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SAHARA Overview E‘

= Reconciliations are required to be completed on a monthly basis. Required in order for Annual
Certification to take place.
= Maintain supporting documentation.
= Signature acknowledgement (online).
= Reconcilers
=  Account Owners
= The University of Texas System
= UTS 142.1 Policy on the Annual Financial Report: “Certification of Financial Responsibility”
= Link: https://www.utsystem.edu/sites/policy-library/policies/uts-1421-policy-annual-financial-
report
= The University of Texas at El Paso
= Handbook of Operating Procedures (HOP);
= Section VII, Financial Services, Chapter 5
= Link: https://www.utep.edu/hoop/section-7/ch-5.html
= VPBA: Business Process Guidelines:
= Budget and Financial Accounting> Account Review
= Link: https://www.utep.edu/vpba/business-process-guidelines/budget-and-financiak
accoltintine/accoiint-review htmil



https://www.utsystem.edu/sites/policy-library/policies/uts-1421-policy-annual-financial-report
https://www.utep.edu/hoop/section-7/ch-5.html
https://www.utep.edu/vpba/business-process-guidelines/budget-and-financial-accounting/account-review.html

Account Reconciliation

= Reconciling is comparing information from two separate sources and providing
explanations for any differences.

» For departmental purposes, this consists of comparing the supporting
documentation retained by the department to the information recorded in the
PeopleSoft SAHARA application.

* The process encompasses two different activities/roles:

1. Reconcilers — retain the supporting documentation for department
Funding Sources & prepare the reconciliation in SAHARA.

2. Approvers/Account Owners - complete high-level review and approval of
reconciliations.



Why Reconcile? E‘

= Monthly reconciliations provide reasonable assurance that transactions are
authorized, reasonable, allowable and correct.

= To ensure that unauthorized charges have not occurred to transactions during
processing.

= Serve as an internal control to mitigate instances of fraud.

= Examples of fraud:
= East Central University employee stole $320K worth of cash and checks by
manipulating student accounts and football game receipts.
= Ex-Yale medical school employee admits to stealing $40 million in
electronics (video below).

https://youtu.be/8Dp13YWKwhc



https://youtu.be/8Dp13YWKwhc

SAHARA Roles & Responsibilities

Cost Center Capital Sponsored

Project Projects

Reviews transactions (Reconciler)

Gathers supporting documentation
(Reconciler)

Reconciles accounts (Reconciler)

Approvers/Account owners review and
approve reconciliations (Approver)




Retaining Documentation

All documentation supporting the reconciliation is required

to be uploaded and maintained in SAHARA

" When uploading
attachments, name files by
category and include
supporting documents
within each respective file.

= Note: Accessing external
system to view supporting
documents is not acceptable
including Miner Mall,
OneDrive, personal files,
etc...
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o-¢
How to Reconcile Salaries o

At a minimum, the department must comply with the following steps:

1. Create and attach spreadsheet comparing salary balances and headcounts for
both current and prior periods, based on the SAHARA reconciliation reports.

2. Attach screen shots of prior month and current month Salaries from SAHARA
reconciliation (required even if there is no change from month to month, as
evidence of review).

3. Sponsored Projects: run query UTE_BUDGET_TRANS_ PAYROL _W_GRNT and
compare current and prior period salaries. Review accounts such as Classified,
Student, Research Assistant salaries. Query is a required attachment.

4. For differences, attach supporting documentation explaining difference, such as:
* Appointment Actions Request e-Form
* HR Separation / Retirement e-Form
e Additional Pay Request
* Supplemental Authorization Request (SAR)



Reconciling Salaries in SAHARA
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Reconciling Salaries in SAHARA @




Reconciling Salaries in SAHARA

The Account Reconciliation Search
Page will be displayed.

Search Page
1. Enter details in the Search Criteria.

Account Reconciliation
Search Criteria kl > 2. Click Search.
FBusiness Unit UTEP1 |Q .
I ; 3. Click on the Cost Center.
Year 2022|Q
Period 7Q
Department Q ARA - Multiple CC /PRJ Approval Page
Cost Center/Project 19012345 Q
Not Reconciled [ Reconciled Not Approved
O Complete [J Reconciliation Not Required
(] Budget Activity Only
[J Encumbrance Activity Only 2
I Search I
—
Personalize | Find | View All | (2 | &5 First (4 10f1 (b Last
Egzier.'Project Description Cwmner Type E’L‘Zcral Period JReconciliation Status Reconciliation Approval | Actuals Rev Actuals Exp Budgets Rev Budgets Exp Encumbrance
PEOPLESOFT Jones, Davy Costcenter 2022 7 Mot Reconciled 272068  53,011.60 0.00 0.00 4,693.50

PeopleSoft Tips

*  Reconciliation Status
indicates whether period
has been
reconciled/approved.




Reconciling Salaries in SAHARA

Salary GL Account will appear:

Account Find | First (4' 18 0f8 (» Last
Account 51101 SW Admin Prof Source HR Payroll Acctg Def Name  HR Payroll Definition
Reviewed Review Date Account Subtotal $22.79017
Personalize | Find | View All | (21| [ First (4 1-120f12 (» Last
Details Journal Info Key Values EJ
Flag Employee ID Employee Name Position Job Code Pay End Date Trans Type Trans Code Paycheck Number Monetary Amount
1 {2 ' 6001001002 Turner, Will Agsistant Director 10404 0713172022 2100611704 $1,500.00
2 (O F 6001001003 Gibbs, Joshamee Coordinator 10407 0713172022 2100611706 $171.37
3 'i::‘r‘ I~ 6001001002 Turner, Will Agsistant Director 10404 0773172022 2100611704 $250.00
4 (:J I~ 6001001001 Jones, Davy Assistant VP and D 10205 0713172022 2100611702 $43817

When reconciling:

1. Compare salary balances for both current and prior periods

2. If differences, research and attach supporting documents




Faculty and Staff Reconciliation: *>1

H<©®
Salary and Headcount
(B) Prior
(A) Current Month's Did you attach supporting
Month's Salaries Salaries Variance (A) - (B) Variance Explanation documention?
Faculty S -
TAs, GAs S
Staff S -
Total S - S - S -
(A) Current (B) Prior
Month's Month's Did you attach supporting
Headcount Headcount Variance (A) - (B) Variance Explanation documention?
Faculty 0
TAs, GAs 0
Staff 0
Total 0 0 0

Note: Month to month comparison is required for all periods. In the case of Period 1 (September),
comparison is required against August from the previous fiscal year. For variances related to Merit Increases,
include comment “This month’s variance is due to merit increases approved by the University effective

9/1/22".
SRS OIEIRIIOREBEIRIOEOEEGEEEEEEIEEEEEEEEEEEEEEE



Sponsored Projects: Payroll Query Navigation
Run query UTE_BUDGET_TRANS_PAYROL_W_GRNT to compare current and prior period

salaries.

