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BUDGET REVIEWER – 

HOW TO REQUEST ACCESS

1
CLICK HERE to access 
the Front Office Access 
Request Form or find it 
in the [forms] section of 
the PeopleSoft website.

Log in using your 
UTEP credentials. 
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https://forms.utep.edu/form.aspx?pid=303bd7c4-e334-4570-af66-867e2a2fad48&formid=c73d80db-e61a-4b09-a0e9-33fc36e13676&completepage=http://forms.utep.edu/admin/Thankyou.htm&completepageprompt=0
https://www.utep.edu/vpba/peoplesoft/forms/


BUDGET REVIEWER – HOW TO REQUEST ACCESS

Select the desired role; for this 

step, click “Budget Reviewer.”

The form will auto-populate with your information!

Click SUBMIT
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Your request will automatically 
route to your supervisor for 
approval.

Once your supervisor approves 
the form, the PeopleSoft team 
will review your request.

You will receive an email with a 
link to the designated training.

Check your email for 
instructions on how to begin 
your training.
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