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Foorm: inaaiiuirp ooy | madlta snoefviop e

Sentz Morsday, jwne 15, 2005 1S AM

To:

Subject: SNOA Requires Approwal - Tubon Support for Fall 2005

A Student Motice of Award has been created for the students listed below.

Please sign in at Student Notice of Award Approval 1o approve the awand, confirm the award rejection or override the awand rejection for each student.

Thank you. [\

Award This is an example of the email that
JR— Yekion Suppost you will receive informing you that
O G B 1o there are pending Student Award
prrve 2023 - 306 Notices. You will need to click on
Created 157015 %15 ADM

the link displayed in the email to be

taken to the pending awards.
Submitter Contact Information

Nams Or, you can also log into my.utep.
popee edu and click on the "Student
;wfm- Notice of Awards" button located in

the "Applications" module.

-+ 0 g g g g g
Supervising Professor / Principal Investigator !/ Director Information Will Financial Aid receive emails
N for every SNOA submitted? Or only
Eomaat the scholarships Office?

Peoqece Experacnd ¢ Dheicamitac a1 felated 10 degres program

e

There are 2 types of scholarships:
One will go to the Pl and the other

Reason for Award and Purpose of Funder, Scholarship Name will go directly to Scholarships.
- . If the Pl submitted the award, then
s Chas eecas
Rooason for Award and Parpone of Fandior, Sebeodamsbap S ame and o Avvard Commenis they Wlll recejve the ema“-
[1g 4 i
Hecipients
oS mm Srudeay [ Tertal Award Faymrai 1 Faymeai 2 Sywutrm Sy
Seudaxt Lavmama . Fovooms - | | — 098 998 Stodet m oot rrrollsd Sor the sorrent wnestor
S eudent Lesmams . Funevmns = Lok L2 Svodemnt 1w oot cxarolied for the cusrem womester
Seudume D aammam, Forvmsms B8 ____ Se0E $998 Studeet 18 ot emrolled for the ousTent semestor
Smdemr Leomemy anm e =1 S SR8 59 Stadant w Bt crarollod for the surront wEnestor

T Sl

fonSaraiand Bl By Unrcarndy sy mof be reguared b rag-o ek B gy mect s e BS Hommens B sl ol oy s B camads S o ouf ol halion Beey mnd bk ey segeee] Las e nocome sed s nech 150 S8 b Sacioned o ey b ceers (Plasns ©ios vl B pubie bos 450 ke Seladed
4 Nl DRERAr L arElaed BT A el B et bt o P bl B e Bl Bl g sy mfe | e drna] 61 e whe S | gty
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Sign in to view your finances, grades,
classes, and more

A Sign In
=  sem

For Students For Faculty & Staff
CAMPU HEALTH & SAFETY
| nary] To access the SNOA application, go to Campus Polica
L] H n H
A http://my.utep.edu and click on "Sign Cantes for Accommodalions nd Suoeor!
— In" to log on. Services
ks
Ins ]
il
Health Center
F ool Sy T T T TN [oite T I T
Raceational Sports. Department
Parking
student Sports Loft
FINANGES EMPLOYIMENT TEGHNOLOGY
Firancal fud Career Conbad Compuler Labs
[[I] UTEP Map
Loans & Inslalimont Plans Caraer Planheng ReSourcas Asselve Technoiadgy Lab
A 1 DT i W f {
5] i L4 J g G j
D) Miner Metro GPS Tracker
Il al F T} Tl 3
Myl mEpa
E’ UTEP Directory SChErsps MyAPDS
1ibon & Fe Sofbware
Student Pninting
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i

Please log into My UTEP with
your UTEP email username
and password.