NavBar: Menu

© O

Menu > Financials > Reporting Tools

From the PeopleSoft main page:
1. Click NavBar.

2. Click Menu.

3. Click Financials.

4. Click Reporting Tools.

5. Click Query.

6. Click Query Viewer.




Sponsored Projects: Payroll Query Navigation

Query Viewer

*Search By [Query Name

v]

Search

Query

Advanced Search

Query Name Description

UTE_BUDGET_TRANS_PAYROL_W_GRNT Dept Bdgt Payroll Exp

Owner Folder

begins with

Public

Enter any information you have and click Search. Leave fields blank for a list of all values. @

UTE_BUDGET_TRANS_PAYROL W _GRNT

Personalize | Find | View All | {2 | L;l First (4 10f1 (» Last

Runto Runto Runto = Add to
HTML Excel XML Schedule Definitional References Favorites

HTML Excel XML Schedule Lookup References Favorite

®

UTE_BUDGET_TRANS_PAYROL_W_GRNT - Dept Bdgt Payroll Exp

Enter Department Number | %
Cost Centr (%
Project | 226999999A
Budget Year (YYYY) | 2022
Budget Period (MM) From t
Budget Period (MM) To 8

View Results @

®

From the Query Viewer page:

7. Enter query name.

8. Click Search.

9. Click Favorite (to add to Favorites).

10. Click Excel (report will download
to Excel).

11. Enter Search Criteria
12. Click View Results.

o-¢

J
H<O®




Sponsored Projects: Payroll Query Output

UTE_BUDGET_TRANS_PAYROL W _GRNT

%150400 57103
750400 57103
150400 57302
750400 57501
150400 57603
750400 7701
750200 57701
750400 57701
50400 57701

5100
5100
5100

EEEEEEEEEEE88

226999999A 2022
2269999994 2022
2269999994 2022
2269999994 2022
2269999994 2022
2269999994 2022
2269999994 2022
2269999994 2022
226999999A 2022
2265999994 2022
2269999994 2022
2269999994 2022
2269999994 2022
2269999994 2022

O o ® oo e ™ 0w w W w ®

-1950.00 Payroll
-2444,46 Payroll
-1347.73 Payroll
-1083.33 Payroll

-20.00 Payroll
-329.75 Payroll
-164.89 Payroll
-150,71 Payroll
-152,68 Payroll

-29.55 Payroll

-4,40 Payroll
-2.43 Payroll
-1,93 Payroll
-3.55 Payroll

Ref iy
Ref jenly
Ref jenly
Ref Jmis
Ref Jnis
Ref Jnls
Ref Jmist
Ref jmis
Ref Jnis
Ref jnist
Ref Jmis
Ref Jmis
Ref Jmis
Ref Jmig

HPYD616450 Check#t 2100592818 Employee 1D# 6009999990 - Sinatra, Frank
HPY0616450 Check#t 2100591970 Employee 1DF 6009999991 - Dion,Celine
HPYD616450 Checklt 2100591976 Employee 108 6009999992 - Miller,Glenn
HPY0616450 Check#t 2100592091 Employee 108 6009999993 - Knight,Gladys
HPY0616450 Check#t 2100592818 Employee 1DF 6009999950 - Sinatra, Frank
HPY0616450 Check#t 2100591970 Employee 1DF 6009999991 - Dion,Celine
HPYD616450 Checkdt 2100592091 Employee 1D8 6009999993 - Knight,Gladys
HPY0616450 Checkt 2100592818 Employee 108 6009999990 - Sinatra Frank
HPYD616450 Check#t 2100592818 Employee 108 6009999990 - Sinatra, Frank
HPY0616450 Checkdt 2100592818 Employee 1D# 6009999950 - Sinatra, Frank
HPYD616450 Checkt 2100591970 Employee 1D8 6009999991 - Dion,Celine
HPYD616450 Check#t 2100591976 Employee 1DE 6009599992 - Miller,Glenn
HPY0616450 Checkit 2100592091 Employee 1D# 6009599993 - Knight,Gladys
HPYD616450 Check#t 2100592818 Employee 1D# 6009999990 - Sinatra, Frank

51201 - SW Classified

54204 - SW Research Assistant
54204 - SW Research Assistamt
54204 - SW Research Assistant
54402 - Longevity Pay

57103 - Prem Share Active - HEGI
57103 - Prem Share Active - HEGI
57302 - OAS! Employer Match
57501 - Teacher Retirement Match
S$7603 - VSL Assessment

57701 - Workers Compensation
57701 - Workers Compensation
$7701 - Workers Compensation
57701 - Workers Compensation

Query is used for Sponsored Projects to compare current & prior period salaries. This is a required attachment.



o-e
How to Reconcile Wages m-e

At a minimum, the department must comply with the following steps:

1. Attach PeopleSoft Timesheet screen shot to verify total hours. All Timesheets for
different employees can be attached in one file in SAHARA.

2. Calculate pay (Hours x Rate).

3. Confirm wage expense calculated (in spreadsheet) matches the expensed amount
in the SAHARA Account Reconciliation screen.

4. Investigate any differences and attach supporting documentation to confirm
differences.

Note: If Timekeeper submits timesheet on behalf of the employee, a Time Record Form is
required to attach.



