
UTEP Department of Mathematical Sciences  
Work/Safety Plan 

 
 
Level: Virtual Operations – Limited - Minimum Campus Operations 
 
Affected Staff Members:  
 

- Chair and Associate Chairs, Faculty and Staff – Department of Mathematical 
Sciences – MaRCS Tutoring center 

 
Schedule for Phased Resumption of Office Operations: During Fall 2020 Math 
Department employees will continue to operate virtually and go to their offices for very short 
periods of time and for punctual tasks such as picking up research/teaching materials, picking 
up mail from the mailboxes, printing or copying materials.  
 
Home Screening/Stay Home:  Employees should not go to campus if they are sick. The 
following is cause for an employee to stay home: 
 

 Cough 

 Shortness of breath or difficulty breathing 

 Fever/Temperature above 100.4 F/38 C 

 Chills 

 Muscle pain 

 Sore throat 

 Loss of taste or smell 

 Nausea 

 Vomiting 

 Diarrhea 
 
Employees will report to their supervisor when they are staying home with any of these 
symptoms. The supervisor will record symptoms and report them to EH&S. The employee will 
remain at home for three days even if they feel better after experiencing these symptoms and 
will arrange for a free COVID-19 test before going to campus. 
 
Employees will also stay home if they have a member of their household who has any of the 
symptoms listed above. 
 
Employees will stay home if they have been informed by a public health authority that they 
have been in contact with someone diagnosed with COVID-19 and should self-isolate or self-
monitor.   
 
Employees who have been diagnosed with COVID-19 will remain in quarantine until cleared 
by a physician. 
 
Visitors: The Math Department will not be open for visitors  
 



All deliveries will be picked up from Postal Services at the Union Building and distributed in 
the faculty/staff mail boxes located in Bell Hall periodically.  
Students will be able to access the renovated Data Science Lab located in Bell Hall for per-
forming research, only two students with the supervisor will be allowed at one time.  Students 
are required to observe the same guidelines as employees. 
 
 
Hygiene: Employees who come to Bell Hall will engage in the following hygiene practices:  
 

 Wash our hands upon entering Bell Hall. 

 Wash our hands periodically throughout the day (hand sanitizer and wipes can also be 
used) 

 Wash our hands when we go into, and out of any meeting in the conference room. 

 Wash our hands when we leave the office area, and when we return from any function 
outside the office area. 

 Wipe down our doorknobs, desk, phone, light switches and chair surfaces at the 
beginning and end of the visit with a disinfectant solution. 

 Wipe down with a disinfectant solution buttons of copy machines and printers before 
we use them. 

 Keep all interior office doors and frequently used cupboards unlatched or open so that 
they can be accessed without using hands. 

 Always sneeze and cough into elbows. 
 
 
Distancing: Employees in the Department of Mathematical Sciences Department will 
observe the following practices: 
 

 Wear face coverings on campus when not in our own office spaces by ourselves. 

 Maintain a minimum of six feet between people at all times. 

 Will not shake hands, elbow-bump, hug or engage in other physical contact. 

 Minimize congestion in the copy room (only one person at a time), bathrooms (only 
one person at a time), and in common areas. 

 Use the stairs in most circumstances and limit elevator use to one person at a time. 

 The 2 stairwells will each only be going in one direction.  One going up and the other 
down. Signs at the top and bottom of stairwells will indicate the direction. 

 While walking hallways everyone will keep to the right in either direction while 
keeping 6 feet of distance between the person in front of them.  

 Faculty sharing offices should communicate with their office mates before going to 
campus, and arrange different time slots for visiting campus. 

 No students will be admitted in offices. If a graduate student needs to pick up 
something from the office, they will need to notify the staff and arrange a time to go 
via email. No congregating in TA Offices is permitted. 

 
 
 
Online Course Delivery 
The Department of Mathematical Sciences will continue to strive to provide our students with 
great education through long distance learning. We will provide our classes completely online 



through Blackboard Ultra, WebAssign and Sapling. Each of our classes already has a 
Blackboard shell in which students are automatically enrolled. Blackboard Ultra offers many 
tools that permit us to continue our classes solely through Blackboard. Blackboard is free to 
all students, and students are already used to the Blackboard interface, which they use for 
many of their classes at UTEP.  
 
One of the most important features that Blackboard Ultra provides and that can help with long 
distance learning is Blackboard Collaborate Ultra. Blackboard Collaborate Ultra offers a 
virtual classroom where instructors can create a session and send students a guest link 
where students can join. You can have both audio and /or video. You can use your computer 
camera and share your screen with students in the session so students can view your 
lecture. Students can either join with their phones or computers. We will have all of the 
homework, quizzes, and exams posted on Blackboard or WebAssign. Blackboard Ultra has 
the Respondus LockDown Browser that provides integrity for our exams and quizzes. 
Blackboard has a very useful grade center and allows instructors to set up discussion boards 
where students can collaborate with each other.  Another very useful feature is the Yuja 
Media Library where instructors can also record their lectures ahead of time and share them 
with students. Moreover, Blackboard is also compatible with much of the software that some 
of our classes use, such as Cengage, Pearson, McGraw Hill, etc.  
 
Some specific courses also use other systems like WebAssign and Sapling. For example, for 
STAT 2480 all the material for the lectures, labs and homework is on Blackboard, but we also 
use Sapling which is the system that comes with the textbook. Part of the homework is done 
online on this system.  Also, some instructors are very successfully using Screencast-o-
matic, freely available software that creates screencast videos. It is easy to use and the only 
equipment needed is a microphone or headset for the PC. Videos can be uploaded with 
automated closed captioning to Youtube and locked for the specific course with links included 
easily on Blackboard for instruction.  
 
Office hours will be held during Collaborative Blackboard Meetings, and students will be able 
to ask questions by using tools like “Ask my teacher” in WebAssign. 
 
No office hours will take place on campus 
 
MaRCS Tutoring Center 
The Mathematical Sciences Tutoring Center (MaRCS) will continue to tutor courses online 
and via email.  The online tutoring sessions will be done through Blackboard Collaborate 
using a live video chat with students. Anyone helping with tutoring will be added to the 
specific Blackboard Class.  Online Office hours will be set up for each individual class to be 
tutored.  Students can also email questions to marcs@utep.edu. The Professor/Lecturer will 
be responsible for letting their class know of the tutoring times for their course.  Blackboard 
Support is available for any questions the Department has regarding online/video tutoring. 
 
 

   
 
Apendix: 

mailto:marcs@utep.edu


 Breakroom will not be operating; The microwave, refrigerator and table will be out of 
service. 

 Copy Room access is allowed to only one person at a time, follow instructions on 
door sign. 

 Water fountains in hallways are marked “not in service” and are covered. 

 Restrooms access is allowed to only one person at a time, follow instructions on door 
sign. 

 Post Signs: BUSY – AVAILABLE on each restroom door, copy room. When entering 
the room, post sign on door BUSY. When leaving the room, post sign AVAILABLE. 

 Install wall Sanitizer Dispensers in every restroom, copy room by the entrance, and 
at the entrance of every main door. 

 
 


