Research & Innovation
Principal Investigator on Externally Funded Research Guidelines
This guideline establishes the eligibility requirements for an individual to serve as Principal
Investigator (PI) on externally funded sponsored projects at UTEP and ensures that
sponsored projects are conducted by those who have the requisite training, skill,

commitment, and resources, as well as the appropriate relationship to the University.

Pl Eligibility Guidelines

The Pl is the individual with ultimate responsibility for the conduct of research activities of
a well-defined project, including all regulatory compliance requirements, financial
management oversight, review and reporting of the research, or other externally funded
sponsored activity. While grants, contracts, cooperative agreements, and other binding
agreements are awarded to the University, not the individual PI, the Pl is responsible for
directing the research project and complying with all federal, state, and local regulations in
addition to UT System and UTEP polices.

A Plis authorized to apply for research funding through the Office of Sponsored Projects
(OSP). APlis NOT authorized to submit a proposal directly to a sponsor without OSP
approval, to accept an award on behalf of the University, to commit University resources or
to sign contracts/amendments on behalf of the University. Any negotiations associated
with an award must be conducted by OSP.

Pl eligibility is determined largely by appointment type and is divided into two categories:
1. Individuals automatically eligible to serve as Pl by virtue of their title or position at
UTEP.
2. Individuals eligible to serve as Pl with prior written approval.

Automatic Eligibility

The following status/titles have automatic Pl eligibility:
e Tenured and Tenure Track Faculty
e Research Faculty and Research Scientists
e Non-Tenure Track Faculty
e Directors, Chairs, Deans, AVPs, VPs

Eligible with Approval

The following may be eligible to serve as Pl with prior written approval from the College
Dean and the Vice President for Research (VPR):
e Faculty emeriti without a “research” appointment
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e Undergraduate students, graduate students, postdoctoral fellows, and all other
titles not listed under Automatic Eligibility as long as a named UTEP faculty mentor
or advisor is listed on the project.

Process to Request Principal Investigator Status

When an individual without automatic Pl eligibility considers submitting a proposal as Pl, a
request should be submitted by their Department Chair and/or College Dean to the Vice
President for Research for review and approval. Approvals should be obtained prior to the
Notice of Intent being submitted.

Faculty Leave and Eligibility to Serve as PI

Any leave of absence, with or without pay, longer than three months means the faculty
member cannot retain PI/Co-Pl/Senior-Key Personnel status during the absence period.
When faculty leave is initiated by the investigator, UTEP requires prior agency approval in
instances where there will be disengagement from the project for more than three months,
or a 25% reduction in time devoted to the project, by the approved project director or
principal investigator. Some funding agencies may have policies that differ from UTEP’s.
Should a discrepancy arise, the funding agency policy will override UTEP’s policy. Please
reach out to your Research Administrator as early as possible to discuss any potential
impact on the sponsored project and next steps to name a replacement.

Proposal Submission Departments and Research Centers

All proposals shall be submitted through the department or research center to which an
eligible Pl is appointed. Submissions that deviate from a PI’s home department or research
center require VPR approval. Multidisciplinary or Multi Pl team submissions should be
housed at the department or research center best suited to meet the needs of the project
with approval from the VPR. Research equipment and instruments that are housed within a
department or research center may be transferred to another unit with prior approval of the
Dean and the VPR.
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