PeopleSoft - Timesheets

Timesheet
Teague, Edward Employee ID 6001596447 FTE  0.475000
I Undergraduate Assistant Il Empl Record 0 Empl Type Hourly
Manager Name Diana Espino Empl Class  Student .
. _ PeopleSoft Tips
Actions» Earliest Change Date 09/01/2022 FLSA Status  Nonexempt
Select Another Timesheet ° You can also use the Print
*View By | Calendar Period v Previous Period Next Period T_ImeSheet _Optlon to dlSpIay
— Timesheet in PDF format.
*Date |08.-'01.f2022 ﬁ| Frevious Employee  Mext Employee
From 08/01/2022 to 08/15/2022 &
Add Comments Day Date Reported Status In Out pLT'gg: Time Reporting Code Quantity *Taskgroup Date
0 Mon 81 Approved |11:00:0084M| | 3:00:00PM| 400 | vl | [PsnoNCATSK @ a1 + =
®) Tue 8 Approved [1:00:00aM] | 4:00:00PM| 500 | vl | [Psnoncatsk @ 82 + -
Do Wed 83 Approved |11:00:008M| | 3:00:00PM| 400 | vl | [PsnoncaTsK @ 83 + -
O Thu 814 Approved |11:on:nom| | 3:00:00PM| 400 | v/ | | |F'SNONCATSK q  aa + -
o Fri 815 Approved |11:00:008| | 2:00:00PM| .00 | vl | |PsnoncaTsk @ 8i5 + -
o Sat 86 New | | | | | vl | [Psnoncatsk @ e + -
o Sun a7 New | || | | v | [PsnoncaTsk @ a7 + -
[®) Mon @8 Approved [ 11:00:0040| | 3:30:00PM] 450 | vl | | [Psnoncatsk @ 8 S -
o Tee 8@ Approved |11:00:008| | 3:00:00PM| 400 | v | |psnoncaTsk @ a9 + -




Reconciling Wages in SAHARA

The Account Reconciliation Search
Page will be displayed.

1. Enter details in the Search Criteria.
search Page 2. Click Search.

Account Reconciliation
kl > 3. Click on the Cost Center.

Search Criteria

‘Business Unit UTEP1 |Q

“Year 2022|Q

‘Period 7Q
Department Q
Cost Center/Project 19012345 Q

ARA - Multiple CC /PRJ Approval Page

Not Reconciled [ Reconciled Not Approved
O Complete [J Reconciliation Not Required
(] Budget Activity Only

[J Encumbrance Activity Only 2

I Search I

Personalize | Find | View All | (2 | &5 First (4 10f1 (b Last

Cost . Fiscal - e I
Center/Project Description Owner Type Year Period JReconciliation Status Reconciliation Approval | Actuals Rev Actuals Exp Budgets Rev Budgets Exp Encumbrance
19012345 PEOPLESOFT Jones, Davy Costcenter 2022 7 Mot Reconciled 272068  53,011.60 0.00 0.00 4,693.50

PeopleSoft Tips

*  Reconciliation Status
indicates whether period
has been
reconciled/approved.




Reconciling Wages in SAHARA

Wage GL Account will appear:

Account
Account 53201
Reviewed Review Date

Flag Employee ID

1 O F 6001001006
2 ¢ |2 6001001005
3 €2 | 6001001005
4 2 F 6001001006

W Student

Details Journal Info Key Values | |F=H

Employee Name
Teague, Edward
Sparrow, Jack

Sparrow, Jack

Teague, Edward

Source

Position

Undergraduate Assi
Undergraduate Assi
Undergraduate Assi

Undergraduate Assi

Job Code
10072

10072
10072
10072

HR Payroll

Pay End Date
07/15/2022
071572022
0713172022
0713172022

Find | View 1

Acctg Def Name  HR Payroll Definition

Account Subtotal $1,245 21

Personalize | Find | View All | &2 | [Ed First (4 1-4o0f4 (b Last

Trans Type Trans Code Paycheck Number Monetary Amount
111111111 $330.63
111111111 $248 32
111111111 §275.50
111111111 $340.76

First

1

1-T of T

b

Last

When reconciling:

1. Calculate pay (Hours x Rate)
2. Confirm calculated amount matches the expensed amount in SAHARA
3. Research any differences and contact Payroll of findings




Student Reconciliation:
Wages and Headcount

o-¢
H<0

Wages paid Did you attach supporting
Number of current  [Verify calculation (hours| documention (timeshsheets,
Employees month worked x rate) rate per hours)?
Student S - S -
Other non-staff S - S -
Total S - S -




o-¢
Fringe Benefits H-e

* No supporting documentation required.

* Verify there is little fluctuation between months. Large variations may
indicate there’s a problem.

* Changes in headcount and/or salaries may explain these variances.

* Notify the Budget Office of any unexplained discrepancies in excess of 5%.



Operating Expenses

= The SAHARA module allows reconcilers to drill down on Travel and
Non-Travel Expense reports & for Non-PO Vouchers and Invoices.

When reconciling:
1. Confirm drill-down matches amount in SAHARA. If the drill down provides sufficient
backup, there is no need to attach additional documentation
2. After reviewing the expense, make sure to check the “Reviewed” box

Account 67645 Registration Fees Employee Source Accounts Payable Acctg Def Name Payables Definition

Reviewed Review Date 05/12/22 11:12:254M Account Subtotal $125.00
2

Personalize | Find | View All | (7] | E First (4 10of1 (¥ Last

Details [F=2k

Flag Invoice ID Invoice Date Due Date Voucher ID Voucher Line Descr  Vendor Name Customer Name PO # PO Descr Monetary Amoun
1 R:J I 5567050001973564_0 2022-04-12 2022-04-12 00134940 NESTERN CITIBANK NA 512500

ASSOCIATIO




Operating Expenses

The drill-down in some GL accounts may not give the reconciler all the necessary
backup. In this case, the reconciler will need to attach documentation and match
the expense amounts in the SAHARA .

Expense Type Reconciliation Steps

ProCard Transactions 1. Attach approved monthly ProCard Summary log.
2. Individual receipts should be maintained within the CitiBank ProCard
reconciliation.

Attach invoices and/or receipts from vendors.
All invoices/receipts for the period can be attached in one file in SAHARA.

Attach query UTE_DEPT_RECON_BANNER_COSTCTR (Cost Centers).
Attach query UTE_DEPT _RECON_BANNER_PROJECT (Sponsored Projects).
Attach internal reconciled worksheet(s).

Review and validate student’s names are correct.

Miner Mall Transactions
(PO Voucher)

Scholarships (Banner)

e - e




Operating Expenses -
Inter-Department Transfers (IDTs)

The reconciler will need to attach supporting documentation and match the
expensed amounts in SAHARA for any SC028 Journal types.

