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DocuSign - View Completed Documents

Follow the steps below for instructions on how to view completed documents in DocuSign.

1. Select Manage from the top
menu in DocuSign.

2. Select Shared Envelopes.

3. Find and click the email the
document was sent from.

4. SELECT.

Shared Envelopes @

Name Email

é} UTEP DocuSign docusign@utep.edu

SELECT CANCEL

University of Texas at El Paso 1




-
DocuSign - View Completed Documents

Shared Envelopes CO m pl eted
ENMVELOPES Filtered by: Date (Last 6 Months) | Edit
Bl Inbox Subject Status
57 Sent - - .

D ' Please DocuSign: Minor Participation ONLINE-Fillable Form.pdf Completed

B Deleted To: stella test
= FLEFmE Looking for more? | Edit your filters
QUICK VIEWS

© Action Required

(@) Waiting for Others

A\ Expiring Soon

/' Completed 5. Navigate to the Completed tab.

A Authentication Falled 6. All completed documents will be
displayed.

University of Texas at El Paso 2




