
                    
        

 

 

             

               

 

 If voucher is showing as Payable in Miner Mall, please highlight the voucher id (Excluding the fiscal year) 
For example, 2023MM310974, we would only highlight MM310974. 

 Log into PeopleSoft. Go to Regular Entry by following the next breadcrumbs 

NavBar > Menu > Financials > Accounts Payable > Vouchers > Add/Update > Regular Entry 



       

 

              

 

                     
                       

         

 

	 Go to Find an Existing Value
	

 Type in or paste the voucher id, starting with the MM. Click Search.
	

	 Go to Payment Tab. If voucher has been paid, you will find the Payment Date and a Reference number. Under 
Method, PeopleSoft will tell you if it was paid via ACH or check. For ACH payments, please note that it takes 2 to 
3 business days for money to reach vendor’s bank 