IDT Type Reconciliation Steps

Facility Service Work Orders | 1. Go to Facilities website https://tma.utep.edu/servicedesk to access
workorders/invoices for amounts expensed.

2. Attach invoice/bill that details the service provided and amounts
charged.

Long Distance Log 1. Attach long distance logs detailing phone calls charged to your
department.

2. Email ITBilling@utep.edu for supporting documentation if logs are not
available in your department.

HR Criminal Background 1. Attach screenshot of the completed Background Check Request form.

Checks 2. Contact HR to obtain supporting documentation if not available in your
department.

Sodexo 1. Attach Sodexo invoice

Use query UTE_DEPT_RECON_IDT_COSTCTR (Cost Centers) or UTE_DEPT_RECON_IDT_PROJECT
(Sponsored Projects) for additional detail on transactions.


https://tma.utep.edu/servicedesk

SAHARA -Adding Attachments

Search Page Approval Page Budget Information Actuals Reconciliation Encumbrance Information Download Actuals

Header Details

Cost Center 20266260  Description ATHL-SPORTS MEDICIME Owner Senter.James Department 208000 Athletics

Projects Start Date End Date Accounting Period 5 Fiscal Year 2021
Month End Expense Summary Month End Revenue Summary

Revised Expense Budget $803,109.00 Revised Revenue Budget $0.00

¥TD Actuals Expense $343,002.01 ¥YTD Actuals Revenue $0.00

PTD Actuals Expense $343,002.01 PTD Actuals Revenue $0.00

Encumbrance Total $352,243.08 Revenue Budget Balance $0.00

Available Expense Budget 3107863 91

Reconciliation
Reconciliation Reconciled By Reconcile Date Reconciled Oprid

| have reconciled all Actuals transactions for thiz cost center/Project to appropriate supporiing documentation and noted all reconciling items in the comment fields.

Save

Comments
Reconciler Comments Approver Comments

Save Comments

@ Aftachments
4 P

1. Click on Attachments link.




SAHARA -Adding Attachments

N T I BCars VeI AL
SAHARA Attachments
Help
Business Unit UTEP1 Cost Center 29266260 ppartme 03000 Accounting Period 5  Fiscal Year 2021 2. Click Add Attachment.
File Attachment : .
Details oo enalviewas @3- Click Choose File.
File Name Description User ID Filename 4, Upload file.
View 5. Select Save.
Adding large attachments can take some time to upload, therefore, it 6 SeleCt Return to PI'EVIOUS Page'
transaction before adding large attachments. 7 The number Of attachments
Add Attachment [.Bave ] | Return to Previous Page | saved will appear.
Details Personalize | Find | View All | &0 | [ First (4 10f1 (b Last
File Name Description User ID Name Filename DatefTime Stamp
Test_Attachment_Voucher.docx 6001001003 Gibbs, Joshamee 60011427772021-06-17-11.35.47 688 Test_Attachment_Voucher docx ??g;'ggih j

Adding large attachments can fake some time to upload, therefore, it is advisable to save the
transaction before adding large attachments.

Add Attachment I Save I I RetumtoF‘reviousF‘agel

O, ©

I Attachments (1)




Final Review Checklist

Reviewers should consider the following:

1. Do the transactions appear appropriate for department/University
business?

2. Are there any suspicious transactions?

3. Is there documented evidence of review (i.e. the reviewer has
noted transactions)?

4. Has the reviewer explained any unrecognized transactions?



Questions?

29




THANK YOU!




	Structure Bookmarks
	SAHARA
	SAHARA
	SAHARA
	SAHARA
	Account Reconciliation 
	Reconcilers


	Figure
	Figure

	Agenda
	Agenda
	Agenda
	Agenda


	▪
	▪
	▪
	▪
	▪

	SAHARA Overview
	SAHARA Overview


	▪
	▪
	▪

	Account Reconciliation
	Account Reconciliation


	▪
	▪
	▪

	Why Reconcile?
	Why Reconcile?


	▪
	▪
	▪

	Roles & Responsibilities
	Roles & Responsibilities


	▪
	▪
	▪

	How to Reconcile Accounts
	How to Reconcile Accounts


	▪
	▪
	▪

	Supporting Documentation
	Supporting Documentation


	▪
	▪
	▪

	Final Checklist​
	Final Checklist​


	▪
	▪
	▪

	Questions
	Questions




	•
	•
	•
	•
	•

	1
	1




	•
	•
	•
	•
	•

	1
	1




	Figure

	SAHARA Overview
	SAHARA Overview
	SAHARA Overview
	SAHARA Overview


	Figure
	Figure
	▪
	▪
	▪
	▪
	▪

	Reconciliations are required to be completed on a monthly basis. Required in order for Annual 
	Reconciliations are required to be completed on a monthly basis. Required in order for Annual 
	Certification to take place. 


	▪
	▪
	▪

	Maintain supporting documentation.
	Maintain supporting documentation.


	▪
	▪
	▪

	Signature acknowledgement (online).
	Signature acknowledgement (online).
	▪
	▪
	▪
	▪

	Reconcilers
	Reconcilers


	▪
	▪
	▪

	Account Owners
	Account Owners





	▪
	▪
	▪

	The University of Texas System 
	The University of Texas System 
	▪
	▪
	▪
	▪
	▪

	UTS 142.1 Policy on the Annual Financial Report: “Certification of Financial Responsibility”
	UTS 142.1 Policy on the Annual Financial Report: “Certification of Financial Responsibility”
	▪
	▪
	▪
	▪

	Link: 
	Link: 
	Link
	Span
	https://www.utsystem.edu/sites/policy
	-
	library/policies/uts
	-
	1421
	-
	policy
	-
	annual
	-
	financial
	-
	report
	Span










	▪
	▪
	▪

	The University of Texas at El Paso 
	The University of Texas at El Paso 
	▪
	▪
	▪
	▪

	Handbook of Operating Procedures (HOP); 
	Handbook of Operating Procedures (HOP); 
	▪
	▪
	▪
	▪

	Section VII, Financial Services, Chapter 5 
	Section VII, Financial Services, Chapter 5 
	▪
	▪
	▪
	▪

	Link: 
	Link: 
	Link
	Span
	https://www.utep.edu/hoop/section
	-
	7/ch
	-
	5.html









	▪
	▪
	▪

	VPBA: Business Process Guidelines: 
	VPBA: Business Process Guidelines: 
	▪
	▪
	▪
	▪
	▪

