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During summer of 2007, we began introducing the UTEP research community to the industry leading IRBNet suite of tools, bringing electronic protocol management, on-line submissions and many other important features to our campus. IRBNet brings the UTEP community a robust set of electronic tools supporting the management, submission, review, and oversight of our research protocols. Some of IRBNet’s many features include electronic document management, web-based protocol sharing and collaboration, automatic notifications, electronic submissions and reviews, and important audit capabilities including electronic revision histories, electronic signatures, and event tracking. IRBNet is secure, web-based, extremely intuitive, and easy to use. You may access IRBNet from virtually any computer using any web browser. It works equally well with both a Mac and PC from any location with internet access.

Please download a copy of the training energizer. This and other useful files are available at http://research.utep.edu/irb. The required Study Protocol Application Form and other helpful documents are located on the website under the [forms] link and in the IRBNet forms and reference library on the [study designer] page. 

You may go to www.irbnet.org <http://www.irbnet.org/> and self register. You will need to choose a username and password, enter your identifying information, choose U. of TX at El Paso from the pull down menu, and submit your registration. IRBNet will send you an email containing a link for confirming your registration. Once you have responded by clicking on the link, you may enter the IRBNet site. 

If you are submitting a renewal or revision to an existing protocol, please use your current IRB protocol number in the “Local Board Reference Number” location on the site. This will help us in tracking existing studies as they merge into the online system. 

Invite any collaborators you have, either at UTEP or at other institutions, to register for IRBNet. You may use the [share study] with your collaborators for their input during the preparation and development phase of the study. You may grant collaborators “read,” “write,” or “full” permission to the study. Collaborators at other institutions may also use IRBNet to submit the protocol to their institution’s IRB. To avoid unnecessary delays, you may [share study] with UTEP’s Institutional Review Board giving at least “read” permission during your study development phase so that she can review any changes that may be necessary prior to the formal submission. 
The principal investigator must both sign and submit the study before it is eligible for review. If the principal investigator is a student, the faculty research advisor must also sign before the study is eligible for review. All signatures are online only. Although we have eliminated the requirement for a signature from the Department Chair, we suggest you send the submission information to your Department Chair as a courtesy.
Do not submit and sign your study until you have uploaded all your documents to the system in final form. Upload each document in separate pieces: cover sheet, protocol document, consent forms, recruitment media, questionnaires, or whatever you may have as part of your protocol. Identify them using the pull-down menus and use specific identifying descriptions. You may take your time adding and revising your documents. The protocol will remain in your “work in progress” box online until you are ready to formally sign and submit it. 

Please let UTEP’s Institutional Review Board know if there is something you would like to see in the document library or of there is something in the document library that has an error or is inadequate.

If you would like to arrange training for groups of faculty, staff, or graduate students please contact UTEP’s Human Subjects Research Oversight and Compliance Office for scheduling. 

It is necessary for all investigators to complete some kind of human subject research ethics training in order to conduct research on the UTEP campus. Certificates are accepted from training at other universities, completed through CITI.  You may send the completion certificate via email to irb.orsp@utep.edu, or upload the certificate to IRBNet when you submit your study. 

If you have never completed such training or have not completed it within the past three years, you will need to complete the CITI program online training. Information regarding the required training modules and to access the website can be found by going to the corresponding section on the IRB website. http://research.utep.edu/Default.aspx?tabid=72173 
You will not be able to receive approval to begin your study until the training verification is on file in the IRB office.
If you have a problem or a question, get in touch with UTEP’s Institutional Review Board for assistance. 
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