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 (915) 747-0000 | paydirtpete@miners.utep.edu |in/paydirtpete  
OBJECTIVE 

To obtain the position of Community Outreach Coordinator with the YMCA to apply previously gained 
outreach experience and event planning skills  

EDUCATION 

Bachelor of Science in Psychology with a minor in Biology                                                  Anticipated: 05/20XX        
The University of Texas at El Paso (UTEP)                                                                        Overall GPA: 3.75/4.00 

               Major GPA: 4.00/4.00 
Honors & Affiliations 

Dean’s List – Fall 20XX and Spring 20XX 
UTEP Psi Chi National Honor Society, Vice-President, Fall 20XX – Present 

Relevant Courses 
Judgment and Decision Making 
Cross-Cultural Psychology 

Drugs of Abuse and Behavior  
Motivation & Emotion   

 

SKILLS 
Communication                
• Guided 11 high school students through the college application process 
• Presented financial aid and loan information to an audience of 60 students and parents 
• Created educational material of college options in English and Spanish using Adobe Illustrator 
• Spoke to an audience of 50+ community members about how the YMCA can support their community 

Organization         
• Planned and organized a three day state-wide conference for over 1,000 UTEP Psi Chi National Honor 

Society members 
• Resolved scheduling conflicts by coordinating work times and activity assignments for 50 volunteers 
• Sent email confirmations and logistic details to guest speakers and panelists 
• Organized a “Community Café Chat” for the YMCA hosting 50+ community members to share what the 

YMCA can do for their community 
Technical / Language 
• Advanced knowledge of MS Word, Excel, PowerPoint, and promotional media: Canva, PostermyWall, 

Instagram, and X 
• Familiar with Adobe Photoshop 
• Basic knowledge of MS Access and Publisher  
• Bilingual: Spanish and English (written and oral) 

EXPERIENCE 
UTEP Go Center, Undergraduate Assistant                                       El Paso, TX, January 20XX – June 20XX 
Albertsons, Cashier                                     El Paso, TX, May 20XX – December 20XX 
 

A functional résumé focuses on your skills and experience, rather than on your chronological work history. 
Those who have changed their careers or have limited to no work experience can benefit from a functional résumé.  

 

Functional RÉSUMÉ Sample 
For a review, e-mail: careers@utep.edu 
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