	Budget and Financial Accounting> Account Review 
	Budget and Financial Accounting> Account Review 


	▪
	▪
	▪

	Link: 
	Link: 
	Link
	Span
	https://www.utep.edu/vpba/business
	-
	process
	-
	guidelines/budget
	-
	and
	-
	financial
	-
	accounting/account
	-
	review.html












	•
	•
	•
	•
	•

	1
	1




	Figure

	Account Reconciliation
	Account Reconciliation
	Account Reconciliation
	Account Reconciliation


	Figure
	▪
	▪
	▪
	▪
	▪

	Reconciling is comparing information from two separate sources and providing 
	Reconciling is comparing information from two separate sources and providing 
	explanations for any differences.​ 



	▪
	▪
	▪
	▪

	For departmental purposes, this consists of comparing the supporting 
	For departmental purposes, this consists of comparing the supporting 
	documentation retained by the department to the information recorded in the 
	PeopleSoft SAHARA application.



	▪
	▪
	▪
	▪

	The process encompasses two different activities/roles:
	The process encompasses two different activities/roles:
	1.
	1.
	1.
	1.

	Reconcilers 
	Reconcilers 
	–
	retain the supporting documentation for department 
	Funding Sources & prepare the reconciliation in SAHARA.


	2.
	2.
	2.

	Approvers/Account Owners 
	Approvers/Account Owners 
	-
	complete high
	-
	level review and approval of 
	reconciliations.







	•
	•
	•
	•
	•

	1
	1




	•
	•
	•
	•
	•

	1
	1





	Why Reconcile?
	Why Reconcile?
	Why Reconcile?
	Why Reconcile?


	Figure
	▪
	▪
	▪
	▪
	▪

	Monthly reconciliations provide reasonable assurance that transactions are 
	Monthly reconciliations provide reasonable assurance that transactions are 
	authorized, reasonable, allowable and correct.



	▪
	▪
	▪
	▪

	To ensure that unauthorized charges have not occurred to transactions during 
	To ensure that unauthorized charges have not occurred to transactions during 
	processing. 



	▪
	▪
	▪
	▪

	Serve as an internal control to mitigate instances of fraud.  
	Serve as an internal control to mitigate instances of fraud.  



	▪
	▪
	▪
	▪

	Examples of fraud:
	Examples of fraud:
	▪
	▪
	▪
	▪

	East Central University employee stole $320K worth of cash and checks by 
	East Central University employee stole $320K worth of cash and checks by 
	manipulating student accounts and football game receipts.  


	▪
	▪
	▪

	Ex
	Ex
	-
	Yale medical school employee admits to stealing $40 million in 
	electronics (video below).  







	•
	•
	•
	•
	•

	1
	1




	•
	•
	•
	•
	•

	1
	1




	https://youtu.be/8Dp13YWKwhc
	https://youtu.be/8Dp13YWKwhc
	https://youtu.be/8Dp13YWKwhc
	https://youtu.be/8Dp13YWKwhc
	Span




	SAHARA Roles & Responsibilities
	SAHARA Roles & Responsibilities
	SAHARA Roles & Responsibilities
	SAHARA Roles & Responsibilities
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	Table
	TR
	Cost
	Cost
	Cost
	Cost
	Center



	Capital 
	Capital 
	Capital 
	Capital 
	Project



	Sponsored 
	Sponsored 
	Sponsored 
	Sponsored 
	Projects




	Reviews transactions (Reconciler)
	Reviews transactions (Reconciler)
	Reviews transactions (Reconciler)
	Reviews transactions (Reconciler)
	Reviews transactions (Reconciler)




	Gathers supporting documentation 
	Gathers supporting documentation 
	Gathers supporting documentation 
	Gathers supporting documentation 
	Gathers supporting documentation 
	(Reconciler)




	Reconciles accounts (Reconciler)
	Reconciles accounts (Reconciler)
	Reconciles accounts (Reconciler)
	Reconciles accounts (Reconciler)
	Reconciles accounts (Reconciler)




	Approvers/Account owners review and 
	Approvers/Account owners review and 
	Approvers/Account owners review and 
	Approvers/Account owners review and 
	Approvers/Account owners review and 
	approve reconciliations (Approver)





	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure

	Retaining Documentation
	Retaining Documentation
	Retaining Documentation
	Retaining Documentation


	▪
	▪
	▪
	▪
	▪

	When uploading 
	When uploading 
	attachments, name files by 
	category and include 
	supporting documents 
	within each respective file.


	▪
	▪
	▪

	Note: 
	Note: 
	Accessing external 
	system to view supporting 
	documents is not acceptable 
	including Miner Mall, 
	OneDrive, personal files, 
	etc…
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	•
	•
	•

	1
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	•
	•
	•
	•

	1
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	Figure
	All documentation supporting the reconciliation is required 
	All documentation supporting the reconciliation is required 
	All documentation supporting the reconciliation is required 
	to be uploaded and maintained in SAHARA


	Figure
	Gibbs, Joshamee
	Gibbs, Joshamee
	Gibbs, Joshamee


	6001001003
	6001001003
	6001001003


	Figure
	Gibbs, Joshamee
	Gibbs, Joshamee
	Gibbs, Joshamee


	6001001003
	6001001003
	6001001003


	Gibbs, Joshamee
	Gibbs, Joshamee
	Gibbs, Joshamee


	6001001003
	6001001003
	6001001003


	Gibbs, Joshamee
	Gibbs, Joshamee
	Gibbs, Joshamee


	6001001003
	6001001003
	6001001003


	Gibbs, Joshamee
	Gibbs, Joshamee
	Gibbs, Joshamee


	6001001003
	6001001003
	6001001003


	Figure
	19091234
	19091234
	19091234


	512345
	512345
	512345



	How to Reconcile Salaries
	How to Reconcile Salaries
	How to Reconcile Salaries
	How to Reconcile Salaries


	At a minimum, the department must comply with the following steps:
	At a minimum, the department must comply with the following steps:
	At a minimum, the department must comply with the following steps:

	1.
	1.
	1.
	1.
	1.

	Create and attach spreadsheet comparing salary balances and headcounts for 
	Create and attach spreadsheet comparing salary balances and headcounts for 
	both current and prior periods, based on the SAHARA reconciliation reports. 




