
About Exporting Qualtrics Surveys 

With Qualtrics, you have the option to export a QSF, or “Qualtrics Survey Format” 

file. A QSF file can act as a backup or as a means of transferring a copy of your 

survey to your new QuesstionPro account. 

The Export Survey option allows you to download a QSF file or a Word document of 

your survey onto your computer. 

NOTE: The QSF file does not contain any of the survey responses. To export the 

survey responses, see the Export Data page. 

 

Exporting a Survey as a QSF 

When you export your survey as a QSF file, this file will contain all of your survey 

formatting and settings, though it will not contain any response data. This export 

option will allow you to create copies of a survey for use in your QuestionPro 

account. 

Attention: Do not edit the QSF file! Editing the file can corrupt the contents and 

make it unable to upload to your account. You may only rename the file, if desired, 

but do not change the contents or file type. 

https://www.qualtrics.com/support/survey-platform/data-and-analysis-module/data/download-data/export-data-overview/


 

1. Navigate to the Survey tab and click Tools. 

2. Select Import/Export. 

3. Choose Export Survey. 

NOTE: With Internet Explorer, you might need to click on the yellow bar at the top 

of the page to grant permission to download the file. 

 

Exporting a Survey as a Word Document 

When you export your Qualtrics survey as a Word document, this document will 

contain all of the questions, blocks, page breaks, and answer choices in your survey, 

but may exclude some custom text formatting. 

This export can be useful as a data dictionary, an outline of your survey’s structure 

(including logic and survey flow), or as a simple paper version of your survey. 

 

https://www.qualtrics.com/support/wp-content/uploads/2018/02/exporting-a-qsf.png


T O  E X P O R T  Y O U R  S U R V E Y  A S  A  W O R D  D O C U M E N T  

1. Navigate to the Survey tab and click 

Tools. 

 
2. Select Import/Export. 

3. Choose Export Survey to Word. 

https://www.qualtrics.com/support/wp-content/uploads/2018/02/export-to-word-tools-1.png


4. Choose which details to include. See our Options for Exporting to Word section 

below for more details. 

 
5. Select which survey language to export (only translated surveys have this option). 

6. Click Export. 

 

 

 

 

 

 

https://www.qualtrics.com/support/survey-platform/survey-module/survey-tools/translate-survey/
https://www.qualtrics.com/support/wp-content/uploads/2018/01/export-to-word-tools-2.png


O P T I O N S  F O R  E X P O R T I N G  T O  W O R D  

 

1. Show Question Numbers: Export the question numbers. 

2. Show Logic: Show Display and Skip Logic. 

 

https://www.qualtrics.com/support/survey-platform/survey-module/question-options/display-logic/
https://www.qualtrics.com/support/survey-platform/survey-module/question-options/skip-logic/
https://www.qualtrics.com/support/wp-content/uploads/2017/11/export-to-word-2.png
https://www.qualtrics.com/support/wp-content/uploads/2017/10/exporttoword3of5.png


o Use Question Numbers: Instead of writing out the whole question text in 

the logic, the export will only display the question number. For example, 

in the screenshot below, “Q4 – Check off all the products that you use” 

becomes “Q4.” 

o Use Recode Values: When selected, the export will show the recode 

values of the choices involved in the logic. For example, in the image 

below, the recode value for Q4’s choice “Survey Platform” is 1 because 

it’s the first choice in the list. 

 
3. Show Coded Values: Show the corresponding Recode Value next to each answer 

choice. 

4. Strip HTML Tags from all Questions and Answers: When enabled, the 

questions are presented in plain text, except for bolding or italicizing. When 

disabled, questions will be presented with HTML replacing the formatting, font 

effects, and images originally included the question. 

5. Condense Dropdown Choices: When this option is selected, any question you 

have that is a dropdown format will show the first and last choices instead of the 

entire list of questions. 

 
6. Show Survey Flow: When enabled, this option puts the Survey Flow on the first 

page of your Word Document. 

7. Include Graphic: When enabled, an image of your choice will be uploaded into 

the header of your Word Document. You can either Select From Library or Use 

Brand’s Default Logo. 

https://www.qualtrics.com/support/survey-platform/survey-module/question-options/recode-values/
https://www.qualtrics.com/support/survey-platform/survey-module/question-options/recode-values/
https://www.qualtrics.com/support/survey-platform/survey-module/question-options/recode-values/
https://www.qualtrics.com/support/survey-platform/survey-module/survey-flow/survey-flow-overview/
https://www.qualtrics.com/support/wp-content/uploads/2017/10/exporttoword4of5.png
https://www.qualtrics.com/support/wp-content/uploads/2017/10/exporttoword5of5.png
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