
Our mission is to manage all the billing and accounts receivables for sponsored projects. We process all 

invoices and collect payments for these based on the terms and conditions in the executed 

agreement/contract.  

Our highly skilled team is prepared to assist and guide departments with any inquiries related to our core 

responsibilities.  

Core Responsibilities 

Billing Accounts Receivable 

Run billing cycle: 

MonthlyCollects/Deposits all payments for sponsored 

Quarterlyprojects 

On DemandResponsible for managing GMA bank account. 

Review and send all invoices to SponsoringResolve/address all requests 

regarding deposits. 

Agencies in a timely manner.Process all refunds to sponsoring agencies. 

Resolve/address all requests regarding invoicesGive maintenance to sponsor activity 

Communicate and collect all back upin PeopleSoft documentation from internal departments 

Review unbilled transactions 

Responsible for monthly billing reconciliation 

 

Get in Touch! 

CGStaff@utep.edu| Kelly Hall, 6th Floor 


