Understanding Budget Validation Errors

Pending External Validation means Budgeting is 0
verifying available funding. If there’s an issue, the
request will be returned for corrections

Any status changes and comments will be
communicated by email and can also be viewed
in the request's timeline and audit trail within
Concur

1. Check the Email Notification
The employee will receive an email showing
the status change and comments
2. Switchto the Employee’s Profile
Use the Delegate feature
3. Goto Requests and select the Travel
Request
Select Request Details
Select Request Timeline

L

#.SAP Concur

Your travel request listed below has changed status.

Changed By Concur System
Request ID 33KK

Request Name Testing test 6
Request Date 08/20/2026
Submit Date 10/01/2026
Total Posted Amount 730.00 USD

Approval Status Set To Sent Back to Employee

Approver's Comments

Line: 1, Split: 1 - ,,Budget Check Exception: OPE,SpeedType = 19021300, Account = 62491,Available
funds exceeded. Current Available Balance = -10266.18 and Expense amount for this Budget is: 662,
Line: 1, Split: 1 - ,,Budget Check Exception: OPE,SpeedType = 19021300, Account = 62491,Available
funds exceeded. Current Available Balance = -10266.18 and Expense amount for this Budget is: 662,
Line: 1, Split: 0 - Accounting Date: 2026-10-01 falls in a closed accounting period. Line: 2, Split: 0 -
Accounting Date: 2026-10-01 falls in a closed accounting period., Line: 3, Split: 0 - Accounting Date:
2026-10-01 falls in a closed accounting period,,

Link To Request Processing
hitps://www.concursolutions.com
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Understanding Budget Validation Errors

Pending External Validation means Budgeting is
verifying available funding. If there’s an issue, the
request will be returned for corrections

6.

View the Budget Error

The Request Summary will show the status
and comments explaining the error

Check the Audit Trail

Select Request Details > Audit Trail to view
the error and recent request activity

View the Budget Error in the Audit Trail
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Wednesday, November 4, 2026

Status: Sent Back to Employee

Status Updated: Concur System
Nov 4, 2026 5:42 PM

Comment

Concur System Nov 4, 2026 5:42 PM

Line: 1, Split: O - Accounting Date: 2026-11-04 falls in a closed accounting period.,Line: 2, Split: O -

Accounting Date: 2026-11-04 falls in a closed accounting period.,

Status: Pending External Validation
Status Updated: Brittany Ramirez
Nov 4, 2026 5:42 PM

Audit Trail

Chicago Conference | $641.50

Request Level

Date/Time |7 Updated By |T

11/04/2026 3:42 PM Concur System

Action T

Approval Status Change

Description JT

Status changed from Pending
External Validation to Sent Back to
Employee

Comment: Line: 1, Split: O -
Accounting Date: 2026-11-04 falls

in a closed accounting period.,Line:
2, Split: 0 - Accounting Date: 2026-

11-04 falls in a closed accounting
period.,
Step Name: Budget Prevalidation
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Next Up: Department Look Up Tool- Learn how the department look up too can help you
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