	2.
	2.
	2.
	2.
	2.

	Attach screen shots of prior month and current month Salaries from SAHARA 
	Attach screen shots of prior month and current month Salaries from SAHARA 
	reconciliation (required even if there is no change from month to month, as 
	evidence of review).


	3.
	3.
	3.

	Sponsored Projects
	Sponsored Projects
	: run query 
	UTE_BUDGET_TRANS_PAYROL_W_GRNT 
	and 
	compare current and prior period salaries. Review accounts such as Classified, 
	Student, Research Assistant salaries.  Query is a required attachment.




	4.
	4.
	4.
	4.
	4.

	For differences, attach supporting documentation explaining difference, such as:
	For differences, attach supporting documentation explaining difference, such as:
	•
	•
	•
	•

	Appointment Actions Request e
	Appointment Actions Request e
	-
	Form 


	•
	•
	•

	HR Separation / Retirement e
	HR Separation / Retirement e
	-
	Form 


	•
	•
	•

	Additional Pay Request  
	Additional Pay Request  


	•
	•
	•

	Supplemental Authorization Request (SAR)
	Supplemental Authorization Request (SAR)
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	Figure

	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA


	Figure
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	Figure
	Figure
	Figure

	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA
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	Figure
	Figure
	Figure
	Figure
	Reconciler Tile
	Reconciler Tile
	Reconciler Tile



	Sect
	Figure
	Figure
	Figure
	.
	.
	.


	PeopleSoft Tips
	PeopleSoft Tips
	PeopleSoft Tips

	•
	•
	•
	•
	•

	Reconciliation Status 
	Reconciliation Status 
	indicates whether period 
	has been 
	reconciled/approved.





	The Account Reconciliation Search 
	The Account Reconciliation Search 
	The Account Reconciliation Search 
	Page will be displayed.

	1
	1
	. 
	E
	nter details in the 
	Search Criteria. 

	2
	2
	. Click 
	Search.

	3. 
	3. 
	Click on the 
	Cost Center
	.


	1
	1
	1
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	Figure
	3
	3
	3
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	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA


	PEOPLESOFT
	PEOPLESOFT
	PEOPLESOFT


	Jones, Davy
	Jones, Davy
	Jones, Davy


	19012345
	19012345
	19012345


	19012345
	19012345
	19012345



	Sect
	Figure
	When reconciling:
	When reconciling:
	When reconciling:

	1.
	1.
	1.
	1.
	1.

	Compare salary balances for both current and prior periods
	Compare salary balances for both current and prior periods


	2.
	2.
	2.

	If differences, research and attach supporting documents
	If differences, research and attach supporting documents





	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA
	Reconciling Salaries in SAHARA


	Turner
	Turner
	Turner
	, Will


	6001001002
	6001001002
	6001001002


	Gibbs, Joshamee
	Gibbs, Joshamee
	Gibbs, Joshamee


	Turner
	Turner
	Turner
	, Will


	6001001002
	6001001002
	6001001002


	6001001003
	6001001003
	6001001003


	Jones, Davy
	Jones, Davy
	Jones, Davy


	6001001001
	6001001001
	6001001001
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	•
	•
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	•
	•
	•
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	Salary GL Account will appear: 
	Salary GL Account will appear: 
	Salary GL Account will appear: 



	Faculty and Staff Reconciliation:
	Faculty and Staff Reconciliation:
	Faculty and Staff Reconciliation:
	Faculty and Staff Reconciliation:
	Salary and Headcount


	Note: Month to month comparison is required for all periods. In the case of Period 1 (September), 
	Note: Month to month comparison is required for all periods. In the case of Period 1 (September), 
	Note: Month to month comparison is required for all periods. In the case of Period 1 (September), 
	comparison is required against August from the previous fiscal year. For variances related to Merit Increases, 
	include comment “This month’s variance is due to merit increases approved by the University effective 
	9/1/22”. 
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	Figure
	Figure
	Figure

	Sponsored Projects: Payroll Query Navigation
	Sponsored Projects: Payroll Query Navigation
	Sponsored Projects: Payroll Query Navigation
	Sponsored Projects: Payroll Query Navigation
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	Figure
	Figure
	1
	1
	1
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	2
	2
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	3
	3
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	4
	4


	5
	5
	5
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	From the PeopleSoft main page:
	From the PeopleSoft main page:
	From the PeopleSoft main page:

	1
	1
	. Click 
	NavBar
	. 

	2
	2
	. Click 
	Menu
	.

	3. 
	3. 
	Click 
	Financials
	.

	4. Click 
	4. Click 
	Reporting Tools.

	5. Click 
	5. Click 
	Query.

	6. Click 
	6. Click 
	Query Viewer
	.


	Run query 
	Run query 
	Run query 
	UTE_BUDGET_TRANS_PAYROL_W_GRNT 
	to compare current and prior period 
	salaries.



	Sponsored Projects: Payroll Query Navigation
	Sponsored Projects: Payroll Query Navigation
	Sponsored Projects: Payroll Query Navigation
	Sponsored Projects: Payroll Query Navigation
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	Figure
	7
	7
	7
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	9
	9


	10
	10
	10


	11
	11
	11
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	From the 
	From the 
	From the 
	Query Viewer
	page:

	7. 
	7. 
	Enter
	query name
	. 

	8. Click 
	8. Click 
	Search.

	9. Click 
	9. Click 
	Favorite
	(to add to Favorites).

	10. Click 
	10. Click 
	Excel 
	(report will download 
	to Excel).

	11. Enter Search Criteria
	11. Enter Search Criteria

	12. Click 
	12. Click 
	View Results
	.



	Sponsored Projects: Payroll Query Output
	Sponsored Projects: Payroll Query Output
	Sponsored Projects: Payroll Query Output
	Sponsored Projects: Payroll Query Output


	UTE_BUDGET_TRANS_PAYROL_W_GRNT
	UTE_BUDGET_TRANS_PAYROL_W_GRNT
	UTE_BUDGET_TRANS_PAYROL_W_GRNT


	Figure
	Query is used for Sponsored Projects to compare current & prior period salaries. This is a required attachment.
	Query is used for Sponsored Projects to compare current & prior period salaries. This is a required attachment.
	Query is used for Sponsored Projects to compare current & prior period salaries. This is a required attachment.
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	How to Reconcile Wages
	How to Reconcile Wages
	How to Reconcile Wages
	How to Reconcile Wages


	At a minimum, the department must comply with the following steps:
	At a minimum, the department must comply with the following steps:
	At a minimum, the department must comply with the following steps:

	1.
	1.
	1.
	1.
	1.

