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The University of Texas at El Paso

Authorization for Use of Textbooks (Printed and Digital), Notebooks, Manuals, and Other Classroom Materials Authored by UTEP Faculty to be Purchased by Students.

A copy of the textbook, notebook, manual or other material is to be attached to this authorization. The attached copy will be returned once review is complete.  This authorization is required to be submitted/renewed annually.
Faculty member:  ________________________
Department/Program: __________________

College/School: _________________________
Academic/Year: ______  Semester: _______
Title of book or detailed materials description: ________________________________________

Authors:  _______________________________
Publisher: _____________
Date: _______
Course(s) in which used:  _________________________________________________________
Justification for use: _____________________________________________________________
______________________________________________________________________________

Cost to Student:  _____________________
Monetary return per volume per author: _________

Description of how proceeds will be used: ___________________________________________

Used previously at UTEP?  Yes or No  How many years? _____  Where else used? __________ 

Department/program faculty vote tally:    ____ Approval    ____ Disapproval    ____ Abstention

____________________________________
___________________________________

Department Chair/Program Director 


Date
____________________________________
___________________________________

Dean






Date

____________________________________
___________________________________

Provost/VPAA





Date

____________________________________
___________________________________

President





Date

The UTEP Handbook of Operating Procedures, Section 4.12, prohibits faculty members without previous approval of the Board of Regents from collecting from students any fees or charges and prohibits faculty members from selling books, notes, course materials, or similar supplies directly to students.  Section 4.13.2.4 requires approval from faculty colleagues and the administrators listed above to prescribe the use of faculty-authored materials for purchase by students.  This policy includes use of digital textbooks sold under CafeScribe or other digital textbook programs through the University Bookstore. A copy of this approval form must be sent to the University Bookstore in connection with the adoption of a textbook(s) or other course materials. 
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