e
Employee - View Leave Request History

Employees can view absence request history and status details via the Time and Attendance tile.

Time and Attendance View Requests

1. Log into PeopleSoft, from the Employee

Self Service homepage select the Time N fﬁ
and Attendance tile. '

Next, select the View Requests tile.

Here you will see a list of all your re-

Coloet @ @
4. Select the request to view more details.

View Requests

View Requests 1 row
-
L]
Vacation Leave 04/26/2023 - 04/27/2023
Cancel In Progress 16 Hours >
Details (4)
N4

Return to View Requests

Start Date 04/26/2023 End Date 04/27/2023

Absence Name Vacation Leave

Balance 16.00 Hours

Partial Days None >

Duration |16.00 Hours Status Submitted

Comments
Attachments

You have not added any Attachments.

Cancel Details

Cancel Status Submitted

Comments
Request History >
Approval Chain >

University of Texas at El Paso 1



