
How to approve, deny or pushback
1. Click on the employee Reported Time you want to review.
2. Select the box of the Reported Time you want to Approve/Deny/Pushback
3. Click on one of the options Approve, Deny, or Pushback 
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How to Approve, Deny, or Pushback
4. Click Approve and add comments if necessary.
5. Click Deny and add comments if necessary.
6. Click Pushback and add comments if necessary.
7. Submit to process the selected Reported Time.
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