1.

View Expense Reports Awaiting Your Approval

View the Home Page

Once signed in, you’ll be taken to
the Concur Home Page, which
serves as your main starting point

View Your Approvals
Your approvals will appearin the
Approvals card.

Select See All to view all your
approvals. You will be redirected to
the Approval’s Interface

= E Concur

Hello, Brittany
October 30, 2026

Create Request
Start an approval request for travel or
expenses.

Company Notes

Available Expenses (11)

El Paso Airport Mileage

September 15, 2026

El Paso Airport Mileage

September 15, 2026

El Paso Airport Mileage
September 15, 2026

Lone Star
September 9, 2026

PARKING

September 7, 2026
—

Create Expense Report
Begin an expense report to rack
business relsted expenses.

=

Traveling International or removing campus equipment?

Please click here to complete the Export Control Certification form prior to booking your travel.

Need to remove UTEP Equipment from Campus, click here.

Concur Training Toolkit

See il Expense Reports (6)

$13.00 student

October 20, 2026

$13.00 Denver Conference

October 20, 2026

$13.00 testing incidentals
September 1, 2026

$146.32 Denver Conference
August 20, 2026
@ Aten
$7.50
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$415.50

$1,871.42

Read More

Approvals (3)

Heather Wilson
New Orleans
September 1, 2026

Heather Wilson
Washington D.C Travel
August 27, 2026

Iris Niestas
test
September 14, 2026

$138.00

See All
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$6.08

$50.00

Requests (12)

Test 10119
December 7, 2026
Request 33PY

Chicago Conference
November 2, 2026
Request 33W9

Video Testing Trip
October 26, 2026
Request 33PQ

International Travel

October 21, 2026

Denver Conference $1,607.42 eguess C

+

$587.50

$641.50

$360.50

$1,485.00
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