full and R ) ‘

In progress proposal

‘ @ If you have in progress proposals that were creafed in FastLane, you will find them listed on FastLane's Documents in Progress page. ‘

search field

Show All H how Q) Showing 1-1 of 1 | « <Prev n Next> =»
remporary D Number BB ey —+ e = o —
and Proposal Title fields

28858 How te Guide to Submit a Proposal Pi, Sarah 02/01/2022

Show All H Showing 1-1 of 1 | « <Prev n Mext> =
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File Update/Budget Revision Access with the
SPO/AOR in Research.gov (cont’d)

Select the Share Proposal with SPO/AOR button located in Proposal Actions section of the proposal

main page.

» The system will run the current Research.gov automated proposal compliance checks after the Share
Proposal with SPO/AOR button is clicked.

* You will then be navigated to the Share Proposal with SPO/AOR screen.

Proposal Sections Last Updated Compliance Status [Key]
Share Proposal with Required
SPO/AOR button (and ' Cover Shest 030032021 8:39 PM EST © o ssue(s) ouna

tO 0 | tl p) o Manage Personnel and Subaward Project Summary 03/03/2021 8:39 PM EST © No Issue(s) found
Organizations

)
)
Project Description 03/03/2021 8:39 PM EST @ No Issue(s) found
& Print Proposal
References Cited 03/03/2021 8:39 PM EST © No issue(s) found
1 Delete Proposal Budget(s) 03/03/2021 8:40 PM EST © No Issue(s) found
Buaget Justification(s) 08/03/2021 8:40 PM EST @ No Issue(s) founa
Faclliies, Equipment and Other Resaurces 03/03/2021 8:40 PM EST © No Issue(s) found
Proposal Status © Proposal status Senior Personnel Documents © 081032021 8:41 P14 EST © Mo issue(s) ouna
. . Not Shared with SPO/AOR
information Data Plan 03/03/2021 8:41 PM EST © No Issue(s) found
Postdoctoral Mentoring Plan @ Conditionally required Document unavailable for check

Helpful Links

o Select the Change Proposal Access button on the Share Proposal with SPO/AOR screen.
» This screen displays the current SPO/AOR proposal access as well as any submission error and
warning compliance messages triggered when the automated proposal compliance checks were run.
» Proposal access can be shared with the SPO/AOR even if there are unresolved submission error and
warning messages (e.g., when a Pl shares access with the SPO/AOR immediately after initiating a
proposal and before any proposal sections are completed or documents uploaded).

Change Proposal Access
button

Share Proposal with SPO/AOR

Share the proposal with the € Sponsored Projects Office (SPO) and € Authorized Organizational Representative (A0R) by changing the
igned access to the propesal. Any errors or wamings associated with proposal 2858558 are also shown below.

Current SPO/AOR Proposal Access Change Proposal Access

The SPOFAOR can be given permission fo view or edit the proposal, and the AOR can be given an additicnal permission fo submit.

Current SPO/AOR
Proposal Access section

shows existing SPO/AOR
access

Sponscred Projects Office (SPO) Authorized Organizational Representative (AOR)
Preposal not shared Propesal not shared

Submission Error and

Submizsion Errors and Wamings Collapse ~

Warning messages

@ The following error(s) must be fixed prior fo submitting the proposal.

Cover Sheet
= Proposed Duration cannot be zero or blank
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File Update/Budget Revision Access with the
SPO/AOR in Research.gov (cont’d)

e Select the radio button for the level of proposal access to share with the SPO and AOR.

* SPO/AOR proposal access permissions can be updated by the Pl/co-Pl as needed during proposal
preparation using these same steps.

» Each selected SPO and AOR access option (i.e., proposal not shared, view only access, and edit
access) will be granted to all SPO and AOR personnel affiliated with the PI’s organization.

* When selected, the allow proposal submission option is granted to all AORs affiliated with the PI's
organization.

» Allow proposal submission permission must be provided to the AOR in order for the AOR to submit the
proposal to NSF.

» Select the Save Proposal Access button to continue.

* A system-generated email notification will be sent to the SPO and AOR personnel who have
been granted access to the proposal or when access is changed. See page 4 for an example of
the notification email.

Change Proposal Access for SPO/AOR

Select the level of proposal access you would like to give to the Sponsored Projects Office (SPO) and Autherized Crganizational
Representative (AOR). Other personnel's access to the propesal can be updated from Manage Personnel.