	Attach PeopleSoft Timesheet screen shot to verify total hours. All Timesheets for 
	Attach PeopleSoft Timesheet screen shot to verify total hours. All Timesheets for 
	different employees can be attached in one file in SAHARA.   


	2.
	2.
	2.

	Calculate pay (Hours x Rate).
	Calculate pay (Hours x Rate).


	3.
	3.
	3.

	Confirm wage expense calculated (in spreadsheet) matches the expensed amount 
	Confirm wage expense calculated (in spreadsheet) matches the expensed amount 
	in the SAHARA Account Reconciliation screen. 


	4.
	4.
	4.

	Investigate any differences and attach supporting documentation to confirm 
	Investigate any differences and attach supporting documentation to confirm 
	differences.




	Note: If Timekeeper submits timesheet on behalf of the employee, a Time Record Form is 
	Note: If Timekeeper submits timesheet on behalf of the employee, a Time Record Form is 
	required to attach. 
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	•
	•
	•
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	Figure

	PeopleSoft 
	PeopleSoft 
	PeopleSoft 
	PeopleSoft 
	-
	Timesheets
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	Figure
	Teague, Edward
	Teague, Edward
	Teague, Edward
	Span


	Figure
	PeopleSoft Tips
	PeopleSoft Tips
	PeopleSoft Tips

	•
	•
	•
	•
	•

	You can also use the 
	You can also use the 
	Print 
	Timesheet
	option to display 
	Timesheet in PDF format. 






	Sect
	Figure
	Reconciling Wages in SAHARA
	Reconciling Wages in SAHARA
	Reconciling Wages in SAHARA


	Figure
	Figure
	.
	.
	.


	PeopleSoft Tips
	PeopleSoft Tips
	PeopleSoft Tips

	•
	•
	•
	•
	•

	Reconciliation Status 
	Reconciliation Status 
	indicates whether period 
	has been 
	reconciled/approved.





	The Account Reconciliation Search 
	The Account Reconciliation Search 
	The Account Reconciliation Search 
	Page will be displayed.

	1
	1
	. 
	E
	nter details in the 
	Search Criteria. 

	2
	2
	. Click 
	Search.

	3. 
	3. 
	Click on the 
	Cost Center
	.
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	Jones, Davy
	Jones, Davy
	Jones, Davy


	19012345
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	19012345


	PEOPLESOFT
	PEOPLESOFT
	PEOPLESOFT



	Sect
	Figure
	•
	•
	•
	•
	•

	1
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	Reconciling Wages in SAHARA
	Reconciling Wages in SAHARA
	Reconciling Wages in SAHARA


	Teague, Edward
	Teague, Edward
	Teague, Edward


	6001001006
	6001001006
	6001001006


	Sparrow, Jack
	Sparrow, Jack
	Sparrow, Jack


	Sparrow, Jack
	Sparrow, Jack
	Sparrow, Jack


	6001001005
	6001001005
	6001001005


	6001001005
	6001001005
	6001001005


	Teague, Edward
	Teague, Edward
	Teague, Edward


	6001001006
	6001001006
	6001001006


	When reconciling:
	When reconciling:
	When reconciling:

	1.
	1.
	1.
	1.
	1.

	Calculate pay (Hours x Rate)
	Calculate pay (Hours x Rate)


	2.
	2.
	2.

	Confirm calculated amount matches the expensed amount in SAHARA
	Confirm calculated amount matches the expensed amount in SAHARA


	3.
	3.
	3.

	Research any differences and contact Payroll of findings 
	Research any differences and contact Payroll of findings 





	Wage GL Account will appear: 
	Wage GL Account will appear: 
	Wage GL Account will appear: 


	111111111
	111111111
	111111111


	111111111
	111111111
	111111111


	111111111
	111111111
	111111111


	111111111
	111111111
	111111111



	Student Reconciliation:
	Student Reconciliation:
	Student Reconciliation:
	Student Reconciliation:
	Wages and Headcount
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	Figure
	Figure

	Fringe Benefits
	Fringe Benefits
	Fringe Benefits
	Fringe Benefits
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	Figure
	•
	•
	•
	•
	•

	No supporting documentation required.
	No supporting documentation required.


	•
	•
	•

	Verify there is little fluctuation between months. Large variations may 
	Verify there is little fluctuation between months. Large variations may 
	indicate there’s a problem. 


	•
	•
	•

	Changes in headcount and/or salaries may explain these variances.
	Changes in headcount and/or salaries may explain these variances.


	•
	•
	•

	Notify the Budget Office of any unexplained discrepancies in excess of 5%.
	Notify the Budget Office of any unexplained discrepancies in excess of 5%.





	Operating Expenses
	Operating Expenses
	Operating Expenses
	Operating Expenses


	▪
	▪
	▪
	▪
	▪

	The SAHARA module allows reconcilers to drill down on Travel and 
	The SAHARA module allows reconcilers to drill down on Travel and 
	Non
	-
	Travel 
	Expense reports & 
	for Non
	-
	PO Vouchers and Invoices. 




	Figure
	Figure
	Figure
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	When reconciling:
	When reconciling:
	When reconciling:

	1.
	1.
	1.
	1.
	1.

	Confirm drill
	Confirm drill
	-
	down matches amount in SAHARA
	.  If 
	the drill down provides sufficient 
	backup, there is no need to attach additional documentation 


	2.
	2.
	2.

	After reviewing the expense, make sure to check the “Reviewed” box
	After reviewing the expense, make sure to check the “Reviewed” box





	1
	1
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	Figure
	The drill
	The drill
	The drill
	-
	down in some GL accounts may not give the reconciler all the necessary 
	backup. In this case, the reconciler will need to attach documentation and 
	match
	the expense amounts in the SAHARA .


	Expense Type
	Expense Type
	Expense Type
	Expense Type
	Expense Type
	Expense Type



	Reconciliation Steps
	Reconciliation Steps
	Reconciliation Steps
	Reconciliation Steps




	ProCard Transactions
	ProCard Transactions
	ProCard Transactions
	ProCard Transactions
	ProCard Transactions



	1.
	1.
	1.
	1.
	1.
	1.

