Employee - Acknowledge Evaluation

After the employee has a one on one session with the manager to discuss the evaluation; the employee needs to login
and acknowledge that the evaluation has been reviewed.
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Due Date 03130 If you are ready to acknowledge the evaluation, select the "Acknowledge™ button.
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Make a comment if necessary

Acknowledge Review Held Go to the Employee Comments tab.

Add employee comments (optional).

You have chosen to acknowledge that you and your manager have
reviewed this documegt.

From the top right corner, click Acknowledge.
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Select Confirm to complete this process.
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