UTEP Single Sign On

New Account/Change Password

Unauthorized use of this system is prohibited. Usage may ubj 0 security testing
and monitoring. Misuse is subject to criminal pros ion; and mo expectation of
privacy axcept as otherwise provided by applicable privacy laws. Use of this site is
subject to UTEP's policies. Any use of this site not covered by UTEP policy is prohibited.
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/e

Dashboard | necdatow |

L5 W P m

gl Goldmine Mine Trackes My Mail mSpace MyADpS

ﬂk m Haven ﬁ / .. Eg E

MyStatus NEC Laarm Pecplosalt vl Servioe Desk e Webimail

w Student Notice of Awards IS
iKi an applcation used by Tacully
Wiki and researchers for fracking

student awardis

Blackboand

PENDMNG TASKS

Task Name = Status e

Mo lasks Found
See All Pending Tasks
Once you have logged into the My UTEP portal, go to the " " module and click on the
" " icon.

Once the page opens, your SNOA Dashboard will be displayed.
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DASHBOARD § HELP/SNOA ONLINE TRAINING § Log out

Dashboard

Awards created by Last, First Name that are being approved (7 awards)

Last
= Approval Ste Student Student Sainadie Award Cost Center Award Cosior Pl Creation Aoarovel
o P MName Id Type or Project Amount Date pp-'
Pending Pl I';_als'ct :ame, 2800 e | e 41912016 4/19/2016
Approve View Recall ek hame 2:26 PM 226 PM

To select a Pending award, go to the SNOA
Pending PI S dashboard and select the Pending tab and from 23172016
First Name 00— S| there, you are able to select your awards that ame. 416 PM
are pending.

View Recall

o oy
View Recall SUppoTT e 1:56 PM
Last Name: 500 Summer 2016 Pg:s;":;”' 14 $1000 LASENAME, ooame 1?-[;2?:?:5
Foet Name 800 Spring2015 'CUEPeN 22 $1000 L2t Name, yoemame 220207
L T
Last Name: oo0___  Spring 2015 | orebemt | op $10.00 'A% Name, yeername 21H201D

view Recall Support First Name 3:49 PM
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=

Student Name
Student Id
Semester
Award Type:

Cost Center or Project

Creator

Pl

Status
Creation Date

Dashboard

By clicking on the "Toggle Search"
icon, the "Approver" can search by
Student Name, Student Id, Semester,
Award Type, Cost Center or Project,
Creator, Pl, Status or Creation Date.

Select Award Type =]
S —— e.q. '1464821"

format: m/d/yyyy

=3

Student id

Semester

or someone in the Financial Aid, Scholarship or ORSP department (261 awards)

Award Type

Cost Center or Project Award Amount Creator
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Create Student Notice Of Award

Award Type: Participant Support El Mame: Thomas, Michelle (IT)
Academic Year: 2016 - 2017 E| Username: mthomas
Department: | Creator's Departm it
Semester: Fall 2016 -~
A -
Cost Center or Project: [ 30302028 ddress: Enterprise Computing
BIOLUMINESCEMCE/CHEMCLAL Phone: T747-5445
EDUCA S
e -
Principal Investigator / Account Signateur Please note, onc_e the Awa:d '"t:""at'"_has
been entered, click on the "Tab" key to view
Mame: Enter the Pi Name ﬁ Principal Investigator/Account Signateur
Username: information.
Award Reason and Coimimenis
Reason for Award and Purpose of Funder, Scheolarship Hame and/or Awarnd Comments:

Actions

= save p=4 Print @ ciose Without Saving M Delete




Student Notice of Awards Creator Tutorial

Create Student Notice Of Award

Award Type:  Partic pant Support Name: Last Name, First Name
Username: Usermame If the Cost

Department: Center/Project is "22",

F T L LT T L A
. Address: pepartment Address 10" or 30 1 the Plis
Cost Center or Project: | 30302028 required to answer the

BIOLUMINESCENCE/CHEMCIAL Phone:  747- xxex B
EDUCA "Is this research?"

question located in the
Award Specifics box.

o

Academic Year: 2015 - 2016

Semester: Spring 2016

Principal Investigator / Account Signateur

Hame: % |ast Name, First Name Is this research?:

Username: @utep.edu @Is US Citizenship required?:

The Pl can only Approve, Override, Reject or Recall awards assigned to them.