	Attach approved
	Attach approved
	monthly ProCard Summary log.


	2.
	2.
	2.

	Individual receipts should be maintained within the CitiBank ProCard 
	Individual receipts should be maintained within the CitiBank ProCard 
	reconciliation.






	Miner
	Miner
	Miner
	Miner
	Miner
	Mall Transactions

	(PO Voucher)
	(PO Voucher)



	1.
	1.
	1.
	1.
	1.
	1.

	Attach invoices and/or receipts
	Attach invoices and/or receipts
	from vendors.


	2.
	2.
	2.

	All invoices/receipts for the period can be attached in one file in SAHARA.
	All invoices/receipts for the period can be attached in one file in SAHARA.






	Scholarships (Banner)
	Scholarships (Banner)
	Scholarships (Banner)
	Scholarships (Banner)
	Scholarships (Banner)



	1.
	1.
	1.
	1.
	1.
	1.

	Attach query UTE_DEPT_RECON_BANNER_COSTCTR (Cost Centers).
	Attach query UTE_DEPT_RECON_BANNER_COSTCTR (Cost Centers).


	2.
	2.
	2.

	Attach query UTE_DEPT_RECON_BANNER_PROJECT (Sponsored Projects).
	Attach query UTE_DEPT_RECON_BANNER_PROJECT (Sponsored Projects).


	3.
	3.
	3.

	Attach internal reconciled worksheet(s).
	Attach internal reconciled worksheet(s).


	4.
	4.
	4.

	Review and validate student’s names are correct.
	Review and validate student’s names are correct.







	Operating Expenses
	Operating Expenses
	Operating Expenses



	Operating Expenses 
	Operating Expenses 
	Operating Expenses 
	Operating Expenses 
	-
	Inter
	-
	Department Transfers (IDTs)


	The reconciler will need to attach supporting documentation and match the 
	The reconciler will need to attach supporting documentation and match the 
	The reconciler will need to attach supporting documentation and match the 
	expensed amounts in SAHARA for any SC028 Journal types.
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	IDT Type
	IDT Type
	IDT Type
	IDT Type
	IDT Type
	IDT Type



	Reconciliation Steps
	Reconciliation Steps
	Reconciliation Steps
	Reconciliation Steps




	Facility Service
	Facility Service
	Facility Service
	Facility Service
	Facility Service
	Work Orders



	1.
	1.
	1.
	1.
	1.
	1.

	Go to Facilities website 
	Go to Facilities website 
	https://tma.utep.edu/servicedesk
	https://tma.utep.edu/servicedesk
	Span

	to access 
	workorders/invoices for amounts expensed.


	2.
	2.
	2.

	Attach invoice/bill that 
	Attach invoice/bill that 
	details the service provided and amounts 
	charged.






	Long Distance Log
	Long Distance Log
	Long Distance Log
	Long Distance Log
	Long Distance Log



	1.
	1.
	1.
	1.
	1.
	1.

	Attach long distance logs
	Attach long distance logs
	detailing phone calls charged to your 
	department.


	2.
	2.
	2.

	Email 
	Email 
	ITBilling@utep.edu
	for supporting documentation if logs are not 
	available in your department.






	HR Criminal
	HR Criminal
	HR Criminal
	HR Criminal
	HR Criminal
	Background 
	Checks



	1.
	1.
	1.
	1.
	1.
	1.

	Attach
	Attach
	screenshot of the completed Background Check Request form.


	2.
	2.
	2.

	Contact HR to obtain supporting documentation if not available  in your 
	Contact HR to obtain supporting documentation if not available  in your 
	department.






	Sodexo
	Sodexo
	Sodexo
	Sodexo
	Sodexo



	1.
	1.
	1.
	1.
	1.
	1.

	Attach Sodexo invoice
	Attach Sodexo invoice







	Use query UTE_DEPT_RECON_IDT_COSTCTR (Cost Centers) or UTE_DEPT_RECON_IDT_PROJECT 
	Use query UTE_DEPT_RECON_IDT_COSTCTR (Cost Centers) or UTE_DEPT_RECON_IDT_PROJECT 
	Use query UTE_DEPT_RECON_IDT_COSTCTR (Cost Centers) or UTE_DEPT_RECON_IDT_PROJECT 
	(Sponsored Projects) for additional detail on transactions.



	Sect
	Figure
	SAHARA 
	SAHARA 
	SAHARA 
	–
	Adding Attachments


	Figure
	1. Click on Attachments link
	1. Click on Attachments link
	1. Click on Attachments link
	. 
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	Figure
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	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	2
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	5
	5
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	2.
	2.
	2.
	2.
	2.

	Click 
	Click 
	Add Attachment
	.


	3.
	3.
	3.

	Click 
	Click 
	Choose File
	.


	4.
	4.
	4.

	Upload file.
	Upload file.


	5.
	5.
	5.

	Select 
	Select 
	Save
	.


	6.
	6.
	6.

	Select 
	Select 
	Return to Previous Page
	.


	7.
	7.
	7.

	The number of attachments 
	The number of attachments 
	saved will appear.
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	Figure
	600111111
	600111111
	600111111


	SAHARA 
	SAHARA 
	SAHARA 
	–
	Adding Attachments


	Gibbs, Joshamee
	Gibbs, Joshamee
	Gibbs, Joshamee


	6001001003
	6001001003
	6001001003



	Final Review Checklist
	Final Review Checklist
	Final Review Checklist
	Final Review Checklist


	Reviewers should consider the following:
	Reviewers should consider the following:
	Reviewers should consider the following:

	1.
	1.
	1.
	1.

	Do the transactions appear appropriate for department/University 
	Do the transactions appear appropriate for department/University 
	business?


	2.
	2.
	2.

	Are there any suspicious transactions?
	Are there any suspicious transactions?


	3.
	3.
	3.

	Is there documented evidence of review (i.e. the reviewer has 
	Is there documented evidence of review (i.e. the reviewer has 
	noted transactions)?


	4.
	4.
	4.

	Has the reviewer explained any unrecognized transactions? 
	Has the reviewer explained any unrecognized transactions? 
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	Questions?
	Questions?
	Questions?
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	Figure

	Sect
	Figure
	THANK YOU!
	THANK YOU!
	THANK YOU!





