View Travel Requests Awaiting Your Approval

Approvals Interface
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Select the Requests tab to view Travel Requests awaiting your approval.
View your pending requests listed on the screen.
3. Selectarequest name to open and review it.
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Expense Reports

Report Name Employee Report Date Amount Due Employee Requested Amount
O test Iris Miestas 0082026 $50.00 $50.00
Requests

Request Type e Request Name Request ID Employee Request Dates Date Submitted Total

D @ Travel Mew Orleans A 33MR Heather Wilson 09/01/2026 09/04/2026 $5.08
Mew Orleans traveling from Washington D.C. 09/04/2026

O @ Travel Washington D.C Travel A 330 Heather Wilson 08/27/2026 03/26/2026 $133.00
Washington D.C Travel-president 08/28/2026
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