SPO/AOR Propozsal Access

Personnel Type

Sponzored Projects Office (SPO) & O Propesal not shared I\.flew SPO/AOR Personnel I

SPO/AOR Proposal Térsnzed Organizational Representative o\,qew only access
Access options HOR) ® Edit access
p =0 & Allow proposal submiszion (AOR only)

List of SPO/AOR

Save Proposal Access
button

personnel affiliated with
the PI’s organization

Share Proposal with SPO/AOR

© The proposal access has been successfully changed. An email notificafion has been sent to each person whose proposal access %
Success m S ® has been changed. AORs can now access the ‘Initiate Propesal Submission' button from the main proposal page.

Share the proposal with the € Sponsored Projecis Office (SPO) and €» Authorized Organizational Representative (AOR) by changing the
assigned access to the propesal. Any ermors of warnings associated with proposal 28853 are also shown below.

Current SPO/AOR Proposal Access Change Proposal Access

The SPOVAOR can be given permission to view or edif the proposal, and the ACR can be given an addifienal permissicn fo submit.

Updated SPO/AOR @ | Sponsored Projects Office (SPO) Authorized Organizational Representative (AOR)
proposal access status Edit access Edit access with submit

‘Submizszion Ermors and Wamings

O The following emror(s) must be fixed prior to submitting the proposal.

Cover Sheet
« Proposed Duration cannot be zero or blank
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FOR THE NSF COMMUNITY SPOIAOR in ResearCh-gov (cont!d)

Sample system-generated email notification sent to the SPOs/AORs to notify them when proposal
access is shared:

To: <SPO/AORs email addresses>
Subject: Proposal 14303 shared with SPO/AORs

All Sponsored Project Office (SPO) and Authorized Organizational Representatives (AOR) have been given
View/Edit access to the following proposal. Additionally, AORs now have the ability to submit this proposal.

Temporary Proposal ID: 14303

Proposal Title: Test Proposal

Date/Time Proposal Shared: 10/05/2020 6:00 PM EDT
Shared by: John Doe

The following users are included:

Authorized Organizational Representative (AOR)
O'Furniture, Patty

O'Furniture, Paddy
Ye, Olive

Bugg, Aida
Biologist, Maureen

Sponsored Projects Office (SPO)
Dactyl, Teri

This proposal can be accessed from your listing of in-progress proposals within Research.gov.

Sign into Research.gov

Need Help?

You can find helpful Research.gov information by clicking Help in the top right-hand corner of Research.gov.
For additional assistance, please contact the NSF Help Desk at 1-800-381-1532 or Rgov@nsf.gov.

Please DO NOT REPLY TO THIS MESSAGE, as this email was sent from an address that cannot accept incoming
messages.
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How a Pl/co-Pl Shares Proposal File Update/Budget Revision
Access with the SPO/AOR

The Pl/co-Pl must share proposal access with the AOR specifically for the proposal file update/budget
revision (i.e., shared access given to the AOR for the submitted proposal does not carry over to the proposal
file update/budget revision).

0 Select the Proposals (Full and Renewals) option from the View/Update Submitted drop-down
located in the Submitted and Updates tile to access the proposal file update/budget revision functions.

Letters of Intent and Proposals (Preliminary, Full, and Renewal)

What would you like to work on?

Prepare New In Progress Submitted and Updates
Answer a few questions to set up letters of intent or Continue working on a previously prepared letter of View or download a submitted letter of intent or
proposals (including renewals) intent or proposal that has not yet been submitted to proposal. Perform a Proposal File Update/Budget
the NSF. Revision on a submitted proposal
Workcwth n Progress ” weWIUpdale Stomtied ”
@ What information will need to be provided? @ Proposal File Update (PFU) / Budget Revision

@ Proposal Withdrawal

View/Update Submitted button

Locate the proposal on the Submitted and Updates Proposals (Full and Renewals) tab and then click on
the proposal file update/budget revision link under the Associated Action. You will be navigated to the Proposal
File Update/Budget Revision Details page.