System Check - If the award was not approved by the system check. in order to approve it, they
must "Approve/Override" the award. (They are overriding the system).

Approve/Override - If the Pl approved the award by overriding the system check, they are required
to enter comments.

Approve All - The Pl can approve all awards. If the Pl approved the award by overriding the system
check, they will be able to enter a bulk comment for all awards.

Reject All - The PI can reject all awards and they will be able to enter a bulk comment for all awards

- Financial Aid can recall an award if they have previously the award.
- The Creator can recall an award if the Pl has not approved the award.
- The PI can recall the award if the Creator has not approved the award.
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Approve Award

Ao ard ‘@ Recipiemnt

Avward Type: FParticpant Support onne you are at the Mame: Last Marms, First Name

Acadermic Year: 2006 - 2017 fth d t Stedent ID: 800
screen of the award(s) to AR —

Semester: Fall 2015
Cost Center [ Project: 12026001 he aPPm‘fe": Yﬂu Wi" Lawal: GSradusts
RESIDENT STUDENTS| need to 1) Have the College: College of Business Admin
Tol:ic?:::i ::DD-D option to enter a "Fee Kajor: Buskness Administraton
and/ Fund Code" and if P Chinan e

Creaton Date: £M 972016 222638 PM

o Resident:
the award is "over  issas o el do

n
Powesd SpecHfics awarded, 2) Next, you

will need to either

Sarvice Reqguired: LF T - - - 5 - Marme: Last Nama, First Namea
Must be Registered: Ho Apprve or Reject Usermarme: Lisermame
MESt be Full Thme: Mo the award. 3' Click on the leparmment: Department Name
Is this research? Mo "Submit™ button to Address: Department Address
Is US Citizenship reqenned 7 Mo submit the awa""s'_ Phomne: 747 oo |

Award Reason and Comments:
[Enter teameare

Financial Asd or Scholarshap U dal Investhgator f Account Signateur

Fees Code: Mame: Last Name, First Nams

Furd Code: Usermane: — @Eulsp. acu

O r Adsveande-o:

Reqguired Approvals

Creaton Created Systern Status Message: Creator:
| 412016 2-26:38 FM Shedent is not enrolled for the selected semester ] Usermarme

Stodent is root regesbened full B

Pi Comments approver

| ArM92eT 6 2:26:38 PM | Test | Uisermarme
Financial Auid i Comments: —

S =

@ Achons

Submit @ ciose = save p—g Print @) Close wWithout Saving
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Award Specifics
Mo

Semvice Required:
Must be Registered: Mo
Must be Full Time: Mo
Is this research?: No
Is US Citizenship required?: Yes
Award Reason and Comments:

| This is an exampie.

Financial Aid or Scholarship Use

Fee Code: 12345
Fund Code: 12345
Owver Awarded: Yes
Over awarded Amount: $10.00

Adjustable?: Yes
(An amall will be sent to the student it
the award amount is adjustable.)

Creation

Pi

Financial Aid

Created
Tre2016 2:26:14 PM

Fr8r2016 2:26:14 PM

System

HName: Last Names, First Nams

Studen
Studen
not me|

Comm

|Th|s is

Confirm

C Go Back

@ ciose

g
Click on "Confirm" to
submit your
confirmation of the award
(s)- If you would like to
make a change, click on
the "Go Back" button

and you will be taken
back to the award form.

How to recall an award if
it has been approved:

Go to “Require
Approval” tab at the top
of the Dashboard and
find the award and the
“View” and “Recall” links
will be displayed. Click
on the "Recall” link and
once the award opens
up,

scroll to the bottom and
click on the “Recall”
button.

narme
partment Name
yartmment Address

et

or / Account Signateur

t Name, First Name
| Sutep.edu

Creator:
lnester Usemame
does

Approver:

Usemame

Approver:

Actromrs

p=4 Print

@ ciose without Saving

To finalize the award(s) click on the "Confirm" button.
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X

of Texas at El Paso - K. '
Awards. el =

-'.1-

b o —

DASHBOARD J| HELPISNOA ONLINE TRAINING

Success

Your award has been submitted and is awaiting approval by the next department.

