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How to approve, deny or pushback

1. Click on the employee Reported Time you want to review.
2. Select the box of the Reported Time you want to Approve/Deny/Pushback
3. Click on one of the options Approve, Deny, or Pushback
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& Reported Time @ Reported Time Quantity for Approval 6.00 Hours Routed
vJazel Aguirre Escobar 03/01/2024 - 03/01/2024 03/14/2024
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Summary
Time Period 03/01/2024 - 03/01/2024
Quantity for Approval 3.00 Hours Quantity Scheduled 8.00 Hours
Quantity Submitted/ 0.00 Hours Quantity Reported 3.00 Hours

Approved
Quantity Denied 0.00 Hours
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Select Report Date Time Reporting Code Quantity for Approval Reported for Date / Scheduled for Date
03/01/2024 3.00 Hours 3.00 Hours / 8.00 Hours >

1 row



How to Approve, Deny, or Pushback

4. Click Approve and add comments if necessary.

5. Click Deny and add comments if necessary.

6. Click Pushback and add comments if necessary.
7. Submit to process the selected Reported Time.
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Cancel

You are about to approve this request.

Approver Comments
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You are about to deny this request.
Approver comments, if provided, will be available on Timesheet
page for time reporter view.
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You are about to pushback this request.

Approver Comments
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