Submitted and Updates
Letters of Intent Preliminary Proposals ‘ Prog (Full and ) ‘
ProposaliTemporary ID Number Pl Last Name @ Proposal File Update (PFU) /
Budget Revision
| |
@ Proposal Withdrawal
Show10 & Showing 1-10 of 22 | « <Prev n 2 3 Next> »
Proposal Temporary 1D
Proposal Title & Submit Date, Number 4  Number & PlName 4 Proposal Status
@ Proposal Example 10/08/2020 2100040 22369 Pi, Natalie Submitted to NSF (Mot Yet Assigned for
Raview)
Pro pos al File U P date/ Associated Action Last Updated Action Status
Bud g et Revision Proposal File Update/Budget Revision 10/08/2020 PFU/Budgeat Revision: Submit Access for AOR
@ The Example Proposal 09/22/2020 2050451 22016 Pi. Natalie Submitted to NSF (Mot Yet Assigned for
Review)
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How a Pl/co-Pl Shares Proposal and Proposal

oReSGeaI;Ehf;PV File Update/Budget Revision Access with the

FOR THE NSF COMMUNITY SPOIAOR in ResearCh-QOV (cont!d)

e Select the Share Proposal with SPO/AOR button for the proposal file update/budget revision.

Header indicates proposal Proposal File Update/Budget Revision
file update/budget revision For Proposal - 2110953
Proposal Title: How To Guide Propesal & Edit
] ) [ P ) ; Due Date: 02/23/2021
Funding Opportunity: NSF 21-524 7 - Understanding the Rules of Lif: Microbiome Interactions and Machanisms
. I . PR . . . @ Date Type: Deadline
Where to Apply: Direct For Bickegical Sciznces (BIO) - Emerging Frontiers {EF), URcL-Understanding the Rules ¢
Proposal Type: Research
Submission Type: Full Propozal
Collaborative Type: Mot Collaborative

[ View lzst submitted version

Proposal Actions Proposal File Update Form Last Updated Compliance Status [Key]

Proposal Update Justification 02/19/2021 11:48 AM EST © Mo iszue(s) found

Share Proposal with
SPO/AOR button

Proposal Sections Last Updated Compliance $atus [Key]
4 Manage Personnel and

Subaward Organizations Required
Cover Sheet 02/19/2021 9:45 AM EST @ Mo issus(s) found
& Print Progosal
Praject Summary 02/18/2021 9:45 AM EST ® Mo issusis) found
@ Delete FFU/Budgst Revision
Praject Description 02/19/2021 9:45 AM EST @ Mo issue(s) found
References Cited 02/19/2021 9:45 AM EST © Mo iszue(s) found
F=EliEss Budget(s) 02/18/2021 11:18 AM EST © Noizsus(s) found
Proposal status will change .
P . 9 © Proposal Status: Budgat Justificstion(s) 02/19/2021 9:45 AM EST @ No issusis) found
after p ro posa| access Is F:L.-.EL:Ige. Revision: Mot Forwarded to
dated SPOIACR Budget Impact Statement(s) @ Conditionally required | 02/19/2021 11:20 AM EST © Mo izcuss) found
update
Helpful Links Facilities, Equipment and Other Resources 02/19/2021 9:45 AM EST © Mo iszue(s) found

Select the SPO/AOR Proposal Access options for the proposal file update/budget revision.

» Click the Save Proposal Access button to continue.

* SPO/AOR proposal file update/budget revision access permissions can be updated by the Pl/co-Pl as
needed during proposal preparation using these same steps.

Change Proposal Access for SPO/AOR

Select the level of proposal access you would like to give to the Sponsored Projects Office (SPO) and Authorized Organizational
Representative (AOR). Other personnel's access to the proposal can be updated from Manage Personnel

SPO/AOR Proposal Access

Personnel Type Proposal Access Actions

Sponsored Projects Office (SPO) &
Authorized Organizational Representative
(AOR)

O Proposal not shared

View SPO/AOR Personnel
O View only access
Share Access with ® Edit access =

SPO/AOR options ® @ Allow proposal submission (AOR only)

Select Save Proposal

Access to continue

List of SPO/AOR

personnel affiliated with
the PI’s organization
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How a Pl/co-Pl Shares Proposal and Proposal
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ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

File Update/Budget Revision Access with the
SPO/AOR in Research.gov (cont’d)

After sharing access to the proposal file update/budget revision with the SPO/AOR, a success message will
display. A system-generated email notification will be sent to all SPO/AOR personnel associated with
the PI's organization who are granted new or updated access to the proposal file update/budget
revision. See page 4 for an example of the notification email.

Share Proposal with SPO/AOR

Success message

® The propasal access has been successfully changed. An email notification has been sant to each person whose progosal access X
has been changed. AORs can now access the 'Initiate Proposal Submission” button frem the main proposal page.