Your award dashboard

Once the award has been submitted, you will receive a confirmation email as well as an
on-screen confirmation. From this screen you can either continue with the menu at the
top, click on the " " or click on the " " button.
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oo s uROARD

HELPI SHNOA ONLINE TRAINING Log outl
Award

&
APPro) once you are at the

screen of the award(s) Creator
Award Type: Participant Support to be approved! Yl?u wlil" Mame: Last Name, First Name
Academic Year: | Select Year neEd tg 1' select "Yes Usarmame: Usermame
o or "No" to answer |pepartment:  papartment Name
Peter: | Setect Semester whether or not the A P
Cast Center or Project: | 14258000 award is for research. 2) St sl
- Phone: -
COLLEGE OF LIBERAL You have the optlon to FAT-somm

Creation Date: 4/20/2015 10:14:57 am | Select a different PI, 3)
Verify whether or not

the "Total Award”

Mam.e: [Last Name, First Narr) amount is correct. In Is this research?: ) Yes & Mo
this field, you can either

leave as is or make
changes as needed.

— You nay also need to

Reason Tor Award and Purpose of Funder, Scholg update your comments. nmis:

4) Click on the "Submit”
button to submit the

ML_».  Principal Investigator / Account Sig

Username: —— @utep.edu renship required?: Yes Mo

award(s).
Student i IRS Required Systemn Status Total Award Approve | Owermmide | Reject

Last Name,
First Name Cobege of Business Student is not a US
E00 Auchmin, citizen, but the

avrard reguires US
Graduate Busmness Citizenship.
US Cikizen: Mo Aucimmmnesiraton

TX Resxdent Yes
Aocownt #: 64

Actions

Submit =i save p=4 Print @ ciose without Saving
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Aovrard Type:
Academic Year:
Semesternr

Cost Center or Project:

Creation Date:

Manme:

Usarmanme:

Participant Support
Select Year
Select Semester

14258000
COLLEGE OF LIBERAL ARTH

4FZ20/2015 101457 &AM

Prnincipal Investigator / Account Signate

[Last Name, First Name
@utep edu

DA SHBOARD | HELP/SNOA ONLINE TRAINING

Approve Student Notice Of Award

&

Click on "Confirm"
to submit your
confirmation of the
award(s). If you
would like to make
a change, click on
the "Go Back"
button and you will
be taken back to
the award form.

Reason for Award and Purpose of Funder, Scholarship Mame andior Award Comments:

Name: Last Name, First Name

Username: Usemame
|Department pepartment Name
Address: pDepartment Address

Phome: | TA4T- s

Award Specifics

Is this research?: Yes @ Mo

Fenship required #: &) Yes PO

Student Info
Last Mame, First Name  CoBege of Busness

Recipienis

IRS Required Systemn Status

Student is nota US
crizen, but the

Total Award Approve ' Owerride J Reject

800 Addernin avward reqguires US
Graduate Busmess Citizensmhip.
US Citizen: Mo 4.0 e s ration
TX Resikdent: Yes
A coount & S48
Actions
Confirm |  Go Back p=q Print @) Ciose Without Saving

l To finalize the

award(s) click on the "Confirm"™ button.
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 University of

fery A

DASHBOARD J| HELPISNOA ONLINE TRAINING

Success

Your award has been submitted and is awaiting approval by the next department.

Your award dashboard

Once the award has been submitted, you will receive a confirmation email as well as an
on-screen confirmation. From this screen you can either continue with the menu at the
top, click on the " " or click on the " " button.

“
Who will receive the email after the award(s) has been submitted?

- The submitter (Creator)
- Ifthere is a PI, they will receive a request to approve the award(s).
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Principal Investigator (Pl)




