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The University of Texas at El Paso Bioinformatics Program

Internship Proposal Form
All students in the Bioinformatics MS program are required to do an internship. The student is responsible for securing an internship offer from an academic, industry, or government institution, which is a current or potential employer of bioinformatics professionals. For the internship to count towards the MS degree in Bioinformatics, the student must provide all required information on the first page of this Internship Proposal form and submit the form to the Bioinformatics Program Office to obtain approval from the Program Committee and Graduate Advisor before the start of the internship. Please read the guidelines on next page carefully when preparing your proposal. Submit this proposal form at least two weeks before the intended internship starting date.
An evaluation form will be sent to the student’s Internship Supervisor at the end of the internship period. The student must receive an overall grade of “Satisfactory” or better in order to fulfill the requirement of this degree. In addition, those students who are using their internship work for course credits will be required to submit an internship report. The course grade will depend on both the Internship Supervisor’s evaluation as well as the quality of the report. Students should consult the course instructor regarding requirements of the report.
1. Student Name and UTEP ID:


     

     
2. Organization offering internship: (A written internship offer from the organization must be submitted along with this form.) 

     

     
3. Duration of internship: 


Starting date:      

Ending date:      

Estimated total number of working hours:    
4. Internship Supervisor:


Name:      

Position in organization:      
	Mailing address:
	     



Phone and fax:      

Email:      
5. On separate paper, summarize in your own words the work you plan to do during the internship. Please do not exceed 400 words.

Student Signature: ______________________________
Date:___________________
The Bioinformatics Program Committee will consider each internship proposal according to the following guidelines:

1. The internship proposal can be considered only if the student is enrolled as a graduate student in the Bioinformatics MS Program and is in good academic standing according to the requirements of the UTEP Graduate School. 

2. The organization offering internship should be an academic, industry, or government institution which is a current or potential employer of bioinformatics professionals. The internship may be paid or unpaid. It is the student’s responsibility to ensure that he/she has sufficient resources for financial support during the entire duration of the internship. A letter from the organization offering internship should be submitted along with the proposal form.
3. A student should seek an internship outside of UTEP to expand his/her professional experience. In extremely unusual situations, the committee may consider a proposal for internship at UTEP. In such a case, the student MUST submit a letter along with this Internship Proposal form to the committee, clearly explaining the reasons for which it is not possible to go for internship outside of UTEP. The letter should also document what kind of schedule arrangements the student has made in order to carry out the proposed internship work at UTEP.
4. Generally, the internship should involve a minimum of four weeks of full time work (160 working hours in total) at the organization. If the internship work is conducted in a part-time manner, this minimum total working hour requirement still applies.
5. The student will normally be evaluated by the named supervisor on the proposal form at the conclusion of the internship. (See evaluation form on the next page.) In order to satisfy the internship requirement of the Bioinformatics MS degree, the student must receive an overall grade of “Satisfactory” or better from the supervisor.
6. For the internship to satisfy the requirement of the Bioinformatics MS degree, the proposed work should ideally contain both a biological and an informatics component. In the most general interpretation, the internship should involve a certain amount of computational work applicable to a scientific or technological issue of biological interest. 
______________________________________________________________________________

The Graduate Advisor for the Bioinformatics MS Program will, in consultation with the Program Committee, decide on one of the following actions regarding the internship proposal (Circle or underline one):
1. Approve the internship proposal.

2. Suggest student to revise and resubmit proposal (provide suggestions below).

3. Disapprove the internship proposal (provide reasons below).

Graduate Advisor Signature: _____________________________  Date: ___________________

University of Texas at El Paso Bioinformatics Program

Internship Evaluation
Dear Colleague,

I wish to thank you for taking time to work with one of our students during his/her internship at your organization. I am sure the internship experience has a great impact in the student’s professional training. We shall greatly appreciate it if you could kindly take a few minutes to assess the student’s performance. 

Sincerely,

Ming-Ying Leung, Ph.D.

Professor and Director of Bioinformatics Program

	Student Name:
	     

	Internship Duration:
	     

	Evaluator:
	     

	Title:
	     

	Organization Name and Address:
	     
     


Please evaluate the above student intern on the following aspects on a scale of 1 to 5, where 1 = unacceptable, 2 = satisfactory, 3 = good, 4 = very good, 5 = outstanding. Please enter N if you cannot evaluate the student on a particular aspect.

	
	Aspects of Performance
	Rating

	1.
	Technical skills (academic knowledge, lab techniques, computer skills)
	  

	2.
	Communication skills (language fluency, efficiency in expressing and listening)
	  

	3.
	Self-motivation to do a good job
	  

	4.
	Willingness to work extra time when needed
	  

	5.
	Solving problems independently
	  

	6.
	Ability to seek and take advice appropriately
	  

	7.
	Finishing assigned work on time (meeting deadlines)
	  

	8.
	Being a team player
	  

	9.
	Being a team leader
	  

	10.
	Overall rating of this student intern
	  


It would be very helpful to our program if you could suggest at least one specific technical or academic area that you would like the intern to have more training in before he/she started working with you. Other comments about the student or suggestions related to their training in our program will also be much appreciated. (Please use more pages as necessary.)

     