Share the proposal with the @ Sponsored Projects Office (SPD) and @ Authorized Organizational Represantative (A0R) by changing the
assigned sccess bo the progosal Any emors or wamings associsted with proposal 27645 ars also shown below.

Current SPO/ACR Proposal Access Changes Proposs| Access

The SPO/ADR can be given permission ta view or edit the proposal, and the ACOR can be given an additionsl permissien to submit.

Updated SPO/AOR proposal Lo Sponsored Projects Office [SPO) Authorized Organizational Representative (AOR)
access status Edit access Edit azcass with submit

o The Submitted Proposals page displays the proposal file update/budget revision under the associated
submitted proposal, together with the status and date of the most recent update.

Submitted Proposals

@ Propesal File Update (FFU) /
Budgst Revisicn

@ Proposal Withdrawal

Temporary 1D
Proposal Title % Submit Date o % Number % PlName Proposal Status
- - N N ) Example in progress
@ How To Guide Proposal 02Mwznz 2110953 27345 Fi, Ml Submitted to MSF (Mot Yet Assigned for .
Reviaw) proposal file update/
Aszociated Action Last Updated Action Status budget revision with
Proposal File Update/Budget Revision 021182021 PFU/Budget Revision: Mot Forwardsd to SPOJAOR . .
access not shared with
the SPO/AOR
Submitted Proposals

@ Propesal File Update {PFU) /
Budgst Revision

© Proposal Withdrawal

Proposal Temporary 1D

Proposal Title & Submit Date, MNumber &  Number ¢ PlName Proposal Status

@ How To Guide Progosal 02192021 2110953 27345 Fi Matals Submitted to MSF (Not Yet Assigned for a
Review) Example in progress
Associated Action Last Updated Action Status . p ro posa| f| | eu pd atel
Propesal File UpdateBudget Revision 02/19:2021 PFU/Budget Revizion: Submit Access for ADR Frof E
- 9 - : budget revision with

submit access granted to
the AOR
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File Update/Budget Revision Access with the
SPO/AOR in Research.gov (cont’d)

Helpful Resources

* Help within the Proposal System
Inline help features such as tooltips and links to relevant Proposal & Award Policies & Procedures Guide
sections are included throughout the Research.gov Proposal Submission System.

* Research.gov Proposal Preparation Demo Site
All demo site users are automatically given the PI role for demo site purposes, in order to perform the
proposal preparation functions that a PI can do in the actual system. This includes sharing view, edit, and/or
submit access with the SPO/AOR. However, the demo site does not include real SPO/AOR users, proposals
cannot be submitted in the demo site, and no system-generated email notifications will be created or sent.
See the demo site Frequently Asked Questions (FAQs) on the Research.gov About Proposal Preparation and
Submission page left navigation menu for information on demo site access and features.

* Proposal Preparation FAQs
FAQs by topic are available on the Research.gov About Proposal Preparation and Submission page left
navigation menu.

* Video Tutorials
Videos demonstrating key proposal preparation steps are available on the Research.gov About Proposal
Preparation and Submission page Video Tutorials section.

* Automated Proposal Compliance Checks
Automated proposal compliance checks triggering an error message will prohibit proposal and proposal file
update/budget revision submission to NSF, whereas checks triggering a warning message will still allow
proposal and proposal file update/budget revision submission. Expanded compliance checking in
Research.gov reduces administrative burden for the research community and NSF staff, as well as minimizes
Return Without Review proposals. Refer to the Automated Compliance Checking of NSF Proposals page for
the current automated Research.gov proposal checks.

* Adding and Managing User Roles
To work on proposals using NSF systems, a Pl must have an organization-approved PI role. The Pl role can
be requested by following the steps on the Add a New Role — Principal Investigator PI/Co-PI job aid.
Information about adding and managing other user roles such as the AOR role required for proposal and
proposal file update/budget revision submission can be found on the Research.gov About Account

Management page.

* NSF Help Desk
IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf22001&org=NSF

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/ProposalPreparationandSubmission.html#video

https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp

https://www.research.gov/common/attachment/Desktop/Single_ID_Help.pdf

https://www.research.gov/research-portal/appmanager/base/desktop?_nfpb=true&_pageLabel=research_node_display&_nodePath=/researchGov/Service/Desktop/InstitutionAndUserManagement.html
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