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I want to submit a proposal. Where do I start?
To get started with our office, submit a Notice of Intent form. If you are off campus, connect to VPN first.

Submit Your NOI

The Role of the PI

RA Roles

Both PI and RA

Identify funding opportunities
Responsible for scientific and technical content
Confirm commitments have prior approval (e.g. facilities, resources, letters) 
Comply with OSP internal processes (e.g. transmittal, cost share, DEI, etc.

Complete agency budget
Review proposal for administrative components
Route transmittal
Proposal submission

Read guidelines in full and understand guideline
requirements
Develop proposal budget
Prepare and review materials for submission
Record retention
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*A completed proposal containing all final business elements should be received by OSP at least five (5) business
days prior to sponsor's deadline.

PI vs. RA Roles

https://www.utep.edu/research/office-of-sponsored-projects/policies/proposal-submission-policy.html
https://www.utep.edu/research/office-of-sponsored-projects/about/find-your-ra.html
https://www.utep.edu/
https://www.utep.edu/research/office-of-sponsored-projects/services/pre-award.html



