
Update Corporate Address
If you or our university identify the need to update the Corporate Address, access the PaymentWorks site at 

https://www.paymentworks.com/accounts/login/ and enter your credentials.
**Note: These changes are subject to approval and may require additional time to process. 

1. On the home page, select “My Payee Pro�ile" from the left side menu. 

2.  Click "View or Edit Details" on the lower right corner of the "Primary Information" card.

3.  Select "Edit" on the lower right corner. 
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Continued –  
 4. This address is treated as your primary business address or the corporate address. Edit as needed.
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5. Select "Save" to �inalize and submit the changes. 
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